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DANH MUC THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET
, ~ CUASO THONG TIN TRUYEN THONG 7
(Ban hanh kéem theo Quyer dinh so 290/0P-UBND nga 18 thang 5 nam 2020 cua Cha tich Uy ban nhan dan tinh Kon Tum)

Phan I: DANH MUC THU TUC HANH CHINH

A. Danh muc thii tuc hanh chinh méi ban hanh thugc tham quyeén giai quyét cia Sé Thong tin va Truyeén
thong: 01 TTHC

T | Tenthatuchanh | Theihan | g, gt thuc hign | P 1€ phi Ciin ci phap Iy
chinh giai quyet (néu co)
I. Linh vue Linh vuc Xuit ban, In va phat hanh: 01 TTHC
Trung tam Phuc vy hanh - Luat Xuat Ban s6 19/2012/QH13
Cén lai gidy x4c phan07. MO8y lamehinh  cong tinh  Kon ngay 20/11/2012;
déf i('ghoit covice ké tiTum; DPia chii 70 Lé L Nghi dinh sé 195/2013/ND-CP ngay
01 18 Xy noat dong ngay nhan diHong Phong, phuong Khéngcod [21/11/2013 cua Chinh ph;
phat hanh xuat ban ha & Thi hanh oha . 2
ohim 0 so  thegQuyet Thang, Thanh pho - Thong tu s6 01/2020/TT-BTTTT
quy dinh Kon Tum, tinh Kon ngay 07/02/2020 cua B truong B
Tum. Thong tin va Truyén thong.

B. Danh muc thia tuc hanh chinh sira déi, bé sung, thay thé thudc tham quyén giai quyét ciaa Sé& Thong tin va Truyén
thong: 14 TTHC

TT

Tén thi tuc hanh
chinh

Thoi han giai
quyet

Phi, 1& phi (néu

Pia diém thuc hién ,
. . . CO)

Can cir phép ly

I. Linh vure Linh vuc Xuit ba

n, In va phat hanh: 08 TTHC

01

Cap giay phép xuat ban
tai liéu khoéng Kkinh
doanh

15 ngay ke tur
ngay nhéan du
ho so theo quy

Trung tdm Phyc vyPhi tham dinh:

Kon Tum; Dia chi: 70gidy:

hanh chinh cong tinh- Tai liéu in trén

- Luat Xuat ban sé 19/2012/QH13 ngay
20/11/2012;

15.000

- Nghi dinh s6 195/2013/ND-CP ngay
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dinh

L& Hong  Phong,
phuong Quyét Thang,
Thanh phé Kon Tum,
tinh Kon Tum.

dong/trang  quy
chuan (14,5 x 20,5
cm)

Tai liéu dudi
dang doc: 6.000
ddng/phut;

- Tai liéu duéi
dang nghe, nhin:
27.000 dong/pht.

21/11/2013 caa Chinh phu;

- Thong tu s6 214/2016/TT-BTC ngay
10/11/2016 cua B trudng Bo Tai chinh;

- Théng tu sb 01/2020/TT-BTTTT ngay
07/02/2020 cua Bo truong Bo Théng tin
va Truyén thong.

02

Cap giay phép hoat
dong in xuat ban pham

15 ngay ké tir
ngay nhan du
ho so theo quy
dinh

Trung tdm Phuc wy
hanh chinh céng tinh
Kon Tum; bia chi: 70
Lé Hong  Phong,
phuong Quyét Thang,
Thanh phé Kon Tum,
tinh Kon Tum.

Khong co

- Luat Xuat Ban s6 19/2012/QH13 ngay
20/11/2012;

- Luat stra d6i, bd sung mot sé diéu cua 37
Luét c6 lién quan dén quy hoach ngay 20
thang 11 nam 2018;

- Nghi dinh s6 195/2013/ND-CP ngay
21/11/2013 caa Chinh phu;
- Nghi dinh sé 150/2018/ND-CP ngay
07/11/2018 caa Chinh phu;
- Thong tu s6 01/2020/TT-BTTTT ngay
07/02/2020 cua Bo truong Bo Thong tin
va Truyén thong.

03

Cép lai gidy phép hoat
dong in xuat ban pham

07 ngay lam
viéc ké tir ngay
nhan di ho so
theo quy dinh

Trung tdm Phuc vy
hanh chinh céng tinh
Kon Tum; bia chi: 70
Lé Hoéng  Phong,
phuong Quyét Thang,
Thanh phé Kon Tum,
tinh Kon Tum.

Khong co

- Luat Xuat ban sé 19/2012/QH13 ngay
20/11/2012;
- Nghi dinh s6 195/2013/ND-CP ngay
21/11/2013 caa Chinh phu;
- Théng tu sb 01/2020/TT-BTTTT ngay
07/02/2020 cua Bo truong Bo Théng tin
va Truyén thong .

04

Céap doi gidy phép hoat

05 ngay lam

Trung tdm Phuc wy

Khong co

- Luat Xuat ban s6 19/2012/QH13 ngay



https://dvc.mic.gov.vn/Upload/DichVuCong/150-2018-ND-CP.signed.pdf
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dong in xuat ban pham

viéc ké tur ngay
nhan du ho so.

hanh chinh céng tinh
Kon Tum; bia chi: 70
Lé Hong  Phong,
phuong Quyét Thang,
Thanh phé Kon Tum,
tinh Kon Tum.

20/11/2012;
- Nghi dinh s6 195/2013/ND-CP ngay|
21/11/2013 caa Chinh phu;

- Thong tu sd 01/2020/TT-BTTTT ngay|
07/02/2020 cua Bo truong BO Thong tin
va Truyen théng.

gg g C%rr‘]‘gc e - Lugt Xuit ban sé 19/2012/QH13 ngay
10 ngay ké tr [Kon Tum; bia chi: 70 20/11/?01.2’ £ \
Cap glay phép in glang(,\le nhan di L& Héng Phong, A , - Nghi d;nh? SO 195/20713/NB-CP ngay
05 |cong xuat ban phamho <o theo quy [phuong Quyét Thing, Khéng co 21/11/2013 cua Chinh phu;
cho nuéc ngoa dinh Thanh phé Kon Tum, - Thong tu s6 01/2020/TT-BTTTT ngay,
' tinh Kon Tum. 07/02/2020 cua Bo truong Bo Thong tin
va Truyén théng.
X A - Luat Xuat ban s6 19/2012/QH13 ngay
panh chinh cong_ Gnilg PhizS0000 - ROALL20Z; \
Cép gidy phép nhapi5ngay kétir [Kon Tum; Pia chi: 7dong/ho so (Theo - Nghi dinh so 195/2013/NB-CP' ngay
khAu Xudt ban phamngay nhan da |Lé Héng Phong, dinh tagi Thong [21/11/2013 cta Chinh phu;

06

khong kinh doanh

hé so theo quy

phuong Quyét Thang,

e s6 214/2016/TT-

- Thong tu sé 214/2016/TT-BTC ngay|

finh Thanh phé Kon Tum,BTC ngay o 10/11/2016 cua B6 truong Bo Tai chinh.,
' kinh Kon Tum. 10/11/2016 cua B4 |- Thong tu s6 01/2020/TT-BTTTT ngay
Tai chinh) 07/02/2020 cua B¢ truéng Bo Thong tin
va Truyen.
Trung tam Phuc vu - Luat Xuit Ban sé 19/2012/QH13 ngay
Céap gidy phép to chirt0 gy lam - fnanh chinh cong tinh 20/11/201'.2; 2 .
07 lrién 1&m. hoi cho cuAgviec ké tir ngay[Kon Tum; Dia chi: 70 Khong c6 - Nghi dinh s6 195/2013/NB-CP ngay|

ban pham

nhan da hd so
theo quy dinh

L& Hong  Phong,
phuong Quyéet Thang,

Thanh phé Kon Tum,

21/11/2013 caa Chinh phu;
- Thong tu s6 01/2020/TT-BTTTT ngay

07/02/2020 cua Bo truong Bo Théng tin




tinh Kon Tum.

va Truyén thang.

Trung
hanh chinh céng tinh

tam Phuc vy

- Luat Xuat Ban sb 19/2012/QH13 ngay

07 ngay lam e .. 20/11/2012;
Cap giay x4c nhan dangviéc kétr Eé)n TLIJ_Irg’ngBla CFEE;)JQO - Nghi dinh s6 195/2013/ND-CP ngay|
08 ky’hoat dong phat hénhngéy‘nhan day bhuong  Quyét Théng’ Khong co 21/11/2013 caa Chinh phu;
xuat ban pham diho sotheo s 0 ohé Kon Tum, - Théng tu sb 01/2020/TT-BTTTT ngay
quy dinh kinh Kon Tum. 07/02/2020 cia Bo truong BO Thang tin
va Truyen théng.
I1. Linh vuc Buu chinh: 06 TTHC
Trung tm Phuc wu - Luat Buu chinh s6 49/2010/QH ngay|
hanh chinh cong tinh, .. 28/6/2010.
. IKon Tum: Bia chi: 700" 10-750.000 "\ n ginh s6 47/2011/ND-CP ngay
z . £ . 30 ngay, ke tur | 4 A dong (Muoi triéu \ . .
Cap Giay phép buu . .. |Le Hong Phong,| . < .~ [17/6/2011 cua Chinh phu,
01 : ngay nhan du . x : Y'bay tram  nam R ! .
chinh ho so hop e phuong Quyet Thang, - . ngan dong) [ 1hong fu so 291/2016/TT-BTC ngay
"7 Thanh pho Kon Tum, 15/11/2016 cua Bo Tai chinh;
tinh Kon Tum. - Thong tu sb 25/2020/TT-BTC ngay]
14/4/2020 cua Bo Tai chinh.
Ph: - Tm@rfl‘g NOPL Luat Buu chinh sé 49/2010/QH ngay
Trung thm Phuc vy o N9 Pham Viog/e/2010;
5 ] A ,.lcung tng dich vy oo X \
hanh chinh cbéng tmhn“t’nh'2750 000, Nghi dinh so 47/2011/Nb-CP ngay
10ngay lam  [Kon Tum; Bia chi: 707¢ (i trigyL1/6/2011 cia Chinh ph;
02 St ddi, bo sung giayviéc, ké tir Lé  Hong Phqng,béyg wim  nams NGNI dinh sé 150/2018/ND-CP ngay|
phép buu chinh ngay nhan di phuong Quyét Thang, muoi ngan dang) 07/11/2018 cua Chinh phu;
hosohopl¢ [Thanh pho Kon Tum,- Truong hop théy- Théng tu sb 291/2016/TT-BTC ngay|
tinh Kon Tum. i cac noi 15/11/2016 cua Bo Tai chinh;
6i cac noi dung N B .
khac trong gidyl Thong tu so 25/2020/TT-BTC ngay

phép: 750.000

14/4/2020 cua Bo Tai chinh.




dong (Bay trim
nam muoi Nhgan
dong).
Trung tam Phuc vy - Luat Buu chinh sé 49/2010/QH ngay
hanh chinh cong tinh 28/6/2010; ,
Cép lai gidy phép buu07 ngay lam |[Kon Tum; Bia chi: 70Phi:500.000 ddng- Nghi dinh so 47/2011/ND-CP ngay
03 chinh bi mat hoic huviéc, ké tur Lé Hong ~ Phong,(Ndm tram ngan/17/6/2011 cua (;hinh phu;
hong khong s dungngay nhan du phuong Quyet Thang,dong). - Thong tu s0 291/2016/TT-BTC ngay
duoc. ho sohoplé [Thanh phé Kon Tum, 15/11/2016 cua Bo Tai chinh;
tinh Kon Tum. - Thong tu sb 25/2020/TT-BTC ngay|
14/4/2020 ctia B6 Tai chinh.
- Luat Buu chinh s6 49/2010/QH ngay
Trung tdm Phuc vy 28/6/2010; ,
hanh chinh cbng tinhphl,_ 5.375.000. Nghi dinh 56, 47/2011/ND-CP ngay
) ) 10 ngay lam |Kon Tum; bia chi: YOdén'g (Néml triéLJ ba17/6/2011 cua Chlnh phu;
04 Cap lai giay phép buu |viec, ke tur Lé Hong Phqng,tréIm by muoi” Nghi dinh so 150/2018/ND-CP ngay
chinh khi hét han ngay nhan du [phuong Quyét Thang, . C T 07/11/2018 cua Chinh phu;
X o \ X nam ngan dong). g .
hosohoplé¢ [Thanh pho Kon Tum, - Théng tu sb 291/2016/TT-BTC ngay|
tinh Kon Tum. 15/11/2016 ciia BO Tai chinh;
- Thong tu sé 25/2020/TT-BTC ngay
14/4/2020 cua Bo Tai chinh.
Trung tdm Phuc vuPhi:- Truong hop- Ludt Buu chinh s6 49/2010/QH ngay
, 07 ngay 1am hanh chinh cong tinhtu cung tng dich28/6/2010; , \
Cap vin ban xac nhan Vice. Ké tir Kon Tum; Bia chi: 70vu pham vi ngi- Nghi dinh 6 47/2011/ND-CP ngay
05 van ban théng bao hoat ngé;} nhan dd Lé Hong ~ Phong,tinh: 1.250.00017/6/2011 cua C}hmh phu;
dong buu chinh ho so hdp la phuong Quyet Thang,dong (Mot triéu- Thong tu s6 291/2016/TT-BTC ngay
"% [Thanh pho Kon Tum,hai trim nim muoi/15/11/2016 cua B Tai chinh;
tinh Kon Tum. ngan dong). - Thong tu sb 25/2020/TT-BTC ngay|




- Trudng hop vé6ill4/4/2020 cua Bo Tai chinh.
chi nhanh, van
phong dai dién cua
doanh nghiép cung
ung dich vu buuy
chinh duogc thanh
lap theo phap luat

Viét _ Nam:
1.000.000 dong.
Phi:

Truong hop cap lai )
Trung tdm Phuc vulVin ban xac nhan- Ludt Buu chinh so 49/2010/QH ngay
Cép lai vin bin xac hanh chinh cong tinhthdng béo hoat28/6/2010; ,
th ona oo hox07 NGAY 1am  [Kon Tum; Bia chi: 70dong buu chinh ngi- Nghi dinh s6 47/2011/ND-CP ngay
2}1 . gh’hkh' g_viéc, kétex  [Lé  Hong  Phongitinh khi bi mat17/6/2011 cia Chinh phy;
mog;g htégcc 1Ir11lI hg nglngéy nhan du phl,\l'(‘)’ng (guyét Théng,ho{}c hu  hong- Théong tu sd 291/2016/TT-BTC ngay,
khong st dung dugc hosohopl¢ [Thanh pho Kon Tum,khong si  dungi5/11/2016 cia B Tai chinh;

' ' tinh Kon Tum. duoc: 500.000. Théng tr sb 25/2020/TT-BTC ngay

dong (Nam  trémi14/4/2020 cia Bo Tai chinh.
ngan dong).

Tong cong: 15 TTHC
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~ PHANII ) )
NOQI DUNG CHI TIET CUA THU TUC HANH CHINH

A. Thii tuc hanh chinh ban hanh méi thugc tham quyeén giai quyét caa
Sé Thong tin va Truyén théng: 01 TTHC

I. Linh vuc: Xuit ban, In va phat hanh:

1. Thi tuc: Cdp lai gidy xac nhdn ding ky hoat dpng phat hanh xudt ban
pham

Trinh tw thuc hién: | Bwéc 1: Cham nhét 10 ngay, ké tir ngay c6 mot trong
cac thay d6i: Di chuyén try s& chinh hoic chi nhanh
sang tinh, thanh phd khac truc thudc trung wong; Thanh
lap hodc giai thé chi nhanh tai tinh, thanh phd truc
thuoc Trung wong noi khong dat tru so chinh, co cé
phat hanh (doanh nghiép, don vi su nghiép cong lap) co
tru s¢ chinh va chi nhanh tai cing mét tinh, thanh phd
truc thuoc trung wong phai dang ky lai hoat dong phat
hanh xuat ban pham véi S& Thong tin va Truyén thong
s& tai. HO so nop truc tiép tai Trung tdm Phuc vy hanh
chinh cong tinh Kon Tum hoac qua dich vu buu chinh
hoac qua mang Internet.

Ho so dé nghi dang ky lai hoat dong phét hanh xuét ban
pham nop tai Trung tdm Phuc vu hanh chinh céng hoac
qua dich vu buu chinh hoac qua mang Internet.

- Pia chi: 70 Lé Hong Phong, phuong Quyét Thang,
Thanh phé Kon Tum, tinh Kon Tum.

- Thoi gian: Tu 7h30°-10h30° va 13h30°-16h30° cac
ngay tir thir 2 dén tha 6 trong tuan (trir ngay nghi 18,
tét).

Buwéc 2: Cong chuc tiép nhan kiém tra tinh hop Iy va
day du caa hd so, tiép nhan va viét gidy hen néu hd so
hop 1&. Truong hop con thiéu hudng dan doanh nghiép,
don vi chinh sira, bo sung.

- Trong thoi han 07 (bay) 1am viéc ké tir ngay nhan
duoc ho so hop 16, S& Thong tin va Truyén thong xem
Xét cap lai gidy dang ky hoat dong phat hanh xuat ban
pham; truong hop khdng xac nhan ding ky lai phai c6
van ban tra loi néu rd ly do.

Buwéc 3: Tra két qua tai Trung tdm Phuc vy hanh chinh
cong hoac qua dich vu buu chinh hoac qua mang
Internet.

- Thoi gian: Tu 7h30°-10h30° va 13h30°-16h30° cac
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ngay tir thir 2 dén thir 6 trong tuan (trir ngay nghi I8,
tét).

Cach
hién:

thac thuc

- NOp truc tiép tai co quan hanh chinh nha nuéc;

- Qua hé théng buu chinh;

- Qua hé thong Internet. Ngp qua cong dich vu cong
tryc tuyén phai c6 chimg thu so cua ngwo’l ditng dau
co quan, t6 chirc dé nghi cdp phép dé xac nhdn trén
toan bg hé so; ndép qua email phdi 1a ban quét (scan) ti
ban gidy ¢é dinh dang khong cho phep can thigp, sua
doi c6 chir ky, dong ddu nhur ban gidy va thyec hién theo
hwéng ddn Cong dich vu cdng va hé théng thong tin
mot cua diéen tur tinh Kon Tum
https://hanhchinhcong.kontum.gov.vn

a) Thanh phan hd so, bao gom:

- Pon dang ky lai hoat dong phat hanh xuat ban pham;

- Ban sao (xuét trinh kém theo ban chinh dé ddi chiéu)
hodc ban sao c6 ching thuc gidy to sé hitu tru sé hodc
hop dong thué, muon tru sé dé lam dia diém kinh
doanh;

- Ban sao (xuat trinh kém theo ban chinh dé di chiéu)
hodc ban sao c¢6 chung thuc sé ho khau hoic gidy to
ching minh dugc phép thuong tru tai Viét Nam cua
nguoi dimg dau co so phat hanh do co quan c6 tham
quyén cua Viét nam cap;

- Bao sao (xuat trinh kém theo ban chinh dé ddi chiéu)
hodc ban sao c¢6 ching thuc vin bang hoic ching chi
boi dudng kién thic, nghiép vu vé phat hanh xuat ban
pham cua nguoi dimg dau co so phat hanh do co sé dao
tao, bdi dudng chuyén nganh phat hanh xuat ban pham
cap.

b) S6 lwgng hd so: 01 bo

07 ngay lam viéc ké tir ngdy nhan day du hd so theo
quy dinh

Thanh phan, s6
lwgng ho so:
Thoi  han  giai
quyet:

Poi  twgng thuc
hién:

T6 chire (Co s¢ phat hanh c6 tru s¢ chinh va chi nhanh
tai cung mot tinh, thanh pho truc thugc Trung wong)

Co quan thuc hién:

S¢ Théng tin va Truyén thong

Két qua thuc hién:

Xac nhan dang ky dang ky lai hoat dong phat hanh XUt
ban pham

Phi, Lé phi (néu
co):

Khdng



https://hanhchinhcong.kontum.gov.vn/
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Tén mau don, mau
to khai:

Pon dang ky/ ding ky lai hoat dong phat hanh xuat ban
pham (Mau so 36 - Phu luc ban hanh kém theo Thong
tur s6 01/2020/TT-BTTTT ngay 07/02/2020).

