UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH KON TUM Doc 1ap - Tu do - Hanh phic
S6: 83 /QD-UBND Kon Tum, ngay 07 thdng 02 nam 2025
QUYET PINH

Phé duyét Danh muc thanh phan ho so phai s6 héa déi véi
thu tuc hanh chinh thu¢c pham vi, chirc ning quan ly
cua SO Tw phap tinh Kon Tum

CHU TICH UY BAN NHAN DAN TINH KON TUM

Can cir Ludt To chire chinh quyén dia phuong ngay 19 thang 6 nam 2015; Ludt
sta doz b6 sung mot so diéu cua Ludt To chire Chinh phii va Ludt To chirc chinh
quyén dia phwong ngay 22 thang 11 nam 2019;

Can cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 nam 2010 cua Chinh
phii vé kiem soat thu tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngay 14 thdng 5
nam 2013 cua Chinh phu vé viéc sira doi, bo sung mot so diéu cua cdc nghi dinh lién
quan den kieém sodt thu tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07 thdng
8 nam 2017 cua Chinh phu vé sua doi, b sung mot so diéu cua cac nghi dinh lién
quan dén kiém sodt thu tuc hanh chinh;

Can cir Nghi dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh
phu vé viéc thuc hién co ché mot ciea, mot ciea lién thong trong giai quyét thu tuc
hanh chinh; Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 cua Chinh
phu vé sira doi, bo sung mot so diéu cua Nghi dinh s6 61/2018/ND-CP ngay 23 thdng
4 nam 2018 cua Chinh phu,

Can cir Nghi dinh $6 45/2020/ND-CP ngay 08 thing 4 ndm 2020 ciia Chinh
phu quy dinh vé thuc hién thu tuc hanh chinh trén moi truong dién tir,

Can cit Théng tw s6 01/2023/TT-VPCP ngay 05 thang 4 nam 2023 cua B9
trwong, Chu nhi¢m Van phong Chinh phu quy dinh vé mét s6 ndi dung va bién phdp
thi hanh trong s6 héa ho so, két qua gidi quyét thii tuc hanh chinh va thiee hién thii
tuc hanh chinh trén moi truong dién tu;

Can cir Quyét dinh s6 05/2022/0D-UBND ngay 10 thang 3 nam 2022 ciia Uy
ban nhan ddan tinh Kon Tum vé ban hanh Quy ché hoat dong cua H¢ thong thong tin
giai quyét thu tuc hanh chinh tinh Kon Tum;

Theo dé nghi ciia S¢ Tuw phdp tai To trinh sé 10/TTr-STP ngay 14 thang 01 nam
2025.

QUYET PINH:

, Diél} 1. Phé duyét kém theo Quyét dinh nay Danh muc thanh phan ho so phai
s0 hoa doi voi 184 thu tuc hanh chinh thude pham vi, chirc nang quan 1y nha nudc
cua S& Tu phap tinh Kon Tum (Phu luc chi tiét kem theo).

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngdy ky ban hanh.
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Can cr Danh myc thanh phan hd so phai s6 hoa duoc ban hanh kém theo DPiéu
1 cua Quyét dinh nay, S¢ Tu phép chiu trach nhi¢m:

1. Phéi hop v6i Van phong Uy ban nhan dan tinh cdu hinh thanh phan hé so
phai s6 hoa trén Hé théng thong tin giai quyét thi tuc hanh chinh cia tinh lam co s
cho cong chirc, vién chirc, nhan vién lam viéc tai B6 phan Mot cira cac cap thuc hién
phan loai thanh phan ho so s hoa.

2. Thuong xuyén ra soat, theo doi cac quy dinh cua phap luat chuyén nganh va
théng ké Danh muc thanh phan hd so phai s hoa theo yéu cau quan ly d6i v6i thu
tuc hanh chinh thudc pham vi, chtrc nang quan ly. Tham muu Chu tich Uy ban nhan
dan tinh xem xét, diéu chinh Danh muc dugc ban hanh kém theo Quyét dinh nay cho
phu hop.

3. Chi dao cong chtrc, vién chirc, nhan vién thyc hién s6 hoa, giai quyét hd so
thu tuc hanh chinh theo quy dinh tai Diéu 4 Thong tu s6 01/2023/TT-VPCP ngay 05
thang 4 nam 2023 cua B truong, Chu nhiém Van phong Chinh phu quy dinh vé mot
s6 ndi dung va bién phap thi hanh trong s6 héa ho so, két qua giai quyét thu tuc hanh
chinh va thyuc hién thu tuc hanh chinh trén moi truong dién tu.

4. Thyc hién tai st dung thong tin, dir liéu trong cong tac giai quyét thu tuc
hanh chinh trén dia ban tinh.

Piéu 3. Chanh Vian phong Uy ban nhan dan tinh; Giam déc cac sd, ban nganh;
Chu tich Uy ban nhan dan cc huyén, thanh phd; Giam dbc Trung tim Phuc vu hanh
chinh cong tinh va céc to chirc, c4 nhan c6 lién quan chiu trach nhiém thi hanh Quyét
dinh nay./.

Noi nhan:

- Nhu Biéu 3 (t/h);

- Chu tich, cac PCT UBND tinh (b/c);
- Van phong UBND tinh:

+ CVP, cac PCVP UBND tinh (d/b);
+ Trung tam PVHCC tinh (t/h);

- Vién thong Kon Tum (p/h);

- Luu: VT, TTHCC.vpr.




Phu luc

DANH MUC THANH PHAN HO SO PHAI SO HOA POI VOI THU TUC HANH CHINH THUQC PHAM VI,
~ CHUC NANG QUAN LY CUA SO TU PHAP TINH KON TUM

(Kem theo Quyét dinh so 83 /OD-UBND ngay07 thdng 02 nam 2025 ciua Chu tich UBND tinh Kon Tum)

Quyét dinh cong o ]
TT Ma TTHC Tén TTHC bo Danh muc Tén thanh phan ho so phai s6 hoa
TTHC
A | THU TUC HANH CHINH CHUNG CAC CAP (TINH, HUYEN, XA): 02 TTHC
I |LINH VUC HO TICH (02 TTHC)
1) To khai d€ nghi ban sao Trich luc h tich theo
) ) mau (trong trudng hgp ngudi yéu cau la cd nhan
Céo ban sao trich luc hé Quyét dinh so0 hodc Van ban yeu cau cap ban sao Trich lyc ho
1 2.000635.000.00.00.H34 | P : | 421/Qb-UBND | tich néu r6 ly do trong trueong hop ngudi yéu cau
tich N
ngay 17/7/2024 | 1a co quan, t6 chic (néu ngudi c6 yéu cau lya
chon ndp hd so theo hinh thuc truc tlep) (Md
TPHS: 000.00.00.G15-KQ003037)
L g1 X 1) To khai dé nghi xac nhan thong tin ho tich theo
Thu tuc xac nhan thong tin Quyet dinh 56 mau (néu ngudi ¢6 yéu cau lya chon ndp hd so
2 12.002516.000.00.00.H34 |, . .~ : 719/Qb-UBND
ho tich neiy 23/11/2022 theo hinh thic truc tlep) (Ma TPHS:
gay 000.00.00.G15-KQ002898)
B | THU TUC HANH CHINH CAP TiNH (121 TTHC)
I | LINH VUC THUA PHAT LAI (13 TTHC)
Quyét dinh sé 1) Giay dang ky tap su hanh nghé Thtra phat lai

1.008925.000.00.00.H34

Ping ky tap sy hanh nghé
Thura phat lai

421/QD-UBND
ngay 17/7/2024

theo mau (Ma TPHS: 000.00.00.G15-K02553)

2) Ban sao co chl'mg thyc hodc ban chup k?m ban
chinh chung chi t6t nghi¢p dao tao nghé Thura




phat lai hodc glay ching nhan hoan thanh khoa
bdi dudng nghé Thira phat lai hoic quyét dinh
cong nhén tuong duong dao tao nghe Thtra phat
lai & nudc ngoai dé d6i chiéu (Ma TPHS:
000.00.00.G15-KQ2554)

1.008926.000.00.00.H34

Thay ddi noi tap sy hanh
nghé Thua phat lai

Quyét dinh s6
421/QB-UBND
ngdy 17/7/2024

1) Giéy dé nghi thay doi noi tap su theo mau (Ma
TPHS: 000.00.00.G15-KQ2556)

1.008927.000.00.00.H34

Ping ky hanh nghé va cip
Thé Thura phat lai

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) Ban sao c6 chiing thuc hodc ban chup kem ban
chinh Quyét dinh bd nhiém, bo nhiém lai Thira
phat lai dé d6i chiéu (Ma TPHS: 000.00.00.G15-
KQ2559)

2) Pon dé nghi dang ky hanh nghé va cap Thé
Thira phat lai theo mau (Ma TPHS:
000.00.00.G15-KQ2558)

3) 01 anh chan dung ctua Thura phat lai ¢c& 2cm x
3cm chup khong qua 06 thang trudc ngay ndp hd
so (Ma TPHS: 000.00.00.G15-KQ2560)

1.008928.000.00.00.H34

Cép lai Thé Thira phat lai

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Gidy dé nghi cip lai Thé Thira phat lai theo
mau (Mda TPHS: 000.00.00.G15-KQ2562)

2) Ban chinh Thé¢ Thtra phét lai trong truong hop
Thé bi héng (Ma TPHS: 000.00.00.G15-
KQ2564)

3) 01 anh chan dung cua Thua phét lai ¢cd 2cm X
3cm chup khong qua 06 thang trude ngay ndp ho
so (Ma TPHS: 000.00.00.G15-KQ2563)

1.008929.000.00.00.H34

Thanh 13p Van phong Thira
phat lai

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) Pon d& nghj thanh 1ap Vin phong Thira phat
lai theo mau (Ma TPHS: 000.00.00.G15-




KQ2566)

2) Ban thuyét minh vé td chirc, tén goi, nhan sy,
dia diém dat tru s&, cac diéu kién vat chat va ké
hoach trién khai thuc hién (Ma TPHS:
000.00.00.G15-KQ2567)

3) Ban sao c6 chirng thuc hodc ban chyp kem ban
chinh Quyét dinh bo nhiém, bo nhiém lai Thira
phat lai dé d6i chiéu (Ma TPHS: 000.00.00.G15-
KQ2568)

1.008930.000.00.00.H34

Dang ky hoat dong Van
phong Thura phét lai

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Gidy dé nghi dang ky hoat dong Vin phong
Thira phat lai theo mau (Ma TPHS:
000.00.00.G15-KQ2570)

