UBND TINHKON TUM ~ CQNG HOA XA HQI CHU NGHIA VIET NAM
TO CONG TAC CAI CACH Doc lap - Tw do - Hanh phic
THU TUC HANH CHINH

) Kon Tum, ngay 24 thdng /0 nam 2023
S0:363YQD-TCTCCTTHC

QUYET PINH
Ban hanh Quy ché hoat dng ciia To cong tac cai cach
thu tuc hanh chinh cia Chi tich Uy ban nhin dan tinh Kon Tum

TO TRUONG TO CONG TAC CAI CACH THU TUC HANH CHINH CUA
CHU TICH UY BAN NHAN DAN TINH KON TUM

Can cir Ludt To chirc chinh quyén dia phwong ngay 19 thing 6 ndm 2015;
Ludt sira doi, bo sung mot s6 dieu cua Ludt Té chirc Chinh phu va Ludt T 6 chirc
chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can civ Quyét dinh s6 532/0P-UBND ngay 18 thdng 9 nam 2023 ciia
Uy ban nhén déan tinh Kon Tum vé viéc thanh ldp Té céng tic cdi cdach thi tuc
hanh chinh cua Chu tich Uy ban nhan dan tinh;

Can cit Quyét dinh sé 467/0P-UBND ngay 02 thdng 10 ndam 2023 cia
Chu tich Uy ban nhdn dan tinh Kon Tum vé viéc Phé duyét Danh sach thanh vién
T6 cong tdc cdi cach thi tuc hanh chinh cia Chii tich Uy ban nhdn dan tinh;

Theo dé nghi ciia Chdnh Vin phong Uy ban nhdn dén tinh, Co quan thuong
triee T6 cong tdc.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy Quy ché hoat dong ctia T6 cong tac
cai cach thu tuc hanh chinh cta Chu tich Uy ban nhan dan tinh Kon Tum.
Picéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky ban hanh.
Piéu 3. Cac thanh vién Td cong tac cai cach thu tuc hanh chinh cta Chu tich
Uy ban nhén déan tinh va Thu truéng co quan chuyén mdn thuéc Uy ban nhan dan
tinh, Truéng ban Ban Quén 1y khu kinh té tinh, Chu tich Uy ban nhan dan cac
huyén, thanh phd va c4 nhan, t6 chtc lién quan chiu trach nhiém thi hanh Quyét
dinh nay./.
Noi nhgn: ___ TOTRUONG
- Nhu Diéu 3;
- Van phong Chinh phu (b/c);

- B/c Chi tich UBND tinh (b/c); N

- Cac co quan chuyén mér} thuéc UBND tinh (t/h); }_ = li

- Ban Quan Iy Khu kinh t tinh (t/h); NN 7
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- Van phong UBND tinh:
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UBND TINH KON TUM CONG HOA XA HOI CHU NGHIA VIET NAM
TO CONG TAC CAI CACH Doc 1ap - Tu do - Hanh phic
THU TUC HANH CHINH
QUY CHE

Hoat dong ciia T6 cong tac cii cach thi tuc hanh chinh
ciia Chii tich Uy ban nhén dan tinh Kon Tum
(Kém theo Quyét dinh s6 3635 /QP-TCTCCTTHC ngay24 thdng /0 nam 2023
ciia T trucng Té cong tdc cdi cach thii tuc hanh chinh
ciia Chii tich Uy ban nhén dén tinh Kon Tum)

N Chuwong I
NHUNG QUY PINH CHUNG

Pi¢u 1. Pham vi, d6i twong ap dung

1. Quy ché nay quy dinh vé nguyén tic, nhiém vy, quyén han, ché do lam viéc
va quan hé cong tdc cua TO cong tac cai cach thu tuc hanh chinh cua
Chu tich Uy ban nhan dan tinh Kon Tum (sau day goi tat 1a T6 cong tac).

