UBND TINH KON TUM  CONG HOA XA HOQI CHU NGHIA VIET NAM

VAN PHONG Déc 1ap - Tw do - Hanh phuc
S6: 33 /QP-CVP Kon Tum, ngay?/ thang 4 nam 2023
QUYET PINH

Ban hanh Quy ché chi tiéu ndi b
ciua Van phong Uy ban nhan dan tinh

CHANH VAN PHONG UY BAN NHAN DAN TINH KON TUM

Can cit Nghi dinh s6 130/2005/ND-CP ngay 17 thang 10 nam 2005 cua
Chinh phii quy dinh ché do tw chu, tw chiu trach nhiém vé sir dung bién ché va
kinh phi quan Iy hanh chinh doi véi co quan nha niede;

Can cir Nghi dinh s6 117/201 .?/Nf?-CP ngay 07 thdng 10 nam 2013 cua
Chinh phu swa doi, bo sung mot so diéu cua Nghi dinh so 130/2005/ND-CP
ngay 17 thang 10 nam 2005 cua Chinh phu quy dinh ché do tw chu, ti chiu trach

nhiém vé sir dung bién ché va kinh phi qudn 1y hanh chinh doi véi co quan nha
nuoc,

Can cit Thong tw lién tich sé 71/2014/TTLT-BTC-BNV ngay 30 thing 5 nam
2014 cua B¢ Tai chinh - Bo Noi vu quy dinh ché do tw chu, tw chiu trach nhiém vé
sir dung kinh phi quan Iy hanh chinh doi véi cdc co quan nha nuée;

Can cit Quyét dinh sé 34/2022/OD-UBND ngay 21 thang 10 ndm 2022
cua Uy ban nhan dan tinh Kon Tum ban hanh quy dinh vé chirc nang, nhiém vu,
quyén han Van phong Uy ban nhan dan tinh;

Can cir Quyét dinh sé 520/0D-UBND ngay 19 thang 4 nam 2006 ciia Uy
ban nhdn dan tinh Kon Tum vé viéc giao ché dp tr chu, tw chiu trach nhiém ve
st dung bién ché va kinh phi qudn 1y hanh chinh,

Can cir két qua Hji nghi can bd, cong chire, vién chire va nguoi lao dong
Vin phong Uy ban nhdn dan tinh nam 2022 va y kién gép v ciia Ban Chdp hanh
Céng doan co sé Vin phong Uy ban nhdn dén tinh;

Theo dé nghi ciia Truong phong Hanh chinh - Qudn tri.
QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh ndy Quy ché chi tiéu noi bo cia
Vin phong Uy ban nhan dan tinh Kon Tum.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky ban hanh va thay thé
Quyét dinh s6 20/QD-CVP ngay 01 thang 02 ndm 2021 cta Chanh Vin phong
Uy ban nhan dén tinh ban hanh Quy ché chi tiéu ndi bo cua Van phong Uy ban
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nhan déan tinh Kon Tum; Quyét dinh sé 15/QD-CVP ngay 18 thang 01 nam 2022
ciia Chanh Vin phong Uy ban nhan dén tinh vé sira d6i, bo sung Quy ché chi
tiéu ndi bd cia Vin phong Uy ban nhan dan tinh Kon Tum.

Diéu 3. Trudng phong Hanh chinh - Quan tri, cdc phong, ban, don vi; can
b, cong chirc, vién chirc va ngudi lao dong thudc Vin phong Uy ban nhan dan
tinh chiu trach nhiém thi hanh Quyét dinh nay./. L

Noi nhgn: CHANH VAN PHONG
- Nhu bieu 3 (t/h);

- Chu tich, cac PCT UBND tinh (b/c);

- Kho bac Nha nudc tinh (t/d);

- S¢ Tai chinh (t/d);

- CVP, cac PCVP UBND tinh;

- BCH Coéng doan co s¢ VP UBND tinh;
- BCH Chi doan VP UBND tinh;

- Luu: VT, HCQT.NTT

Nguyén DPiing Trinh



3

UBND TINH KON TUM  CONG HOA XA HQI CHU NGHIA VIET NAM
VAN PHONG Poc lap - Tw do - Hanh phic

o QUY CHE CHI TIEU NOI BQ
CUA VAN PHONG UY BAN NHAN DAN TINH KON TUM

(Kém theo Quyét dinh s6 33 /OD-CVP ngay 2lthdng 4 nam 2023
ciia Chanh Van phong Uy ban nhén dan tinh Kon Tum)

Chwong |
QUY DPINH CHUNG

Piéu 1. Muc dich ban hanh Quy ché chi tiéu ndi bd ciia Vin phong Uy
ban nhan dan tinh

1. Str dung bién ché va kinh phi quan 1y hanh chinh hop 1y, thuc hanh tiét
kiém, chong lang phi, ddm bao hoan thanh thanh to6t nhi€ém vu dugc giao.