2) Ban sao c6 chirng thyc hodc ban chyup kem ban
chinh Quyét dinh cho phép thanh 1ap Vin phong
Thira phat lai dé d6i chiéu (Ma TPHS:
000.00.00.G15-KQ2571)

3) Giay to chitng minh du diéu kién quy dinh tai
khoan 3, 4 Diéu 17 cua Nghi dinh s6
08/2020/NDb-CP (Ma TPHS: 000.00.00.G15-
KQ2572)

4) Hb so dang ky hanh nghé ciia Thira phit lai
theo quy dinh tai khoan 1 Piéu 15 ctia Nghi dinh
s6 08/2020/ND-CP (Mda TPHS: 000.00.00.G15-
KQ2573)

1.008931.000.00.00.H34

Thay d6i noi dung dang ky
hoat dong cta Van phong
Thura phat lai

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Gidy dé nghi thay dbi noi dung diang ky hoat
dong cuia Van phong Thira phat lai theo mau (Ma
TPHS: 000.00.00.G15-KQ2575)

2) Gidy to chimg minh vigc thay doi va ban chinh
Giay dang ky hoat dong (Ma TPHS:




000.00.00.G15-KQ2576)

1.008932.000.00.00.H34

Chuyén doi loai hinh hoat
dong Van phong Thira phat
lai

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) Gidy dé nghj dang ky hoat dong Van phong
Thwra phiat lai theo mau (Ma TPHS:
000.00.00.G15-KQ2578)

2) Ban sao c6 chting thuc hodc ban chup kem ban
chinh Quyét dinh cho phép chuyén do6i dé do6i
chiéu (Ma TPHS: 000.00.00.G15-KQ2580)

3) Ban chinh Quyét dinh cho phép thanh lap Vian
phong Thtra phat lai (Ma TPHS: 000.00.00.G15-
KQ2581)

4) Ban thuyét minh vé viéc chuyén dodi loai hinh
hoat dong, trong d6 néu rd phuong an chuyén
ddi, tinh hinh t chirc va hoat dong cua Van
phong tinh dén ngay dé nghi chuyén doi, dy kién
vé to chirc, tén goi, dia diém dat tru s&, nhan su,
cac diéu kién vat chat (Ma TPHS:
000.00.00.G15-KQ2579)

1.008933.000.00.00.H34

biang ky hoat dong sau khi
chuyén d6i loai hinh hoat
dong Van phong Thira phat
lai

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Giay dé nghi dang ky hoat dong Van phong
Thua phat lai theo mau (Ma TPHS:
000.00.00.G15-KQ2583)

2) Ban sao c6 chirng thyc hoac ban chyp kem ban
chinh Quyét dinh cho phép chuyén d6i dé dbi
chiéu (Ma TPHS: 000.00.00.G15-KQ2584)

3) Gidy to chtrng minh c6 du diéu kién bao dam
hoat dong cua Van phong Thtra phét lai theo quy
dinh tai diém b khoan 1 Piéu 26 cta Nghi dinh
s6 08/2020/ND-CP (Ma TPHS: 000.00.00.G15-
KQ2585)
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1.008934.000.00.00.H34

Hop nhat, sip nhip Vin
phong Thura phét lai

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Gidy dé nghi hop nhét, gidy dé nghi sap nhip
Vin phong Thira phat lai theo mau (Ma TPHS:
000.00.00.G15-KQ2587)

2) Hop dong hop nhat, hop dong sép nhap trong
d6 co cac ndi dung chu yéu sau day: tén, dia chi
tru s& cta cac Van phong bi hop nhat, sdp nhap;
thoi gian thuc hién hop nhat, siap nhap; phuong
an xu ly tai san, su dung lao dong cua cic Van
phong; viéc ké thira toan bd quyén, nghia vu va
loi ich hop phép cua cac Van phong va cac noi
dung khidc c6 lién quan (Ma TPHS:
000.00.00.G15-KQ2588)

3) Ban ké khai thué, bdo céo tai chinh trong nim
gan nhéat da dugc kiém todn cua cac Vian phong
tinh dén ngay dé nghi hop nhét, sip nhap (Ma
TPHS: 000.00.00.G15-KQ2589)

4) Bién ban kiém ké cdc hd so nghiép vu va bién
ban kiém ké tai san hién c6 clia cac Vian phong bi
hop nhat, sap nhap (Ma TPHS: 000.00.00.G15-
KQ2590)

5) Danh sach Thua phét lai hgp danh va Thua
phét lai 1am viéc theo ché d6 hop dong (néu c6)
tai cac Van phong (Ma TPHS: 000.00.00.G15-
KQ2591)

6) Ban chinh Quyét dinh cho phép thanh 1ap va
Gidy dang ky hoat dong cua cac Van phong (Ma
TPHS: 000.00.00.G15-KQ2592)

11

1.008935.000.00.00.H34

bang ky hoat dong, thay
doi ndi dung dang ky hoat

Quyét dinh sb
421/Qb-UBND

1) Giéy dé nghi dang ky hoat dong, Gidy dé nghi
thay d6i ngi dung dang ky hoat dong Van phong
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dong sau khi hop nhét, sap
nhdp Van phong Thira phat
lai

ngay 17/7/2024

Thira phat lai theo mau (Ma TPHS:

000.00.00.G15-KQ2594)

2) Quyét dinh cho phép hop nhit, Quyét dinh cho
phép sap nhap (Ma TPHS: 000.00.00.G15-
KQ2595)

3) Gidy to chimg minh vé try s& ctia Van phong
Thura phat lai (Ma TPHS: 000.00.00.G15-
KQ2596)

4) Ban sao c6 ching thuc hoac ban chup kem ban
chinh Quyét dinh bd nhiém, b6 nhiém lai cta céc
Thira phat lai dang hanh nghé tai Van phong
Thira phat lai dé d6i chiéu (Ma TPHS:
000.00.00.G15-KQ2597)

12

1.008936.000.00.00.H34

Chuyén nhugng Vin phong
Thura phat lai

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Gidy dé nghi chuyén nhuong Vin phong Thira
phat lai theo mau (Mda TPHS: 000.00.00.G15-
KQ2599)

2) Hop d6ng chuyén nhugng c6 cong ching theo
mau (Ma TPHS: 000.00.00.G15-KQ2600)

3) Bién ban kiém ké ho so nghiép vu clia Vin
phong dugc chuyén nhuong (Ma TPHS:
000.00.00.G15-KQ2601)

4) Ban chinh Quyét dinh cho phép thanh 1ap va
Giay dang ky hoat dong cua Van phong Thira
phat lai dugc chuyén nhugng (Ma TPHS:
000.00.00.G15-KQ2602)

5) Ban ké khai thué, bdo cdo tai chinh trong 02
nam gan nhat da dugc kiém todn cuia Van phong
duoc chuyén nhuong (Md TPHS:
000.00.00.G15-KQ2604)




6) Vin ban cam két ndi dung ciia Pon dé nghi
chuyen nhuong Van phong Thura phat lai va hop
ddng chuyén nhuong Vin phong Thira phét lai
(Md TPHS: 000.00.00.G15-KQ2605)

13

1.008937.000.00.00.H34

Thay doi ndi dung ding ky
hoat dong sau khi chuyén
nhugng Van phong Thura
phat lai

Quyét dinh s6
421/QB-UBND
ngay 17/7/2024

1) Gidy dé nghi thay ddi noi dung diang ky hoat
dong Vian phong Thira phat lai theo mau (Ma
TPHS: 000.00.00.G15-KQ2607)

2) Quyét dinh cho phép chuyén nhuong Vin
phong Thura phét lai (Ma TPHS: 000.00.00.G15-
KQ2608)

3) Giéy to chirng minh da thuc hién nghia vu thué
d6i véi viéc chuyén nhuong Vin phong Thira
phét lai (Ma TPHS: 000.00.00.G15-KQ2609)

4) Gidy to ching minh vé try sé ctia Vin phong
Thira phét lai duoc chuyén nhuong (trong trudng
hop thay ddi tru s&) (Ma TPHS: 000.00.00.G15-
KQ2610)

5) Ho so dang ky hanh nghé cta céc Thira phat
lai theo quy dinh tai khoan 1 biéu 15 cua Nghi
dinh s6 082020/ND-CP (Ma TPHS:
000.00.00.G15-KQ2611)

IT

LINH VUC HOA GIAI

THUONG MAI (09 TTHC)

1.009284.000.00.00.H34

Dang ky lam hoa giai vién
thuong mai vu viéc

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Gidy dé nghi ding ky 1am hoa giai vién thuong
mai vu viéc theo mau (Ma TPHS:
000.00.00.G15-KQ2624)

2) Ban sao c6 ching thuc hodc ban sao kem theo
ban chinh dé d6i chiéu bang tét nghiép dai hoc
hoic bang sau dai hoc (Ma TPHS:
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000.00.00.G15-KQ2625)

3) Gidy to chimg minh di qua thoi gian cong tic
trong linh vyc dugc dao tao tir 02 ndm trd 1én c6
xédc nhan cla co quan, to chirc noi nguoi d6 lam
viéc (Ma TPHS: 000.00.00.G15-KQ2626).

* Truong hop Gidy to do co quan, to chire nudc
ngoai cip hodc cong chimg, chimg thuc & nudc
ngoai phai dugc hop phdp héa lanh su theo quy
dinh cta phdp luat Viét Nam, trir truong hop
dugc mién hop phép hoa lanh sy theo diéu ude
quéc té ma nuéc Cong hoa xa hoi Chii nghia Viét
Nam la thanh vién (Ma TPHS: 00.00.00.G15-
KQ2627).