Yéu ciu, diéu kién:

Khéng

Cin ¢ phap ly:

- Lugt Xudt Ban so 19/2012/QH13 ngay 20/11/2012;

- Nghi dinh sé 195/2013/NP-CP ngay 21/11/2013 cua
Chinh phi quy dinh chi tiét mét sé diéu va bién phap thi
hanh Ludt xudt ban;

-Théng tw s6 01/2020/TT-BTTTT ngay 07/02/2020 cua
Bo rrueng Bg Thong tin va Truyen thdng quy dinh chi
tiét va hwéng dan thi hanh mgt so diéu cua lugt xudt
ban va Nghi dinh sé 195/2013/NP-CP ngay 21 thang
11 nam 2013 cua chinh phi quy dinh chi tiét mét sé
dieu va bién phap thi hanh ludt xudt bdn.



https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-195-2013-nd-cp-huong-dan-luat-xuat-ban-221230.aspx
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Madu s6 36
TEN CQ, TC CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
X (NEU CO) Poc 1ap - Tw do - Hanh phic
TEN CO SO PE NGHI
e , ngay ...... thang ...... nam ......
So:...... [oci... (néu co)
PON PE NGHI , ]
Pang ky/Dang ky lai hoat dong phat hanh xuat ban pham
KINN QU oo @
Tén co sO PhAL NANN: ..oei e
Tén nguoi dung dau:....... QUOC HICN: v e
Dia Chi tru SO ChINN:.....ociic e
8 1T IRt 107 Y LRSS
Bl e
WEDSIEE (NEU COY: vuorvrrerieeeieeee ettt erees ettt n s sn sttt
M3 s6 doanh nghiép hodc masd thué..............ooeiiiniiiiieiii

Chi nhanh, Vin phong dai dién (néu co):

- S6 luong:

- Pia chi, s6 dién thoai ting chi nhanh, vin phong dai dién :

Dia diém kinh doanh:

- S6 luong dia diém:

- bia chi, s6 dién thoai ting dia diém:

Cén cir Luat xuat ban nam 2012 va cac van ban quy dinh chi tiét, huéng dan thi
hanh, don vi chling t6i guri dén quy co quan ho so déng ky hoat dong phat hanh xuat
ban pham (Ian dau hodc dang ky lai)..............c.ooee.. theo quy dinh cua phéap luat,
gom c6 cac gidy to kém theo: ............coooeiiiiieiiii, @

Chuing t6i cam két dam bao day du cac dley kién va thyuc hién dang cac quy dinh
cua phap luat ve hoat dong phat hanh xuat ban pham. be nghi Cuc Xuat ban, In va Phat
hanh/ S& xem xét xac nhan dang ky hoat dong phat hanh xuat ban pham./.

NGUOI DAI DIEN THEO PHAP LUAT
(Ky tén, ghi ré ho va tén, déng dau)

Cha thich:
(1) - Co so phat hanh cé tru s¢ chinh va chi nhanh tgi hai tinh, thanh phé truc thuge Trung wong tro- 18n giti ho
so dén Cuc Xudt ban, In va Phat hanh;

- Co s¢ phat hanh c6 try sé chinh va chi nhanh tgi cling mét tinh, thanh phé truc thugc Trung wong giri ho
so dén S¢ s tai.
(2) Péi Véi trwong hop dang ky hoat dong (|an dau) phdi kém theo céc giay to quy dinh tai Piéu 17 va dang ky
lgi phdi kém theo cac gidy to quy dinh tai Piéu 18 Théng tw 01/2020/TT-BTTTT.
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B. Thii tuc hanh chinh sira déi, bo sung thugc tham quyen giai quyét cia Sé
Thong tin va Truyen thong:

I. Linh vuc: Xuit ban, In va phat hanh:
1. Thi tuc: Cdp phép xudt bdn tai ligu khéng kinh doanh

Trinh tw thuc hién: | Bwéc 1: Co quan, té chirc dé nghi cap gidy phép xuat
ban tai liéu khong kinh doanh thudc danh muc tai liéu
quy dinh tai khoan 1 va khoan 2 diéu 12 Nghi dinh
195/2013/ND-CP lap hd so va nop phi tham dinh noi
dung tai liéu dé cap gidy phép tai Trung tdm Phuc vu
hanh chinh cdng tinh Kon Tum hoac qua dich vu buu
chinh hoac qua mang Internet.

- Pja chi: 70 L& Hong Phong, Tp Kon Tum, tinh Kon
Tum.

- Thoi gian: Tur 7h30°-10h30° va 13h30°-16h30° cac
ngay tir thir 2 dén thir 6 trong tuan (trir ngay nghi 18,
tét).

Buwéc 2: Cong chuc tiép nhan kiém tra tinh hop Iy va
day du cua ho so, tiép nhan va viét gidy hen néu hd so
hop 18. Truong hop con thiéu huéng dan Co quan, t6
chtc chinh sira, bo sung.

- Trong thoi han 15 ngay, ké tir ngay nhan du hd so,
S¢ Théng tin va Truyén thong phai cap gidy phép xuat
ban, dong dau vao ban thao tai liéu va luu lai mot ban;
truong hop khéng cap gidy phép phai c6 van ban tra
l61 néu rd ly do.

Buwéc 3: Co quan, t6 chirc nhan két qua giai quyét tha
tuc hanh chinh tai Trung tdm Phuc vu hanh chinh céng
hoac qua dich vu buu chinh hoac qua mang internet.

- Thoi gian: Tu 7h30°-10h30° va 13h30°-16h30° cac
ngay tir tha 2 dén tha 6 trong tuan (trir ngay nghi 18,

tét).
Cach thiéc thuc | - Nop truc tiép tai co quan hanh chinh;
hién: - Qua hé thong buu chinh;

- Qua mang Internet. Nop qua cong dich vy cong truc
tuyén phai c6 ching thu so Cua ngum diing dau co
quan, té chire dé nghi cdp phép dé xac nhdn trén toan
bé hé so; nép qua email phdi 1a bdn quét (scan) tir
ban gidy ¢é dinh dang khéng cho phép can thiép, sia
doi O chiz ky, déng dau nhw ban gidy va thuc hién
theo huéng dan Cong dich vu cong va hé theng thong
tin  mot cua dien tr tinh  Kon  Tum
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https://hanhchinhcong.kontum.gov.vn

Thanh phan, b

lwong ho so:

a) Thanh phan ho so, bao gom:

- Pon d& nghi cap gidy phép (theo md~u)'

- Hai (02) ban thao tai liéu in tren glay c6 dong dau
Cla co quan, t6 chite dé nghi cdp gidy phép xudt ban
tai trang dau va giap lai giza cac trang ban thao hogc
01 bdn thdo leu trong thiét bi leu trik dién tir véi dinh
dang khong cho phép can thiép, sita déi; Truong hop
tai liéu khong kinh doanh xudt ban dang dién ti thi
nép mét (01) bdn thdo dién tir cd chiz ky sé cua thi
truéng co quan, t6 chire d@é nghi cap gidy phép xuat
ban.

- Poi Véi tai ligu tieng muéc ngoai, tiéng dén tée thieu
so Viét Nam phai kém theo ban dich bang tleng Vigt
c6 dong ddu Cia co quan, té chire dé nghi cdp gidy
phép xudt ban.

- Y kién xé&c nhan bang van ban:

+ D4i véi tai liéu cua cac don vi quan doi nhan dan,
cong an nhan dan, phai c6 c6 y kién cia Bo Qubc
phong, Bo Céng an hoic co quan duoc Bd Qudc
phong, Bo Cong an ay quyén.

+ D6 véi tai lidu lich st Pang, chinh quyén dia
phuong; tai liéu phuc vu nhiém vu chinh tri cua dia
phuong phai c6 ¥ kién cua to chirc dang, co quan cip
trén.

b) S6 lugng hd so: 01 bd

Thoi han giai quyét:

15 ngay ké tir ngay nhan day du ho so theo quy dinh

Poéi  twong thuc
hién:

Tb chie, doanh nghiép

Co quan thuc hién:

S Thong tin va Truyén thong

Két qua thuc hién:

Gidy phép xuat ban tai liéu khong kinh doanh

Phi, Lé phi (néu co):

Phi tham dinh ndi dung tai ligu khong kinh doanh dé
cap giay phép xuat ban:

- Tai liéu in trén gidy: 15.000 dong/trang quy chuan
(14,5 x 20,5 cm)

- Tai liéu dudi dang doc: 6.000 dong/phdt;

- Tai liéu dudi dang nghe, nhin: 27.000 dong/phit.

Tén mau don, miu
tor khai:

Don dé nghi cap gidy phép xuat ban (Mdu sé 14, Phy
luc ban hani kem theo Thong tw so 01/2020/TT-
BTTTT ngay 07/02/2020)

Yéu cau, diéu kién:

a) Khdng co



https://hanhchinhcong.kontum.gov.vn/
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Cian cw phap ly:

- Ludt Xudt ban sé 19/2012/QH13 ngay 20/11/2012;

- Nghy dinh s¢ 195/2013/NP-CP ngay 21/11/2013 cua
Chinh phu quy dinh chi tiét mét sé diéu va bién phap
thi hanh Lugt xudt ban;

- Théng tir 6 214/12016/TT-BTC ngay 10/11/2016 cia
B¢ Tai chinh quy dinh mec thu, ché dg thu, ndp, qudan
ly va s dung phi tham d@inh ngi dung tai liéu khéng
kinh doanh dé cap gidy phép xudt ban, 1é phi cdp gidy
phép nhdp khdu xudt ban phdm khéng kinh doanh va
|é phi dang ky nhdp khau xudat ban phdm dé kinh
doanh;

-Théng tir s6 01/2020/TT-BTTTT ngay 07/02/2020 cua
Bo truong Bg Thong tin va Truyen thdng quy dinh chi
tiét va huéng dan thi hanh mgt so dieu cua ludt xuat
ban va Nghi dinh so 195/2013/NP-CP ngay 21 thang
11 nam 2013 cua chinh phi quy dinh chi tiét mét sé
diéu va bién phap thi hanh lugt xuat ban.



https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-195-2013-nd-cp-huong-dan-luat-xuat-ban-221230.aspx
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Mdu sé 14
TEN COQUANCHUQUAN  CONG HOA XA HQI CHU NGHIA VIET NAM

(NEU CO) Poc 1ap - Tw do - Hanh phuc
TEN CO QUAN/TO CHUC e

) e , ngay......... thang........ nam..........
So:.......... [o..... (n€u co)
PON PE NGHI
Cép gidy phép xuét ban tai liéu khong kinh doanh
KINh GUL: woviviieecceccceee e 1
1. Tén co quan, t6 chiic d& nghi cip gidy phép XUt BAN:........cocvvvveveeverierererenas

2. So gidy chimg nhan diang ky kinh doanh hodc gidy chung nhan dau tu hoac
gidy ching nhan diang ky doanh nghiép(dbi vai doanh nghi¢p); S6 quyet dinh
thanh lap(d01 v6i don vi su nghiép cong lap); SO gidy phép hoat dong (dbi véi
co quan, to chirc nudc ngoai)?

Coquan cap.....covvveviiiiieeeniinnnnnnn, ngay, thang, ndm cap........................
IR 5 - o] 1§ U PPPRRRPRRR
SO Q1N thOQL: .uvveeiiiiiiiec e

NG IR - Y U110 S PO OPP PP
5. Xuét x{r (néu 12 tai liéu dich tir tiéng nudc NEOAI): . ...oveveiveeeieeeeeeseee e,

Nguoi dich (ca nhan hodic tAP the).....cooveveviceeeiceeeeee e
6. Hinh thirc tai LIGU: ...cooviiiiie s
7. S6 trang (hoic dung lugng - byte):............ Phu ban (néu ¢O):.vvevvvrerierieen,
8. Khuon khé (dinh dang):.............. cm. SO THONE IN:.eveeeieeeeeeeeee e ban
. NG XUAL DAN: .ovorvoeviceceese et esesses st s st s st st s st sn s s e
10. Tén, dia Chi CO SO IN: .uvviiiiiiiiiieee e e e
11 MUC GHER XUAL DAN: .ot
12. Pham vi st dung va hinh thirc phat hanh:...........ccooo,
13. No1 dung tom LAE CTA T THEUL vvveereeeeeeeeee et eeeeee e et et eee e e e ee et eeeeeee e e et eteeneeeeeans

Y Co quan, té chirc ¢ trung wong va 16 chirc nueée ngoai giri ho so dén Cuc Xudt ban, In va Phdt hanh - B¢ Théng
tin va Truyén théng; co quan, 16 chirc tqi dia phuwong guiri hé so dén S so tai;

2 Truong hop co quan, 16 chirc dé nghi cdp gidy phép la co quan Pang, Nha nude khong bdt bude phdi nop mét
trong cac logi giay quy dinh tai muc nay

3Ghi ré trong don cdc tai liéu dinh kém quy dinh tai Khodn 2 Piéu 10 Théng tw 01/2020/TT-BTTTT.

4 Phan nay dp dung déi voi tai liéu khong kinh doanh la ky yéu hoi thao, héi nghi, nganh nghé.
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Chung t6i cam két thuc hién thuc hién dung noi dung gidy phep Xudt ban, thyc
hién viéc in/dang tai ding ndi dung tai liéu tai co so in co6 gidy phép in xuat ban
pham va tuan tha cac quy dinh phép luat vé xuét ban, s hitu tri tué.

XAC NHAN CUA COQUANCHU  NGUOI DUNG PAU CO QUAN/
QUAN HOAC CO QUAN NHA TO CHUC
NUOC CO THAM QUYEN* (Ky, ghi ro ho tén, déng dau)
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2. Thii tuc: Cdp gidy phép hoat dgng in xudt ban pham

Trinh te thuc
hién:

Bwéc 1: Co quan, t6 chic, ¢ nhan chuan bi hd so theo
quy dinh giri hd so dén Trung tdm Phuc vu hanh chinh
cong tinh Kon Tum hoac qua dich vu buu chinh hoac qua
mang Internet.

- Pia chi: 70 Lé Hong Phong, phuong Quyét Thang,
Thanh phé Kon Tum, tinh Kon Tum.

- Thoi gian: Ttr 7h30°-10h30” va 13h30°-16h30° cac ngay
tir tha 2 dén thir 6 trong tuan (trir ngay nghi I8, tét).

Buwéc 2: Cong chuc tiép nhan kiém tra tinh hop 1y va day
du cua hd so, tiép nhan va viét gidy hen néu ho so hop 16.
Truong hop con thiéu hudng dan Té chuac, doanh nghiép,
ca nhan chinh stra, bo sung.

- Trong thoi han 15 ngay, ké tir nay nhan da ho so hop ¢,
S¢ Thong tin va Truyen thong phai cap Glay phép hoat
dong in xuat ban pham; truong hop khdng cip gidy phép
phai c¢6 van ban tra 1oi néu rd ly do.

Buwéc 3: Tra két qua tai Trung tdm Phuc vu hanh chinh
cong hoac qua dich vu buu chinh hoac qua mang Internet.

- Thoi gian: T 7h30°-10h30” va 13h30°-16h30° cac ngay
tir thir 2 dén thir 6 trong tuan (trir ngay nghi 18, tét).

Céch thuc thuc
hién:

- Nop truc tiép tal tru s co quan hanh chinh;
- Qua hé théng buu chinh.

Thanh phan, sb
lwgng ho so:

a) Thanh phan hd so, bao gom:

- Pon dé nghi cip gidy phép hoat dong in xuat ban pham
(theo mau);

- Ban sao ¢6 chang thuc mot trong céac loai gidy chung
nhan dang ky kinh doanh, gidy chiing nhan diang ky doanh
nghiép, giay ching nhan dau tu hoic quyét dinh thanh lap
co s in;

- So yéu ly lich ctia nguoi dimg dau co s in (theo mau);

- Tai liéu chang minh vé viéc ¢ mat bang san xuat va
thiét bi dé thuc hién mot trong cac cong doan ché ban in,
in va gia cong sau in xuat ban pham; Gidy to, tai liéu
chtrng minh vé ngudi ding dau co sd in, c6 mat bang san
xuat va thiét bi trong hd so dé nghi cap gidy phép hoat
dong in xuit ban pham tai Khoan 2 Diéu 32 Luat xuat
ban duoc quy dinh cu thé nhu sau:

+ Poi voi nguoi dimg dau co so in xuat ban pham: La
nguoi dai dién theo phap luat dugc ghi tai mot trong cac
loai gidy chung nhan diang ky kinh doanh, gidy ching
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nhan dang ky doanh nghiép, gidy chang nhén dau tu,
quyet dinh thanh 1ap cua co quan co tham quyén; van
bang do co so dao tao chuyén nganh in cip cho nguoi
dung dau phai 12 ban sao c6 chang thyc bang tét nghiep
cao dang veé in tré Ién hodc gidy chiing nhan boi dudng
nghiép vu quan ly hoat dong in xuat ban pham do Bo
Théng tin va Truyén théng cp;

+ Pdi vai tai liéu chizng minh vé mat bang san xuat: Ban
sao ¢d ching thuc hoic ban sao va xuét trinh ban chinh dé
d6i chiéu gidy chung nhan quyén st dung dat hodc hop
ddng hay céc loai gidy to khac chang minh vé viéc giao
dat, thué dat, thué mat bang, nha xudng dé san xuat.

+ P4i véi tai lieu chang minh vé thiét bi: Phai 1a ban sao
gidy to so hiru hodc thué mua thiét bi; treong hop chua co
thiét bi, trong hd so dé nghi cap gidy phép phai kém theo
danh muc thiét bi du kién dau tu.Trong thoi han 06 thang,
ké tir ngay duoc cip gidy phép hoat dong in xuét ban
pham, co s& in phai hoan thanh viéc mua hoic thué mua
du thiét bi theo danh muc du kién dau tu, gui ban sao
chung tir mua, thué mua thiét bi cho co quan cap gidy
phép hoat dong in xuat ban pham.

- Ban sao c6 chung thuc van bang do co sé dao tao
chuyén nganh in cap hoac giay ching nhan boi dudng
nghiép vu qUan ly hoat dong in xuat ban pham do Bo
Théng tin va Truyén théng Cap,

- Ban sao c6 ching thuc gidy ching nhén du d{éu kién an
ninh - trat tu do co quan nha nudce ¢6 tham quyeén cap.
b) S6 lugng hd so: 01 bo

Thoi
quyet:

han giai

15 ngay ké tir ngay nhan day da hd so theo quy dinh

P6i twong thuc
hién:

Doanh nghiép, hop tac x4, to chic (khdng bao gom doanh
nghiép, HTX), don vi su nghiép, ca nhan (ho kinh doanh)

Co quan thuc
hién:

S¢ Thong tin va Truyén théng

Két
hién:

qua thuc

Gidy phép hoat dong in xuat ban pham

Phi, Lé phi (néu
c0):

Khéng

Tén miu don,
mau to khai:

- Pon dé nghi cap giay phép hoat dong in (mdu sé 17)

- So yéu ly lich (mau sb 06)

- Cac mau ,trén ban hanh tai Phu luc ban hanh kém theo
Thong tu s6 01/2020/TT-BTTTT ngay 07/02/2020 ciua Bo
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Thong tin va Truyén thﬁng)

Co s¢ in dugc cap giay phep hoat dong in xuat ban pham
(bao gom céac cong doan ché ban, in, gia cong sau in) khi
c6 du cac diéu kién sau day:

a) Chu so hitu 1a to chire, ca nhan Viét Nam;

b) Ngudi dung dau co so in phai 1a céng dan Viét Nam,
thuong tru tai Viét Nam, cé nghiép vu quan ly hoat dong
in xuat ban pham va dap ng céc tiéu chuan khac theo quy
dinh cta phép luat;

¢) C6 mat bang san xuat, thiét bi dé thuc hién mot hoac
cac cong doan ché ban, in va gia cong sau in xuat ban
pham;

d) Bao dam cac diéu kién vé an ninh, trat ty, vé sinh moi
trrong theo quy dinh cua phap luat;

d) Phu hop véi quy hoach phat trién mang luéi co s bao
chi, phat thanh, truyén hinh, théng tin dién tir, co s¢ Xuat
ban va quy hoach khac c6 lién quan theo quy dinh cua
phap luat vé quy hoach.