2. Quan ly va sur dung tai san cong dung muc dich, cé hiéu qua.

3. Nang cao hiéu suat lao dong, ting thu nhap cho can b, cong chirc, vién
chuc va nguoi lao dong.

4. Tao diéu kién chi dong trong viéc quan 1y, st dung kinh phi quan 1y
hanh chinh duoc giao hi¢u qua.

Piéu 2. Nguyén tic xdy dung Quy ché

1. Tat ca cac khoan chi dugc quy dinh tai Quy ché nay phai thyc hién
dung dinh muc, ché d¢ tai chinh, ding nguyén tac, phu hgp voi hoat dong déac
thu cua co quan va khong vugt ti€u chuén, dinh mirc hién hanh do co quan co
tham quyén quy dinh.

2. Bao dam cho co quan va can bg, cong chur, vién chuc, nguoi lao dong
hoan thanh to6t nhiém vu dugc giao.

3. Thuc hién cong khai, dan chu, bao dam quyén loi hop phap ctia can bd,
cong churc, vién chire va nguoi lao dong.

4. Moi viéc chi tiéu phai bdo dam c6 du hoa don, chung tir hop phap, hop
1€ theo quy dinh (trer cdc khoan kinh phi khoan theo quy dinh).

Pi¢u 3. Pham vi va doi twong ap dung

1. Pham vi diéu chinh

~a) Quy c‘hé chi tiéu noi bo quy dinh viéc quan ly, su dung, thanh toan,
quyet toan nguon Kinh phi quan ly hanh chinh cia Van phong Uy ban nhan dan
tinh duoc ngan sach nha nudc giao ché d tu chi hang nam.

b) Viéc phan bo, quan Iy, sir dung va quyét todn ngudn kinh phi ngan sach
nha nude giao hang ndm nhung khong thyuc hién ché do tu chu va kinh phi thuc
hién nhiém vu cu thé do cap cé tham quyén giao duoc thuc hién theo cac quy
dinh phéap luat hién hanh ctiia Nha nudc.



2. Béi tuong ap dung

Quy ché nay 4p dung cho can bo, cong chirc, vién chirc® va ngudi lao
dong cong tac tai Van phong Uy ban nhan dan tinh.

Chuong I1
NOI DUNG XAY DUNG QUY CHE CHI TIEU NOQI BQ

Pic¢u 4. Noi dung, dinh mirc cac khoan chi
1. Chi sir dung dién thoai cong vu

a) Thanh toan khoan cudc phi sir dung dién thoai cho Lanh dao Uy ban
nhan dan tinh va Chanh Vin phong Uy ban nhan dan tinh: Thyc hién theo quy
dinh tai Quyét dinh s6 17/VBHN-BTC ngidy 04 thang 3 nim 2014 ciua Bo
trudng B Tai chinh, cu thé:

- Chu tich Uy ban nhan dan tinh: mic khoan 300.000 dong/thang d6i vaoi
dién thoai ¢6 dinh va 500.000 dong/thang d6i voi dién thoai di dong.

- Pho Chu tich Uy ban nhan dan tinh: mirc khoan 200.000 dong/thang d6i
vo1 dién thoai ¢6 dinh va 400.000 dong/thang d61 vaoi dién thoai di dong.

- Chanh Van phong Uy ban nhan déan tinh: mire khoan cudc phi sir dung
dién thoai ¢6 dinh l1a 100.000 dong/thang.

Hinh thitc thanh toan: chuyén khoan tién khoan cudc phi st dung dién
thoai cung vi1 thoi diém thanh toan tién lwong hang thang.

b) Str dung dién thoai tai co quan

Pién thoai trang bi cho cac phong, ban, don vi chi ¢é phuc vu cho nhu cau
cdng Viéc cua co quan. Cong chirc, vién chirc, nguoi lao dong ¢ trach nhiém tiét
kiém thoi gian dam thoai, trao d6i cong viéc, khong duoc sir dung dién thoai cua
co quan vao muc dich ca nhan.

Can clr cude phi sir dung dién thoai phat sinh hang thang theo thuc té, bo
phan ké todn s& tham muu 1ap thu tuc thanh toan cho nha cung cap dich vu.