1.008913.000.00.00.H34

Dang ky hoat dong Trung
tam hoa gidi thuong mai
sau khi dugc BO Tu phéap
cip Gidy phép thanh lap;
ding ky hoat dong Trung
tam hoa giai thwong mai khi
thay ddi dia chi tru s& cua
Trung tam hoa giadi thuong
mai tr tinh, thanh phd truc
thu¢c Trung wong nay sang
tinh thanh phd tryc thudc
Trung wong khéc

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Giéy dé nghi ding ky hoat dong theo mau (Ma
TPHS: 000.00.00.G15-KQ2522)

2) Ban sao ¢6 ching thuc hoac ban sao kem theo
ban chinh dé doi chiéu Giay phép thanh lap
Trung tam (Ma TPHS: 000.00.00.G15-KQ2523)
3) Giay to chiing minh vé try s¢ ciia Trung tdm
(Mda TPHS: 000.00.00.G15-KQ2524)

2.002047.000.00.00.H34

Thay d6i tén goi trong Gidy
dang ky hoat dong cua
Trung tam hoa gidi thuong
mai

Quyét dinh s6
137/Qb-UBND
ngay 22/3/2021

1) Van ban chép thuan ctia B6 Tu phép vé viée
thay dbi tén goi ctia Trung tim hoa giai thuong
mai c6 hiéu lyc. Vin ban dé nghi thay doi tén goi
trong Gidy dang ky hoat dong (Ma TPHS:
000.00.00.G15-KQ1566)
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2.001716.000.00.00.H34

Dang ky hoat dong cua Chi
nhanh Trung tdm hoa giai
thuong mai

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) Gidy dé nghi ding ky hoat dong cua chi nhdnh
theo mau (Mda TPHS: 000.00.00.G15-KQ1406)
2) Quyét dinh thanh 13p chi nhanh cua Trung tam
hoa giai thwong mai (Ma TPHS: 000.00.00.G15-
KQ1407)

1.008914.000.00.00.H34

Cap lai Giay dang ky hoat
dong Trung tdm hoa giai
thuong mai, chi nhénh
Trung tdm hoa giai thuong
mai, Gidy dang ky hoat
d6ng cua chi nhanh t6 chic
hoa gidi thuong mai nudc
ngoai tai Viét Nam

Quyét dinh s6
421/QB-UBND
ngay 17/7/2024

1) Gidy dé nghi cip lai Gidy dang ky hoat dong
cua Trung tdm hoa gidi thuong mai, chi nhanh
Trung tAim hda giai thuong mai, chi nhanh t6
chtrc trong tai nudc ngoai tai Vi¢t Nam theo mau
(Ma TPHS: 000.00.00.G15-KQ2526)

2.000515.000.00.00.H34

Cham dut hoat dong Trung
tam hoa gidi thuong mai
trong truong hop Trung tam
hoa gidi thuong mai tu
chdm dut hoat dong

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) B4o cdo vé viéc thanh todn xong cic khoan no,
nghia vu tai san khdc, thanh 1y cdc hop dong,
hoan tat cdc vu viéc d3 nhan caa Trung tdm hoa
giai thuong mai (Ma TPHS: 000.00.00.G15-
KQ159)

2) Thong bao vé viéc cham dut hoat dong Trung
tam hoa giai thuong mai theo mau (Ma TPHS:
000.00.00.G15-KQ1590)

1.008915.000.00.00.H34

bang ky hoat dong cua chi
nhinh t0 chic hoa giai
thuong mai nudc ngoai tai
Viét Nam sau khi duoc Bo
Tu phdp cap Gidy phép
thanh 1ap; dang ky hoat
d6ng cua chi nhanh t6 chic
hoa giai thuong mai nudc
ngoai tai Viét Nam khi thay

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Gidy dé nghi dang ky hoat dong theo mau (Ma
TPHS: 000.00.00.G15-KQ0605)

2) Ban sao c§ clp’rng t’huc hpéc ban sao kem theo
ban chinh dé doi chiéu Giay phép thanh 1ap chi
nhanh (Ma TPHS: 000.00.00.G15-KQ0606)

3) Gidy to ching minh vé tru s¢ cia chi nhdnh
(Mda TPHS: 000.00.00.G15-KQ0607)
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doi dia chi try s tir tinh,
thanh phd tryc thudc Trung
uong nay sang tinh thanh
phé truc thuoc Trung wong
khéc

1.008916.000.00.00.H34

Thay do6i tén goi, Trudng
chi nhanh trong Gidy ding
ky hoat dong cua chi nhanh
t6 chirc hoa giai thwong mai
nudc ngoai tai Viét Nam

Quyét dinh s6
421/QB-UBND
ngay 17/7/2024

1) Van ban dé nghi thay d6i tén goi, Trudng chi
nhénh trong Gidy dang ky hoat dong (Ma TPHS:
000.00.00.G15-KQ0571)

1.009283.000.00.00.H34

Cham dut hoat dong cua chi
nhénh, van phong dai dién
ctia t6 chirc hoa giai thuong
mai nudc ngoai tai Vit
Nam trong truong hgp chi
nhénh, van phong dai dién
chAm dut hoat dong
theo quyét dinh cua t6 chirc
hoa gidi thuong mai nude
ngoai hoic to chic hoa giai
thuong mai nudc ngoai
thanh 13p chi nhéanh, van
phong dai dién tai Viét
Nam cham dut hoat dong &
nuoc ngoai

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) Thong bao vé viéc chidm dat hoat dong cua chi
nhanh, vin phong dai dién cua t6 chirc hoa giai
thuong mai nuéc ngoai tai Viét Nam theo mau
(Ma TPHS: 000.00.00.G15-KQ2621)

2) Bdo cdo vé viéc thanh todn xong cic khoan no,
nghia vu tai san khéc, thanh 1y cdc hop dong lao
dong, hoan tat cc vu viée d3 nhan (Md TPHS:
000.00.00.G15-KQ2622)

III

LINH VUC TRONG TAI THUONG MAI (06 TTHC)

1.008889.000.00.00.H34

Dang ky hoat dong cua
Trung tam Trong tai sau khi
dugc Bo Tu phép cap Gidy
phép thanh lap; dang ky
hoat dong Trung tdm trong

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Bon dang ky hoat dong Trung tdm trong tai
(Mau theo quy dinh tai Thong tu 03/2024/TT-
BTP) (Ma TPHS: 000.00.00.G15-KQ2476)

2) Ban sao c6 chimg thuc Gidy phép thanh 1ap




13

tai khi thay doi dia diém dat
tru s sang tinh, thanh pho
truc thude trung vong khac

Trung tam trong tai; trong truong hop ndp ban
sao thi phai kém theo ban chinh dé d6i chiéu (Ma
TPHS: 000.00.00.G15-KQ2477)

3) Ban sao c6 ching thuc Piéu I¢ Trung tam
trong tai; trong truong hop ndp ban sao thi phai
keém theo ban chinh dé dbi chiéu (Ma TPHS:
000.00.00.G15-KQ2478)

1.008890.000.00.00.H34

Dang ky hoat dong cua Chi
nhdnh Trung tam trong tai;
dang ky hoat dong cua Chi
nhénh Trung tdm trong tai
khi thay ddi dia diém dit tru
s& sang tinh, thanh phé truc
thugc trung wong khac

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Pon dang ky hoat dong Chi nhinh ctia Trung
tam trong tai/Chi nhéanh T6 chite trong tai nudc
ngoai tai Viét Nam (theo mau tai Thong tu s6
03/TT-BTP) (Ma TPHS: 000.00.00.G15-
KQ2480)

2) Ban sao c6 chimg thuc Gidy phép thanh 1ap
Trung tam trong tai; trong trudng hop ndp ban
sao thi phai kém theo ban chinh dé d6i chiéu (Ma
TPHS: 000.00.00.G15-KQ2481)

3) Ban chinh Quyét dinh thanh Iap Chi nhanh ctua
Trung tam trong tai (Ma TPHS: 000.00.00.G15-
KQ2482)

4) Ban chinh Quyét dinh ctia Trung tim trong tai
vé viéc cur Truong Chi nhanh (Ma TPHS:
000.00.00.G15-KQ2483)

1.008904.000.00.00.H34

Thay d6i ndi dung Gidy
dang ky hoat dong cua
Trung tdm trong tai; thay
d6i noi dung Gidy dang ky
hoat dong cua Chi nhanh
T6 chirc trong tai nudc
ngoai tai Viét Nam

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Pon dé nghi thay dbi noi dung Gidy dang ky
hoat dong ctia Trung tdm trong tai/Chi nhanh cta
T chuc trong tai nudc ngoai tai Viét Nam (mau
theo Thong tu 03/2024/TT-BTP) (Ma TPHS:
000.00.00.G15-KQ2480)

2) Ban chinh Gidy dang ky hoat dong cua Trung
tam trong tai, Chi nhianh cua Trung tam trong tai
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nudc ngoai tai Viét
000.00.00.G15-KQ2492)
3) Béan sao c¢6 chimg thuc Gidy phép thanh lap
Trung tam trong tai; trong truong hop ndp ban
sao thi phai kém theo ban chinh dé d6i chiéu; Ban
sao c6 chtng thuc Gidy phép thanh 1ap Chi nhanh
cua Trung tdm trong tai nude ngoai tai Viét Nam;
trong truong hop nop ban sao thi phai kem theo
ban chinh dé dbéi chiéu (Ma TPHS:
000.00.00.G15-KQ2492)

Nam (Ma TPHS:

1.008905.000.00.00.H34

Thay doi ndi dung Gidy
dang ky hoat dong ctuia Chi
nhidnh Trung tdm trong tai
khi thay d6i Truong Chi
nhanh, dia diém dit tru sé
cua Chi nhdnh trong pham
vi tinh, thanh phé truc
thudc trung vong

Quyét dinh sb
137/Qb-UBND
ngay 22/3/2021

1) Pon d& nghi thay doi ndi dung Gidy ding ky
hoat dong cuia Chi nhdnh Trung tam trong tai
theo mau (Mda TPHS: 000.00.00.G15-KQ2489)
2) Ban chinh Giéy dang ky hoat dong (Mda TPHS:
000.00.00.G15-KQ2490)

3) Béan sao c¢6 chimg thuc Gidy phép thanh lap
Trung tam trong tai; trong trudng hop ndp ban
sao thi phai kem theo ban chinh dé doi chiéu (Ma
TPHS: 000.00.00.G15-KQ2491)

1.008906.000.00.00.H34

bang ky hoat dong Chi
nhanh ctia T chirc trong tai
nudc ngoai tai Viét Nam
sau khi dugc Bo Tu phap
cip Gidy phép thanh lap;
dang ky hoat dong Chi
nhanh ctia T6 chiic trong tai
nudc ngoai tai Viét Nam
trong truong hop chuyén
dia diém tru s& sang tinh
thanh phé tryc thudc trung

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Bon dang ky hoat dong Chi nhanh cua Trung
tAm trong tai/Chi nhdnh T chirc trong tai nudc
ngoai tai Viét Nam theo mau (Ma TPHS:
000.00.00.G15-KQ2480)