Cin cw phap ly:

- Lugt Xuat Ban s¢ 19/2012/QH13 ngay 20/11/2012;

- Ludt stra d@di, bé sung mét s¢ dieu cua 37 Ludt co lién
quan dén quy hoach ngay 20 thang 11 ndm 2018;

- Nghi dinh sé 195/2013/NP-CP ngay 21/11/2013 cua
Chinh phu quy dinh chi tiét mét sé diéu va bién phap thi
hanh Ludt xuat ban;

- Nghi dinh sé 150/2018/ND-CP ngay 07/11/2018 cua
Chinh phu swa doi mét s6 nghi dinh lién quan dén dieu
Kién dau twr kinh doanh va thii tuc hanh chinh trong linh
vire thdng tin va truyén thong;

-Thong tu s6 01/2020/TT-BTTTT ngay 07/02/2020 cua Bé
trwong Bé Thong tin va Truyén théng quy dinh chi tiét va
huéng ddn thi hanh mét so diéu cua ludt xudt ban va Ngh;
dinh s6 195/2013/ND-CP  ngay 21 thang 11 nam 2013
cua chinh phi quy dinh chi tiét mét sé diéu va bién phap
thi hanh lugt xudt ban.



https://dvc.mic.gov.vn/Upload/DichVuCong/150-2018-ND-CP.signed.pdf
https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-195-2013-nd-cp-huong-dan-luat-xuat-ban-221230.aspx
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Mau 17

TEN DON VI PE NGHI CAP PHEP  CONG HOA XA HQI CHUNGHIA VIET NAM
Poc lap - Tw do - Hanh phic

S6: ... [ovnnn (méucod) s ,NQay....... thang........ nam.........

~ DPON BE NGHI
Cap giay phép hoat dong in

KINh QU: o S
1. Tén don vi & NGNT CAP PREDP: Z..eeeeeeeeeeeeeeeee e
2. DIA CNIL o
3. SO dién thoai: .......cccverenne. FaX: oo, EMAIl oo,
4. Giay chuang nhan dang ky kinh doanh hoac quyét dinh thanh lap doi VO'I
co so in sy nghlep S6....... ngay .....thang ....... nam ...... , 01 CAp....oeeeen...

5. M4 s6 doanh nghiép (néu Co) .................................................
6. Thong tin co s& in dé nghi cap phép

Pé dam bao co so in hoat dong dung phap luét, don vi lam don nay dé

nghi quy co quan xem xét cap giay phép hoat dong in véi cac thong tin sau:

= TN CO SO TNttt et e st e et e rteenreennee s
-Piachitrusachinhi........oo 4

- bién thoai: ... FaxX: ..o, Email: ..o
- Dia chi chi nhanh va XUeNg SAN XUAL:.........coueie i

- bién thoai: .................. Fax: ., Email: ..o,

L Ghi tén co quan cap gidy phép.

2 Ghi tén co s in dé nghi cdp phép. Truong hop co sé in khéng cé phdp nhan thi ghi tén co quan chii quan cdp
trén truc tiép

3 Chi ghi sa, ngay, thang, nam, noi cdp cua gidy chiing nhdn dang ky kinh doanh hodc gidy chirng nhdn ding ky

doanh nghiép hodc giay chiing nhdn dau tw hodc gidy chirng nhdn dding ky thué (doi véi co sé in sw nghiép ¢6
thu) hodc quyét dinh thanh ldp dai véi co sé in su nghiép khong cé thu.

4 Ghi theo dia chi tru so chinh trén gidy chiing nhdn dang ky kinh doanh hoac gidy chieng nhdn dang ky doanh
nghiép hodc gidy chitng nhédn dau e hodc gidy ching nhdn dang ky thué (doi Véi co sé in sie nghiép c6 thu)
hodgc quyét dinh thanh Idp doi véi co sé in sw nghiép khong co thu.

5 Ghi theo dja chi xuéng sdn XUat (chi nhénh) trén gidy ching nhén dang ky kinh doanh hoac glay chitng nhdn
dang ky doanh nghiép hoac gidy ching nhdn dau tr hodc gidy ching nhdn ddng ky thué (d6i Véi co so in s
nghiép c6 thu) hogc quyér dinh thanh ldp déi véi co sé in sw nghiép khong c6 thu dé thuc hién ché ban, in, gia
cong sau in). Truong hop c6 nhiéu dia chi san xudt (chi nhanh) thi ghi lan leot, day di tirmg dia chi.
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Ho tén ngudi ding dau co s3 iN:...ceveveveceereeienen, s6 dinh danh ca nhan
hoac s gidy CMND/ Ho chiéu hoic Can cudc cong dan: Sé:.............. ngay
thang...nam...... 0T CAP. e,

S O VU o

- Noi dung hoat dong ché ban/in/gia cong sau in dé nghi duoc cap phép
(ghi rd teeng logi theo quy dinh cua phap TUGt): ...cooveeie e,

7. Danh muc thiét bi in (Ché bdn, in, gia cdng sau in)

. : . S0,

Tén Chat Tinh ngay
hietbi s6 dinh 100 | ing s | 56 168 | g

A (Chi Hén daph NUSC | Nam So (MZI . nam cf;a ’ rilm
SO | tidng N9 | Mo | thiéthi | san 100% (ché gidy
TT | vigtva | oo | del | xudt | osan | N9 hode | Gt don | PREP
theo | (S0 xuit | (chicc) | da gia | muathiét | MNP

cong may) qua cong bi khau

; sut : ' thiét

ngh¢) dung) sau in) i ©

8. Gidy to vé dia diém, mat bang san xuét (Gidy chizng nhdn quyén si
dung dat hodc hop dong hodgc cac loai gidy to khac chiing minh vé viée duoc

giao dat, thué dat, thué mdt bang, nha xuéng so...... ... ngay ...... thang ......
nam ... noi cap hodgc bén giao, cho thué cua gidy ching nhan quyén si

dung dat hodc hop dong hogc cac loai gidy to khac chizng minh vé viée duwoc
giao ddt, thué dat, thué mat bang, nha xwong).

Co s6 in xin chiu trach nhiém vé tinh chinh xac cua hd so d& nghi cap
phép va cam két chap hanh dung cac quy dinh caa phap luat vé hoat dong in./.

NGUOI PAI DIEN THEO PHAR LUAT
(Ky, ghi rd ho tén va dong dau)

8 Trirong hop thiét b in nhdp khdu trong giai dogn ma phép ludt khéng quy dinh phai c6 gidy phép khi nhap khdu thi ghi
nam nhdp khdu theo ching tir hdi quan va chju trach nhiém trirdc phép ludt vé viée khai nam nhdp khdu d
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MAu s6 06

CONG HOA XA HQI CHU NGHIA VIET NAM
Dén anh Poc l1ap - Tw do - Hanh phac

3x4cm®

SO YEU LY LICH
(Diing cho ngudi dwgc dy kién bé nhigm linh dgo nha xudt ban/Nguwoi dé nghj cap
chang chi hanh nghé bién tdp/Ngwoi diing dau co sé in/ Ngwoi dirng ddu co s&
kinh doanh nhdp khau xuat ban pham)

SHO VATBN: Lo

e N3 I 10 (o T T T USRS
- Sb dinh danh ca nhan hoac sb giay ching minh Nhan dan2......... ..o oo veeeceee e,
- Noi dang ky ho KNAU thuONG U .....veeecececeesee et
-PiachiliEnhé: ..o, Diénthoai: .....c.cccoooveiiiieiiii e,
- Ngay két nap vao Poan thanh nién céng san H6 Chi Minh:............ [, [ooiiiiinan,
- Ngay két nap vao Bang Cong san Viét Nam:......[......J.....Ngay chinh thac:..../...../.....
- Tinh trang SUC KNG NIEN NAY: ..ecvviiiiice e e
- Trinh d0 van hoa: ............coeoeeiiiiee . Trinh d0 NQoai NQU: ....cccvvvevveeiireeieee,
- Trinh d6 chuyén mon (dai hoc, trén dai hoC): .....cccvciviiieiiicieccccce e, @),

- Gidy ching nhan dd hoan thanh khoa boi dudng kién thuc phép luat xuét ban,
nghiép vu bién tap/nghiép vu quan ly hoat dong in/nghiép vu phat hanh xuat ban

PRAM: ..ottt SO e,
Ngay cap:......... [ovreene. R NOT CAP vttt ettt (4)
- Chitng chi hanh nghé bin tAP SO: ..., Ngay cap:..../.c...d...... ©
= NOT CONG tAC: wovvvvevereeeereietereeeee s, ChUC VU ©)

QUAN HE GIA PINH
(Gom: Bé, me, Vo, chong, con, anh, chi, em rugt)

S6 Ho VA t& Quan Nam sinh Noi dang k§ho Nghé nghiép,
pr| Hovaten 1 S Nam | Ng | Khauthuongtra o e S gane
' va cho ¢ hién nay.
1
2
3

QUA TRINH HOAT PONG CUA BAN THAN @



22

Tur thang nam
deén thang ndm

Lam cong tac gi? O dau? Ghi cha

Khen thuong: .........

KHEN THUONG VA KY LUAT

To6i xin cam doan nhirng lo1 khai trén la dtng su thuc va chiu trach nhiém hoan
toan trudc nhing loi khai trén.

Xac nhan cia dia phwong hoac ... , ngay ..... thang ... nam .....
co quan, don vi cong tac Nguwoi khai
(Ghiy kién va ky tén, dong dau) (Ky va ghi rd ho tén)

Nguwoi khai So yéu Iy lich c6 trach nhiém khai day di vao néi dung cac muc trong So yéu ly lich va
chiu tréch nhiém vé nhitng loi khai ciia minh;

(1) Dén anh (3cm x 4cm) va c6 déng dau gidp lai Ciia co' quan xdc nhan;

(2) Phdi ghi s¢ dinh danh c& nhan (néu co);

(3) Ghi chinh x&c #rinh dg chuyén mon: ciz nhan, thac sj, tién sy va chuyén nganh dao tao;

(4) Tuy nguoi khai thuge doi tirong nao thi ghi chinh xac mét trong ba logi gidy chiing nhdn quy dinh
tai diém d Khodn 1 Diéu 20, Diém d Khoan 2 Piéu 32, Diém b Khoan 3 Piéu 38 Lugt xudt ban;

(5) Doivéi triong hop bo nhiém tong bién tdp nha xudt ban va cap ching chi hanh nghé bién tép;

(6) Khai chinh x&c linh virc hoat déng nghiép vu va chizc danh tai co quan, t6 chirc;

(7) Khai day di qua trinh hoat déng cua ban than tir khi hoc dai hoc.
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3. Thii tuc: Cdp lai gidgy phép hoat déng in xudt ban pham

Trinh tw thyc hién:

Buéc 1: Co s¢ in c6 nhu cau cap lai gidy phép hoat dong in
xuat ban pham trong truong hop bi mat hoac bi hu hong gui
ho so dén Trung tdm Phuc vu hanh chinh céng tinh Kon
Tum hodc qua dich vu buu chinh hodc qua mang Internet.

- Pia chi: 70 Lé Hong Phong, phuong Quyét Thang, Thanh
pho Kon Tum, tinh Kon Tum.

- Thoi gian: Tir 7h30°-10h30” va 13h30°-16h30” cac ngay tur
thar 2 dén thir 6 trong tuan (trir ngay nghi lé, tét).

Bugc 2: Cong chirc tiép nhan kiém tra tinh hop 1y va ddy du
cua ho so, tiép nhar] va viét gi@y hgn néu ho so hop Ié.
Truong hop con thieu huong dan To6 chuc, doanh nghiép
chinh sura, bo sung.

- Trong thoi han 07 ngay lam viéc ké tir ngay nhan du hd so,
S¢ Thong tin va Truyen thong phai cap lai giay phép;
treong hop khéng cap lai giay phép phai c6 van ban tra loi
néu rd ly do.

Buwéc 3: Tra két qua tai Trung tdm Phuc vy hanh chinh céng
hoac qua dich vu buu chinh hoac qua mang Internet.

- Thoi gian: Tu 7h30’-lph30’ va 13h30’-1§h§0’ cac ngay tur
thar 2 dén thir 6 trong tuan (trir ngay nghi l¢, tet).

Céach
hién:

thac  thuc

- Nop truc tiép tai Co quan hanh chinh nha nudc.

- Théng qua hé théng buu chinh;

- Qua mang Internet. Ngp qua céng dich vy cong tryc tuyén
phdi c6 chitng thu sé Ciia nguwoi ditng dau co quan, t6 chirc
dé nghi cap phép dé xac nhdn trén toan bg ho so; nép qua
email phdi 1a ban quét (scan) tir bdn gidy ¢é dinh dang
khong cho phép can thiép, sia doi c6 chit ky, dong dau nhu
ban gidy va thuc hién theo hiréng dan Cong dich vu cong va
he théng théng tin mgt cuwa dién tr tinh Kon Tum
https://hanhchinhcong.kontum.gov.vn

Thanh phan,  sb

lwong hd so:

a) Thanh phan ho so, bao gdbm:

- Pon d& nghi cap lai gidy phép hoat dong in (theo mdu);

- Ban chinh gidy phép bi hu hong hogc ban sao gidy phép
(n€u co6) trong truong hop bi mat.

b) S6 lugng hd so: 01 bd

Thoi han giai quyét:

07 ngay 1am viéc ké tir ngay nhan du hd so theo quy dinh

Péi twong thuc hién:

Cosdin

Co quan thuc hién:

S¢ Théng tin va Truyén thdng

Két qua thuc hién:

Gidy phép hoat dong in xuat ban pham

Phi, L& phi (néu co):

Khéng co

Tén miu don, mau
to khai:

Pon dé nghi cap lai gidy phép hoat dong in (Mdu so 18-
Phu luc ban hanh kem theo Thong tw so 01/2020/TT-BTTTT



https://hanhchinhcong.kontum.gov.vn/
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ngay 07/02/2020 cuiia B4 Thong tin va Truyén thong)

Yéu cau, diéu kién:

Khéng co

Cin cwr phép ly:

- Lugt Xuat Ban sé 19/2012/QH13 ngay 20/11/2012;

- Nghi dinh sé 195/2013/NP-CP ngay 21/11/2013 cua
Chinh phi guy dinh chi tiét mét sé diéu va bién phap thi
hanh Ludt xuat ban;

-Thong tur so 01/2020/TT-BTTTT ngay 07/02/2020 cia B¢
truong Bo Thong tin va Truyen thdng quy dinh chi tiét va
hwong dan thi hanh mét so diéu cua ludt xudt ban va Ngh;
dinh sé 195/2013/ND-CP ngay 21 thang 11 nam 2013 cia
chinh phi guy dinh chi tiét mét sé diéu va bién phap thi
hanh ludt xudt ban.



https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-195-2013-nd-cp-huong-dan-luat-xuat-ban-221230.aspx
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Mau sb 18

TEN PON VI PE NGHI CAP CONG HOA XA HQI CHU NGHIA VIET NAM

PHEP Péc 1ap - Tw do - Hanh phic
S6: ... /oo (méuce) ... , NQAY...... thang....... nam..........
PON PE NGHI

Cap déi/cap lai gidy phép hoat déng in

KINh QU e, 6

1. TN G0N Vi A8 NONIT ...t !

R T ) AR

3. S6 dién thoai: .......... 7Y G EMal: oo,

4. Giay chu:ng nhan dang ky kinh doanh hoac quyét dinh thanh lap d6i voi co SO
in sy nghiép S6 ........ ngay ..... thang ....... nam ...... ,NOT CAP. e,

5. M4 sb doanh nghlep (neu co) ..........................................................

6. Co s in da duoc cip gidy phép hoat dong in sé:...... ngay ...... thang .....
nam.......... o

Hién nay, do don vi c6 su thay doi thong tin, lam mat, hong gidy phép hoat
dong in. Ly do (thay doi thdng tin, mat, hong)..............cooviiiiiiiiiiiiin,
Pé dam bao co sd in hoat dong dung quy dinh cua phap luét, don vi lam don

nay dé nghi quy co quan xem xét cap ddi, cap lai gidy phép hoat dong in cho co sé in
theo cac thong tin thay doi sau:

N ) e 2 T0 2 | DA SUURPPRPRR
- Dia Chi tru SG CNINN: . e 4

L Ghi tén co quan cdp gidy phép
2 Ghi tén co o' in de nghi cap phép. Truong hop co s6 in khdng cé phdp nhén thi ghi tén co quan chii
qudn cdp trén tric tiép.

3 Chi ghi so, ngay, thang, nam, noi cap cua giay ching nhén dang ky kinh doanh hoac glay ching
nhdn dang ky doanh nghiép hogc glay chiing nhédn dau tw hodc giagy ching nhén dang ky thué (doi véi
co s¢ in sw nghiép cé thu) hodc quyét dinh thanh Idp déi véi co sé in sw nghiép khong co thu.

4 Ghi theo dia chi tru s¢ chinh trén gidy ching nhén dang ky kinh doanh hodc gidy ching nhdn ddng
ky doanh nghiép hodc gidy chiing nhdn dau t hodc gidy ching nhdn dang ky thué (d6i Véi co sé in su
nghiép cé thu) hodc quyét dinh thanh Idp déi véi co sé in sw nghiép khéng c6 thu.

5 Ghi theo dia chi xwong san xuat (chi nhanh) trén gidy ching nhdn dang ky kinh doanh hoac glay
chiing nhan dang ky doanh nghigp hogc giay chirng nhan dau tw hodc gidy ching nhdn dang ky thué
(dol VGi cor so in sw nghiép c6 thu) hogc quyér dinh thanh Idp déi véi co sé in sie nghiép khdng cé thu
dé thuc hién ché ban, in, gia cong sau in). Trwong hep cé nhiéu dia chi san xudt (chi nhanh) thi ghi
lan heot, day di tirng dia chi.
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-bién thoai: ..o, FaX:...oooooveeenne. Email: ..o,
- Dia chi chi NhANh VA XUONG SAN XUAL: .. .....eeeee e S
-biénthoal:......ccoeviviiiiiieee, Fax:..oooeenee, Email: ..o,

- Ho tén nguoi dimg dau co so in:
’ - Sb dinh danh c& nhan hoic sb gidy CMND/ Hé chiéu hodc Can cudc cong dan
SO:uinenn.. ngay........ thang...... nam......... NOT CAP. oo
O 111 (O
- Tén t6 chirc, c& nhan chi s& hitu co s IN (NEU CO): v,
- Noi dung hoat dong ché ban/in/gia cong sau in dé nghi dugc cip phép (ghi rd
teeng loai theo quy d@inh cua Phap TUGL): ....coooeeieeeec e

7. Thay ddi V& thit bi in (NEU CO)...vnevve e 6
8. Thay ddi vé dja diém, mat bang san XUat (Néu €O)........cevveeevueernnne.... 7
~ Don vi gui kém theo don nay cac tai liéu lién quan dén thay d6i théng tin, viéc
mat, hong giay phép hoat dong in theo quy dinh cua phap luat./.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi rd ho tén va déng dau)

5 Néu c6 sw thay déi (thém hodc bét) vé thiét bi so véi lan Cap phép trude do thi ké khai day di
thdng tin cua thiét bi thay doi: Tén, hang san xuat, model, s6 mdy, nwdc san xudt, nam sdan Xudt,
chat lwong, tinh nang si dung; S6, ngay, thang, nam héa don mua, ban hang va gzay phép nhdp
khau (néu thiét bi nhdp khau trong thoi gian quy dinh phdi c6 glay phép. Truong hop thiét bj in nhdp
khdu trong giai doan ma phap ludt khong quy dinh phdi c6 giay phep khi nhap khdu thi ghi nam nhap
khau theo chizng tir hai quan va chiu trach nhiém trieéc phap ludt vé viéc khai nam nhap khau dé.).