2. Thanh toan cong tac phi
a) Piéu kién dé thanh toan cong tac phi

Nguoi di cong tac phai duge Lanh dao Van phong Uy ban nhan dan tinh
cu di cong tac hodc dugc moi tham gia doan cong tac, co du cac ching tur dé
thanh toan theo quy dinh.

b) Thanh toan phu cap luu tra (phu cdp cong tdc phi di dwong)
Thanh toan tién phu cap luu tri cho ngudi di cong tac theo cac mirc:

- Bi va vé trong ngay mirc chi 1a 100.000 dong/ngay.

@ Ap dung trong truong hop vién chirc dugc giao kinh phi quan Iy hanh chinh dé thyc hién ché do tu chu.
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- Bi tir 2 ngdy trd 1én muc chi 1a 200.000 dong/ngay.
¢) Thanh toan tién thué phong nghi
- Thanh toan theo hinh thirc khoan:

+ Pdi voi chic dg\nh 1anh dao co hé sb phu cép churc vu tr 1,25 tro 1én,
muc khoan: 1.000.000 dong/nguoi/ngay (khong phan biét noi dén cong tac).

+ Pdi véi cac dbi tuong con lai: di cong tac tai quan, huyén, thanh phé
thudc thanh phd truc thudc Trung wong va thanh phé 14 d6 thi loai I thudc tinh,
muc khoan: 450.000 dong/ngudi/ngdy; di cong tac tai cac ving con lai ngoai
tinh, mtc khoan: 350.000 dong/ngudi/ngdy; di cong tac cac huyén trén dia ban
tinh Kon Tum, mtc khoan: 300.000 dong/nguoi/ngay.

- Thanh toan theo héa don thyc té:

+ Pi cong tac tai quan, huyén, thanh phd thudc thanh phd truc thudc
Trung wong va thanh phd 13 d6 thi loai I thudc tinh: P6i v6i chite danh ldnh dao
c¢6 hé s6 phu cap chitc vu tir 1,25 dén 1,3 dugc thanh toan mirc gia thué phong
ngu 1a 1.200.000 ddng/ngay/phong theo tiéu chuan 1 ngudi/1 phong. Doi véi cac
d6i twong con lai dugc thanh toan mirc gia thué phong ngu 1.000.000
dong/ngay/phong theo tiéu chuan 2 ngudi/phong.

+ Di cong tac tai cac vung con lai: Péi véi chirc danh 1anh dao c6 hé sb
phu cép chirc vu tir 1,25 dén 1,3 dugc thanh toan muc gia thué phong ngu 1a
1.100.000 dong/ngay/phong theo tiéu chuan 1 nguoi/l phong. Cac dbi tuong con
lai duoc thanh todn mirc gia thué phong ngu 1a 700.000 ddng/ngay/phong theo
tiéu chuan 2 nguoi/phong.

+ Truong hop ngudi di cong tac thudc dbi twong thué phong nghi theo
tiéu chuan 2 ngudi/phong di cong tac mot minh hodc doan cong tac co 1é ngudi
hodc 1€ nguoi khac gidi, thi dugc thué phong riéng theo mic gid thué phong
thuc té nhung toi da khong duoc vuot muc tién thué phong cua nhimng ngudi di
cung doan (theo tiéu chudn 2 nguoi/phong);

- Truong hop ngudi di cong tac do phai hoan thanh cong viée dén cubi
ngay hodc do chi dang ky dugc phuong tién di lai (vé may bay, tau hoa, o6 t6) tu
18 gio dén 24 gid cing ngdy, thi duoc thanh toan tién nghi cta nira ngay nghi
thém (bao gom cd hinh thirc thanh todn khodn va thanh todn theo héa don thuc
té) t6i da bang 50% muc thanh toan khodn tién thué phong nghi twong mg cia
timg ddi twong; khong thanh toan khoan tién khoan thué phong nghi trong thoi
gian di qua dém trén tau hoa, thuyén, tau thay, may bay, 6 to va cac phuong tién
di lai khac.

- Trudng hop nguoi di cong tac dugc co quan, don vi noi dén cong tac bd
tri phong nghi khong phai tra tién, thi ngudi di cong tac khong duoc thanh toan
tién thué phong nghi. Truong hop phét hién nguoi di cong tac di duoc co quan,
don vi noi dén cong tac bd tri phong nghi khong phai tra tién nhung van dé nghi
thanh toan tién thué phong nghi, thi nguoi di cong tac phai nop lai so tién da
duogc thanh toén cho co quan.
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d) Thanh toan tién chi phi di lai: Thyc hién theo quy dinh tai Dieu 5,
Thong tu s0 40/2017/TT-BTC ngay 28 thang 4 ndm 2017 cua Bo truong Bo Tai
chinh quy dinh ché d6 céng tac phi, ché do6 chi hoi nghi.