2) Ban sao c¢6 ching thyc Gidy phép thanh 1ap
Chi nhanh, trong truong hop ndp ban sao thi phai

kém theo ban chinh dé d6i chiéu (Ma TPHS:
000.00.00.G15-KQ2494)
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uvong khac

Cép lai Gidy dang ky hoat
dong cua Trung tam trong
tai, Chi nhanh Trung tam

Quyét dinh s6

1) Pon d& nghi cap lai Gidy dang ky hoat dong
cua Trung tam trong tai/Chi nhanh Trung tam
trong tai/Chi nhénh cta Tb chirc trong tai nudc
ngoai tai Viét Nam theo mau (Ma TPHS:

6 1.001248.000.00.00.H34 P > 2| 421/QD-UBND | 000.00.00.G15-KQ0738)
trong tai, Chi nhanh cua To S 17/7/2004 g S S ,
chltc trong tai nudc ngoai ngay 2) Glay X4c qnharAl ve viec bi IPat Glaz da.nAg k}/
tai Viét Nam hoat dong cua cong an cap xa noi mat giay to
(trong truong hop bi mat) (Ma TPHS:
000.00.00.G15-KQ0739)
IV |LINH VUC CONG CHUNG (20 TTHC)

1.001071.000.00.00.H34

Ping ky tap su hanh nghé
cong ching

Quyét dinh s6
562/QD-UBND
ngay 14/11/2023

* Trwong hop nguoi dang ky tap sw dwge S&
Tu phap bd tri tap sw va ding ky tip sy hanh
nghé cong chirng:

1) Gidy dang ky tap su hanh nghé cong ching
(Mau TP-TSCC-01b) (Ma TPHS:
000.00.00.G15-KQ2842)

2) Gidy ching nhén t6t nghiép khoa dao tao nghé
cong chimg hoac glay ching nhan hoan thanh
khéa bdi dudng nghé cong chimg hoac quyét
dinh cong nhén tuong dwong d6i véi ngudi duoc
dao tao nghé cong chirmg & nudc ngoai (ban sao
¢6 chung thuc hodc ban chup kem theo ban chinh
dé ddi chiéu) (Ma TPHS: 000.00.00.G15-
KQO004115)

* Trwong hop nguoi ding ky tap sw tw lién hé
dwoe voi té chire hanh nghé cong chirng nhén
tap su:

1) Gidy ding ky tdp su hanh nghé cong ching
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(Mau TP-TSCC-01a) (Ma TPHS:
000.00.00.G15-KQ0627)

2) Giy chirng nhan tét nghiép kho4 dio tao nghé
cong chimg hoac glay ching nhan hoan thanh
khéa bdi dudng nghé cong chimg hodc quyét
dinh cong nhan tuong duong di véi ngudi dugc
dao tao nghé cong chirmg & nudc ngoai (ban sao
c6 chiing thuc hoac ban chup kem theo ban chinh
dé ddi chiéu) (Ma TPHS: 000.00.00.G15-
KQO004115)

1.001446.000.00.00.H34

bang ky tap sy lai hanh
nghe cong chirng sau khi
cham dut tap sy hanh nghé
cong ching

Quyét dinh s6
562/Qb-UBND
ngay 14/11/2023

* Truwong hop nguwoi dang ky tap su duwoc S&
Tu phap bd tri tap sw va ding ky tip suw hanh
nghé cong ching:

1) Giay dang ky tap sy hanh nghé cong ching
(Mau TP-TSCC-01b) (Ma TPHS:
000.00.00.G15-KQ2842)

2) Gidy chirmg nhan tét nghiép khoa dio tao nghé
cong chung hodc gidy ching nhan hoan thanh
khéa boi dudng nghé cong ching hodc quyét
dinh cong nhan trong dwong di véi ngudi duoc
dao tao nghé cong chimg ¢ nudc ngoai (ban sao
c6 chting thuc hoac ban chup kem theo ban chinh
dé dbi chiéu) (Ma TPHS: 000.00.00.G15-
KQO004116)

* Truong hop nguoi dang Ky tap su tw lién hé
dwore voi to chirc hanh nghé cong chimg nhén
tap su:

1) Giy chirmg nh4n t0t nghiép khoé dao tao nghé
cong chirng hodc gidy chirng nhan hoan thanh
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khéa boi dudng nghé cong chimg hodc quyét
dinh cong nhan trong dwong ddi v6i ngudi dugce
dao tao nghé cong chirmg ¢ nudc ngoai (ban sao
c6 chting thuc hoac ban chup kem theo ban chinh
dé ddi chiéu) (Ma TPHS: 000.00.00.G15-
KQO004116)

2) Giay ding ky tap sy hanh nghé cong ching
(Mau TP-TSCC-01a) (Ma TPHS:
000.00.00.G15-KQ0627)

1.001125.000.00.00.H34

Thay ddi noi tdp su hanh
nghé cong ching tir t6 chirc
hanh nghé coéng ching nay
sang t6 chirc hanh nghé
cong chung khic trong
ciing mdt tinh, thanh pho
truc thugc Trung wong

Quyét dinh sb
562/Qb-UBND
ngay 14/11/2023

1) Gidly dé nghj thay doi noi tap s hanh nghé
cong chimg (Mau TP-TSCC-03) (Ma TPHS:
000.00.00.G15-KQ0677)

1.001153.000.00.00.H34

Thay doi noi tap sy hanh
nghé cong ching tir t6 chirc
hanh nghé cong chung tai
tinh, thanh phd truc thudc
Trung uong nay sang to
chtrc hanh nghé cong ching
tai tinh, thanh phd truc
thudc Trung wong khac

Quyét dinh sb
562/Qb-UBND
ngay 14/11/2023

* Poi véi S6 Tw phap noi chuyén dén (Truong
hop ngudi dang ky tap su tu lién hé duwoc véi
td chirc hanh nghé cong chirng nhan tap sw):
1) Gidy dang ky tap sy hanh nghé cong ching
(Mau TP-TSCC-01a) (Ma TPHS:
000.00.00.G15-KQ0627);

2) Gidy chirg nhan tét nghiép kho4 dao tao nghé
cong ching hodc glay ching nhan hoan thanh
khéa boi dudng nghé cong chimg hodc quyét
dinh cong nhan tuong dwong déi véi ngudi duoc
dao tao nghé cong chirmg ¢ nudc ngoai (ban sao
¢6 churng thuc hodc ban chup kem theo ban chinh
dé dbi chiéu (Ma TPHS: 000.00.00.G15-
KQO004110);
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3) Quyét dinh x04 dang ky tap sy hanh nghé cong
ching cua S¢ Tu phap noi da dang ky tap su
(Méau TP-TSCC-04) (Ma TPHS: 000.00.00.G15-
KQ2844).

* Poi voi S¢ Tw phap noi da diang ky tap su:
1) Gidly dé nghj thay doi noi tap s hanh nghé
cong chiing (Mau TP-TSCC-03) (Ma TPHS:
000.00.00.G15-KQ0677).

* Poi véi S6 Tw phap noi chuyén dén (Truong
hop nguoi dang ky tap sw dwge S¢ Tw phap
bo tri tip sw va diing ky tip sw hanh nghé cong
chirng):

1) Gidy dang ky tap su hanh nghé cong ching
(Mau TP-TSCC-01b) (Ma TPHS:
000.00.00.G15-KQ2842),

2) Gidy ching nhén tét nghiép khoa dao tao nghé
cong chimg hodc glay ching nhén hoan thanh
khéa bdi dudng nghé cong chimg hoac quyét
dinh cong nhan tuong dwong ddi vdi ngudi dugc
dao tao nghé cong chimg ¢ nudc ngoai (ban sao
¢6 chung thuc hodc ban chup kem theo ban chinh
dé dbi chiéu) (Ma TPHS: 000.00.00.G15-
KQO004110)

3) Quyét dinh xo4 dang ky tap sy hanh nghé cong
chiing cua S¢& Tu phap noi da dang ky tap su
(Mau TP-TSCC-04) (Mda TPHS: 000.00.00.G15-
KQ2844)

1.001438.000.00.00.H34

ChAm dut tap sy hanh nghé
cong chung

Quyét dinh sb
562/Qb-UBND

1) Béo cdo bang vin ban cua to chirc hanh nghé
cong ching vé viéc cham duat tdp sy hanh nghé
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ngay 14/11/2023

cong ching (Ma TPHS: 000.00.00.G15-
KQ004117).

1.001721.000.00.00.H34

bang ky tham dy kiém tra
két qua tap sy hanh nghé
cong chung

Quyét dinh s6
562/QD-UBND
ngay 14/11/2023

1) Giay dang ky tham du kiém tra két qua tap su
hanh nghé cong ching (Mau TP-TSCC-10) (Ma
TPHS: 000.00.00.G15-KQ0857)

2) Céc gidy to quy dinh tai diém b, ¢ va d 12 ban
sao c¢6 chung thyc hodc ban chup kéem theo ban
chinh dé d6i chiéu. Nguoi dugc hoan tham du ky
kiém tra trudc nop Gidy dang ky tham du kiém
tra, trong d6 c6 ghi 10 viéc dugc hoan tham dy ky
kiém tra trudc d6 (Ma TPHS: 000.00.00.G15-
KQO004120)

3) Gidy to chimg minh di ndp phi tham dinh tiéu
chuan, diéu kién hanh nghé coéng chimg (Ma
TPHS: 000.00.00.G15-KQ004119)

4) Quyét dinh cong nhan hoan thanh tap sy hanh
nghé coéng chimg (Ma TPHS: 000.00.00.G15-
KQ2844)

1.001756.000.00.00.H34

Ping ky hanh nghé va cap
The cong chung vién

Quyét dinh s6
562/QD-UBND
ngay 14/11/2023

1) Gidy dé nghi dang ky hanh nghé va cip Thé
cong chimg vién (theo Mau TP-CC-06-sd) (Ma
TPHS: 000.00.00.G15-KQ004253)

2) Gidy to ching minh cong ching vién 1a hoi
vién Hoi cong ching vién tai dia phuong hoac
hoi vién Hiép hdi cong ching vién Viét Nam (Ma
TPHS: 000.00.00.G15-KQ2839)

3) Gidy to chirng minh noi cu tri ciia cong chirng
vién tai tinh, thanh phé tryc thugc Trung uong
noi t6 chie hanh nghé céng ching c6 tru s& (Ma
TPHS: 000.00.00.G15-KQ0863)
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4) Quyét dinh thu hoi Ching chi hanh nghé luat
su, Ching chi hanh nghé dau gid, quyét dinh
mién nhiém Thira phdt lai, gidy to chimg minh da
cham diit cong viéc thudng xuyén khéc; gidy to
chirng minh da dugc S& Tu phdp x6a diang ky
hanh nghé & t6 chtrc hanh nghé c6ng ching trude
d6 hodc van ban cam két chua dang ky hanh nghé
cong chimg ké tir khi dwgce bd nhiém, bd nhiém
lai cong ching vién (Ma TPHS: 000.00.00.G15-
KQ2844);

5) 01 anh chin dung c& 2cm x 3cm ctia mdi cong
chtng vién dugce dé nghi ding ky hanh nghé va
cAp Thé (anh chup khong qua 06 thang trudc
ngay nop anh) (Ma TPHS: 000.00.00.G15-
KQ0861).