"Néu c6 sir thay doi vé dia diém, mat bang sdan xudt so véi lan cap phép trudc do thi ké khai lai theo
dia chi dang ky thay d‘ol trén giay chiing nhén dang ky kinh doanh hodc gidy ching nhdn dang ky
doanh nghiép hodgc gidy ching nhén dau te hodc giay chirng nhdn ding ky thué (doi Véi co sé in sw
nghiép cd thu) hodc quyét dinh thanh Idp déi véi co sé in sw nghiép khéng c6 thu.
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4. Tha tuc: Cdp doi gidy phép hoat déng in xudt ban pham

Trinh tw thuc hién:

Buéc 1: Co so in c6 gidy phép hoat dong in xuat ban pham
trong thoi han 15 ngay, ké tir ngay c6 mot trong céc thay doi
sau: Thay ddi vé tén goi, dia chi; Thanh l4p chi nhanh; Chia
tach hoac sap nhap phai co hd so dé nghi cap doi gidy phép
hoat dong in xuat ban pham nop tai Trung tm Phuc vu
hanh chinh céng tinh Kon Tum hoac qua dich vu buu chinh
hodc qua mang Internet.

- Pia chi: 70 L& Hong Phong, phuong Quyét Thiang, Thanh
phé Kon Tum, tinh Kon Tum.

- Thai gian: T 7h30°-10h30° va 13h30°-16h30° c&c ngay tur
thir 2 dén tht 6 trong tuan (trir ngay nghi 18, tét).

Buéc 2: Cong chuc tiép nhan klem tra tinh hop 1y va day du
cua ho so, tlep nhan va viét glay hen néu hd so hop Ié.
Truong hop con thiéu huéng dan co sé in chinh sira, bd
sung.

- Trong thoi han 05 (ndm) ngdy lam viéc ké tir ngdy nhdn
diegt o so hop 1, So Thong tin va Truyén thong xem xét
doi glay phép in xudt ban pham. Truong hop tir chai, co
quan cap phép cé trach nhiém tra o1 bang vin ban, trong
do néu ro ly do.

Buwéc 3: Tra két qua tai Trung tdm Phuc vy hanh chinh céng
hoac qua dich vu buu chinh hoac qua mang Internet.

- Thoi gian: 7h30°-10h30” va 13h30°-16h30° cac ngay tu
thir 2 dén thir 6 trong tuan (trir ngay nghi I8, tét).

Céach thwrc thyec hién:

- Nop tryc tiép co quan hanh chinh;
- Théng qua hé théng buu chinh;

- Qua mang Internet. Ngp qua cong dich vu cdng triec tuyen
phai co ching thu so cua nguoi dimg dau co quan, 16 chirc
dé nghi cap phép dé xac nhdn trén toan bg ho so; nép qua
email phdi 1a ban quét (scan) tir bdn gidy ¢é dinh dang
khong cho phép can thiép, sira doi c6 chit ky, dong dau nhu
ban gidy va thuc hién theo hiréng dan Cong dich vu cong va
hé théng thdng tin mét cira dién tr tinh Kon Tum
https://hanhchinhcong.kontum.gov.vn

Thanh phin, sé lugng
ho so:

a) Thanh phan ho so, bao gdom:

- Pon dé nghi cap d6i gidy phép (theo mau);

- Ban chinh gidy phép hoat dong in xuat ban pham;
b) S6 lwong hd so: 01 bd

Thai han giai quyét:

05 ngay lam viéc ké tir ngay nhan du hd so.

Poi twgng thuc hién:

Cosdin

Co quan thuc hién:

S Théng tin va Truyén théng

Két qua thuc hién:

Gidy phép hoat dong in xuat ban pham



https://hanhchinhcong.kontum.gov.vn/
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Phi, Lé phi (néu co):

Khong

Tén mau don, mau to
khai:

Pon dé nghi cip doi gidy phép hoat dong in (Mdu so 18-
Phu luc ban hanh kem theo Thong tw so 01/2020/TT-BTTTT
ngay 07/02/2020)

Yéu cau, diéu kién:

Khéng

Can ctr phap ly:

- Lugdt Xudt Ban sé 19/2012/QH13 ngay 20/11/2012;

- Nghi dinh sé6 195/2013/NP-CP ngay 21/11/2013 cua
Chinh phi guy dinh chi tiét mét sé diéu va bién phap thi
hanh Ludt xuat ban;

-Thong tu s6 01/2020/TT-BTTTT ngay 07/02/2020 cua B¢
trweng Bg Thong tin va Truyén théng quy dinh chi tiét va
hwéng dan thi hanh mét sé diéu cua ludt xudat ban va Nghi
dinh 6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cia
chinh phi guy dinh chi tiét mét sé diéu va bién phap thi
hanh ludt xudt ban.



https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-195-2013-nd-cp-huong-dan-luat-xuat-ban-221230.aspx
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Mau 18
TEN PON VI PE NGHI CAP CONG HOA XA HQI CHU NGHIA VIET NAM
PHEP Poc lap - Tw do - Hanh phuc
S6: ... /oo (méuce) ... , NQAY...... thang....... nam..........
PON PE NGHI

Cap déi/cap lai gidy phép hoat déng in

KINh QU e, 8

1. TN G0N Vi A8 NONIT. ...t o

R T ) AR

3. S6 dién thoai: .......... 7Y G EMal: oo,

4. Giay Chu:ng nhan dang ky kinh doanh hoac quyét dinh thanh lap d6i voi co SO
in sy nghiép S6 ........ ngay ..... thang ....... nam ...... ,DOT CAP. e,

5. M4 sb doanh nghlep (neu co) ..........................................................

6. Co s in da duoc cip gidy phép hoat dong in sb:...... ngay ...... thang .....
nam .......... 0 1 - OO

Hién nay, do don vi c6 su thay doi thong tin, lam mat, hong gidy phép hoat
dong in. Ly do (thay doi thdng tin, mat, hong)..............cooviiiiiiiiiiiiin,

Pé dam bao co so in hoat dong dung quy dinh cua phap luét, don vi lam don
nay dé nghi quy co quan xem Xét cap doi, cap lai gidy phép hoat dong in cho co s& in
theo cac thdng tin thay doi sau:

e 53 T Yo 2 SRR
-Pia chitru S& ChiNN:. ... 4
-biénthoal:......ccoeviviiiiiieee, Fax:...oooeenee, Email: ..o,

L Ghi tén co quan cap giay phép

2 Ghi tén co o' in de nghi cap phép. Truong hop co ¢ in khong cé phdp nhan thi ghi tén co quan chii
qudn cdp trén tric tiép.

3 Chi ghi so, ngay, thang, nam, noi cap cua giay ching nhén dang ky kinh doanh hodc glay ching
nhdn dang ky doanh nghiép hogc glay chiing nhdn dau tw hodc giay ching nhén dang ky thué (doi véi
co s¢ in sw nghiép cé thu) hodc quyét dinh thanh Idp déi véi co sé in sw nghiép khong co thu.

4 Ghi theo dia chi tru s¢ chinh trén gidy ching nhén dang ky kinh doanh hodc gidy ching nhdn ddng
ky doanh nghiép hodc gidy chiing nhdn dau tu hodc gidy ching nhdn dang ky thué (doi Véi co sé in su
nghiép c6 thu) hodc quyét dinh thanh Idp déi véi co sé in sw nghiép khéng c6 thu.

5 Ghi theo dia chi xwong san xuat (chi nhanh) trén gidy ching nhdn dang ky kinh doanh hoac glay
chiing nhan dang ky doanh nghi¢p hoac giay chirng nhan dau tw hodc gidy ching nhdn dang ky thué
(dol Véi cor so in sw nghiép c6 thu) hogc quyér dinh thanh Idp déi véi co sé in sie nghiép khdng cé thu
d@é thuc hién ché ban, in, gia cong sau in). Truwong hep ¢6 nhiéu dia chi san xudat (chi nhanh) thi ghi
lan heot, day di tirng dia chi.
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-biénthoal:......ccoeviviiiiiieee, Fax:..oooeenee, Email: ..o,
- Ho tén nguoi dimg dau co so in:
- Sb dinh danh c& nhan hogc s6 gidy CMND/ Ho chicu hogc Cin cudc cong dan
SO . eeurnnnnn ngay........ thang...... nam......... 10001 12 o
O 111 (O
- Tén t6 chirc, c& nhan chi s& hitu co s IN (NEU CO): v,
- Noi dung hoat dong ché ban/in/gia cong sau in dé& nghi dugc cap phép (ghi rd
teeng loai theo quy d@inh cua Phap TUGL): ....coooeeieeeec e

7. Thay d6i V& thiét D in (N CO)....oevve et 6
8. Thay ddi vé dja diém, mat bang san XUat (Néu €O)........cevveeevueernnne.... 7
~ Don vi gui kém theo don nay céc tai liéu li€n quan dén thay d6i thong tin, viéc
mat, hong giay phép hoat dong in theo quy dinh cia phap luat./.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi rd ho tén va déng dau)

5 Néu co sw thay doi (thém hodc bét) vé thiét bi so véi lan cdp phép trude do thi ké khai day di
thong tin cua thiét bj thay doi: Tén, hang san xuat, model, Sé mdy, nwéc san xudt, nam san Xuat,
chdt lwong, tinh ndng sir dung; so, ngay, thang, nam héa don mua, ban hang va gidy phép nhdp
khdu (néu thiét bj nhdp khdu trong thei gian quy dinh phdi c¢é gidy phép. Truong hop thiét bj in nhdp
khdu trong giai doan ma phap ludt khéng quy dinh phdi c6 giagy phép khi nhdp khau thi ghi nam nhdp
khdu theo ching tir hdi quan va chiu trach nhiém truéc phap ludt vé viéc khai nam nhap khau dé.).

"Néu ¢6 sir thay doi vé dia diém, mat bang san xudt so Vi lan cdp phép truée d@é thi ké khai lai theo
dia chi dang ky thay doi trén gidy ching nhdn dang ky kinh doanh hodc gigy chimg nhdn ding ky
doanh nghiép hodc gidy chirng nhdn dau tw hodc giay chiing nhdn ding ky thué (ddi Véi co sé in sw
nghiép c6 thu) hodc quyét dinh thanh Idp déi véi co sé in sw nghiép khéng c6 thu.
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5. Tha tuc: Cdp gidy phép in gia cong xudt ban phdm cho nwéc ngoai

Trinh tw thyc hién:

Buéc 1: Co so in c6 gidy phép hoat dong in xuat ban pham
duoc in gia cong xuat ban pham cho t6 chuc, ca nhan nudc
ngoai (trr co s¢ in sy nghiép in phuc vu ndi by, khong in
kinh doanh) nop hd so dé nghi cap giay phép in gia cong XUt
ban pham cho nudc ngodi truc tiép tai Trung tm Phuc vu
hanh chinh céng tinh Kon Tum hoac qua dich vu buu chinh
hoac qua mang Internet.

- bia chi: 70 L& Hong Phong, Tp Kon Tum, tinh Kon Tum.

- Thoi gian: 7h30°-10h30” va 13h30°-16h30° cac ngay tur thir
2 dén thir 6 trong tuan (trir ngay nghi IZ, tét).

Budéc 2: Cong chuc tiép nhan kiém tra tinh hop 1y va day da
cua hod so, tiép nhan va viét gidy hen néu hd so hop lé.
Truong hop con thiéu huéng dan co sd in chinh sta, bd sung.
- Trong thoi han 10 (muoi ngay) lam viéc ké tir ngay nhan
dugc ho so hop 1€, S¢ Thong tin va Truyen thong xem xét
cap gidy gidy phép in gia cong xuat ban pham cho nuéc
ngoai. Trudng hop tir chdi, co quan cip gidy phép ¢ van ban
trong do néu rd 1y do.

Budc 3: Co sé in nhan két qua giai quyét thu tuc hanh chinh
tai Trung tdm Phuc vu hanh chinh cdng hoac qua dich vu buu
chinh hoac qua mang Internet.

- Thoi gian: 7h30’-10h30” va 13h30’-16h30’ c&c ngay tur thir
2 dén thir 6 trong tuan (trir ngay nghi I&, tét).

Cach
hién:

thac thuc

- Nop truc tiép tai co quan hanh chinh nha nuéc;
- Qua hé thdng buu chinh.

Thanh phan, so
lwgng ho so:

a) Thanh phan ho so, bao gdbm:

- bon dé nghi cap gidy phép in gia cong cho nudc ngoai (theo
mau);

- Hai ban mau xuét ban pham dit in;

- Ban sao ¢6 ching thuc gidy phép hoat dong in xuat ban
pham;

- Ban sao c6 chang thuc hop dong in gia cong xuat ban pham

cho té chtc, ca nhan nude ngoai; trudng hop hop ddng bang
tiéng nudc ngoai thi phai kém theo ban dich tiéng Viét;

- Ban sao ho chiéu con thoi han st dung cua ngudi dit in
hodc gidy uy quyén, gidy ching minh nhan dan cia ngudi
duoc uy quyén dat in.

b) S lwong hd so: 01 bd

ES;’L han  gidl | 10 ngay ké tir ngay nhan diy di hd so theo quy dinh
P6i twong thwc | Doanh nghiép, hop tac xa, don vi sw nghiép c6 thu, ca nhan

hién:

(ho kinh doanh)
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Co quan thyc hién:

S¢ Théng tin va Truyén thong

Két qua thuc hién:

Gidy phép in gia cong xuat ban phdm cho nudc ngoai

Phi, Lé¢ phi (néu
ch):

Khéng c6

Tén mau don, mau
to khai (neu co):

Pon dé nghi cap giay phép in gia cong xuat ban pham cho
nuéc ngoai (Mdu sé 20 - Phu luc ban hanh kém theo Théng
tur s6 01/2020/TT-BTTTT ngay 07/02/2020 cua Bé truong Bo
Théng tin va Truyén théng)

Yéu cu, diéu kién:

Khong

Cin cwr phép ly:

- Lugt Xudt ban sé 19/2012/QH13 ngay 20/11/2012;

- Ngh; dinh s¢ 195/2013/NP-CP ngay 21/11/2013 cia Chinh
phii quy dinh chi tiét mét sé diéu va bién phap thi hanh Lugt
Xudt ban;

_Théng tr sé 01/2020/TT-BTTTT ngay 07/02/2020 ciia Bé
trweng B Thong tin va Truyén théng quy dinh chi tiét va
hwéng dan thi hanh mét sé diéu cua ludt xudt ban va Nghj
dinh s6 195/2013/ND-CP ngay 21 thing 11 nam 2013 cua
chinh phu guy dinh chi tiét mét sé diéu va bién phap thi hanh
lugt xudt ban.
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Mau s6 20
TEN CO SOINDENGHICAP  CONG HOA XA HQI CHU NGHIA VIET NAM
PHEP Péc lap- Tu do- Hanh phc
S6: ... [oon... méucd) e , NQAY......thang.......ndm........
PON PE NGHI

Cép gidy phép in gia cong xuit ban phim cho nuéc ngoai

KiNh guri: oo 10
L. TN CO SO UM weiiiiiiie ittt ettt ettt ete et e et e e et e e e eab e e e s bt e e e abae e e sabeeesanbeeesnaeeenans
1 T: o 1 O PR RO OURRRROPPRRROTI
SO dién thoai: ...c.eeeeeeveeeeeeen, FaX: oveereeeeeeeeeeenens EMail: v,
Gidy phép hoat dong in SO: .......ccvveeveerennen. ngay........ thang ......... nam.......... do
.................................................................... cap.
Dé nghi dugc cap gidy phép in gia cong cho nudc ngodi véi cac théng tin sau:
= TEN XUAL DAN PRAM: ..ottt
- KhUBN KNO: o SO trang:............... SOl 117020 A
ol I 1A 1o I (U2 To OO
2.Tén td chirc, c4 nhan nudc NGoai 6 san PhAM dAt iN:....c.vvveeeeeeeeeee e,
1 T: o 1 OSSPSR UURRROPRRROTI
Do 6Ng (DA): ..o, lam dai dién.
S6 ho Chibu: ..o, cap ngay ..thang ....... nam........ tai. ..o,
3. Cla KNAU XUAL . ...,
4. HO 50 KM theo dom GOM:. . .......eeee et 1

D& nghi S¢ xem xét cap gidy phép in gia cong xuét ban pham trén cho chiing toi.
Chung t6i cam ket ghju trach nhiém trudc phap luat vé viéc thuc hién cac quy
dinh caa phap luat vé in gia cong cho nudc ngoai./.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi rd ho tén va déng dau)

10 Ghi tén co quan cap gidy phép. . )
W Liét ké ho so kém theo don quy dinh tai Khodn 3 Diéu 34 Ludt xuat ban 2012.
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6. Thii tuc: Cdp gidy phép nhdp khau xudt ban pham khong kinh doanh

Trinh ty thuc hién:

Buéc 1: Co quan, to chirc va ca nhan nop hd so xin gidy phép
nhap khau xuat ban pham khong kinh doanh tai Trung tam
Phyc vu hanh chinh cong tinh Kon Tum hogc noi c6 ctra khau
ma xuat ban pham dugc nhap khau qua dich vu buu chinh
hoac qua mang Internet.

- Dia chi: 70 L& Hong Phong, phuong Quyét Thang, Thanh
pho Kon Tum, tinh Kon Tum.

- Thoi gian: Tu 7h30°-10h30° va 13h30°-16h30” cac ngay tu
thr 2 dén thir 6 trong tuan (trir ngay nghi le, tét).

Buéc 2: Cong chuc tiép nhan klem tra tinh hop 1y va day du
cia hod so, tiép nhan va viét glay hen néu ho so hop .
Truong hop con thiéu huéng dan Co quan, t6 chuc ca nhan
chinh stra, bo sung.

- Trong thoi han 15 (muoi lam) ngay lam viéc ké tir ngay
nhan dugc hd so hop 1&, S& Thong tin va Truyén thong phai
cap gidy phép. Truong hop khong cap gidy phép phai c6 vin
ban tra loi néu ro ly do.

Buéc 3: Tra két qua tai Trung tdm Phuc vy hanh chinh cong
hoac qua dich vu buu chinh hoac qua mang Internet.

- Thc‘yi gian: 7h30’-10h30’ va 13h30’—16h,30’ cac ngay tu tha
2 dén thir 6 trong tuan (trir ngay nghi 1€, tét)

Cach
hién:

thac thuc

- Nop tryc tiép tai Co quan hanh chinh;
- Qua hé thdng buu chinh.

Thanh phan, so
lwgng ho so:

a) Thanh phan ho so, bao gdbm:
- Pon dé nghi cap giay phép nhap khau xuat ban pham khdng
kinh doanh;

- Danh muc xuat ban pham nhap khau khéng kinh doanh.
b) S6 lugng hd so: 01 bd

Thol _ han  gidi| g ngay ké tir ngay nhan du hd so theo quy dinh
quyet:

Dﬂ' ] twgng  thye T6 chtic, ca nhan

hién:

Co quan thuc hién:

S¢ Théng tin va Truyén thong

Két qua thuc hién:

Gidy phép nhap khau xuat ban pham khéng kinh doanh

Phi, Lé phi (néu
ch):

50.000 dong/ho so (Theo quy dinh tgi Théng tw s
214/2016/TT-BTC ngay 10/11/2016 cua B¢ Tai chinh)

Tén mau don, mau
to khai:

- Pon dé nghi Cap glay phép nhap khau xuat ban pham khong
kinh doanh (Mdu s¢ 30).

- Danh muc xuit ban pham nhap khau khéng kinh doanh
(Mdu so6 31- Phy luc ban hanh kém theo Théng tw so
01/2020/TT-BTTTT ngay 07/02/2020 cua B¢é Thong tin va
Truyén théng)
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Yéu cu, diéu kién:

Khong

Can cwr phép ly:

- Lugt Xudt ban sé 19/2012/QH13 ngay 20/11/2012;

- Nghi dinh sé 195/2013/ND-CP ngay 21/11/2013 cua Chinh
phu quy dinh chi tiet mgt so dieu va bien phap thi hanh Lugt
Xuat ban;

- Théng tw s6 214/2016/TT-BTC ngay 10/11/2016 cia B¢ Tai
chinh guy d@inh mitc thu, ché d@é thu, nép, qudn Iy va si
dung phi thdm dinh ngi dung tai ligu khong kinh doanh
dé Cap glay phép xudt bdn, 1¢ phi cdp gidy phép nhdp
khdu xudt ban pham khdng kinh doanh va l¢ phi dang ky
nhdp khau xyat ban phdm dé kinh doanh;

-Thong tw so 01/2020/TT-BTTTT ngay 07/02/2020 cua Bo
truéng B Thong tin va Truyen théng quy dinh chi tiét va
hwéng dan thi hanh mét sé diéu cua ludt xudt ban va Nghj
dinh s6 195/2013/NP-CP  ngay 21 thang 11 nam 2013 cua
chinh pha quy dinh chi tiét mét sé diéu va bién phap thi hanh
lugt xudt ban.
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Mau sb 30
TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HOI CHU NGHIA VIET NAM
TEN TC/CA NHAN PE NGHI Poc 1ap - Tw do- Hanh phuc
ST A (néucé) , NQAY........ thang......... nam......