Dbi v6i truong hop di cong tac bang phuong tién may bay: Lanh dao Vian
phong Uy ban nhan dan tinh dugc sir dung phu:(mg tién may bay dé di cong tac,
cac d6i tuong con lai _tuy theo tinh chat cong viéc, thoi gian bo tri, sap xép cong
viéc va pham vi nguon kinh phi dugc giao, lanh dao Van phong xem xet quyét
dinh dam bao nguyén tac tiét kiém, hiéu qua.

d) Thanh toan khoan tién cong tac phi theo thang

Khoan cong tac phi theo thang cho nguoi di giri cong van truc tiép (2
nguoi), muc khoan: 400.000 dong/nguoi/thang va ké todn co quan, murc khoan:
300.000 dong/thang.

3. Vé sir dung vin phong pham

a) Phuong thuc quan 1y

- Giéy in tai cac bd phan: Ddi véi tat ca cac van ban co do dai tir 2 trang
tr¢ 1€n phai dugc in 2 mat dé tiét ki€ém gidy (trur cac truong hop yéu cau in mot
mat). Can by, cong chirc, vién chirc va ngudi lao dong can doc, nghién ctru, xir
1y van ban va thuc hién tao 1ap ho so luu trit dién tir trén hé thong Quan ly van
ban va diéu hanh (1Office), chi in ban giay khi that sy can thiét.

- Péi voi gidy in tai may pho to: Yéu cau tat ca cac van ban tir 2 trang tro
1én phai duoc in, photo 2 mat dé tiét kiém gidy.

- Giay in, gidy pho to duoc cip theo yéu cau thuc té (giao Phong Hanh
chinh - Quan tri thuc hién viéc mua, nhdp hang, giao nhdn va xudt sir dung theo
quy dinh).

- Muc may in: St dung hop muc bom lai it nhat 2 1an méi duge thay hop
muc maoi (tree truong hop huw hong) va duge cap theo yéu cau thuc t€ (giao
Phong Hanh chinh - Qudn tri quan ly, theo doi).

b) Khoan chi sir dung vin phong pham

- Xuét phat tir nhu cau cong vi¢c, thuc hién khoan kinh phi dé cong chuec,
vién chirc va nguoi lao dong ty mua van phong pham la cac do dung cong tac
van phong nhu: s6 tay, but viét, kim bam, but xoa... phuc vu cho nhi€ém vu dugc
giao.

- Péi tugng duge khoan vin phong phidm gdm coéng chic, vién chirc va
nguoi lao dong lam viéc tai Van phong (khong thuc hién khoan van phong pham
cho lanh dao Uy ban nhan ddn tinh, lai xe va phuc vu) vo1 muc khoan: 100.000
dong/ngudi/thang.

4. Chi thanh toan dich vu cong cong

Moi can bd, cong chirc, vién chirc va nguoi lao dong phai nang cao y thirc
tiét kiém trong viéc st dung dién, nudc. Chi bat dién thap sang, may di€u hoa
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nhiét do, quat dién va cac thiét bj khac khi that su can thiét ¢& dam bao lam viéc;
phai kiém tra, tit tit ca cac thiét bi dién trong phong lam viéc trude khi ra vé.
Khi phat hién thiét bi st dung dién, nudc sinh hoat bi hong thi phai bdo ngay
cho Phong Hanh chinh - Quan tri dé c6 phuong an khic phuc, sira chita, thay thé
kip thoi.

Can cu thong bao tién dién, nude phat sinh hang thang theo thuc té, bod
phan ké toan s& tham muu thanh toan cho nha cung cap dich vu.

5. Thanh toan ché do nghi phép hang nim

a) Thanh toan tién tau xe nghi phép ddi véi can b, cong chirc, vién chirc
va nguoi lao dong nghi phép

_ Nguoi di nghi phép nam duge thanh toan tién phuong tién di lai khi c6 du
di€u kién va thu tuc thanh toan theo quy dinh.

b) Hb trg tién phép nam cho nhitng ngay duoc nghi phep hang nam theo
phéap luat quy dinh nhung chua duoc nghi hoac chua nghi hét s6 ngay nghi phép
hang nam.

Cong chuc, vién chuc, nguoi lao dong dang cong tac tai co quan do nhu
cau cong viéc khong thé bd tri cho can by, cong chuc, vién chirc va nguoi lao
dong nghi phép hodc b tri khong du sb ngay nghi phép theo quy dinh thi duoc
hd tro tién phép nam, cu thé:

- Can bg, cong chure, vién chire, nguoi lao dong chua dugc nghi phep
trong ndm, murc ho trg 2.000.000 dong/nam.