1.001799.000.00.00.H34

Cép lai Thé cong chimg
vién

Quyét dinh s6
562/QD-UBND
ngay 14/11/2023

1) Gidy dé nghi cip lai Thé cong ching vién
(theo Mau TP-CC-07-sd) (Ma TPHS:
000.00.00.G15-KQ004254);

2) Thé cong chung vién dang st dung (trong
truong hop Thé bi hdéng) (Ma TPHS:
000.00.00.G15-KQ002866);

3) 01 anh chan dung c¢& 2cm x 3cm (anh chup
khong qua 06 thang truwdc ngay nop ho so) (Ma
TPHS: 000.00.00.G15-KQ0861 ).

2.002387.000.00.00.H34

X6a dang ky hanh nghé va
thu hoi Thé cong chimng
vién trong trudong hop cong
chiing vién khong con hanh
nghé tai to chtrc hanh nghé
cong ching

Quyét dinh s6
403/Qb-UBND
ngay 27/7/2021

1) Théng bdo cua td chirc hanh nghé cong chimg
(Md TPHS: 000.00.00.G15-KQ0917)
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10

1.001877.000.00.00.H34

Thanh 12p Van phong cong
chiing

Quyét dinh s6
421/QD-UBND
ngay 17/7/2024

1) Bon dé nghi thanh 18p Van phong cong ching
(theo Mau TP-CC-08-sd) (Ma TPHS:
000.00.00.G15-KQ004255);

2) Pé 4n thanh 14p Vin phong coéng chimg (Ma
TPHS: 000.00.00.G15-KQ2835);

3) Ban sao quyét dinh bo nhiém coéng chiing vién
tham gia thanh 1ap Van phong cong chiung (Ma
TPHS: 000.00.00.G15-KQ0948).

11

2.000789.000.00.00.H34

Pang ky hoat dong Van
phong cong chung

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) bon dang ky hoat dong Van phong cong
chimg (theo Mau TP-CC-09-sd) (Ma TPHS:
000.00.00.G15-KQ004256),

2) Gidy to chimg minh vé try s& ctia Van phong
cong chung phu hop véi ndi dung da néu trong
dé an thanh lap (Ma TPHS: 000.00.00.G15-
KQ0876)

12

2.000778.000.00.00.H34

Thay d6i noi dung dang ky
hoat dong cta Van phong
cong ching

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Gidy dé nghi thay doi ndi dung dang ky hoat
dong ctia Vin phong cong chirng (theo Mau TP-
CC-10-sd) (Ma TPHS: 000.00.00.G15-
KQ004259)

2) Ban chinh gidy dang ky hoat dong cua Vin
phong cong ching (Ma TPHS: 000.00.00.G15-
KQ002868)

3) Mot s6 gidy to sau day tiiy thudc vao ndi dung
ding ky hoat dong duoc dé nghi thay ddi (Ma
TPHS: 000.00.00.G15-KQ002869). Cu thé nhu
sau:

- Truong hop thay doi tén goi ciia Vin phong
cong chirng: Van ban thoa thudn ctia cdc thanh
vién hop danh vé viéc thay d6i tén goi ctia Vin
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phong cong churng.

- Truong hop thay doi dia chi tru sé cua Van
phong cong chirng: Gidy to ching minh vé try s&
moi.

- Truong hop Van phong céng chimg thay doi
Truong Van phong: Gidy to ching minh cong
chung vién du kién 1a Truéng Van phong cong
chting da hanh nghé coéng ching tir 02 nim tro
1én, kém theo thoéa thuan bang vin ban cua cic
thanh vién hop danh vé viéc thay d6i Truong Vin
phong.

- Truong hop Vin phong cong chimg bé sung
cong chirng vién: Van ban chap thuan cia cic
cdng ching vién hop danh trong truong hop bod
sung cong chimg vién hgp danh hodc hop dong
lao dong trong truong hop bd sung cong chimg
vién 1am viéc theo ché d6 hop déng lao dong kem
theo hd so ding ky hanh nghé va cip Thé cho
cong ching vién

- Truong hop Vin phong cong chimg giam sé
lirong cong chitng vién: Vin ban chip thuin cta
cic cong chung vién hop danh va van ban thong
bdo vé viéc chdm dit tu cach thanh vién hop
danh theo quy dinh tai khoan 2 Diéu 18 cia
Thong tu s6 01/2021/TT-BTP hoic gidy td
chtng minh coéng chimg vién chdm dit tu cach
thanh vién hop danh trong cac truong hop theo
quy dinh tai diém b khoan 1 Piéu 18 ctia Thong
tu s6 01/2021/TT-BTP ngay 03/02/2021 cta Bo
treong BO Tu phap quy dinh chi tiét mot sé diéu
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va bién phdp thi hanh Luat Céong chirng hoac
quyét dinh mién nhiém cong ching vién hoic
vin ban chdm dut hop dong lao dong voi cong
chtng vién 1am viéc theo ché do hop dong.

13

1.001688.000.00.00.H34

Hop nhat Vin phong cong
ching

Quyét dinh s6
403/Qb-UBND
ngay 27/7/2021

1) Ké khai thué, bdo cdo tai chinh trong 03 (ba)
nim gan nhat da duoc kiém todn cta cac Vin
phong cong chimg duoc hop nhat tinh dén ngay
dé nghi hop nhat (Ma TPHS: 000.00.00.G15-
KQ002872)

2) Bién ban kiém ké céc ho so cong ching va
bién ban kiém ké tai san hién c6 cua cdc Vin
phong cong chimg dugc hop nhat (Ma TPHS:
000.00.00.G15-KQ002873)

3) Danh sich cdc cong chirng vién hop danh va
cong ching vién 1am viéc theo ché do hop dong
tai cac Vian phong coéng chimg dugc hop nhét
(Ma TPHS: 000.00.00.G15-KQ002874)

4) Quyét dinh cho phép thanh 1ap va gidy dang
ky hoat dong cua cadc Van phong cong ching
dugc hop nhat (Ma TPHS: 000.00.00.G15-
KQ002875)

5) Hop dong hop nhit Vin phong coéng ching
(Ma TPHS: 000.00.00.G15-KQ002871)

14

2.000766.000.00.00.H34

bang ky hoat dong Vin
phong cong chirng hop nhat

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) bon dang ky hoat dong Van phong cong
chimg (theo Mau TP-CC-09-sd) (Ma TPHS:
000.00.00.G15-KQ004256)

2) Quyét dinh cho phép thanh 1ap va gidy ding
ky hoat dong cua cac Van phong cong chimng
dugc hgp nhat (Ma TPHS: 000.00.00.G15-
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KQ002875)

3) Gidy dang ky hanh nghé cua cic cong ching
vién (Ma TPHS: 000.00.00.G15-KQ002885)

4) Gidy to ching minh vé try sé ctia Van phong
cong chung (Ma TPHS: 000.00.00.G15-
KQ002884)

15

1.001665.000.00.00.H34

Sap nhap Van phong cong
ching

Quyét dinh s6
403/Qb-UBND
ngay 27/7/2021

1) Hop dong sdp nhap Vin phong cong chung,
trong d6 c¢6 cac noi dung chil yéu sau: Tén, dia
chi try s& cua cac Van phong cong chiing bi sép
nhdp; tén, dia chi try s& cia Van phong cong
chirng nhan sdp nhap; thoi gian thyc hién séap
nhap; phuong 4n chuyén tai san cia cac Vin
phong cong chirng bi sdp nhdp sang Van phong
cong chung nhan sdp nhap; phuong an st dung
lao dong cua Van phong cong chung nhén sap
nhap; viéc ké thira toan bd quyén, nghia vu va loi
ich hgp phédp cua cac Van phong cong chung bi
sdp nhap va cac ndi dung khac c6 lién quan (Ma
TPHS: 000.00.00.G15-KQ0822)

2) Danh sach cac cong chung vién hgp danh va
cong chung vién 1am viéc theo ché do hop dong
tai cic Van phong cong chung (Ma TPHS:
000.00.00.G15-KQ0824)

3) Bién ban kiém ké hd so cong chimg va bién
ban kiém ké tai san hién c6 cua cac Vin phong
cong chung (Ma TPHS: 000.00.00.G15-
KQ2825)

4) Ké khai thué, bdo cdo tai chinh trong 03 (ba)
nam gan nhat da duoc ki€ém todn cua cac Van
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phong coéng chimg tinh dén ngay dé nghi sip
nhap (Ma TPHS: 000.00.00.G15-KQ2826);

5) Quyét dinh cho phép thanh 1ap va gidy ding
ky hoat dong ctia cac Van phong cong chung (Mda
TPHS: 000.00.00.G15-KQ0825)

16

2.000758.000.00.00.H34

Thay dbi noi dung ding ky
hoat dong cta Van phong
cong chung nhan sap nhap

Quyét dinh s6
421/QB-UBND
ngay 17/7/2024

1) Gidy dé nghi thay doi noi dung dang ky hoat
dong cua Van phong cong chirng ban hanh kem
theo Thong tu sb 03/2024/TT-BTP (Ma TPHS:
000.00.00.G15-KQ004258)

2) Gidy to chimg minh vé try s& cia Van phong
cong chung nhian sdp nhdp (Ma TPHS:
000.00.00.G15-KQ002879)

3) Quyét dinh cho phép sdp nhap Vin phong
cong chung (Ma TPHS: 000.00.00.G15-
KQO002878)

4) Gidy dang ky hanh nghé ciia cdc cong chimg
vién dang hanh nghé tai cac Vin phong cong
chung bi sdp nhap (Ma TPHS: 000.00.00.G15-
KQ002880)