PON PE NGHI
Cap giay phép nhap khau xuat ban pham khéng kinh doanh

KINA QU e @)

- Tén t6 chuc, ca nhan dé Nghi CAP GIAY PREP: .....cveveeeeeeeveeeee e
- Tru SO (A8 CI): o, SO dieNn tho@i: ..eeeeeeeeeeeeeeernn,
- Can ¢t vao nhu cau st dung Xuat ban pham nuéC NGOAL, ........ccvvevevreeresreeeeeierieeees
(ghi tén té chic, ca nhan) dé nghi dugc cap giay phép nhap khau xuét ban pham, gom:
1. TONG SO tBN XUAL DAN PRAM: ...t
2. TONG SO DAN: ..ottt ettt en e
3. TONG SO DANG, AT8, CASSEIE: ....eveeeeeeeereeeeeeeseeeeeeeeee st eeeeeeeeeeseee s eseseen et es et ee e eenen e
A TUIUGC (XUAL XUT) oot ee et en e en e s s e

B. CUA KNAU NNAD: w...vocveeeeveeeee ettt sttt ettt sneanes
Kém theo don nay 1a 03 ban danh muc xuat ban pham nhap khau.

TO ChUC/CANNAN ... xin cam két thuc hién dang cac quy dinh
cua Luat xuat ban, Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nim 2013 cua
Chinh phii quy dinh chi tiét mot sb diéu va bién phép thi hanh Luat xuat ban va cac
quy dinh cua phép luat khac co lién quan.

Dé nghi Cuc Xuit ban, In va Phat hanh, S& .......cvvieeeeeeeeeeeeeeeeeee e, xem Xét,
cap gidy phép./.

NGUOI PAI DIEN THEO PHAP LUAT
(ky tén, ghi r6 ho va tén, dong dau néu la to
chuic)

Cha thich:
(1) Ghi tén co quan tiép nhén don nhw sau:
- Déi véi co quan, 16 chirc & Trung wong, 16 Chike miedc ngoai co try s¢ tgi thanh pho Ha Néi ding
tén trén don de nghi thi ghi Cuc Xuat ban, In va Phat hanh hogc S thanh pho Ha Néi;
- Péi Vi co quan, té chirc khac va c& nhan Viét Nam, ca nhédn nudc ngoai ditng tén trén don dae
nghi thi ghi S¢ noi dat tru s¢ hode noi cé civa khau ma xuat ban pham duwoc nhdp khau.
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Mau sb 31

TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN TO CHUC/CA NHAN PE NGHI... Pac 1ap - Tw do - Hanh phtc
ngay........... thang........... nam ..........

~ DANH MUC XUAT BAN PHAM NHAP KHAU KHONG KINH DOANH
(Kém theo Pon de ngh; cap giay phép nhdp khau xuat ban pham khéng kinh doanh, ngay......... thang......... nam......... )

I- PHAN GHI CUA CO QUAN, TO CHUC, CA NHAN PE NGHI CAP GIAY PHEP NHAP KHAU

< - Hinh
. 2 a C6 kem theo
~ | Téngoc 'I:en Xu;at . Nha x < | Tom Pham thuc

Ma . ban pham | Tac A The SO | .o, A N e L
STT cua Y - xuat . .| tat ngi < Hinh | visik | khac caa

ISBN bang tieng | gia \ loai | ban ~ Bang, . PR
XBP . ban dung | Dia thirc | dung | xuatban

Viét cassette . 2
¢ khac pham

Nha cung cap:........
1

Nha cung cip:.......
1

Toéng cong:

NGUOI PAI DIEN THEO PHAP LUAT
CUATO CHUC/CANHAN
(Ky tén, ghi rd ho va tén, dong dau neu la to chuc)

11-PHAN GHI CUA CO QUAN CAP GIAY PHEP NHAP KHAU® o o
Danh muc xuat ban pham trén day dugc Cuc Xuat ban, In va Phat hanh/ So... cap Giay phép nhap khau so...../

ngay.....thang....nam..........

Chu thich: (1) Danh muc phai dirot Cuc Xudt ban, In va Phét hanh, So déng dau giap lai véi gidy Gidy phép nhdp khdu va déng dau giap lai cac trang cia
danh muc. Neu Danh muc dang ky trén Cong Thong tin Mgt cira Quoc gia thi khéng can dong dau giap lai tai CXBIPH hodgc So).
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7. Thii tuc: Cdp gidy phép té chaec trién 13m, hai cheg: xudt ban pham

Trinh tw thuc hién:

Buéc 1: Co quan, to chac, ca nhan ¢6 tru s& hodc cu tra tai
dia phuong; chi nhanh, van phong dai dién, don vi tryc
thudc co quan, t6 chirc & trung wong dit tai dia phuong gui
hd so dé nghi cip gidy phép t6 chuc trién 1dm, hoi cho xuét
ban pham truc tiép tai Trung tdm Phuc vy hanh chinh cong
tinh Kon Tum hodc qua dich vu buu chinh hoac qua mang
Internet.

- bia chi: 70 Lé Hong Phong, phuong Quyét Thang, Thanh
phé Kon Tum, tinh Kon Tum.

- Thoi gian: 7h30°-10h30° va 13h30°-16h30° c&c ngay tir
thar 2 dén tht 6 trong tuan (trir ngay nghi 18, tét).

Budc 2: Cong chuc tiép nhan kiém tra tinh hop 1y va day da
cua hd so, tiép nhan va viét gidy hen néu hd so hop 18.
Truong hop con thiéu huéng dan Co quan, t6 chirc, ca nhan
chinh stra, b6 sung.

- Trong thoi han 10 ngdy lam viéc, ké tir ngay nhan di ho
so, So Thong tin va Truyen théng phai cap gidy phép to
chuc trlen Iam, hoi cho xuat ban pham; truong hop khdng
cap giay phép phai c6 van ban tra loi néu rd ly do.

Buoc 3: Co quan, to chic, ca nhan nhan két qua tai Trung
tdm Phuc vu hanh chinh céng hoac qua dich vu buu chinh
hoac qua mang Internet.

- Thoi gian: 7h30°-10h30° va 13h30°-16h30° c&c ngay tur
thir 2 dén tht 6 trong tuan (trir ngay nghi 18, tét).

Céch thwc thuc
hién:

- Nop truc tiép tal tru s6 co quan hanh chinh;
- Qua hé théng buu chinh.

Thanh phan, s
lwgng ho so:

a) Thanh phan ho so, bao gdom:

- Pon dé nghi cp gidy phép t6 chirc trien 1am/ hoi cho xuat
ban pham (trong d6 ghi rd myc dich, thoi gian, dia diém va
tén cac don vi tham gia trien 1am, hoi cho);

- Danh muc xuat ban pham dé trién 1am, hoi cho theo mau
quy dinh.

b) S6 lugng hd so: 01 bo

Thai han giai quyét:

10 ngay lam viéc ké tir ngdy nhan du ho so theo quy dinh

Poi twong thuc hién:

T6 chire, ca nhan

Co quan thuc hién:

Sé¢ Théng tin va Truyén thong

Két qua thuc hién:

Gidy phép to chwc trién 1dm/ hoi cho xuat ban pham

Phi, L& phi (néu co):

Khong

Tén miu don, mau
to khai:

- Pon dé nghi Cap gidy phép to chuc trién 1dm/hoi cho xuat
ban pham (Mdu sé 33)

- Danh myc xuét ban pham dé trién 1am/hgi cho (Mdu sé 34
- Phu luc ban hanh kém theo Thong tu s6 01/2020/TT-
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BTTTT ngay 07/02/2020 B6 Thong tin va Truyén thong).

Yéu cau, diéu kién:

Khoéng

Cin cwr phép ly:

- Lugt Xuat ban sé 19/2012/QH13 ngay 20/11/2012;

- Nghi dinh sé 195/2013/NP-CP ngay 21/11/2013 cua
Chinh phi guy dinh chi tiét mét sé diéu va bién phap thi
hanh Ludt xuat ban;

-Théng fw s6 01/2020/TT-BTTTT ngay 07/02/2020 cua Bg
truong Bo Thong tin va Truyen thdng quy dinh chi tiét va
hwong dan thi hanh mét so diéu cua ludt xudt ban va Ngh;
dinh sé 195/2013/ND-CP ngay 21 thang 11 nam 2013 cia
chinh phi guy dinh chi tiét mét sé diéu va bién phap thi
hanh ludt xudt ban.
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Mau s6 33
TEN CQ, TC CHU QUAN (NEU CONG HOA XA HQI CHU NGHIA VIET NAM
- CO)... ‘ Poc 1ap - Tu do - Hanh phic
TEN TO CHUC, CA NHAN PE
NGHL.. ... , ngay......... thang......... nam...........
So:...... /. (néu co)
PON PE NGHI

Cap gidy phép to chirc trién 1am/hdi cho xuit ban pham

KINh QUi oo 12
Tén t6 chirc/ca nhan d& nghi CAP PREP: ..v.vevervececeeeereeeeee e,
Tru s& (dia chi)ieeeciiii S6 dién thoai:......covvrveverreeenann,

Cian ct quy dinh phap luat hién hanh vé t6 chuc trlen lam, héi cho Xudt ban
pham, dé nghi Cuc Xuét ban, In va Phat hanh/ S& xem xét, cip gidy phép to chuc trién
1am/hoi cho xuat ban pham voi cac thong tin sau day:

- Muc dich trién [AM/MOi Chgi....cvoueercieeeeeiceessese s
- Thoi gian tr ngay........ thang........ nam........ dén ngay........ thang........ nam........
= T @18 GHEIM: ovvoveeiceeee ettt

Kém theo don nay:
- Danh muc xuit ban phém dé trién 13m/hoi cho:;
- Danh sach cac don vi tham gia.

Tén to chire/ca nhan dé nghj ........ JR cam két thyc hién ding cac quy dinh
cua phap luat vé trién 1am, hoi chg xuat ban pham va cac quy dinh phap luat c6 lién
quan.

NGUOI PAI DIEN THEO PHAP LUAT

CUA TO CHUC/CA NHAN
(Ky tén, ghi ro ho va tén, dong dau néu co)

12 Ghi tén co quan tiép nhdn don nhw sau:

- Co quan, t6 chirc & Trung wong; co quan, t6 chire, cd nhdn nwéc ngodi giri ho so' dén Cuc Xuat
ban, In va Phat hanh - B¢ Théng tin va Truyen thong;

- Co quan, 16 chirc, cé nhan c0 try so hodc cu trii tai dia phwong va chi nhanh, van phong dai dién,
don vi truc thugc co quan, té chuc ¢ Trung wong dat tai dia phwong giri ho so den So so tai.
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Mau sb 34

CONG HOA XA HQI CHU NGHIA VIET NAM

TEN CQ, TC CHU QUAN (NEU CO)...
Poc lap - Tw do - Hanh phuc

TEN TO CHUC/CA NHAN PE NGHI...

DANH MUC XUAT BAN PHAM PE TRIEN LAM/HQI CHQ

(Kem theo Pon dé nghi cap giay phép té chizc trién 1am, héi che xudt ban phdm, ngay.... thang.... nam.....

I- PHAN GHI CUA CO QUAN, TO CHUC PE NGHI CAP GIAY PHEP

A X P C6 kem theo Hinh thic
STT xugu—tegéin Tac Suhéi > Thé Tom tit ndi dun Dia khac cua
phim 95| ban | (oany | " | cp, | Bane | Bang | it bin
VCD) video | cassette pham
1
2

Tong cong:

NGUOI bAI DIEN THEO PHAP LUAT CUA
TOCHUC/CANHAN
(Ky tén, ghi rd ho va tén, dong dau neu la té churc)

I1- PHAN GHI CUA CO QUAN CAP GIAY PHEP®
XUat ban pham trén day dugc sir dung dé trlen Iam hoi cho theo Gidy phép to chic trién 1dm, hoi cho xuat ban pham

SO euveeieeeen .. DAY thang... .. Cuc Xuét ban, In va Phat hanh/S6..........ccccvveeevverennnn.

Chu thich: (1) Danh muc phdi dirgc Cuc Xudt ban, In va Phéat hanh/S¢ déng dau giap lai véi gidy Giay phép té chic trien 1am, héi cho va dong dau giap lai
cac trang cua danh muc.
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8. Thi tuc: Cdp gidy xac nhdn déing ky hoat déng phat hanh xudt ban pham

Trinh ty thuc hién:

Bwoéc 1: Trudc khi hoat dong 15 ngay co cd phat hanh
(doanh nghiép, don vi sy nghiép cong 1ap) co tru so chinh
va chi nhanh tai cing mot tinh, thanh phé truc thudc trung
uong phai dang ky hoat dong phat hanh Xuat ban pham. Ho
so nop truc tiép tai Trung tdm Phuc vu hanh chinh cong tinh
Kon Tum hoac qua dich vu buu chinh hoac qua mang
Internet.

- Pia chi: 70 Lé Hong Phong, phuong Quyét Thang, Thanh
phé Kon Tum, tinh Kon Tum.

- Thoi gian: 7h30°-10h30° va 13h30°-16h30° cac ngay tu
thir 2 dén tha 6 trong tuan (trir ngay nghi 18, tét).

Buéc 2: Cong chic tiép nhan kiém tra tinh hop 1y va day du
cua hd so, tiép nhan va viét gidy hen néu hd so hop 18.
Truong hop con thiéu hudng dan doanh nghiép, don vi
chinh stra, bd sung.

- Trong thoi han 07 (bay) ngay lam viéc ké tir ngay nhan
duoc hd so hop 18, S& Thong tin va Truyén thdng phai cip
gidy dang ky hoat dong phéat hanh xuat ban pham. Truong
hop khéng x&c nhan dang ky phai ¢6 van ban tra 16i néu rd
ly do.

Buwéc 3: Tra két qua tai Trung tdm Phuc vy hanh chinh céng
hoac qua dich vu buu chinh hoac qua mang Internet.

- Thoi gian: 7h30°-10h30” va 13h30°-16h30° cac ngay tur
thir 2 dén tht 6 trong tuan (trir ngay nghi 18, tét).

Céch thikc thuc hién:

- Nop truc tiép tai co quan hanh chinh nha nudc;

- Qua hé théng buu chinh;

- Qua hé théng Internet. Ngp qua cong dich vu cong truc
tuyén phdi ¢6 chitng thur sé Ciia ngueoi dimg dau co quan, t6
chite d@é nghi cdp phép dé xac nhdn trén toan bé hé so; nép
qua email phdi 1a ban quét (scan) tir ban gidy c6 dinh dang
khong cho phép can thiép, sira doi c6 chit ky, dong dau nhu
ban gidy va thuc hién theo hiréng dan Cong dich vu cong va
hé thong thdng tin mét cia dién tir tinh Kon Tum
https://hanhchinhcong.kontum.gov.vn.

Thanh phan, so lweng
ho so:

a) Thanh phan ho so, bao gdbm:
- Pon dang ky hoat dong phat hanh xut ban pham ;
- Ban sao (xuét trinh kém theo ban chinh dé déi chiéu) hoc

ban sao ¢ chang thuc gidy to so hitu tru sé hoic hop dong
thué, muon tru sé dé lam dia diém kinh doanh;

- Ban sao (xuat trinh kém theo ban chinh dé di chiéu) hoac
ban sao ¢6 ching thuc sé ho khau hoic gidy to chiing minh
dugc phép thuong trd tai Viét Nam caa ngudi ding dau co
s& phat hanh do co quan c6 tham quyén cta Viét nam cap;
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- B4o sao (xuat trinh kém theo ban chinh dé di chiéu) hoac
ban sao ¢ chting thue vin bang hodc chang chi bdi dudng
kién thtrc, nghiép vu vé phat hanh xuét ban pham cia ngudi
ding dau co so phat hanh do co s& dao tao, bodi dudng
chuyén nganh phét hanh xuit ban pham cap.

b) S6 lwong hd so: 01 bd

Thai han giai quyét:

07 ngay lam viéc ké tir ngay nhan day du hd so theo quy
dinh

Poi twong thuc hién:

T chuc (Co s& phat hé,nh cé tru s& chinh va chi nhanh tai
cung mot tinh, thanh pho tryc thugc Trung wong)

Co quan thuc hién:

S¢ Thong tin va Truyén thong

Két qua thuc hién:

Gidy xac nhan ding ky hoat dong phat hanh xuat ban pham

Phi, L& phi (néu co):

Khong co

Tén mau don, mau to
khai:

DPon ding ky hoat dong phat hanh xuat ban pham (Mdu sé
36 - Phu luc ban hanh kém theo Théng tw sé 01/2020/TT-
BTTTT ngay 07/02/2020 cuia B¢ Thong tin va Truyén
thng).

Yéu cau, diéu ki¢n:

Diéu kién hoat dong phat hanh xuat ban pham ddi véi co so
phat hanh la doanh nghiép, don vi sy nghiép cong lap:

1. Nguoi dimg dau co s phét hanh phai thuong tra tai Viét
Nam; ¢6 van bang hoic chung chi bdi dudng kién thic,
nghiép vu vé phat hanh xuét ban pham do co s& dao tao, boi
dudng chuyén nganh phét hanh xuat ban pham cap;

2. C6 mot trong cac loai gidy chung nhan dang ky kinh
doanh, gidy chung nhan ding ky doanh nghiép hoic quyét
dinh thanh Iap don vi su nghiép cong lap theo quy dinh cua
phép luat;

3. Co dia diém kinh doanh xuat ban pham.

Can ctr phap ly:

- Lugt Xudt Ban sé 19/2012/QH13 ngay 20/11/2012;

- Nghi dinh sé 195/2013/NP-CP ngay 21/11/2013 cua
Chinh phi quy dinh chi tiét mét sé diéu va bién phap thi
hanh Ludt xuat ban;

_Théng tw s¢ 01/2020/TT-BTTTT ngay 07/02/2020 ciia Bé
trweng Bg Thong tin va Truyén théng quy dinh chi tiét va
hwéng dan thi hanh mét sé diéu cua ludt xudt ban va Nghi
dinh s6 195/2013/ND-CP  ngay 21 thang 11 ndm 2013 cua
chinh phi guy dinh chi tiét mét sé diéu va bién phap thi
hanh ludt xudt ban.



https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-195-2013-nd-cp-huong-dan-luat-xuat-ban-221230.aspx
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Mau s6 36
TEN CQ, TC CHU QUAN (NEU CO)  CONG HOA XA HOI CHU NGHIA VIET NAM
TEN CO SO BPE NGHI Poc lap - Tu do - Hanh phic
SO:...... [oviens (néuco) , ngay ...... thang ...... nam......
PON PE NGHI
Pbang ky/Dang ky lai hoat dong phat hanh xuat ban pham
KN QUi oo, @)
Tén co so phat hanh: ............. g PP PP PPN
Tén nguoi dimg dau:....... QUOC HICN: e
Dia Chi tru SO ChiNN:...ccie e
8 1T IRt 107 Y LA
oMl oo
Website (N€U CO):.....ovvviriirnnee, PRI
Ma so doanh nghiép hoac ma so th,ué ................................................
Chi nhanh, Van phong dai dién (néu co):
= S0 IO i
- bia chi, so dién thoai tirng chi nhanh, van phong dail dién @ ........cccccevveiiiinnnnn
Dia diém Kinh qdoanh:

= SO TN G1a GIEM: ..viiiiiii e e e
- Dia chi, s0 dién thoai tirng dia di€M:.......ccooiiiiii

Can ctr Luat xuat ban nam 2012 va cac vin ban quy dinh chi tiét, huéng dan thi
hanh, don vi ching ti guri dén quy co quan ho so dang ky hoat dong phat hanh xuat
ban pham (lan dau hoic dang ky 1ai)..........ccoceueeenn.... theo quy dinh caia phap luat,
gom c6 CAC gidy to kém theo: .........oovivviieiiiiiiiin, @

Chang tdi cam két dam bao day du cac diéu kién va thuc hién dung cac quy dinh
cua phap luat vé hoat dong phat hanh xuat ban pham. Bé nghi Cuc Xuat ban, In va Phat
hanh/ S& xem xét xac nhan dang ky hoat dong phét hanh xuat ban pham./.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky tén, ghi 16 ho va tén, déng dau)

Chu thich:
(1) - Co sé phat hanh c6 try s¢ chinh va chi nhanh tgi hai tinh, thanh phé truc thuge Trung wong
tro 1én guri ho sor dén Cuc Xudt ban, In va Phat hanh;

- Co s¢ phat hanh c6 tru s¢ chinh va chi nhanh tgi cing mét tinh, thanh pho truc thugc
Trung wong giri hé so dén Sé s tai.