- Cén bo, cong chirc, vién chirc, ngudi lao dong chua nghi hét sb ngay
nghi phép trong nim va chua dugc thanh toan tién tau xe nghi phép nam thi
duoc hd tro 100.000 dong/ngay dbi véi sd ngdy con lai chua nghi hét phép, murc
hd tro toi da khong qua 2.000.000 dong/nam.

- Truéng/Pho Trudng phong phu trach phong, don vi truc tiép quan ly
cong chire, vién chiic, ngudi lao dong co trach nhiém tong hop danh sach cong
chtre, vién chirc, nguoi lao dong khong thé b tri nghi phép hoic bd tri khong du

s6 ngay nghi phép theo quy dinh, giri phong Hanh chinh - Quan tri truéc ngay
31/12 hang nam dé kiém tra lam cin ct chi hd trg tién phép nam.

- Céan cur danh sach can bg, cong chuc, vién chuc, nguoi lao dong chua
nghi phép ndm hoic chua nghi hét s6 ngay nghi phép nam theo quy dinh, Phong
Hanh chinh - Quan tri tham muu, trinh Lanh dao Van phong xem xét, duyét chi
tién hd tro phép nam. Viéc thanh toén, chi trd cham nhét truée ngay 31/01 ndm
Sau.

6. Ché @9 1am ngoai gio
a) Nhan vién bo phan phuc vu duge tinh 30 phut lam ngoai gio cho viée di

som, vé mudn trong moi ngay lam viéc. Chu nhat hang tuan duoc tinh 120 phat
lam thém gio dé don vé sinh chuan bi tuan lam viéc méi.
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b) Cong chuc, vién chie, nguoi lao dong bo phan van thu duge tinh 30
phut 1am ngoai gio cho viéc di som, vé mudn trong moi ngay lam viéc. Chu nhat
hang tuan duoc tinh 120 phat lam thém gid dé xur Iy céng viée dot xuat cong tac
xur Iy van ban.

¢) Chuyén vién tong hop tai liéu giao ban héng ngay cua Lanh dao Uy
ban nhan dén tinh duoc tinh 30 phut lam viéc ngoai gio trong mdi ngay lam
viéc (15 phut di sém dé in tai liéu va 15 phit vé mudn dé tong hop tai liéu phuc
vu giao ban).

d) Cong churc giap viée cho Lanh dao Uy ban nhén dan tinh duoc tinh 1am
thém gid trong mdi ngdy 1am viéc dé chuan bi tai liéu, hd so cho Linh dao Uy
ban nhan dan tinh tham dy, chu tri cac cudc hop, hdi nghi. S gio lam thém cua
mdi cong chire dé thuc hién cac nhiém vu trén khong qué 07 gio/01 thang.

d) Can b9, cong chirc, vién chirc va nguoi lao dong thudc bo phan khac
dugc tinh lam thém gio theo quy dinh (#rén co so o gidy dang ky lam thém gic
cua phong, ban, don vi va dwoc Lanh dao Van phong Uy ban nhdn dan tinh
duyét).

e) SO gio lam thém ciia cong chuc, vién chirc, ngudi lao dong khong qua
40 gio trong 01 thang va khong qua 200 gio trong 01 nam. Mirc thanh toan thyc
hién theo quy dinh hién hanh. Ché do tinh tra tién lvong lam viéc vao ban dém,
lam thém gi¢ thye hién theo quy dinh hién hanh cua Nha nudec.

7. Chi tiép khach

a) Can ctr d6i tuong khach dugc moi com theo quy dinh, Phong Hanh
chinh - Quan tri tham muu ké hoach tiép khach trinh 1anh dao Van phong Uy
ban nhan dan tinh phé duy¢t trude khi thye hién.

b) Miic chi tiép khach: Theo quy dinh hién hanh.

8. Chi hd tro

a) Ho tro dao tao: Thyc hién theo quy dinh hién hanh.

b) HS tro cho Doi trudng doi xe: 250.000 dong/thang.

c) Hb tro kinh phi hoat dong cho Ban Chap hanh Coéng doan co s¢ Van
phong Uy ban nhan dan tinh vao céc ngay ky ni€m, cu thé:

- Chi hd tro cho nit can bd, cong chirc, vién chirc va nguoi lao dong thudce
Vin phong Uy ban nhan déan tinh nhan ngay Quéc té phu nit va ngay Phy ni
Viét Nam, muc chi: 500.000 dong/ngudi/lan.