17

1.001647.000.00.00.H34

Chuyén nhugng Vin phong
cong chung

Quyét dinh s6
403/Qb-UBND
ngay 27/7/2022

1) Bién ban kiém ké ho so cong chimg cla Vin
phong cong chung dugc chuyén nhuong (Ma
TPHS: 000.00.00.G15-KQO0811)

2) Ban sao Quyét dinh bo nhiém cong ching vién
cua cdc cong ching vién nhan chuyen nhuong;
gidy to ching minh da hanh nghé cong ching tir
02 nam tré 1én dbi véi cong chimg vién nhan
chuyén nhuong du kién 1a Truéng Vin phong
cong chung (Ma TPHS: 000.00.00.G15-
KQ0812)
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3) Hop dong chuyén nhuong Vin phong cong
chiing phai c6 chit ky cua cong chirng vién hop
danh dai dién cho cic cong ching vién hop danh
cia Van phong coéng ching dugc chuyén
nhuong, cdc cdéng chimg vién nhan chuyén
nhuong va phai dugc cong chung (Ma TPHS:
000.00.00.G15-KQ0809)

4) Hop dong chuyén nhuong Vin phong cong
chtng, trong d6 c6 ndi dung chu yéu sau: Tén,
dia chi try s¢&, danh sach cong ching vién hop
danh ctia Vian phong cong chimg duoc chuyén
nhuong; tén, sé Quyét dinh b nhiém coéng chimg
vién cia cdc cong ching vién nhan chuyén
nhuong; gid chuyén nhuong, viéc thanh todn tién
va ban giao Vin phong cong chiing dugc chuyén
nhuong; quyén, nghia vu cia cdc bén va cédc ndi
dung khic c6 lién quan (Ma TPHS:
000.00.00.G15-KQ0808)

5) Ké khai thué, bdo cdo tai chinh trong 03 (ba)
niam gan nhat da dugc kiém todn cia Van phong
cong chung dugc chuyén nhuong (Ma TPHS:
000.00.00.G15-KQ0814)

6) Quyét dinh cho phép thanh 1ap va gidy diang
ky hoat dong cua Van phong cong ching duoc
chuyén nhuong (Ma TPHS: 000.00.00.G15-
KQ0813)

7) Vin ban cam két cua cic cong chung vién
nhan chuyén nhuong vé viéc ké thira toan bd
quyén, nghia vu, tiép nhan toan bd yéu cau cong
chtng dang thuc hién va hd so dang duogc luu trit
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tai Van phong cong chimg dugc chuyén nhuong
(Mda TPHS: 000.00.00.G15-KQ0810)

Thay d6i noi dung dang ky
hoat dong cia Van phong

Quyét dinh sb

1) Gidy d¢ nghi thay d6i noi dung dang ky hoat
dong cua Vin phong cong ching (theo Mau TP-
CC-10-sd) (Ma TPHS: 000.00.00.G15-
KQ004259)

2) Gidy to chimg minh \ié tru s¢ cua Van phong
cong chung dugc chuyén nhuong (Ma TPHS:

18 | 2.000743.000.00.00.H34 cong chimg nhan chuyén 4111211/()1{;;;}/123(1)\;]2 000.00.00.G 15-KQ002884)
nhugng 8y 3) Quyét dinh cho phép chuyén nhuong Vin
phong cong ching (Ma TPHS: 000.00.00.G15-
KQ002883)
4) Gidy dang ky hanh nghé cta cdc cong chimg
vién (Ma TPHS: 000.00.00.G15-KQ002885)
1) Bé 4n thanh lap Hoi cong ching vién (Ma
, , TPHS: 000.00.00.G15-KQ2835)
Thanh lap Hoi cong chimg | QWYStAINNSO o e inh D& 4n (Ma TPHS: 000.00.00.G15-
19 | 1.003118.000.00.00.H34 | .. : i 562/Qb-UBND ' R
vién . KQ2834)
ngay 14/11/2023 , .
3) Bao cao tham dinh Dé an (Ma TPHS:
000.00.00.G15-KQ004117)
1) Bdo céo két qua tip su va SO nhat ky tip su
Quyét dinh s8 (ban sao c6 chirng thuc hodc ban chup kem theo
. A s uyctdinhso | . hinh dé dbi chié Méa TPHS:
20 1.012019.H34 Cong nhan hoan thanh @p | 5 g rpNp | an €O o1 chicu) (M4

su hanh nghé cong ching

ngay 14/11/2023

000.00.00.G15-KQ004104)

2) Van ban dé nghi cong nhan hoan thanh tap su
(Mda TPHS: 000.00.00.G15-KQ004103)
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LINH VU'C GIAM PINH TU PHAP (09 TTHC)

1.001122.000.00.00.H34

B6 nhiém va cap thé gidm
dinh vién tu phéap

Quyét dinh sb
546/Qb-UBND
ngay 13/10/2021

1) Vian ban dé nghi bo nhiém, cap thé giam dinh
vién tu phap xay dung hoic don dé nghi bd
nhiém giam dinh vién tu phap cta ca nhan da la
giam dinh vién tu phap nhung bi mién nhiém do
nghi huu hodc thdi viéc dé thanh 1ap Vin phong
giam dinh tu phap (Ma TPHS: 000.00.00.G15-
KQ2783)

2) Ban sao bang tot nghiép dai hoc tré 1én phu
hop véi linh vuc chuyén mon duoc dé nghi bod
nhiém (Mda TPHS: 000.00.00.G15-KQ2776)

3) So yéu Iy lich va Phiéu 1y lich tu phap. Truong
hop ngudi duoc dé nghi bo nhiém giam dinh vién
tu phap dang la cong chire, vién chuc thi khong
can c6 Phiéu 1y lich tu phap (Ma TPHS:
000.00.00.G15-KQ0778)

4) Giéy x4c nhan vé thoi gian thuc té hoat dong
chuyén mén cia co quan, t6 chirc noi nguoi dugc
dé nghi bd nhiém lam viéc (Ma TPHS:
000.00.00.G15-KQ2777)

5) 02 anh mau chan dung c& 2cm x 3cm (chup
trong vong 06 thiang gan nhat) (Ma TPHS:
000.00.00.G15-KQ2785)

2.000894.000.00.00.H34

Mién nhiém giam dinh vién
tu phap

Quyét dinh s6
546/Qb-UBND
ngay 13/10/2021

1) Van ban dé nghi mién nhiém giam dinh vién
tu phap cua co quan, to chirc da dé nghi b6 nhiém
nguoi do (Ma TPHS: 000.00.00.G15-KQ2791)

2) Van ban, gidy to chimg minh gidm dinh vién
tu phap thudc moét trong cac trudong hgp quy dinh
tai khoan 1 Diéu 10, Luat giam dinh tu phap
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(Khong con du tiéu chuan quy dinh tai khoan 1
Diéu 7 cua Luat giam dinh tu phap; Thudc mot
trong cac trudng hop quy dinh tai khoan 2 Diéu
7 cua Luat giam dinh tu phap; Bi xur ly ky luat
tur hinh thirc canh cdo tré 1€n hodc bi xtr phat hanh
chinh do ¢ ¥ vi pham quy dinh cta phép luat vé
giam dinh tu phap; Thyc hién mét trong cdc hanh
vi quy dinh tai Diéu 6 cua Luat giam dinh tu
phap; Theo dé nghi cta giam dinh vién tu phap
1a cong chirc, vién chirc c6 quyét dinh nghi viéc
dé huong ché do huu tri hodc théi viée) (Ma
TPHS: 000.00.00.G15-KQ2792)

1.009832.000.00.00.H34

Cép lai thé giam dinh vién
tu phap

Quyét dinh s6
546/Qb-UBND
ngay 13/10/2021

1) Pon dé nghi cip lai thé gidm dinh vién tu
phap. Truong hop thé bi mét hoic co thay doi noi
dung ghi trén thé thi don dé nghi cap lai thé gidm
dinh vién tu phép phai c6 x4c nhan cua co quan,
don vi chu quan (Ma TPHS: 000.00.00.G15-
KQ2809)

2) Thé giam dinh vién tu phdp dang st dung
trong trudng hop c6 su thay doi thong tin da duoc
ghi trén thé; thé gidm dinh vién tu phap trong
truong hop thé cti bi héng (Ma TPHS:
000.00.00.G15-KQ2807)

3) 02 anh mau chan dung c& 2cm x 3cm (chup
trong thoi gian 06 thang gan nhét) ctia nguoi dé
nghi cip lai thé giam dinh vién tu phap (Ma
TPHS: 000.00.00.G15-KQ2785)

2.000890.000.00.00.H34

Cip phép thanh lap vin
phong gidm dinh tu phap

Quyét dinh sb
546/Qb-UBND
ngay 13/10/2021

1) Ban sao Quyét dinh b6 nhiém giam dinh vién
tu phap (Ma TPHS: 000.00.00.G15-KQ1009)
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2) Du thao Quy ché to chirc, hoat dong cua Van
phong gidm dinh tu phap (Ma TPHS:
000.00.00.G15-KQ1010)

3) Pon xin phép thanh ldp (Ma TPHS:
000.00.00.G15-KQ1008)

4) Pé 4n thanh 14p Vin phong giam dinh tu phap
phai néu 16 muc dich thanh 1ap; dy kién vé tén
goi, nhan sy, dia diém dit tru so; diéu kién vé co
s& vat chat, trang thiét bi, phuong tién giam dinh
theo quy dinh cua b, co quan ngang bd quan 1y
chuyén mon vé linh vuc giam dinh va ké hoach
trién khai thuc hién (Ma TPHS: 000.00.00.G15-
KQ1011)

2.000823.000.00.00.H34

Dang ky hoat dong van
phong gidm dinh tu phap

Quyét dinh s6
546/QD-UBND
ngay 13/10/2021

1) Ban sao quyét dinh cho phép thanh lap Vian
phong gidm dinh tu phap (Ma TPHS:
000.00.00.G15-KQ0931)

2) Gidy to chimg minh c6 du diéu kién bao dam
hoat dong ctia Van phong giam dinh tu phap theo
D¢ 4n thanh l1ap quy dinh tai di€ém d khoan 2 Diéu
16 cia Luat gidm dinh tu phap (Ma TPHS:
000.00.00.G15-KQ0930)

3) Quy ché t6 chuc, hoat dong ctia Vin phong
giam dinh tu phap (Ma TPHS: 000.00.00.G15-
KQ0929)

4) Pon d¢ nghi dang ky hoat dong (Mda TPHS:
000.00.00.G15-KQ0928)