2. Quy ché nay ap dung ddi voi cac thanh vién T6 cong tac va cac s, nganh,
dia phuong, cd nhan, t6 chuc ¢ lién quan.

Piéu 2. Nguyén tic lam viéc

1. T6 cong tac 1am viéc theo ché d6 kiém nhiém; dé cao trach nhiém c4 nhan
cua cac thanh vién T cong tac trong hoat dong cua T6 cong tac va trong thuc hién
nhiém vu, quyén han dugc phan cong; giai quyét cong viée theo dung thim quyén

va trach nhiém duoc ph@n cong, ding trinh ty, thu tuc theo quy dinh cua phap luat
va quy dinh cua Quy ché nay.

2. To cong tac va thanh vién T cong tac khong lam thay chirc ning, nhiém
vu, quyén han cta cac sd, nganh, dia phuong.

3. Bao dam yéu cau phdi hop cong tac, trao d6i thong tin trong giai quyét
cong vi¢ce theo chirc nang, nhiém vy, quyén han dugc giao.

Piéu 3. Cac hinh thirc lam viéc ciia To cdng tic

T cong tac c6 thé 1am viéc theo cac hinh thirc nhu to chirc phién hop dinh ky,
cudc hop dot xuat, hoi nghi (tryc ti€p hoac truc tuyén), kiém tra, khdo sat danh gia
thuc t€ va cho y kién bang van ban.

) Chuong 11 )
NHIEM VU, QUYEN HAN CUA CAC THANH VIEN TO CONG TAC

Piéu 4. T6 truong To cong tac

1. Chi dao, di€éu hanh toan di¢n v€ hoat dong cua TS cong tac; phan cong
nhiém vy, quyén han cia cac thanh vién T6 cong tac; ban hanh chuong trinh, ké
hoach cong tac cuia T6 cong tac.
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2. Chi dao viéc thuc hién cac muc ti€u, nhiém vu va giai phap vé cai cach thu
tuc hanh chinh, tang cuong ky luat, ky cuong hanh chinh va nang cao nang luc
phan tng chinh sach tai cac s, nganh, dia phuong.

3. Chi dao xur ly cac bao cao, kién nghi ctia ¢4 nhén, t6 chuc va Hi¢p hoi
doanh nghiép tinh vé vudng mic, kho khin cua doanh nghiép, nguoi dan vé co
ché, chinh séach, thu tuc hanh chinh 13 rdo can cho hoat dong san xuét, kinh doanh
ctia doanh nghiép va doi séng cta ngudi dan (bao gom cd nhitng quy dinh du kién
ban hanh trong dy dn, du thao van ban quy pham phdp ludt); dinh ky hodc dot Xuat
lam viéc vo1 Hiép hoi doanh nghiép tinh va cong ddéng doanh nghiép, cac ca nhan,
t6 chirc lién quan dé ling nghe, nhan dién cac kho khin, vuéng mic va kip thoi chi
dao thao go.

4. Triéu tap va chu tri cac phién hop dinh ky hodc dot xuat cua T cong tac;
chi dao to chirc cac doan lam viée, don déc cac so, nganh, dia phuong trién khai
cac nhiém vu, giai phap vé cai cach thu tuc hanh chinh, ting cuong ky luat, ky
cuong hanh chinh va nang cao nang luc phan g chinh sach.

Piéu 5. Cac T6 pho To cong tac
1. T6 phé thuong truc T6 cong tac

- Gitip T6 trudong T cong tac chi dao, don dbc cac hoat dong cua T6 cong tac
va Co quan thuong truc T6 cong tac; thay mat T6 truong T6 cong tac diéu hanh
cong tac cua To cong tac khi T trudng vang mit; tridu tap cac cudc hop To cong
tac theo yéu cau cua T trudng va nhiém vu duoc giao.

- Chi dao bao dam cac diéu kién lam viéc ctia T6 truong, T6 phd T cong tic
theo chuong trinh, ké hoach chung cua To cong tac va theo chi dao ctia Thi tudng
Chinh phu, T6 cong tac Cai cach thu tuc hanh chinh ctua Thu tuéng Chinh phu, Uy
ban nhan dén tinh, Cha tich Uy ban nhan dan tinh.