(2) Poi Véi truong hop ding ky hoat dong (lan dau) phdi kém theo cac gidy to quy dinh tai Diéu
17va ddang ky lai phai kém theo cc gidy to quy dinh tai Diéu 18 Théng tir 01/2020/TT-BTTTT
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I1. Linh vuc: Buu chinh

1. Thi tuc: Cap Gidy phép buu chinh

Trinh tw thuc hién:

Bwéc 1: To chirc va ca nhan c6 nhu cau gui ho so tryc tiép
tai Trung tdm Phuc vy hanh chinh céng hoic qua hé thong
buu chinh.

- DPia chi: S6 70 Lé Hong Phong, phuong Quyét Thang,
Thanh ph Kon Tum, tinh Kon Tum.

- Thoi gian: 7h30°-10h30° va 13h30°-16h30° cac ngay tur
thir 2 dén thtr 6 trong tuan (trir ngay nghi 18, tét).

Bwéc 2: Cong chic tiép nhan kiém tra tinh hop 1y va day
da cua ho so, tiép nhan va viét gidy hen néu ho so hop Ié.
Truong hop con thiéu huéng dan co quan, to chuc, chinh
stra, b6 sung hoan thién hd so.

Budéc 3: T6 chuc, ca nhan nop phi, 1& phi theo quy dinh va
nhan két qua tai Trung tdm Phuc vu hanh chinh céng hoic
qua hé théng buu chinh. Trong trudng hop nhan ho, ngudi
nhan ho phai c6 thém gidy uy quyén va chimg minh thu cia
ngudi ty quyén.

- Thoi gian: 7h30°-10h30° va 13h30°-16h30° cac ngay tu
thir 2 dén thr 6 trong tuan (trir ngay nghi 18, tét).

Cach thirc thuc hién:

Truc :[iép tai Trung tam Phuc vu hanh chinh cong hodc qua
hé thong buu chinh.

Thanh phan, s
lwong ho so:

b) Thanh phan hd so:

- Gidy dé nghi cap giay phép buu chinh;

- Ban sao gidy chang nhan dang ky kinh doanh hoat dong
buu chinh hodc gidy ching nhan dau tu hoat dong buu
chinh tai Viét Nam do doanh nghiép tu dong diu xac nhan
va chiu trach nhiém vé tinh chinh xac cua ban sao;

- biéu I¢ t6 chirc va hoat dong caa doanh nghiép (néu cd);

- Phuong an kinh doanh;

- MAu hop ddng cung tng va st dung dich vy buu chinh
phU hop véi quy dinh caa phap luat vé buu chinh;

- MAau biéu trung, nhan hiéu, ky hiéu dic thd hoic céc yéu
t6 thuoc hé théng nhan dién cua doanh nghiép duoc thé
hién trén buu gi (néu co);

- Bang gia cudc dich vy buu chinh phu hgp véi quy dinh
cua phap luat vé buu chinh;

- Tiéu chuan chat luong dich vu buu chinh cong bd &p dung
phU hop véi quy dinh cia phap luat vé buu chinh;

- Quy dinh vé mic gigi han trach nhiém boi thuong thiét
hai trong trudng hop phat sinh thiét hai, quy trinh giai quyét
khiéu nai cua khach hang, thoi han giai quyét khiéu nai phu
hop v&i quy dinh caa phép luat vé buu chinh;
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- Thoa thuan véi doanh nghiép khac, ddi tic nudc ngoai
bang tiéng Viét, dbi voi trudng hop hop tac cung tng mét,
mét sb hoic tat ca cac cong doan cua dich vu buu chinh dé
nghi cap phép;

- Tai liu da duoc hop phap hoa lanh sy ching minh tu
cach phap nhan cua dbi tac nudc ngoai quy dinh tai diém k
khoan 2 Diéu nay.

- Phuong an kinh doanh, gdm cac noi dung chinh sau:

+ Thong tin vé doanh nghiép gom tén, dia chi, s6 dién
thoai, sd fax, dia chi thu dién tir (e-mail) cua tru sé giao
dich, van phong dai dién, chi nhanh, trang tin dién t
(website) cua doanh nghiép (néu c6) va céc thdng tin lién
quan khéc;

+ Dia ban dy kién cung tng dich vu;

+ Hé théng va phuong thic quan 1y, diéu hanh dich vy;

+ Quy trinh cung tng dich vu gém quy trinh chap nhan, van
chuyén va phét;

+ Phuong thuc cung tng dich vu do doanh nghiép tu t6
chuc hoac hop tac cung ung dich vu vai doanh nghiép khac
(truong hop hop tac véi doanh nghiép khéac, doanh nghiép
dé nghi cip gidy phép buu chinh phai trinh bay chi tiét vé
pham vi hop tac, cdng tac phdi hop trong viéc bao dam an
toan, an ninh, giai quyét khiéu nai va boéi thuong thiét hai
cho nguoi st dung dich vu);

+ C4c bién phap bao dam an toan ddi véi con nguoi, buu
gui, mang buu chinh va an ninh thong tin trong hoat dong
buu chinh;

+ Phan tich tinh kha thi va loi ich kinh té - x& hoi cua
phuong an thong qua céc chi tiéu vé san luong, doanh thu,
chi phi, So lugng lao dong, thué nop ngan sach nha nudc, ty
1& hoan von dau tu trong 03 nam tdi ké tir nim dé nghi cap
phép.

b) S6 lugng hd so: 03 b (01 bd 1a ban gbc, 02 bd 1a ban
sao do doanh nghiép tu déng dau x&c nhan va chiu trach
nhiém vé tinh chinh xac caa ban sao).

Thai han giai quyét:

30 ngay, ké tir ngay nhan du ho so hop 18.

Poi twong thuc hién:

T6 churc

Co quan thuc hién:

S¢ Théng tin va Truyén théng tinh Kon Tum

Két qua thuc hién:

Gidy phép buu chinh

Phi:

10.750.000 dong (Mudi trigu bay trim nim muoi ngan
dong).

Theo quy dinh tai Thong tu sb 25/2020/TT-BTC ngay
14/4/2020 cua B Tai chinh, stra doi, b6 sung mét s6 dieu
cua Thong tu s6 291/2016/TT-BTC ngay 15 thang 11 nam
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2016 quy dinh mac thu, ché do thu, nop, quan ly va sir dung
phi tham dinh diéu kién hoat dong buu chinh.

Tén mau don, to
khai:

Gidy dé nghi cap gidy phép buu chinh.
(Phu luc | ban hanh kém theo Nghi dinh 47/2011/NDb-CP
ngay 17/6/2011 cta Chinh phu).

Y&u ciu, diéu kién:

a) C6 gidy chiing nhan dang ky kinh doanh hoat dong buu
chinh hoic gidy ching nhian dau tu trong linh vuc buu
chinh;

b) C6 kha ning tai chinh (c6 mac von tdi thiéu la 02 ty
ddng Viét Nam; mic von tdi thiéu phai duoc thé hién trong
gidy ching nhan dang ky kinh doanh hoat dong buu chinh
hodc gidy ching nhan dau tu hoat dong buu chinh tai Viét
Nam cua doanh nghigp), nhan su phu hop véi phuong an
kinh doanh theo noi dung dé nghi duoc cap gidy phép;

¢) C6 phuong an kinh doanh kha thi phd hop v6i quy dinh
vé gia cudc, chat luong dich vy buu chinh;

d) C6 bién phap dam bao an ninh thong tin va an toan dbi
V&i con ngudi, buu giri, mang buu chinh.

Cian cwr phép ly:

- Ludt Buwu chinh sé 49/2010/QH ngay 28/6/2010;

- Nghj dinh sé 47/2011/ND-CP ngay 17/6/2011 chi tiét thi
hanh mét so ngi dung cua Ludt Buu chinh;

- Théng nr so 291/2016/TT-BTC ngay 15/11/2016 cua Bg
Tai chinh quy dinh muc thu, che do thu, ngp, quan 1y va su
dung phi tham dinh diéu kién hoat dong buu chinh;

- Théng tir so 25/2020/TT-BTC ngay 14/4/2020 cia B¢ Tai
chinh, swa doi, bo sung mot so dieu cua Thong tuw so
291/2016/TT-BTC ngay 15 thang 11 nam 2016 quy dinh
muic thu, che dé thu, nop, quan ly va su dung phi tham dinh
dieu kién hoat dong buu chinh;
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PHU LUC |

MAU GIAY PE NGHI CAP GIAY PHEP BUU CHINH
(Ban hanh kém theo Ngh; dinh sé 47/2011/NP-CP ngay 17/6/2011 cua Chinh phui)

(Tén doanh nghiép) CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

Sb: ...
............ ngay ..... thang .....nam .....

GIAY PE NGHI CAP GIAY PHEP BUU CHINH

Kinhgiri: ..., (tén co quan cap giay phép).
Can ctr Luat buu chinh s6 49/2010/QH12 ngay 17 thang 6 ndm 2010;
Cén car Nghi dinh s6 ...../20..../ND-CP ..., et s e
(Tén doanh nghiép) ......... dé nghi (co quan cap giay phép) ......... cap giay phép

buu chinh véi cac noi dung sau:

Phan 1. Thong tin vé doanh nghiép

1. Tén doanh nghiép viét bang tiéng Viét: (tén ghi trén gidy chiing nhan ding ky kinh
doanh hoac gidy ching nhan dau tu, ghi bang chit iN N0A) .........cccevveeveieeecescea,
Tén doanh nghiép viét tit (t&n ghi trén gidy ching nhan ding ky kinh doanh hoic gidy
chting nhan dau tu):

Tén doanh nghiép viét bang tiéng nudc ngoai (tén ghi trén gidy chung nhan diang ky
kinh doanh hoac gidy ching NNAN QAU t): .......o.veveeeeeeeeeeeeee e,
2. Pia chi try s& chinh: (dia chi ghi trén gidy ching nhan dang ky kinh doanh hoic
gidy chang nhan dau tu):

3. Gidy ching nhan diang ky kinh doanh hoic gidy ching nhan dau tu sd: ..............
do.......... CAP NGAY oo AL e,

A NN GIBU L& oottt ettt ettt ettt ettt ee ettt en s eeens
5.Diénthoai: ..o FaX: oo
6. Website (Néu cO) .....evvvneeennne... E-MAiL oo,

7. Nguoi dai dién theo phap luat:

HOotén ..o GiGItiNN: oo
(04 111 (oY O SUTPRPRP
QUOCtiCh «.ovv e SINh NGAY: weoeeieeee e,
S6 CMND/h6 chiéu/CCCD .................. CApNgay ............... 171 I
Noi dang ky ho KNAU thuONG TrU: c..cevevceceeeeeeeeeeeeeees et
biénthoai: ..........ccoooiiiiii E-Mail: oo
8. Nguoi lién hé thuong xuyén:

Hotén: ...ooooviiiiii e, GG HINN: Lo
(O 1 (Y
biénthoai: .............oooiiiii . E-Mail: oo
Phan 2. M6 ta tom tit vé dich vu

1. Loai dich Vi & NGNi CAP PREP: w..oceveeeeeeceeeeeeee s

2. Pham Vi cung tiNg GiCh VU ...oeoeeececce e

3. Phuong thirc cung GNG diCh VU ..oviiiiiiiiiece e
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Phan 3. Thai han dé nghi cip phép

Thai han dé nghi cap phép: ............... nam
Phan 4. Tai liéu kém theo

Tai liéu kém theo gom co:

Phan 5. Cam két

(Tén doanh nghiép) xin cam két:

1. Chiu trach nhiém truéc phap luat vé tinh chinh xac va tinh hop phép cua ndi dung
trong gidy dé nghi Cap gidy phép buu chinh va céc ho so, tai liéu kém theo.

2. Néu duoc cap gidy phép buu chinh, (tén doanh nghiép) s& chap hanh nghiém chinh
cac quy dinh cta phap luat Viét Nam c6 lién quan va cac quy dinh trong gidy phép buu
chinh.

Noi nhan: NGUOI PAI DIEN THEO PHAP LUAT
- Nhu trén; CUA DOANH NGHIEP

................ (Ky, ghi r6 ho tén, chitc danh va déng dau)
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2. Thii tuc: Sita déi, bé sung gidy phép buu chinh

Trinh tw thuc hién:

Bwéc 1: T6 chuc, doanh nghiép ¢ nhu cau giri hd so truc
tiép tai Trung tdm Phuc vu hanh chinh c6ng hoic qua hé
thng buu chinh.

- Dia chi: S6 70 L& Hong Phong, phuong Quyét Thang,
Thanh phé Kon Tum, tinh Kon Tum.

- Thoi gian: 7h30’-10h30” va 13h30°-16h30° cac ngay tur
thir 2 dén thir 6 trong tuan (trir ngay nghi 18, tét).

Buéc 2: Cong chirc tiép nhan kiém tra tinh hop 1y va day
da cua hd so, tiép nhan va viét giéy hen néu hé so hop [¢.
Truong hop con thiéu huong dan co quan, tO chuc, chinh
stra, bo sung hoan thién ho so.

- Trong 05 ngay lam viéc, ké tir ndy nhan di ho so hop 18,
truong hop khong chip nhan stra d6i, bd sung gidy phép S&
ra thong bdo bang vin ban cho doanh nghiép va néu rd 1y
do.

Budéc 3: T chuc, ca nhan nop phi, 1é phi theo quy dinh va
nhan két qua tai Trung tdm Phuc vu hanh chinh céng hoac
qua hé théng buu chinh. _Trong truong hop nhan ho, nguoi
nhén hg phai c6 thém gidy Uy quyén va chimg minh thu cia
ngudi ty quyén.

- Thoi gian: 7h30’-10h30” va 13h30°-16h30° cac ngay tur
thir 2 dén tha 6 trong tuan (trir ngay nghi 18, tét).

Cach thac thuc hién:

Truc ,tiép tai Trung tam Phuc vu hanh chinh cong hodc qua
hé thong buu chinh.

Thanh phan, s
lwgng ho so:

a) Thanh phan ho so:

- Gidy dé nghi stra d6i, b6 sung gidy phép buu chinh;

- Tai liéu lién quan dén noi dung dé nghi stra ddi, bd sung
giay phép buu chinh.

b) S lwong hd so: 01 bd (ban gdc).

Thai han giai quyét:

10 ngay 1am viéc, ké tir ngay nhan du ho so hop 16.

Poi twong thuc hién:

T6 chuc

Co quan thyc hién:

S¢ Thang tin va Truyén thdng

Két qua thuc hién:

Gidy phép sira ddi, bd sung

Phi:

- Truong hop mo rong pham vi cung tng dich vu noi tinh:
2.750.000 ddng (Hai triéu bay trim nim muoi ngan dong).

- Truong hop thay ddi cac noi dung khac trong gidy phép:
750.000 dong (Bay tram nam muoi ngan dong).

Theo quy dinh tai Théng tu sb 25/2020/TT-BTC ngay
14/4/2020 cua Bo Tai chinh, stra d6i, bd sung mot s6 diéu
cia Thong tu s6 291/2016/TT-BTC ngay 15 thang 11 nim
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2016 quy dinh mic thu, ché do thu, nop, quan ly va st
dung phi tham dinh diéu kién hoat dong buu chinh.

Tén mau don, to
khai:

Gidy dé nghi sira doi, b6 sung gidy phép buu chinh.
(Phu luc IV ban hanh kém theo Nghi dinh sé 47/2011/ND-
CP, ngay 17/6/2011 cua Chinh phu).

Yéu cau, diéu kién:

Khéng c6

Can cwr phap ly:

- Ludt Buu chinh s6 49/2010/QH ngay 28/6/2010;

- Nghi dinh sé 47/2011/NP-CP ngay 17/6/2011 chi tiét thi
hanh mét sé ngi dung cua Ludt Buu chink;

- Ngh; dinh s6 150/2018/NPB-CP ngay 07/11/2018 cua
Chinh phui sita déi mét sé Nghi dinh lién quan dén diéu kién
dau tw kinh doanh va thii tuc hanh chinh trong linh vuc
thdng tin va truyén thong;

- Thong tw s6 291/2016/TT-BTC ngay 15/11/2016 cua B¢
Tai chinh quy dinh mizc thu, ché dé thu, nép, quan ly va si
dung phi tham dinh diéu kién hoat déng bueu chink;

- Théng tw sé 25/2020/TT-BTC ngay 14/4/2020 cia B4 Tai
chinh, sita déi, bé sung mét s6 diéu cia Théng tw so
291/2016/TT-BTC ngay 15 thang 11 nam 2016 quy dinh
muzc thu, ché dé thu, nép, quan 1y va siz dung phi tham dinh
diéu kién hogt dong buu chinh.
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PHU LUC IV

MAU GIAY PE NGHI SUA POI, BO SUNG GIAY PHEP BUU CHIiNH
(Ban hanh kém theo Ngh; dinh sé 47/2011/NP-CP ngay 17/6/2011 cua Chinh phui)

(Tén doanh nghiép) CONG HOA XA HOI CHU NGHIA VIET NAM

54 Poc lap - Tw do - Hanh phuc
[

............ ngay ..... thang .....nam .....

GIAY PE NGHI SUA POI, BO SUNG GIAY PHEP BUU CHINH
Kinhgiri: ...l (tén co quan da cap gidy phép buu chinh).

Phan 1. Théng tin vé doanh nghiép ,
1. Tén doanh nghiép viét bang tieng Viét: (tén ghi trén giay ching nhan dang ky kinh

doanh/gidy chung nhhén dau tu, ghi bang chit i INN0A): .o,

Tén doanh nghiép viét tit (ten ghi trén gidy chiing nhan diang ky kinh doanh/gidy
CRUNG NNAN AU TU): oot

Tén doanh nghiép viét bang tiéng nudc ngoai (tén ghi trén gidy chung nhan diang ky
kinh doanh/gidy ching NHAN AU T): c....veeeeeeeeeeeeeee et

2. bia chi try s& chinh: (dia chi ghi trén gidy ching nhan ding ky kinh doanh/gidy
chiing nhén QAU U eeeeeeeeeee et

3. Giay chang nhéan dang ky kinh doanh/gidy chung nhan dau tu sb: .............. do
.......... cap NOAY «eveveiirienieieieeeeeee e B8 i

A NN GIBU L& oottt ettt ettt en et s et ee e enens
5.Diénthoai: .....ooooviiiiii FaX: oot

6. Website (Néu €O) ..vvvvvreeeernaenn E-MaIl: oot

7. Nguoi dai dién theo phap luat:

Hotén: ..o, GiGi tiNN: oo
(O 015 (oY 1 SRRSO
QUOCtiCh ..o SINh NGAY: weeeeiieeee e
S6 CMND/hG chibu ..o CApngay ............. 17:1 [RRR
Noi dang ky ho KNAu thudNg trU: c....voevececeeceseeeeeeeeeeesee et ses s
biénthoai: ..................l E-mail: oo,
8. Nguoi lién hé thuong xuyén:

Hotén: ...ooovvviiii e, GIGTHINN: oo

(01 015 (oY 1 | SO RRRTRRPON
biénthoai: .............oooiiiii . E-mail: oo

Phan 2. Ndi dung @& nghi sira ddi, bo sung

(Tén doanh nghiép) dé nghi sira d6i, bo sung gidy phép buu chinh theo cac ndi dung
sau:

NG dUNG Stra dBi, DO SUNG: ...ttt

LY dO ST AOi, DO SUNG: ©.vvvevveeieeeeeeeeeeeestee ettt ses sttt
Phan 3. Tai liéu kém theo

Tai liéu kém theo gom co:

1



2 et E et R R Rt R e Ee R e Re e Re e EeRenRenEeRenRe et e tentenee b et e tenteee e s
Phan 4. Cam két

(Tén doanh nghiép) xin cam két:

Chiu trach nhiém trudc phép luat vé tinh chinh xac va tinh hop phép caa noi dung
trong Gidy dé nghi nay va cac hd so, tai liéu kém theo.