2.000568.000.00.00.H34

Thay d6i, bo sung linh vuc
giam dinh ctia Van phong
giam dinh tu phéap

Quyét dinh s6
546/Qb-UBND
ngay 13/10/2021

1) Ban sao quyét dinh bo nhiém giam dinh vién
tu phap phu hop véi viée thay doi, bo sung linh
vuc gidm dinh (Ma TPHS: 000.00.00.G15-
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KQ0693)

2) Quyét dinh cho phép thanh lap Vian phong
giam dinh tu phap da dugc cip (Ma TPHS:
000.00.00.G15-KQ0694)

3) Pon xin phép thay doi, bd sung linh vuc gidm
dinh (Ma TPHS: 000.00.00.G15-KQ0691)

4) Pé 4n vé viéc thay d6i, bo sung linh vuc gidm
dinh, trong d6 néu rd diéu kién vé nhan luc, co
s& vat chat, trang thiét bi, phwong tién giam dinh
theo quy dinh cta B9, co quan ngang B quan ly
chuyén moén vé linh vyc giam dinh va ké hoach
trién khai thuc hién phit hop véi viée thay d6i, bd
sung Ilinh vuc gidm dinh (Ma TPHS:
000.00.00.G15-KQ0692)

1.001216.000.00.00.H34

Chuyén d6i loai hinh Vin
phong gidm dinh tu phap

Quyét dinh s6
546/Qb-UBND
ngay 13/10/2021

1) Ban sao quyét dinh bo nhiém giam dinh vién
tu phap 1a thanh vién hgp danh cua Van phong
(Mda TPHS: 000.00.00.G15-KQ0747)

2) Du thao Quy ché mdi vé td chiic, hoat dong
cua Van phong (Ma TPHS: 000.00.00.G15-
KQ0749)

3) Quyét dinh cho phép thanh 1ap Vian phong (Ma
TPHS: 000.00.00.G15-KQ0748)

4) Pon dé nghi chuyén d6i (Ma TPHS:
000.00.00.G15-KQ0745)

5) Pé 4n chuyén ddi loai hinh hoat dong, trong
d6 néu rd 1y do chuyén doi, tinh hinh té chuc va
hoat dong cua Van phong giam dinh tu phap tinh
dén ngay dé nghi chuyén, d6i, du kién vé to chic,
tén goi, dia diém dit try so, nhan sy, diéu kién
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vat chat, trang thiét bi, phuong tién gidm dinh
(Md TPHS: 000.00.00.G15-KQ0746)

2.000555.000.00.00.H34

Cap lai Gidy dang ky hoat
dong cua Van phong giam
dinh tu phap trong truong
hop thay d6i tén goi, dia chi
tru so, nguoi dai dién theo
phap luat, danh sach thanh
vién hop danh cua Van
phong giam dinh tu phap

Quyét dinh s6
546/QD-UBND
ngay 13/10/2021

1) Gidy diang ky hoat dong cii (Ma TPHS:
000.00.00.G15-KQ2802)

2) Pon dé nghi cap lai Gidy ding ky hoat dong
(Ma TPHS: 000.00.00.G15-KQ2801)

1.001117.000.00.00.H34

Cap lai Giay dang ky hoat
dong cua Vian phong gidm
dinh tu phap trong trudng
hop Gidy ding ky hoat
dong bi hu héng hoac bi
mat

Quyét dinh s6
546/QD-UBND
ngay 13/10/2021

1) Pon dé nghi cap lai Gidy ding ky hoat dong
(Ma TPHS: 000.00.00.G15-KQ2801)

VI

LINH VUC LUAT SU (14 TTHC)

1.002010.000.00.00.H34

bang ky hoat dong cua to
chtrc hanh nghé luat su

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Ban sao Chirng chi hanh nghé luat su, ban sao
Thé luat su cua luat su thanh 1dp van phong luat
su, thanh 1ap hodc tham gia thanh 1ap cong ty luat
(Mda TPHS: 000.00.00.G15-KQ1006)

2) Du thao Diéu 18 cia cong ty luat (Ma TPHS:
000.00.00.G15-KQ1005)

3) Gidy to chirg minh vé try s& ciia to chirc hanh
nghe luat su (Ma TPHS: 000.00.00.G15-
KQ1007)

4) ’Giéy g‘ié nghi dang ky hoat dong theo mau
thong nhat (Mau 02) (Ma TPHS: 000.00.00.G15-
KQ1820)
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5),Gi€'1y g‘ié nghi déng ky hoat dong theo mau
thong nhat (mau 03) (Ma TPHS: 000.00.00.G15-
KQ1821)

1.002032.000.00.00.H34

Thay doi ndi dung dng ky
hoat‘ dong cua t6 chtrc hanh
nghé luat su

Quyét dinh s6
421/QB-UBND
ngay 17/7/2024

1) Gidy d¢ - nghi thay d6i noi dung ding ky hoat
d6ng cua to chirc hanh nghé luat su (theo miu tai
Thong tu  03/2024/TT-BTP) (Ma TPHS:

000.00.00.G15-KQ1012)

2) Kem theo gidy to chirng minh vé viéc thay doi
ndi dung diang ky hoat dong (Ma TPHS:
000.00.00.G15-KQ002896)

1.002055.000.00.00.H34

Thay dbi nguoi dai dién
theo phdp luat cta Van
phong ludt su, cong ty luat
trich nhiém hitu han mot
thanh vién

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Gidy ding ky hoat dong ctia vin phong luit su,
cong ty luat trach nhiém httu han mgt thanh vién
(Ma TPHS: 000.00.00.G15-KQ1014)

2) Giay dé - nghi thay d6i noi dung ding ky hoat
dong ctia to chirc hanh nghé luat su (theo miu tai
Thong tu  03/2024/TT-BTP) (Ma TPHS:
000.00.00.G15-KQ1012)

3) Ho, tén, s6 va ngay cap Thé luat su ciia ngudi
du kién 1a dai di¢n theo phdp luat (Ma TPHS:
000.00.00.G15-KQ1016)

4) Van ban théa thuan gitta nguoi dai dién theo
phédp luat cli va nguoi du kién 1a dai dién theo
phap luat ddi voi viéc thuc hién cac quyén, nghia
vu cua van phong luat su, cong ty luat (Ma
TPHS: 00.00.00.G15-KQ1015)

1.002079.000.00.00.H34

Thay doi nguoi dai dién
theo phép ludt ctua cong ty
luat trach nhiém hiru han
hai thanh vién tr¢ 1€n, cong

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Giay déﬂ nghi thay doi noi dung dang ky hoat
dong cua t6 chirc hanh nghé luat su (theo mau tai
Thong tu 03/2024/TT-BTP) (Ma TPHS:
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ty luat hop danh

000.00.00.G15-KQ1012)

1.002099.000.00.00.H34

bang ky hoat dong cua chi
nhidnh cua t6 chirc hanh
nghé luat su

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) Ban sao Chtng chi hanh nghé luat su va ban
sao Thé luat su cua Truéng chi nhdnh (Ma
TPHS: 000.00.00.G15-KQ1024)

2) Ban sao Gidy ding ky hoat dong cua to chtic
hanh nghé luat su thanh 1dp chi nhianh (Ma
TPHS: 000.00.00.G15-KQ1022)

3) Gidy to ching minh vé try s¢ ctia chi nhanh
(Ma TPHS: 000.00.00.G15-KQ1001)

4) Giéﬂy dé nghi ding ky hoat dong cua chi nhanh
cua t0 chitc hanh nghé luat su (Ma TPHS:
000.00.00.G15-KQ1021)

5) Quyét dinh thanh 18p chi nhanh (Ma TPHS:
000.00.00.G15-KQ1023)

1.002153.000.00.00.H34

Ping ky hanh nghé luat su
v&i tu cach ca nhan

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) Ban sao Chirng chi hanh nghé luat su, ban sao
Thé luat su (Ma TPHS: 000.00.00.G15-KQ1037)
2) Ban sao Hop dong lao dong ky két véi co
quan, t6 chuc (Ma TPHS: 000.00.00.G15-
KQ1038)

3) Pon dé nghi dang ky hanh nghé luat su (Ma
TPHS: 000.00.00.G15-KQ1036)

1.002181.000.00.00.H34

Dang ky hoat dong cua chi
nhanh, cong ty luat nudc
ngoai

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Ban sao Gidy phép thanh 1ap chi nhanh, cong
ty ludt nudc ngoai theo Thong tu 03/2024/TT-
BTP (Mda TPHS: 000.00.00.G15-KQ1042)

2) Giéy t0 chirng minh vé tru s& (Ma TPHS:
000.00.00.G15-KQ1043)

1.002198.000.00.00.H34

Thay d6i ndi dung Gidy

Quyét dinh s6

1) Ban sao Gidy phép thanh 1ap cta chi nhénh,
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dang ky hoat dong cua chi
nhanh, cong ty luat nudc
ngoai

421/QD-UBND
ngay 17/7/2024

cong ty ludt nudc ngoai (Ma TPHS:
000.00.00.G15-KQ1053)

2) Giay dé nghi thay doi dang ky hoat dong ciia
chi nhanh, cong ty luat nudc ngoai theo Thong tu
03/2024/TT-BTP (Ma TPHS: 000.00.00.G15-
KQ1052)

3) Vin ban chip thuan thay doi noéi dung Gidy
phép thanh 14p cua BO Tu phdp (Ma TPHS:
000.00.00.G15-KQ1054)

1.002218.000.00.00.H34

Hop nhit cong ty luat

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) Gidy dang ky hoat dong cua céc cong ty luat
bi hgp nhat (Ma TPHS: 000.00.00.G15-KQ1066)
2) Giéy dé nghi hop nhét cong ty luat Viét Nam
theo Thong tu 03/2024/TT-BTP (Ma TPHS:
000.00.00.G 15-KQ004260)

3) Hop d6ng hop nhét, trong do phai quy dinh 16
vé thu tuc, thoi han va diéu kién ,h(_rp nhat;
phuong an st dung lao dong; vi¢c ké thtra toan
bd quyén, nghia vu va loi ich hop phdp cua céc
cong ty luat bi hop nhat (Ma TPHS:
000.00.00.G15-KQ1065)

4) Piéu 1é cia cong ty luat hop nhat (Ma TPHS:
000.00.00.G15-KQ1067)

10

1.002234.000.00.00.H34

Sép nhap cong ty luat

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Gidy ding ky hoat dong cua cdc cong ty luat bi
sap nhap va cong ty luat nhan sap nhap (Ma
TPHS: 000.00.00.G15-KQ1085)