- Chi hd trg cho cac chau thiéu nh} la con cua can b9, cong chuec, Viej:n
chirc va nguoi lao dong thudc Van phong Uy ban nhan dan tinh nhan ngay Quoc
té thicu nhi va ngay Tét Trung thu, mirc chi: 300.000 dong/chau/lan.

d) H(:)? trg can bg, cong chirc, vién chirc va nguoi lao dong cong tac tai
Van phong Uy ban nhan dan tinh khi nghi huu: 5.000.000 dong/nguoi.
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d) Hb tro can bd, cong chirc, vién ch}'rc va nguoi lao dong cong tac tai
Vin phong Uy ban nhén dan tinh khi chuyén cong tac sang don vi khac hodc
thoi viéc theo nguyén vong, muc chi: 2.000.000 dong/nguoi.

, e) H6 tro b phan phuc vu m5~i nam 01 bo 4o d‘éi dé phuc vu cong tac don,
tiép khach, phuc vu hoi nghi, mitrc ho trg 1.500.000 dong/01 bo/nhan vién.

g) Chi hd trg khac:

- Chi h5~trq gho cac hq~p déng thué khoé}n nhan céng quét don V,é sinh, bao
v€ nhan dip 1€, Tét, muc ho trg 500.000 dong/ngudi/lan; riéng Tét Am lich
1.000.000 dong/nguoi.

7 - Déi v6i cac truong hop chi h6~trq hoat dong ctia Chi doan Van phong
Uy ban nhan dan tinh va cac khoan ho trg khac c¢6 phat sinh nhung chua quy
dinh cu thé tai Quy ché nay, tiy vao kha ning ngudn kinh phi hang nim cua co

quan, tap thé Lanh dao Vin phong Uy ban nhan dan tinh xem xét, quyét dinh
mtrc chi cho phu hop.

9. Chi tham, héi

a) Tham, hoi 6m dau:

- Can b9, cong chuc, vién chirc va nguoi lao dong khi 6m dau duoc co
quan tham héi va ho trg tién theo cac mic:

+ Bi bénh hiém nghéo: 5.000.000 dong.

+ Bi bénh thong thuong: 500.000 dong.

- Vo (chdng), con clia can bd, cong chure, vién chirc va nguoi lao dong 6 6m
dau duoc co quan thim hoi va hd tro tién theo mirc:

+ Bi bénh hiém nghéo: 2.000.000 dong.
+ Bi bénh thong thuong: 500.000 dong.
b) Tham viéng, phung diéu

- Ban than can b9, cong chuc, vién chirc va nguoi lao dong dang cong tac
tai Van phong Uy ban nhan dan tinh khi tir tran: 10.000.000 dong va 01 vong
hoa.

- Nguyén can bg, cong chure, vién chirc va nguoi lao dong cong tac tai
Vian phong Uy ban nhan dan tinh, sau khi nghi huu tir tran: 1.000.000 dong va
01 vong hoa.

- Tt than phu mau (b6, me dé; b6 me vo/chong) hodc vo/chdng, con cua
can bd, cong chirc, vién chirc va nguoi lao dong da va dang cong tac tai Van
phong Uy ban nhéan dén tinh tir tran: 1.000.000 dong va 01 vong hoa.

- Céan b, cong churc, vién churc va nguoi lao dong dugce thanh toan chi phi
theo ché d6 di cong tac khi dugc cir di thim viéng, phing diéu ddi voi tir than,
phu mau va nguyén can bo, cong chirc, vién chirc va nguoi lao dong cong tic tai
Vin phong Uy ban nhan dan tinh tir tran & ngoai tinh.
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c) Chi tham héi khéc:

- Chi qua tang (gom hién vdt va tién mdt) tham chic Tét Nguyén dan cho can
bd, cong chirc, vién chirc va nguoi lao dong cong tac tai Van phong Uy ban nhan
dan tinh trudc khi nghi huu dang sinh song trén dia ban tinh Kon Tum, cu thé:

+ Nguyén Léanh dao Van phong Uy ban nhan dan tinh v6i mac chi:
1.500.000 dong/nguoi.

1+ Cong chuc, vién chirc va nguoi lao dong con lai, mirc chi: 1.000.000
dong/nguoi.

- Chi tham hoi, tdng qua cho can bg, cong chure, vién chirc va nguoi lao
dong thudc Van phong Uy ban nhén dan tinh (con thuong binh, con liét si) nhan
ngay Thuong binh li¢t s mtrc chi 500.000 dong/nguodi/suat.