2. T6 phod

a) Giam doc S& Noi vu - Co quan thudng truc vé cai cach hanh chinh giap T6
trudng T cong tac chi dao, don dbc cac hoat dong cai cach hanh chinh gén két vé6i
cai cach thu tyc hanh chinh; tang cuong ky luat, ky cuong hanh chinh va thanh tra,
kiém tra cong vu.

b) Giam ddc S& Tu phap c6 trach nhiém chi dao, don doc S& Tu phap ting
cudng cong tac thim dinh quy dinh thu tyc hanh chinh bao dam chi ban hanh thu
tuc hanh chinh that sy can thiét, hop 1y, hop phap va chi phi tuan thu thap nhat; chi
dao S¢ Tu phap phéi hop, hd tro trong viéc ket nbi, chia sé¢ dit liéu trén Co so dit
liéu qudc gia vé van ban phap luat khi c6 yéu cau.

¢) Lanh dao Cong an tinh - T6 pho thudng truc To cOng tac trién khai Dé an
06 tham muu, g1up T6 truong TO cong tac chi dao, don déc cac hoat dong thuc day
cai cach, don gian héa thu tuc hanh chinh, gidy to cong dan lién quan dén quan ly
dan cu; thic drfly ung dung dir li¢u dan cu, dinh danh, x4c thuc dién tr trong giai
quyét thi tyc hanh chinh cho nguoi dan, doanh nghiép trén dia ban tinh.
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3. Ngoai cac nhiém vu cu thé néu trén, cac T6 phd con cé trach nhiém giup
To truong TO cong tac:

- Chi dao, don ddc cac so, nganh, dia phuong trién khai chuong trinh, ké
hoach va nhiém vy, gidi phap vé cai cach thu tuc hanh chinh theo cac van ban,
chuong trinh, ké hoach, dé an duoc Uy ban nhan dan tinh, Chu tich Uy ban nhan
dan tinh ban hanh nham dat dugc cac chi tiéu dinh luong do Uy ban nhan dan tinh,
Chu tich Uy ban nhan dan tinh dé ra; yéu cau cac sd, nganh, dia phuong thuc hién
ché do thong tin, bao cdo phuc vu hoat dong cua T cong tac.

- Thuc hién cac nhi¢m vu khéc theo phan cong ctia To truong To cong tac.
Diéu 6. Cac thanh vién To cong tac

1. Truc tiép chi dao, d6n dbc hoic phéi hop chi dao, don dbc viée thue hién
cac muc tiéu, nhiém vu va giai phap vé cai cich thu tuc hanh chinh tai cac s@,
nganh, dia phuong dugc phan cong phu trach theo cac vin ban, chuong trinh, ké
hoach, dé an do Uy ban nhan dan tinh, Chu tich Uy ban nhan déan tinh ban hanh.
Trong do, chl trong tap trung chi dao, don ddc cac nhiém vu cu thé sau:

a) Thuc hién tdt viéc danh gia tac dong, tham dinh thu tuc hanh chinh, quy
dinh lién quan dén hoat dong kinh doanh tai dé nghi xay dung, du an, du thao van
ban quy pham phap luét, bao dam chi ban hanh thu tyc hanh chinh, quy dinh lién
quan dén hoat dong kinh doanh that su can thiét, hop 1y, hop phap va chi phi tuan
thu thap nhat.

b) Trinh cOng bd danh muc thu tuc hanh chinh, cong khai kip thoi, déy du,
chinh xac céc thi tuc hanh chinh trén Co sé dir liéu qubc gia vé tha tuc hanh chinh
theo diing quy dinh tai khoan 2 Diéu 1 Nghi dinh s 92/2017/ND-CP ngay 07
thang 8 ndm 2017 cta Chinh phu sira d6i, bd sung mot sd diéu cua cac Nghi dinh
lién quan dén kiém soat tha tuc hanh chinh.