Chap hanh nghiém chinh cac quy dinh caa phép luat Viét Nam c6 lién quan va céc quy
dinh trong giay phép buu chinh.

Noi nhan: NGUOI PAI DIEN THEO PHAP LUAT
- Nhu trén; CUA DOANH NGHIEP

(Ky, ghi r6 ho tén va chirc danh, déng dau)
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3. Tha tuc: Cdp lgi gidy phép buu chinh bi mdt hodc hw héng khong si
dung dworc.

Buéc 1: To chirc, doanh nghiép ¢6 nhu cau giri ho so truc
tiép tai Trung tdm Phuc vu hanh chinh cong hoac qua hé
thong buu chinh.

- Pia chi: S6 70 L& Hong Phong, phudng Quyét Thing,
Thanh pho Kon Tum, tinh Kon Tum.

- Thoi gian: 7h30’-10h§0’ va 13h30’-16h30j cac ngay tu
tha 2 dén thir 6 trong tuan (trir ngay nghi 1€, tét).

Buéc 2: COng chuc tiép nhan kiém tra tinh hop 1y va day
du cua ho so, ti€p nhan va viet giay hen neu ho so hop I€.
Trudng hop con thiéu huéng dan co quan, to chuc, chinh
sua, bo sung hoan thién ho so.

Bugc 3: T6 chuc, ca nhan np phi, 1€ phi theo quy dinh va
nhan két qua tai Trung tdm Phuc vu hanh chinh cong hoac
qua h¢ thong buu chinh. Trong truong hop nhén ho, nguoi
nhan ho phai c6 thém gidy uy quyén va ching minh thu
cuiia nguoi uy quyeén.

- Thoi gian: 7h30°-10h30 va 13h30°-16h30° cac ngay tir
thtr 2 dén thir 6 trong tuan (trir ngay nghi lé, tét).

Trinh tw thuc hién:

Truc tiép tai Trung tam Phuc vy hanh chinh céng hoac qua

Cach thwc thuc hién: hé théng buu chinh.

a) Thanh phan hd so:
Thanh ph‘i‘i n, s6 lwong - Gidy d¢ nghi cap lai gidy phép buu chinh;

hé so® - Ban gbc gidy phép buu chinh con thoi han s dung,

nhung bi hu hong khong str dung dugec.
b) Sé lwong ho so: 01 bd 12 ban gdc.

Thoi han giai quyét: | 07 ngay lam viéc, ké tir ngay nhan dii hd so hop 8.

Poi twong thuc hién: | T6 chic

Co quan thuc hién: | S& Thong tin va Truyén thong

Két qua thuc hién: | Gidy phép buu chinh

500.000 d¢ong (Nam tram ngan dong).

Theo quy dinh tai Thong tu s6 25/2020/TT-BTC ngay
14/4/2020 cua Bo Tai chinh, stra ddi, bd sung mot s6
Phi: diéu cua Thong tu sd 291/2016/TT-BTC ngay 15
thang 11 nam 2016 quy dinh muc thu, ché do thu, nop,
quan Iy va st dung phi thim dinh diéu kién hoat déng
buu chinh.

Giay dé nghi cap lai gidy phép buu chinh.
Tén miu don, to khai: | (Phy luc V ban hanh kém theo Nghi dinh sé 47/2011/ND-
CP, ngay 17/6/2011 cua Chinh phu).
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Yéu cau, diéu kién:

Doanh nghiép cung ung dich vu buu chinh néi tinh, c6
Giay phép buu chinh khi bi mat hoac hu hong khong su
dung dugc.

Can cir phép ly:

- Ludt Buu chinh sé 49/2010/QH ngay 28/6/2010;

- Nghj dinh sé 47/2011/ND-CP ngay 17/6/2011 quy dinh
chi tiet thi hanh m¢t so ngi dung cua Ludt Buu chinh;

- Thong tu $6 291/20]6/TT—BTC ngay 15/11/2016 cua Bo
Tai chinh quy dinh mirc thu, ché do thu, ngp, quan ly va sie
dung phi tham dinh diéu kién hoat déng buu chinh;

- Théng tw s6 25/12020/TT-BTC ngay 14/4/2020 ciia B¢
Tai chinh, sia doi, bo sung mot s6 diéu ciia T hong tu
$6 291/2016/TT-BTC ngay 15 thang 11 nam 2016 quy
dinh mirc thu, ché do thu, nép, quan Iy va sir dung phi
tham dinh diéu kién hoat dong buu chinh.
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PHU LUC V

MAU GIAY PE NGHI CAP LAI GIAY PHEP BUU CHINH/VAN BAN XAC
NHAN THONG BAO HOAT PONG BUU CHINH
(Ban hanh kém theo Ngh; dinh sé 47/2011/NP-CP ngay 17/6/2011 cua Chinh phu)

(Tén t6 chuc, doanh CONG HOA XA HQI CHU NGHIA VIET NAM
nghiép) Poc lap - Tw do - Hanh phuc
SO e ngay ..... thang ..... nam .....

' ' ~ GIAY PE NGHI o
CAP LAI GIAY PHEP BUU CHINH/VAN BAN XAC NHAN
THONG BAO HOAT PONG BUU CHINH

Kinh guri: oo (tén co quan da cap gidy phép, xac nhan théng béo).
Phan 1. Théng tin vé té chitc, doanh nghiép
1. Tén to chirc, doanh nghiép viét bang tiéng Viét: (tén ghi trén gidy ching nhan dang
ky kinh doanh/giay ching nhan dau tu/giay phép thanh Iap, ghi bang chix in hoa): ......
Tén to chuc, doanh nghigp viét tat (tén ghi trén gidy chung nhan ding ky kinh
doanh/giay chitng nhan dau tu/giay phép thanh 1ap): .......cccoeveiiiiiii e
Tén to chirc, doanh nghiép viét bang tiéng nuoc ngodi (tén ghi trén gidy chimg nhan
dang ky kinh doanh/giay ching nhan dau tu/giay phép thanh 1ap): ...,
2. Dia chi tru s¢ chinh: (dia chi ghi trén gidy ching nhan ding ky kinh doanh/gidy
ching nhan dau tu/giay phéep thanh 18p): ..o,
3. Gidy chung nhan ding ky kinh doanh/gidy ching nhan dau tu/gidy phép thanh lap
SOI v do.......... CAPNGAY ..vvvnvannnnnnn. 171 [
A NEI GIBU L& oottt ettt ettt ettt ettt ettt ettt ettt e e
5.Diénthoai: .....oooveiiiii FaX: oo
6. Website (Néu co) .........ceeevvnne.... E-MAL oo
7. Nguoi dai dién theo phap luat:
Hotén: ..o, GIGI NN Lo
(O 015 (oY 1 USRS
QUOC HICh .o, SINh NEAY: weveiieieeeeee e
S6 CMND/hG Chiu ... CAp NGAY ..coovn..... 121 IR
Noi ddng Ky ho KNau thuong trU: .......c..ceveeeieeesesseeeee s
biénthoai: ... E-mail: oo
8. Nguoi lién h¢ thuong xuyén:
Hotén: ....oooovivii . GG NN Lo
04 011 (oY SO
biénthoai: ................ocoilll E-mail: ..o,
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Phan 2. Noi dung dé nghi cap lai

(Tén t6 chtic, doanh nghiép) dé nghi cip lai gidy phép buu chinh/vin ban xac nhan
thdng bao hoat dong buu chinh véi Iy do nhur sau: .......c.ooovveiviiiiiiiiiiceee,
Phan 3. Tai liéu kém theo

Tai liéu kém theo gom co:

L e e Ee R R R R e Re e Re e RenEete et et et et et et et et et et eneeneeneens

2 et E et Ee R R R b e Ee R Re e Re Ao RenRe R e Re e et e teeetete e e tenteneenean
Phan 4. Cam két

(Tén t6 chuc, doanh nghiép) xin cam két:

1. Chiu j[réch nhiém trugc phap luét vé tinh chinh xac va tinh hop phép caa noi dung
trong giay de nghi nay va cac ho so, tai liéu kém theo.

2. Chap hanh nghiém chinh cac quy dinh cua phap luat Viét Nam cd lién quan va cac
quy dinh trong giay phép buu chinh/van ban xac nhan thong bao hoat dong buu chinh.

Noi nhgn: NGUOI PAI DIEN THEO PHAP LUAT
- Nhu trén; CUA TO CHUC/DOANH NGHIEP

................ (Ky, ghi rd ho tén va chize danh, déng dau)



58

4. Thi tuc: Cdp lai gidy phép bwu chinh khi hét hgn

Trinh tw thuc hién:

Buéc 1: Truéc khi gidy phép hét han téi thiéu 30 ngay,
doanh nghiép cung tng dich vu buu chinh ¢ nhu ciu tiép
tuc kinh doanh, phai 1ap 01 b hd so gui truc tiép tai Trung
tam Phuc vy hanh chinh céng hoic qua hé théng buu
chinh.

- Pia chi: S6 70 Lé Hong Phong, phuong Quyét Thang,
Thanh phé Kon Tum, tinh Kon Tum.

- Thoi gian: 7h30°-10h30” va 13h30°-16h30’ cac ngay tu
thar 2 dén tht 6 trong tuan (trir ngay nghi 18, tét).

Bud6c 2: Cong chuc tiép nhan kiém tra tinh hop 1y va day
du cua hd so, tiép nhan va viét gidy hen néu hd so hop 16.
Truong hop con thiéu huéng dan co quan, t6 chtc, chinh
stra, bd sung hoan thién ho so.

Buoc 3: To chic, ca nhan nop phi, 1¢ phi theo quy dinh va
nhan két qua tai Trung tdm Phuc vu hanh chinh céng hoic
qua hé thdng buu chinh. Trong trudng hop nhan hd, ngudi
nhan ho phai c6 thém gidy Uy quyén va chimg minh thu
clia ngudi ty quyeén.

- Thoi gian: 7h30°-10h30” va 13h30°-16h30’ cac ngay tu
thir 2 dén tht 6 trong tuan (trir ngay nghi 18, tét).

Cach thirc thuc hién:

Truc }iép tai Trung tdm Phuc vu hanh chinh cong hodc qua
hé thong buu chinh.

Thanh phan, s6 lrgng
ho so

a) Thanh phan hé so bao gom:

- Gidy dé nghi cap lai gidy phép buu chinh;

- Béo céo tai chinh cua 02 nam gan nhat do doanh nghiép
tu dong dau xac nhan va chiu trdch nhiém ve tinh chinh xac
cua bao céo;

- Phuong én kinh doanh trong giai doan tiép theo, néu
doanh nghiép bi 16 02 nam lién tiép;

- Céc tai ligu sau néu c6 thay doi so vai ho so dé nghi cap
giay phép buu chinh lan gan nhat:

+ Mau hop dong cung tng va sir dung dich vu buu chinh
phu hop vai quy dinh cua phép luat vé buu chinh;

+ Mau biéu trung, nhan hiéu, ky hi¢u dac thu hoac cac yéu
to thuéc hé thong r]han dién cua doanh nghiép dugc thé
hién trén buu gui (néu cd);

+ Bang gia cudc dich vy buu chinh phu hep véi quy dinh
cua phap luat vé buu chinh;

+ Tiéu chuan chét luong dich vu buu chinh cong bb é&p
dung phu hop véi quy dinh cua phép luat vé buu chinh;

+ Quy dinh V& mtrc gidi han trach nhiém bdi thuong thiét
hai trong truong hop phéat sinh thiét hai, quy trinh giai
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quyét khicu nai cua khach hang, thoi han giai quyét khicu
nai phu hop vai quy dinh cua phap luat vé buu chinh.
b) Sb lugng hd so: 01 bo 1a ban gdc.

Thoi han giai quyét:

10 ngay lam viéc, ké tir ngay nhan du hd so hop Ié.

Poi twong thuc hién:

T6 chuc

Co quan thuc hién:

Sé¢ Thong tin va Truyén thong

Két qua thuc hién:

Gidy phép buu chinh

Phi:

5.375.000 déng (Nam triéu ba trim bay muoi nim ngan
dong).

Theo quy dinh tai Théng tu sé 25/2020/TT-BTC ngay
14/4/2020 cua Bo Tai chinh, sta ddi, bo sung mot sb
diéu cua Thong tu s6 291/2016/TT-BTC ngay 15 thang
11 nam 2016 quy dinh muc thu, ché d6 thu, nop, quan
ly va sir dung phi thim dinh diéu kién hoat dong buu
chinh.

Tén mau don, to
khai:

Gidy dé nghi cap lai gidy phép buu chinh.
(Phu luc V ban hanh kém theo Nghi dinh sé 47/2011/ND-
CP, ngay 17/6/2011 cua Chinh phu).

Yéu cu, diéu kién:

Khong

Can cu phap ly:

- Ludt Buu chinh s6 49/2010/QH ngay 28/6/2010;

- Ngh; dinh so 47/2011/NP-CP ngay 17/6/2011 chi tiét thi
hanh m¢t so ngi dung cua Ludt Buu chinh;

- Ngh;i dinh s6 150/2018/NP-CP ngay 07/11/2018 cua
Chinh phd sita doi mot so Nghi dinh lién quan den diéu
Kien dau tw kinh doanh va thu tuc hanh chinh trong linh
vuec thdng tin va truyén thong;

- Théng tw s6 291/2016/TT-BTC ngay 15/11/2016 ciia Bo
Tai chinh quy dinh mirc thu, ché do thu, nép, qudn Iy va sir
dung phi tham dinh diéu kién hoat dong buu chinh;

- Théng tw so 25/2020/TT-BTC ngay 14/4/2020 ciia Bé
Tai chinh, sita doi, b6 sung mét sé diéu cia Thong tuw
$6 291/2016/TT-BTC ngay 15 thang 11 ndam 2016 quy
dinh mirc thu, ché dé thu, nép, quan Iy va sir dung phi
tham dinh diéu kién hoat dong buu chinh.
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PHU LUC V

MAU GIAY PE NGHI CAP LAI GIAY PHEP BUU CHINH/VAN BAN XAC
NHAN THONG BAO HOAT PONG BUU CHINH
(Ban hanh kém theo Ngh; dinh sé 47/2011/NP-CP ngay 17 thing 6 ndam 2011 cua
Chinh phu)

(Tén t chirc, doanh nghiép) CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuac

Sb: i
............ ngay ..... thang .....nam .....

' ' ~ GIAY PE NGHI o
CAP LAl GIAY PHEP BUU CHINH/VAN BAN XAC NHAN
THONG BAO HOAT PONG BUU CHINH

Kinhgutri: ...l (tén co quan da cap gidy phép, xac nhan théng béo).

Phan 1. Thong tin vé té chiec, doanh nghiép

1. Tén t6 chirc, doanh nghiép viét bang tiéng Viét: (tén ghi trén gidy ching nhan diang
ky kinh doanh/gidy ching nhan dau tu/gidy phép thanh 1ap, ghi bing chit in hoa): ........
Tén to chuc, doanh nghigp viét tat (tén ghi trén gidy chung nhan ding ky kinh
doanh/glay chang nhan dau tu/glay phep thanh 18p): ...
Tén t6 chuc, doanh nghiép viét bang tleng nudc ngoai (tén ghi trén gidy chung nhan
dang ky kinh doanh/gidy chiing nhan dau tu/gidy phép thanh 14p): .....co.ccvvevevveeerveieeenee,
2. bia chi try s& chinh: (dia chi ghi trén gidy ching nhan ding ky kinh doanh/gidy
chimg nhan dau tu/giay phép thanh Iap):

3. Giay chung nhan ding ky kinh doanh/gidy chiing nhan dau tu/gidy phép thanh Iap
SO e do.......... CapNUAY ..vevenannnnn.. 171 [

A NI GIBU L& oottt ettt ettt ettt ettt ettt ettt enens
5.Diénthoai: ..o FaX: oo
6. Website (Néu cO) .....oevvvneeennne.... E-MAil: oo,

7. Nguoi dai dién theo phap luat:

Hotén: ..o, GiGItiNN: oo
(0 111 (oY OO RPPRROPRRPP
QUOCtiCh «.ovv e SINh NGAY: weeeeiieee e
S6 CMND/hG chiéu ..o CAp NgAY ..coovn...... 12X IR
Noi dang ky ho KNAu thudNg trU: .....v.eveceeeeeeeeeceeeeeeeeee et ses s
biénthoai: ..........ccoooiiiiii E-Mail: oo
8. Nguoi lién hé thuong xuyén:

Hotén: ..o, GG HINN: Lo
L@ 1 (Y £
biénthoai: ............coooiiiiiil . E-Mail: oo
Phan 2. Ndi dung dé nghi cap lai
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(Tén t6 chtc, doanh nghiép) dé nghi cap lai gidy phép buu chinh/vin ban xac nhan
thdng bao hoat dong buu chinh v&i Iy do nhur sau: .......cooevveeiieiiciiceceeeeeee
Phan 3. Tai liéu kém theo

Tai liéu kém theo gom co:
OO PPPUPPPRN
RSP OUOPPPPPRPRR
Phan 4. Cam két

(Tén t6 chuc, doanh nghiép) xin cam két:

1. Chiju trach nhiém trudc phap luat vé tinh chinh xé&c va tinh hop phap caa noi dung
trong gidy dé nghi nay va cac ho so, tai liéu kém theo.

2. Chap hanh nghiém chinh cac quy dinh caa phap luat Viét Nam c6 lién quan va céac
quy dinh trong gidy phép buu chinh/van ban x&c nhan thdng bao hoat dong buu chinh.

Noi nhgn: NGUOI PAI DIEN THEO PHAP LUAT
- Nhu trén; CUA TO CHUC/DOANH NGHIEP

................ (Ky, ghi r6 ho tén va chize danh, déng dau)
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5. Tha tuc: Cdp véan bdn xac nhgn vén bdn thong bao hoat déng buu
chinh.

Bwéc 1: T6 chuc, doanh nghiép ¢ nhu cau gui ho so truc
tiép tai Trung tdm Phuc vu hanh chinh céng hoic qua hé
thong buu chinh.

- Pia chi: S6 70 Lé Hong Phong, phuong Quyét Thing,
Thanh phé Kon Tum, tinh Kon Tum.

- Thoi gian: 7h30’-10h30’ va 13h30°-16h30° cac ngay tur
thir 2 dén tht 6 trong tuan (trir ngay nghi 18, tét).

Bwéc 2: Cong chirc tiép nhan kiém tra tinh hop 1y va day
da caa hd so, tiép nhan va viét gidy hen néu hd so hop 6.
Truong hop con thiéu huéng dan co quan, to chac, chinh
stra, b6 sung hoan thién ho so.

Budéc 3: T chuc, ca nhan nop phi, 1& phi theo quy dinh va
nhan két qua tai Trung tdm Phuc vu hanh chinh céng hoic
qua hé théng buu chinh. Trong trudng hop nhan ho, nguoi
nhan ho phai c6 thém gidy ty quyén va chimg minh thu cia
ngudi ty quyén.

- Thoi gian: 7h30’-10h30’ va 13h30°-16h30° cac ngay tur
thir 2 dén tht 6 trong tuan (trir ngay nghi 18, tét).