10. Vé sir dung 6 t6 phuc vu cong tac

a) Tiéu chuan sir dung xe 6 t6: Cac chirc danh dugc sir dung xe 6 t6 phuc
vu cong tac 1a 1anh dao c6 h¢ s6 phu cép chirc vu lanh dao tir 0,7 tré 1én. Doi véi
nhitng truong hop khac do yéu ciu cong tic can bb tri xe 6 to dé phuc vu cdng tac
chung thi phai duoc sy dong ¥ ctia Lanh dao Vian phong Uy ban nhan dan tinh.

b) Chanh Vin phong Uy ban nhan dén tinh uy quyén cho Truéng phong
Hanh chinh - Quan trj thira 1énh cp 1énh diéu xe, cap Gng nhién liéu cho xe 6
t6; dang ky phong nghi phuc vu Lanh dao Uy ban nhan dan tinh, can bo, cong
chtrc, vién chirc va nguoi lao dong cua Van phong di cong tac ngoai tinh; ky
x4c nhan gidy di duong cho can bo, cong chirc, vién chirc va nguoi lao dong
khi di cong tac.

c) Ngay cubdi cung cua thang, Phong Hanh chinh - Quan tri ph01 hop cung
doi xe tong hop 1énh diéu xe va quyet toan sb xang dau da cap ung dé lam co so
thanh toan xang dau cho nha cung cip (Idi xe tong hop nhién liéu g, sir dung
trong théng, con lai chua stk dung; doi truong doi xe kiém tra ky va trinh Lanh
dao Phong Hanh chinh - Quan tri ky xac nhan lam co so thanh toan).

d) Khi phat hién xe 6 t6 bi hu hong, 1ai xe phai lam gidy dé nghi stra chira,
c6 xac nhan cta Doi trudng doi xe, gri Phong Hanh chinh - Quan tri dé kiém
tra, trinh Lanh dao Vian phong xem xét, quyét dinh. Sau khi Lanh dao Vin
phong dong ¥, Phong Hanh chinh - Quan tri méi 1am thu tuc stra chita va dé nghi
thanh toan theo quy dinh.

11. Vé mua sim, sira chira thuong xuyén tai san, trang thiét bi, vat tu

a) Tai san dugc giao cho cac phong, ban, don vi va ca nhan quan ly, su
dung phai c6 trach nhiém bao quan, gin gitr sir dung c6 hiéu qua. Khi c6 nhu cau
mua sam, stra chita thudng xuyen tai san, trang thiét bi, vat tu de phuc vu cong
tac cac phong, bo phan phai c6 gidy dé nghi mua sam hoic glay bao hong deé
nghi sira chita. Phong Hanh chinh - Quan tri ¢6 trach nhiém kiém tra, dé xuat Xin
y kién Lanh dao Vin phong Uy ban nhan dan tinh. Chi thuc hién viéc mua sam,
sira chira sau khi c6 ¥ kién thong nhat ciia Lanh dao Van phong.
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b) Giao Phong Hanh chinh - Quan trj tham muu tha tuc mua sim, stra
chira tai san, vat tu, trang thiét bi theo ding quy dinh hi¢n hanh.

12. Quy dinh vé tam &ng, hoan #ng va thanh toan cac nhiém vu chi:

Cong chtrc, vién chirc va ngudi lao dong duoc tam tng kinh phi theo ché
dd va dinh mtrc quy dinh, thé hién trén giéy dé nghi tam Gng. K& toan xé4c dinh
mirc tam Gng phu hop, khong vuot véi du kién thanh toan. Viéc hoan Gmg phai
hoan thanh ngay khi thanh toan cac nhi¢m vu da thuc hién. Truong hop gia tri
thanh toan khong du thu héi tam Ung, ngudi tam tng c6 trach nhiém hoan tng
s6 tién con thiéu ngay khi nhan thanh toén luong thang gan nhat.

Sau khi thyc hién hoan thanh céc nhiém vu c6 phat sinh ndi dung can
thanh toén (ké cd cdc néi dung khéng tam g kinh phi), ngudi duoc giao thuc
hién nhiém vu phai lam gidy dé nghi thanh toan kém day du hd so chung tir gui
cho ké toan (trong thoi han 10 ngay ké tir khi hoan thanh xong nhiém vu), qua
thoi han trén, Phong Hanh chinh - Quén tri khong xem xét giai quyét. Truong
hop khac do Lanh dao Vian phong quyét dinh.