¢) Chi dao thuong xuyen ra soat, kién nghi cit giam, don ~gian hoa cac thu tuc
hanh chinh (bao gom ca thii tuc hanh chinh néi bg, phdn cap gidi quyét thii tuc
hanh chinh), quy dinh lién quan dén hoat dong kinh doanh, dac biét la cac quy
dinh, ,thﬁ tuc 1a rao can cho hoat dong san xuat, kinh doanh cua doanh nghi¢p va
doi song cua ngudi dan.

d) Ra soat, tai céu trac quy trinh thu tuc hanh chinh cung cép trén Cong Dich
vu cong quoc gia, HE thong thong tin giai quyet thu tyc hanh chinh cua tinh dé cat
gidm cac thong tin phai khai bao khi thyc hién dich vu cong tryc tuyén, tao thuan
lg1 cho nguo1 dan, doanh nghiép.

‘ d) T’cx) chtre thuc hién viéc tiép nhan, xu 1y, thao g& cac kho khan, Vu('ypg mic
vé co ché, chinh sach, thu tuc h@nh chinh 1a rao can cho hoat dong san xuat, kinh
doanh cua doanh nghiép va doi song ctia nguoi dan.

e) Panh gia chat luong phuc vu ngudi dan, doanh nghiép theo Quyét dinh s6
766/QD-TTg ngay 23 thang 6 ndm 2022 cua Thu tudéng Chinh phu.

2. Chu tri hodc tham gia d6i thoai voi Hiép hoi doanh nghiép, cong dong
doanh nghi¢p theo phan cong cua T6 trudng T6 cong tac.
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3. Truc tiép chi dao, d6n dbc hoic phéi hop chi dao, don ddc viée thue hién
tang cuong ky luat, ky cuong hanh chinh va nang cao nang lyc phan tng chinh
sdch tai cac s, nganh, dia phuong dugc phan cong phu trach.

4. Nghién ctru, dé xuit cac sang kién, giai phap thuc ddy cai cach thu tuc hanh
chinh, tang cuong ky luat, ky cuong hanh chinh va nang cao nang lyc phan ung
chinh sach.

5. Tham dy day du cac cudc hop cta T cong tac, truong hop khong thé tham
du phai bao cao va duoc sy dong ¥ cua nguoi chu tri cude hop; cho y kién bang
van ban vé cc van dé duoc xin y kién va cung cac thanh vién T cong tac xem xét,
trao d6i, bao cdo To trudng T cong tac quyét dinh cac van dé lién quan dén hoat
dong cua T cong tac; chiu trach nhiém trién khai thuc hién cac v kién két luan, chi
dao cua To trudng TH cong tac.

6. Thuc hién cac nhiém vu khac do T6 truong To cong tac giao.

7. Uy vién thuong truc c6 trach nhiém theo ddi viéc xay dung, trién khai Ké
hoach cai cach thu tuc hanh chinh hang nam; chuan bi ndi dung cac bu01 lam viéc,
két luan cua To truong, TO pho thuong tryc T6 cong tac; theo doi, téng hop tinh
hinh, két qua hoat dong cua T cong tac. Chu dong t6 chirc cac bu01 lam vigéc voi
Hiép hoi doanh nghiép va cong d6ng doanh nghiép, cac ca nhan, t6 chirc lién quan
dé lang nghe, nhan dién cac kho khan, vuong mac, kip thoi tham muu cho Lanh dao
T6 cong tac chi dao thao g&; ddu mdi tiép nhan cac phan anh, kién nghi cia ca nhan,
t6 chue vé cac co ché, chinh sach, thi tuc hanh chinh la rao can cho hoat dong san
xuat, kinh doanh ciia doanh nghiép va doi séng cta nguoi dan; thyc hién nhiém vu
khéc do T6 truong, T6 phé thuong truc T cong tac giao.

Piéu 7. Co quan thwong true T cong tac

1. Xay dung, trinh T6 truong T6 cong tic ban hanh chuong trinh, ké hoach
cong tac cua To cong tac. Bao cdo tinh hinh thuc hién cac chuong trinh, ké hoach
cua To6 cong tac va két ludn, chi dao cua T truong To6 cong tac.

2. Gitip viéc To cong tac trong nghién ciru, dé xuét cac giai phap thuc day cai
cach thu tuc hanh chinh, tang cuong ky luat, ky cuong hanh chinh va nang cao
nang lyc phan tng chinh sach.