Trinh tw thuc hién:

Truc tiép tai Trung tam Phuyc vu hanh chinh cong hodc qua

Céch thwc thuc hién: hé théng buu chinh.

a) Thanh phan ho so:

- Ho so dé nghi x&c nhan théng bao hoat dong buu chinh
d6i véi cac truong hop cung ung dich vy thu khong c6 dia
chi nhan ¢ khéi luong don chiéc dén 02 kilégam (kg);
cung tng dich vu thu c6 khdi luong don chiéc trén 02
kildgam (kg) va cung tng dich vu goi, kién hang hoa gom:
+ Van ban théng bao hoat dong buu chinh;

+ Ban sao gidy ching nhan diang ky kinh doanh hoat dong
buu chinh hodc gidy ching nhan dau tu hoat dong buu
chinh tai Viét Nam do doanh nghiép tu déng dau xac nhan
va chiju trach nhiém vé tinh chinh xac cua ban sao;

+ MAu hop dong cung (ng va sir dung dich vu buu chinh
phU hop véi quy dinh caa phap luat vé buu chinh;

+ MAu biéu trung, nhan hiéu, ky hiéu dic thu hoic céc yéu
t6 thuoc hé thdng nhan dién cua doanh nghiép duoc thé
hién trén buu guri (néu co);

Thanh phan, s6
lwong hd so:

+ Bang gia cudc dich vu buu chinh phu hop véi quy dinh
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cua phép luat vé buu chinh;

+ Tiéu chuan chit luong dich vu buu chinh cong bd ap
dung phd hop véi quy dinh caa phap luat vé buu chinh;

+ Quy dinh vé muc giéi han trach nhiém boi thuong thiét
hai trong trudng hop phat sinh thiét hai, quy trinh giai quyét
khiéu nai cua khach hang, thoi han giai quyét khiéu nai phu
hop voi quy dinh caa phép luat vé buu chinh.

- Ho so @& nghi x&c nhan théng b&o hoat dong buu chinh
d6i véi truong hop 1am chi nhanh, van phong dai dién cua
doanh nghiép cung tng dich vu buu chinh dugc thanh lap
theo phéap luat Viét Nam bao gom:

+ Van ban théng bao hoat dong buu chinh;

+ Ban sao gidy phép thanh lap do co quan nha nudc co
tham quyén cap dugc doanh nghiép tu dong dau xac nhan
va chiju trach nhiém vé tinh chinh xac cua ban sao.

b) S6 lwong hd so: 01 bo 14 ban gdc.

Thoi han giai quyét:

07 ngay lam viéc, ké tir ngay nhan du hd so hop 18.

Poi twgng thuc hién:

T6 chuc

Co quan thuc hién:

S¢ Théng tin va Truyén thdng

Két qua thuc hién:

Van ban xac nhan thong bao hoat dong buu chinh

Phi:

- Truong hop tu cung tng dich vu pham vi ndi tinh:
1.250.000 dong (Mat triéu hai trim nim muoi ngan dong).

- Truong hop véi chi nhanh, van phong dai dién cua doanh
nghiép cung tng dich vu buu chinh dugc thanh lap theo
phép luat Viet Nam: 1.000.000 dong.

Theo quy dinh tai Thong tu sb 25/2020/TT-BTC ngay
14/4/2020 cua Bo Tai chinh, sira doi, bo sung mot sé
diéu cuia Thong tu s6 291/2016/TT-BTC ngay 15 thang
11 nam 2016 quy dinh muc thu, ché do thu, nop, quan
ly va sir dung phi thAm dinh diéu kién hoat dong buu
chinh.

Tén méu don, mau
to khai:

Van ban théng bao hoat dong buu chinh
(Phu luc 11 ban hanh kém theo Nghi dinh sé 47/2011/Nb-
CP ngay 17/6/2011 ctua Chinh phu).

Yéu cau, diéu kién:

Viéc théng bao hoat dong buu chinh dugc thuc hién cham
nhét 1a 07 ngay lam viéc, ké tir ngay dau tién hoat dong buu
chinh.

Cian cu phap ly:

- Ludt Buu chinh sé 49/2010/QH ngay 28/6/2010;
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- Nghi dinh s6 47/2011/NP-CP ngay 17/6/2011 quy dinh
chi tiét thi hanh mét sé néi dung cua Ludt Bueu chinh;

- Théng tw sé 291/2016/TT-BTC ngay 15/11/2016 cia Bg
Tai chinh quy dinh mac thu, ché dg thu, ngp, quan 1y va siz
dung phi tham dinh diéu kién hoat déng bueu chinh;

- Théng tw s6 25/2020/TT-BTC ngay 14/4/2020 cua Bé
Tai chinh, sita d@éi, bé sung mét sé diéu ciia Thong tw
s6 291/2016/TT-BTC ngay 15 thing 11 nam 2016 quy
dinh mic thu, ché dg thu, nép, quan 1y va si dung phi
tham dinh diéu kién hoat dong buu chinh.
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PHU LUC II

MAU VAN BAN THONG BAO HOAT PONG BUU CHINH
(Ban hanh kém theo Ngh; dinh sé 47/2011/NP-CP ngay 17/6/2011 cua Chinh phui)

(Tén t6 chirc, doanh nghiép) CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

ST
............ ngay ..... thang .....nam .....
THONGBAO
HOAT PONG BU'U CHIiNH
Kinhgui: ..o, (tén co quan xac nhan théng bao hoat dong buu chinh)

Cin cir Luat buu chinh s6 49/2010/QH12 ngay 17 thang 6 ndm 2010;

Can ¢t Nghi dinh 86 ...../20..../ND-CP ...ovurieeieeeeeeceeeseeeee e ;
(Tén t chirc, doanh nghiép) thdng bao hoat dong buu chinh theo cac ndi dung sau:
Phan 1. Théng tin vé té chirc, doanh nghiép

1. Tén t6 chirc, doanh nghiép viét bang tiéng Viét: (tén ghi trén gidy ching nhan dang
Ky kinh doanh/giay ching nhan dau tu/giay phép thanh Iap, ghi bang chir in hoa ..........
Tén to chic, doanh nghigp viét tit (tén ghi trén gidy ching nhan ding ky kinh
doanh/giay chitng nhan dau tu/giay phép thanh 1ap): ...
Tén to chirc, doanh nghiép viét bang tiéng nu6c ngodi (tén ghi trén gidy chimg nhan
dang ky kinh doanh/giay ching nhan dau tu/giay phép thanh 1ap): ...
2. Dia chi try s¢ chinh: (dia chi ghi trén gidy chiing nhan ding ky kinh doanh/gidy
ching nhan dau tu/giay phép thanh Iap):

3. Gidy chiing nhan dang ky kinh doanh/glay chang nhan dau tu/gidy phép thanh lap

s6: erirrenreenneeee. dO L CAPNGAY +.vvvnennnnn 171 [
4, Von d1eu Ie ............................................................................................................
5.Diénthoai: ..ot FaX: oo
6. Website (Néuco) ........cocoeeei. D 11T 11 OO
7. Nguoi dai dién theo phap luat:

Hotén: ..o, GiGI NN oo
(@4 015 (oY 1 | SO ROPRRO
QUAC HICh v, SINh NEAY: woioviieiiieiece e
S6 CMND/hS chidu ..o, CApngay ............. 17:1 USSR
Noi dang ky ho KNAU thudNg 10 .....voveceeeeeeeeeeeeeee st
biénthoai: ..................l E-Mail: oo

8. Nguoi lién h¢ thuong xuyén:
Hotén: ..ooovvviiiiiii . GG HINN: oo
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(O 015 (oY 1 R
biénthoai: ...l E-mail: oo
Phan 2. M6 ta tom tit vé dich vu/ hoat déng bwu chinh

1. Loai dich vy/hoat dong buu chinh:

2. Pham vi cung trng dich vu/hoat dong buu chinh:

3. Phuong thic cung ung dich vu/hoat dong buu chinh:

4. Thoi diém biat dau trién khai cung ang dich vu/hoat dong buu chinh:

Phan 3. Tai liéu kém theo

Tai liéu kém theo gom co:

L et — et e —e bt te e be e be e beeabeeabeeabeeabeeabeeateeareeareeenre e,

2 e et e e e e e i e e i ee i eee—eate e te i teate e —eeteabeeiteeaheeabeeaee et e areeattearteaatearteaaeareereeres
Phan 4. Cam két

(Tén t6 chuc, doanh nghiép) xin cam két:

1. Chiu trach nhiém truéc phap luat yé tinh chinh xac va tinh hop phéap cua néi dung
trong van ban théng b&o nay va cac ho so, tai liéu kem theo.

2. Chap hanh nghiém chinh cac quy dinh caa phap luat Viét Nam c6 lién quan va céac
quy dinh trong xac nhan théng bao hoat dong buu chinh.

Noi nhgn: NGUOI PAI DIEN THEO PHAP LUAT
- Nhu trén; CUA TO CHUC/DOANH NGHIEP

................ (Ky, ghi rd ho tén va chize danh, déng dau)
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6. Thi tuc: Cdp lgi vin ban xac nhdn théng bao hoat déng buwu chinh
khi bi mdt hodc hw héng khong si dung diroc.

Bwéc 1: T chirc, doanh nghiép c6 nhu cau giri hd so truc
tiép tai Trung tdm Phuc vu hanh chinh cong hoic qua hé
thdng buu chinh.

- DPia chi: S6 70 Lé Hong Phong, phuong Quyét Thang,
Thanh phé Kon Tum, tinh Kon Tum.

- Thoi gian: 7h30°-10h30” va 13h30°-16h30° cac ngay tu
thir 2 dén thr 6 trong tuan (trir ngay nghi 12, tét).

Buge 2: Cong chuc tiép nhan klem tra tinh hop ly va day du
Trinh tw thuc hién: | cua hd so, tiép nhan va viét glay hen néu ho so hop 1€.
o7 ) Truong hop con thiéu huong dan co quan, to chtic, chinh
sua, bo sung hoan thién ho so.

Budéc 3: T6 chirc, ca nhan nop phi, 18 phi theo quy dinh va
nhan két qua tai Trung tdm Phuc vy hanh chinh céng hoac
qua hé théng buu chinh. Trong truong hop nhan ho, nguoi
nhan ho phai c¢6 thém gidy Gy quyén va ching minh thu cta
ngudi Gy quyén.

- Thoi gian: 7h30°-10h30” va 13h30°-16h30° cac ngay tur
thir 2 dén tha 6 trong tuan (trir ngay nghi 18, tét).

Truc tiép tai Trung tam Phuc vu hanh chinh céng hodc qua

Céch thirc thuc hién: hé théng buu chinh.

a) Thanh phan ho so:
o - Gidy dé nghi cép lai van ban xac nhan thong bio hoat
Thanh phan, so doéng buu chinh

lwg'ng hé so: - Bén géc van ban xac nhan thong bao hoat dong buu chinh
doi voi truong hop bi hu hong khong stir dung duoc
b) S6 lugng ho so: 01 bo 1a ban gdc.

Thoi han giai quyét: | 07 ngay lam viéc, ké tir ngay nhan du hd so hop 1é.

Péi twong thuc hién: | T6 chic

Co quan thuc hién: | S¢ Théng tin va Truyén théng

Ban sao tir ban goc cua vin ban xac nhan théng bao hoat

Kt qua thee hin: | 45 e buu chinh da dugc cip

Truong hop cap lai Vin ban xac nhan théng béo hoat dong
buu chinh ni tinh khi bi mat hoic hu hong khéng sir dung
Phi: duogc: 500.000 dong (Nam tram ngan dong).

Theo quy dinh tai Thong tu s6 25/2020/TT-BTC ngay
14/4/2020 cua B Tai chinh, sira dbi, bé sung mot sé diéu
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ciia Thong tu s6 291/2016/TT-BTC ngay 15 thang 11 nim
2016 quy dinh mic thu, ché d6 thu, nop, quan ly va sir dung
phi tham dinh diéu kién hoat dong buu chinh.

Tén méu don, to
khai:

Gidy dé nghi cap lai vin ban xac nhan théng béo hoat dong
buu chinh.

(Phu luc V ban hanh kém theo Nghi dinh sé 47/2011/ND-
CP ngay 17/6/2011 cua Chinh phu).

Yéu cau, diéu kién:

Vin ban xé4c nhan théng bao hoat dong buu chinh bi mat
hoac hu hong khong str dung duoc.

Cin cwr phap ly:

- Ludt Buwu chinh sé 49/2010/QH ngay 28/6/2010;

- Nghi dinh sé 47/2011/NB-CP ngay 17/6/2011 quy dinh
chi tiét thi hanh mét sé ngi dung cua Ludt Buu chink;

- Théng ti s6 291/2016/TT-BTC ngay 15/11/2016 ciua B¢
Tai chinh quy dinh micc thu, ché do thu, ngp, quan Iy va su
dung phi tham dinh diéu kién hoat dong buu chinh;

- Théng tw s6 25/2020/TT-BTC ngay 14/4/2020 cua Bo Tai
chinh, swa doi, bo sung mot so diéu cua Thong tw so
291/2016/TT-BTC ngay 15 thang 11 nam 2016 quy dinh
md:c thu, ché do thu, nop, quan Iy va sw dung phi tham dinh
diéu kién hoat dong buu chinh.
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PHU LUC V

MAU GIAY PE NGHI CAP LAI GIAY PHEP BUU CHINH/VAN BAN XAC
NHAN THONG BAO HOAT PONG BUU CHINH
(Ban hanh kém theo Ngh; dinh sé 47/2011/NP-CP ngay 17/6/2011 cua Chinh phu)

(Tén t6 chic, doanh nghiép)  CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

ST T
............ ngay ..... thang ..... nam .....

' ' ] GIAY PENGHI i ]
CAP LAI GIAY PHEP BUU CHINH/VAN BAN XAC NHAN THONG BAO
HOAT PONG BUU CHINH

Kinh guri: oo (tén co quan da cap gidy phép, xac nhan théng béo).

Phan 1. Thong tin vé té chic, doanh nghiép

1. Tén to chuc, doanh nghiép viét bang tiéng Viét: (tén ghi trén gidy ching nhan ding
ky kinh doanh/giay chirng nhan dau tu/giay phép thanh Iap, ghi bang chi in hoa): ........
Tén to chic, doanh nghigp viét tat (ten ghi trén gidy chung nhan ding ky kinh
doanh/giay chirng nhan dau tu/giay phep thanh 1ap): ..o
Tén 6 chuc, doanh nghigp viét bang tiéng nuoc ngoai (tén ghi trén gidy ching nhan
dang ky kinh doanh/giay chirng nhan dau tu/giay phép thanh 1ap): ..o
2. Pia chi try so chinh: (dia chi ghi trén gidy ching nhan dang ky kinh doanh/giy
ching nhan dau tu/giay phép thanh 1ap): ...cccveeiiie e

3. Gidy ching nhan dang ky kinh doanh/giay ching nhan dau tu/gidy phép thanh 13p

SO veeieierinenn, do . CAPNEAY e 171 RS URPRRR
B, VEN GIEU L& oot
5.Diénthoai: ...ooooveiiiii FaX: oo
6. Website (Néu cO) .....oevvvneeennne.... E-MAiL oo,
7. Nguoi dai dién theo phap luat:

Hotén: ..o, GiGItiNN: oo
(@1 015 (oY 1 OO RRR S URROPR
QUOC HICh v, SINh NEAY: .ooeeiiiieee e
S6 CMND/ho chiéu ......ooveieii i CAp NgAY ..coovnn..... 12X IR
Noi dang ky ho KNAu thudNg trU: .....c..eveceeeeeeeeeeeeeeeeee et
biénthoai: ... E-mail: ..o

8. Nguoi lién hé thuong xuyén:
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Hotén: .......oooviiiiii, GIGTHINN: Lo
(01 015 (oY1 | SO ROURRSPRRPON
biénthoai: ...l E-mail: ...coveiiiiie e

Phan 2. Ndi dung dé nghi cap lai

(Tén t6 chtc, doanh nghiép) dé nghi cap lai gidy phép buu chinh/vin ban xac nhan
thdng bao hoat dong buu chinh véi Iy do nhur sau: ......ccoeevieiiiiiiicc e
Phan 3. Tai ligu kém theo

Tai liéu kém theo gom co:
SR PPRRRRRR

2 e b e et ettt et et et et et et et et et et et et et et et et et ereeneenean
Phan 4. Cam két

(Tén t6 chuc, doanh nghiép) xin cam két:

1. Chiu ,tréch nhiém trudc phég luat vé tinh chinh xé&c va tinh hop phap cua noi dung
trong giay dé nghi nay va cac ho so, tai liéu kem theo.

2. Chap hanh nghiém chinh cac quy dinh cua phap luat Viét Nam cd lién quan va cac
quy dinh trong giay phép buu chinh/van ban xac nhan thong bao hoat dong buu chinh.

Noi nhgn: NGUOI PAI DIEN THEO PHAP LUAT
- Nhu trén; CUA TO CHUC/DOANH NGHIEP

................ (Ky, ghi rd ho tén va chize danh, déng dau)
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PHU LUC V

MAU GIAY PE NGHI CAP LAI GIAY PHEP BUU CHINH/VAN BAN XAC
NHAN THONG BAO HOAT PONG BUU CHINH
(Ban hanh kém theo Ngh; dinh sé 47/2011/NP-CP ngay 17/6/2011 cua Chinh phu)

(Tén t6 chirc, doanh nghigp)  CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

SO: ...,

............ ngay ..... thang ..... nam .....

' ' ] GIAY PENGHI ) )
CAP LAI GIAY PHEP BUU CHINH/VAN BAN XAC NHAN THONG BAO
HOAT PQNG BUU CHINH

Kinh gui: «..eveeeeeeeeen . (tén co quan da cap gidy phép, xac nhan théng béo).

Phan 1. Thong tin vé té chikc, doanh nghiép

1. Tén to chuc, doanh nghiép viét bang tiéng Viét: (tén ghi trén giay ching nhan ding
ky kinh doanh/giay chirng nhan dau tu/giay phép thanh Iap, ghi bang chi in hoa): ........
Tén to chic, doanh nghigp viét tat (tén ghi trén gidy chung nhan ding ky kinh
doanh/giay chirng nhan dau tu/giay phép thanh 1ap): ..o
Tén t6 chirc, doanh nghiép viét bang tiéng nu6c ngoai (tén ghi trén gidy chimg nhan
dang ky kinh doanh/giay ching nhan dau tu/giay phép thanh 1ap): ...
2. Dia chi tru s¢ chinh: (dia chi ghi trén gidy ching nhan ding ky kinh doanh/gidy
chirng nhan dau tu/giay phép thanh 1ap): ..o

3. Giay ching nhan ding ky kinh doanh/gidy ching nhan dau tw/gidy phép thanh lap

10 do .o CAPNEAY e 171 [PPSR
B VO GHEU [8: 1.voovveiiei s
5.Diénthoai: ..o FaX: oo
6. Website (Néu €O) ...vvvvneveereaenn E-MAIl: oot
7. Nguoi dai dién theo phap luat:

Hotén: ..o, GiGitiNN: oo
(O 01 (oY SRR
QUOC HICh e, SINh NEAY: woiieiiiiee e
S6 CMND/hG chiu ... CAp NGAY ..cevvn...... 121 R
Noi dang ky ho KNAu thudNg trU: .......cvceeeeceeeeeeeeee et
biénthoai: ...........cooeiiiiii E-mail: oo

8. Nguoi lién hé thuong xuyén:
Hotén: .......oooviiiiiis GIGT NN Lo
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(@4 015 (oA 1
biénthoai: ...l E-mail: ..o,
Phan 2. Noi dung dé nghi cap lai

(Tén t6 chtc, doanh nghiép) dé nghi cap lai gidy phép buu chinh/vin ban xac nhan
théng bao hoat dong buu chinh v&i 1y do nhur sau: .......c.ocvvevveviiiieiiiicee e,
Phan 3. Tai ligu kém theo

Tai liéu kém theo gom co6:
OO SEEPRRR

2 e et e—eeeeeiteeeeeeai—eeeeeeaiitteeeeeaaiteeeeeeaaateeeeeaaatreeeeeaabaeeeeeaanarereeeaaaarreeas
Phan 4. Cam két

(Tén t6 chuc, doanh nghiép) xin cam két:

1. Chiu trach nhiém truée phap luét vé tinh chinh xac va tinh hop phép cua ndi dung
trong giay dé nghi nay va cac ho so, tai liéu kem theo.

2. Chép hanh nghiém chinh céc quy dinh cua phap luat Viét Nam co lién quan va cac
quy dinh trong giay phép buu chinh/van ban xac nhan thong bao hoat dong buu chinh.

Noi nhan: NGUOI PAI DIEN THEO PHAP LUAT
- Nhu trén; CUA TO CHUC/DOANH NGHIEP

................ (Ky, ghi rd ho tén va chize danh, déng dau)
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