Ké toan chiu trach nhiém tiép nhan, kiém soat tinh hop phap, hop 18 va
cac diéu kién chi theo ché d6 quy dinh va trinh Lanh dao Vian phong duyét thanh
toan khi chung tir dam bao ding quy dinh. Truong hop kiém tra chtng tir chua
du diéu kién thanh toan, ké toan thong béo va chuyén tra lai cho cong chirc, vién
chtrc va nguoi lao dong.

Piéu 5. Chi tra thu nhip ting thém cho can bd, cong chire, vién chirc
va nguoi lao dong

1. Viéc chi trd thu nhap tdng thém dugc ap dung cho can bg, cong chirc,
vién chirc va nguoi lao dong dang cong tac tai co quan Van phong Uy ban nhan
dan tinh dugc giao kinh phi quan 1y hanh chinh dé thuc hién ché do6 tu cha. P6i
v6i can bo, cong chic, vién chic va ngudi lao dong da nghi huu hodc chuyén
cong tac thi viéc chi tra s6 tién thu nhap ting thém con lai trong nam duoc tinh
cho nguoi ¢ thoi gian cong tac dii 9 thang/nam tro 1én; d6i voi can bo, cong
chtrc, vién chtrc va nguoi lao dong méi dugce tiép nhan trong nim thi viéc chi tra
s6 tién thu nhap tang thém cin cr vao so thang 1am viéc tai co quan.

2. Can clr dé phan bo thu nhap ting thém:

a) Phan bo thu nhép ting thém cho can bd, cong chirc, vién chic va nguoi
lao dong theo két qua binh bau, xép loai thi dua cudi nam theo mutrc va h¢ so6 nhu
Sau.

- Mitic A: Hoan thanh xuét sac nhiém vy, hé s6 1,1
- Mitic B: Hoan thanh t6t nhiém vy, hé s6 1,0

- Mtrc C: Hoan thanh nhiém vy, hé 6 0,8

- Muc D: Khong hoan thanh nhiém vy, h¢ $60,5.

b) D061 voi can bg, cong chirc, vién churce tai thoi di€m tinh thu nhép tang
thém chua c6 két qua x€p loai cudi nam: Lay theo muc x€p loai do co quan dé
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xudt, trinh cép thAm quyén lam co s0 tinh chi tra thu nhap tang thém trong nam.
Sau khi c6 két qua xép loai chinh thtrc thi s& chi bd sung (fruong hop két qua
xép loai cao hon) hodc khau trir (truong hop két qua xép logi thap hon) vao thu
nhdp nim sau trong 1an tam chi thu nhap ting thém lién ké sau khi c6 két qua
xép loai chinh thirc.

3. Tham quyén chi thu nhéap tang thém

a) Trong nim, cin cir vao sb kinh phi c6 kha ning tiét kiém duoc, Chanh
Vin phong quyét dinh tam chi trude thu nhgp tang thém cho can bg, cong chirc,
vién chirc va nguoi lao dong vao cac dip le Tét. Phong Hanh chinh - Quan trj
tham muu dé xuit Chanh Vin phong quyét dinh mirc tam chi thu nhap ting
thém cho phu hop.

b) Két thic nim, trén co s xac dinh sd kinh phi tiét kiém trong nam,
Chéanh Vian phong quyét dinh mirc chi tra cy thé thu nhap ting thém cho can bo,
cong chire, vién chitc va nguoi lao dong sau khi théng nhat y kién voi t6 chuc
Cong doan co quan.

Chuong 111
TO CHUC THUC HIEN

Diéu 6. Di¢u khoan thi hanh

1. Quy ché duoc thong qua toan thé can bd, cong chic, vién chuc va
nguoi lao dong Van phong Uy ban nhan dan tinh va y kién thong nhat cua Cong
doan co s& Van phong Uy ban nhan dan tinh.

2. Trong qua trinh thyc hién, néu cac vin ban duge dan chiéu dé ap dung
trong Quy ché nay duogc stra d6i, bd sung hoic thay thé bang cac vin ban moi thi
cac ndi dung duoc dan chiéu ap dung theo cac vin ban méi d6. Cac nodi dung
khac chua quy dinh tai Quy ché nay thi thuc hién theo cac quy dinh hién hanh
cua Nha nudc.

3. Can bg, cong chirc, vién chuc va nguoi lao dong phai thuc hién nghiém
tac Quy ché nay. Trong qua trinh thuc hién c6 phat sinh khé khan, vudng mic
thi kién nghi Lanh dao Vin phong Uy ban nhan dan tinh (qua Phong Hanh
chinh - Qudn tri) xem xét, quyét dinh dua ra tap thé co quan ldy v kién dé sua
d6i, bd sung cho phu hop. /.
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