3. Gitp viéc T cong tac trong theo doi, don ddc tinh hinh thuc hién céc
chuong trinh, ké hoach va nhiém vu, giai phap vé cai cach thu tuc hanh chinh tai
cac bo, nganh, dia phuong theo cac van ban, chuong trinh, ké hoach, dé an duoc
Uy ban nhan dan tinh, Chu tich Uy ban nhan dan tinh ban hanh; kip thoi bao cao
va tham muu, dé xuat cac giai phap thao g& kho khan, vuéng mic.

4. Chuan bi noi dung, tai liéu phuc vu cac hoat dong va cudc hop cua T
cong tac; don ddc, kiém tra tinh hinh thuc hién két luan, chi dao cua T truong
T cong tac.

B4o c4o, dé nghi cap c6 tham quyén khen thudng cac thanh vién To cong tac
va céc s0, nganh, dia phuong, ca nhan, td chirc hoan thanh tét nhiém vu theo quy
dinh cua phap luat vé thi dua, khen thuong.
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5. Truc tlep lam viéc va dé nghi cac s, nganh, dia phuong phdi hop cung cap
cac thong tin can thiét phuc vu cho hoat dong cua To cong tac.

6. Luu giir ho so tai lidu lién quan dén hoat dong ctia T6 cong tac.
7. Thuc hién cac nhiém vu khac do T6 trudng T6 cong tac giao.

) . Chuong 111 )
CHE PO LAM VIEC VA QUAN HE CONG TAC

DPicu 8. Cac cudc hop ciia To cong tac

1. T6 cong tac hop phién dinh ky hang quy, so két 6 thang, tong két nam hoic
hop d6t xuat theo yéu cau cta To truong T cong tac. Thanh phan tham du cudc
hop do ngudi chu tri cude hop quyét dinh.

2. T6 truéng To6 cong tac quyet dinh triéu tdp cudc hop md rong c6 su tham gia
cua cac sé, nganh, dia phuong va mét s6 don vi, ca nhan c6 lién quan.

Picu 9. Ché dj 1am viéc va co ché phoi hop

1. Cac thanh vién T6 cong tadc lam viéc theo ché d§ ki€ém nhiém. To6 trudng
To cong tac st dung con dau cua Uy ban nhan dan tinh, cac thanh vién khac su
dung con dau ctia co quan minh.

2. Céc thanh vién T6 cong tac theo phan cong (phu luc kém theo) truc tiép
d6n dbc, lam viée voi cac so, nganh, dia phuong vé tinh hinh, giai phap cai cach
thu tuc hanh chinh, tang cuong ky luat, ky cuong hanh chinh va nang cao nang luc
phéan tmg chinh sach.

3. Pinh ky hang quy hodc dot xuat To phé va cac thanh vién To cong tac bao
cdo Chu tich Uy ban nhan dan tinh va To6 truong T6 cong tac vé két qua thyc hién
cac nhiém vu duoc giao tai Piéu 5, Bi€u 6 Quy ché nay.

4. T6 trudng ToO cong tac dinh ky hodc dot xuat [am viéc voi thanh vién To
cong tac va cic so, nganh, dia phuong dé nghe bao cdo tinh hinh va chi dao viéc
thuc hién chuong trinh, ké hoach cong tac cua To cong tac.

5. Cac thanh vién To cong tac dugc quyén giao don vi dau mdi chu tri, huy
dong cac ngudn luc va doi ngii can bo, cong chirc ctia co quan, don vi minh trong
thuc thi nhiém vu duoc giao; phdi hop voi Co quan thuong truc TO cong tac trong
thuc hién nhiém vu; béo cdo TH truong T cong tac vé két qua thuc hién.

Piéu 10. Kinh phi hoat dong ciia T cong tac

1. Kinh phi cho hoat dong cua Té cong tac do ngan sach nha nudc dam bao va
dugc bo tri trong kinh phi hoat dong thuong xuyén cuia Van phong Uy ban nhan
dan tinh phu hop vdi quy dinh cia phép luat.

2. Vi¢e st dung kinh phi bao dam hoat dong cua T cong tac thuc hién theo
quy dinh cua Luat Ngan sadch nha nudc va cac van ban hudng dan thi hanh.

Piéu 11. Trach nhiém cia nguodi dimg dau cac sé, nganh, dia phwong
trong quan hé cong tac véi To cong tac
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1. Quan triét cac ndi1 dung chi dao cua T cong tac dé don dbc, trién khai thuc
hién cac nhi€ém vu vé cai cach tha tuc hanh chinh, tang cuong ky luat, ky cuong
hanh chinh va nang cao ning luc phan Gng chinh sach thudc co quan, nganh, linh
vuc minh phu trach. Pac biét 1a xir 1y, thdo gd cac co ché, chinh sach, thu tuc hanh
chinh 1a rao can cho hoat dong san xuat, kinh doanh ctia doanh nghiép va doi song
cuia nguoi dan.

2. Tham du céc cudc hop hodc cu can bo co du tham quyén tham du; chi dao
cac co quan, don vi chirc nang thuc hi¢n ché do thong tin, bao cdo theo dé nghi cta
To cong tac.

3. Phdi hop voi Co quan thuong truc T cong tac kip thoi bao cdo cac kho
khan, vuéong mac trong qua trinh trién khai va dé xuat giai phap thao go.

~ Chuong IV
TO CHUC THUC HIEN

Picu 12. T6 chirc thwe hién

1. T trudng T cong tac co trach nhiém td chuc, chi dao céac thanh vién T
cong tac thuc hién Quy ché nay.

2. Trong qua trinh thyc hién Quy ché nay, néu co van dé phat sinh hoic can
stra do1, bo sung, Co quan thuong truc TO cOng tac trinh To trudng ToO cong tac
xem xét, quyét dinh./.



Phu luc
PHAN CONG THANH VIEN TO CONG TAC THEO DOI, PON POC
VIEC THU'C HIEN TAI CAC SO, NGANH PIA PHUONG
(Kém theo Quy ché hoat dong ciia Té6 cong tdc cdi cdch thi tuc hanh chinh ciia
Chii tich Uy ban nhén dan tinh Kon Tum)

S¢, nganh, dia phwong theo ddi, don

TT Thanh vién Té cong tac A
doc
1 Ph6 Chu tich Uy ban nhan dan tinh - | - S& Ngoai vu
To trudng - Thanh phé Kon Tum
) Chanh Van phong Uy ban nhéan dan : ;/gr;p théong Uy ban nhén dén tinh
tinh - T6 pho Thuong truc - S& Thong tin va Truyén thong
. L (A - S No1 vu
3 | Gram doc SO N vy - Sé Vi hoa, Thé thao va Du lich
P - S& Gido duc va Pao tao
o aA oa . - S& Tu phap
4 _GP}aém l('l;(;c 56 Tu phap - Thanh tra tinh
p - Ban Dan toc
5 | Lanh dao Céng an tinh - T pho - Cong an tinh
¢ | Lanh dao S K¢ hoach va Pau tu, - S¢ K& hoach va Pau tu
thanh vién - Huyén Ngoc Hoi
7 | Lanh dao So Thi chinh, thanh vien |~ >0 LTI chinh
' ’ - Huyén bék Glei
2 Lanh dao S& Cong Thuong, - S& Cong Thuong
thanh vién - Huyén bak T6
~ A \ A - S¢ Xay dung
9 | Lanh dao S¢ Xay dung, thanh vién - Huyén Kon Plong
10 Lanh dao S¢ Giao thong van tai, - S& Giao thong van tai
thanh vién - Huyén Tu Mo Rong
11 Lanh dao S& Tai Nguyén va - S¢ Tai Nguyén va Moi truong
Moi truong, thanh vién - Huyén Bak Ha
12 Lanh dao S6 Nong nghiép va - S6 Nong nghiép va Phat trién néng thon
Phat trién nong thon, thanh vién - Huyén Kon Ray
13 Lanh dao S6 Khoa hoc va Cong ngh¢, | - S6 Khoa hoc va Cong ngh¢
thanh vién - Huyén Sa Thay
14 Lanh dao S¢ Lao dong - Thuong binh | - S¢ Lao dong - Thuong binh va Xa hoi

va Xa hoi, thanh vién

- Huyén Ia H’Drai