2) Gidy dé nghi hop nhét cong ty luat Viét Nam
theo Thong tu 03/2024/TT-BTP (Ma TPHS:
000.00.00.G15-KQ004260)

3) Hop ddng sdp nhap cong ty luat, trong d6 phai
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quy dinh 5 vé thu tuc, thoi han va diéu kién sdp
nhap; phuong an sir dung lao dong; viéc ké thira
toan bd quyén, nghia vu va loi ich hop phép cia
cic coOng ty luat bi siap nhdp (Ma TPHS:
000.00.00.G15-KQ1084)

Chuyén d6i cong ty luat
trich nhi¢ém hiru han va

Quyét dinh sb

1) Ban sao gidy t& chimg minh vé tru sé trong
truong hop co thay ddi vé tru s& (Ma TPHS:
000.00.00.G15-KQ2037)

2) Danh sach thanh vién hoac luat su chu s¢ hitu;
ban sao Thé luat su cua cac luat su thanh vién
hoic luat su chii so hiru ciia cong ty ludt chuyén
d6i (Ma TPHS: 000.00.00.G15-KQ2036)

3) Dy thao Diéu 1¢ clia cong ty lut chuyén do6i

11 | 1.008709.000.00.00.H34 cong ty Aua} hQ‘R dankAl; 42}/QD—UBND (Ma TPHS: 000.00.00.G15-K02034)
chuyén doi van phong luat | ngay 17/7/2024 ,
su thanh cong ty luat 4) Giay dang ky hoat dong cua cong ty luat/van
phong ludt su dugc chuyén doéi (Ma TPHS:
000.00.00.G15-KQ2035)
5) Gidy d¢ nghi chuyén doi hinh thiic to chirc
hanh nghé luit su Vi¢t Nam theo Thong tu
03/2024/TT-BTP (Ma TPHS: 000.00.00.G15-
KQ2033)
1) Du thao Diéu 18 cua cong ty luat Viét Nam
Pang ky hoat dong cua , , (Ma TPHS: 000.00.00.G15-KQ1182)
cong ty luat Viet Nam | Quyetdinhso oo 43 1ohi chuyén déi (Ma TPHS:
12 | 1.002398.000.00.00.H34 | €08, 1Y Ut VIS M| 408/QD-UBND y ghi iy '
chuyén doi tir cong ty luat ngiy 26/8/2022 000.00.00.G15-KQ1180)
nude ngoai 3) Vian ban chip thuin cua Bo Tu phap (Ma
TPHS: 000.00.00.G15-KQ1181)
Pang ky hoat dong cua chi ét dinh s .
13 | 1.002384.000.00.00.H34 | - '8 %Y 104 €on8 €4 Quyet di 1) Ban sao Gidy phép thanh 1ap chi nhdnh cua

nhanh cua cong ty luat nudc

421/QD-UBND
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ngoai tai Viét Nam

ngay 17/7/2024

cong ty luat nude ngoai tai Viét Nam (Mda TPHS:
000.00.00.G15-KQ1175)
2) Giay to ching minh try s& cua chi nhanh ciia
cOng ty luat nude ngoai tai Viét Nam (Ma TPHS:
000.00.00.G15-KQ1176)
3) Gidy dé nghi dang ky hoat dong ctia chi nhanh
cua cong ty luat nudc ngoai tai Viét Nam theo
Thong tu  03/2024/TT-BTP (Ma TPHS:
000.00.00.G15-KQ1827)

Cép lai Gidy dang ky hoat

Quyét dinh s6

1) Gidy to chimg minh vé try s& (Ma TPHS:
000.00.00.G15-KQ1007)

2) Gidy dé nghi cép lai Giay diang ky hoat dong
cua chi nhanh, cong ty luat nudc ngoai, trong do
néu 10 1y do, s6 Giay dang ky hoat dong (Ma

14 | 1.002368.000.00.00.H34 dQAng cua chi n\hanh, cong ty 42}/QD—UBND TPHS: 000.00.00.G15-KQ1166)
luat nude ngoai ngay 17/7/2024 . ,
3) Gidy dé nghi thay do6i dang ky hoat dong cua
chi nhanh, cong ty luat nudc ngoai theo Thong tu
03/2024/TT-BTP (Ma TPHS: 000.00.00.G15-
KQ1052)
VII | LINH VU'C TU VAN PHAP LUAT (06 TTHC)

bang ky hoat dong cua

1.000588.000.00.00.H34 Trung tAm tu vn phap luat

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Ban chinh Giay dang ky hoat dong ctia Trung
tam tu van phdp luat, Chi nhianh (Ma TPHS:
000.00.00.G15-KQ0510)

2) Giéy xac nhan try s& maoi cua Trung tam, Chi
nhanh trong truong hop thay dbi tru s¢ (Ma
TPHS: 000.00.00.G15- KQ05II)

3) Ho so dé nghi cap Thé tu van vién phap luat,
hd so cuia ludt su trong treong hop bd sung tu van
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vién phdp luat, luat su. S0 Tu phap xem xét, cap
Thé tu van vién phép luat cho ngudi duge dé nghi
(Mda TPHS: 000.00.00.G15-KQ0513)

4) Quyét dinh vé viéc ctr Giam ddc Trung tam,
Truéng Chi nhanh trong truong hop thay doi
Giam ddc Trung tdm, Truéng Chi nhanh (Ma
TPHS: 000.00.00.G15-KQ0512)

5) Thong béo vé viéc thay doi ndi dung dang ky
hoat dong cua trung tam tu van phap luat (Ma
TPHS: 000.00.00.G15-KQ0514)

1.000614.000.00.00.H34

Pang ky hoat dong cho chi
nhénh cua Trung tam tu van
phap luat

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) Ban sao c6 chung thyc Gidy ding ky hoat
dong cta Trung tdm tu van phdp luat thanh lap
chi nhanh trong trudng hop ndp hd so qua hé
thdng buu chinh, hoic ban sao Gidy ding ky hoat
dong ctia Trung tdm tu van phdp luat thanh lap
chi nhanh va xuét trinh ban chinh dé déi chiéu
trong truong hop ndp ho so truc tiép (Ma TPHS:
000.00.00.G15-KQ0518)

2) Ban sao c6 ching thuc Thé luat su cua luat su
hozc Thé tu vén vién phép luit ciia nguoi du kién
lam Truéng chi nhanh trong trudng hop ndp hd
so qua hé thong buu chinh, hoic ban sao Thé luat
su ctia luat su hodc Thé tu van vién phép luat ciia
ngudi du kién lam Truéng chi nhdnh trong
truong hop nop hd so qua h¢ thong buu chinh va
xudt trinh ban chinh dé ddi chleu trong truong
hop nop hd so truc tiép (Ma TPHS:
000.00.00.G15-KQ0520)

3) Quyét dinh cta td chirc chit quan vé viéc thanh
13p Chi nhdnh (Ma TPHS: 000.00.00.G15-
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KQ0519)

4) Pon dang ky hoat dong (Ma TPHS:
000.00.00.G15-KQ0517)

1.000588.000.00.00.H34

Thay doi ndi dung ding ky
hoat dong cua Trung tdm tu
van phdp luat, chi nhanh

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) Ban chinh Gidy dang ky hoat dong cta Trung
tam tu van phdp luat, Chi nhidnh (Ma TPHS:
000.00.00.G15-KQ0510)

2) Giéy x4c nhan try s& maéi cua Trung tam, Chi
nhanh trong truong hop thay do6i tru sé (Ma
TPHS: 000.00.00.G15-KQ0511)

3) Ho so d& nghi cdp Thé tu van vién phdp luat,
ho so cua lut su trong truong hop bo sung tu van
vién phdp luat, luat su. S& Tu phap xem xét, cap
Thé tu van vién phép luét cho ngudi duge dé nghi
(Md TPHS: 000.00.00.G15-KQ0513)

4) Quyét dinh vé viéc cir Giam dbc Trung tam,
Truéng Chi nhanh trong truong hop thay do6i
Giam doc Trung tam, Truéng Chi nhanh (Ma
TPHS: 000.00.00.G15-KQ0512)

5) Thong bdo vé viéc thay d6i ndi dung dang ky
hoat dong ctia trung tdm tu van phdp luat (Ma
TPHS: 000.00.00.G15-KQ0514)

1.000426.000.00.00.H34

Céap thé tu van vién phép
luat

Quyét dinh s6
137/Qb-UBND
ngay 22/3/2021

1) Ban sao Bang cir nhan luit (Ma TPHS:
000.00.00.G15-KQ0491)

2) Gidy xdc nhan ve thoi gian cong téc phap luft
cua nguoi dugc dé nghi (Ma TPHS:
000.00.00.G15-KQ0492)

3) Gidy dé nghi cAp Thé tu van vién phdp luét
(Ma TPHS: 000.00.00.G 15-KQ0490)
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A: opo 4 . Quyét dinh sO % 1z AA _ n £ .
Thu hoéi thé tu van vién 1) Véan ban dé nghi cta Trung tam tu van phép
5 1.000404.000.00.00.H34 A 137/Qb-UBND . N _
phap luat ngdy 22/3/2021 luat (Mda TPHS: 000.00.00.G15-KQ0484)
1) Gidy dé nghj cAp Thé tu vén vién phdp ludt,
trong d6 co xac nhan cua Trung tam tu van phap
luat hodc Chi nhanh vé tinh trang cua Thé tu van
Quyét dinh 4 vién phap luat (Ma TPHS: 000.00.00.G15-
I Ln . uyét dinh sO KQ0481)
6 | 1.000390.000.00.00.H34 | S4P1ai the twvanvien phdp | - 35,05 END L N i
luat nedy 22/3/2001 2) 02 anh chan dung ¢& 2 cm x 3 cm (Ma TPHS:
gay 000.00.00.G15-KQ2781)
3) Thé tu van vién phap luat cii (trong truong hop
Thé bi hu héng) (Ma TPHS: 000.00.00.G15-
KQ0483)
VIII | LINH VU'C PAU GIA TAI SAN (07 TTHC)
1) 01 anh mau ¢& 2 cm x 3 cm (anh chyp khong
quéa 06 thang trudc ngay ndp anh) (Ma TPHS:
000.00.00.G15-KQ2781)
Thii tuc cip Thé déu eid Quyét dinh sb 2) Ban sqaopé chﬁng thuc hodc ban sao }(érp ban
1 ]2.001815.000.00.00.H34 ViéLIll be cap & 137/Qb-UBND | chinh dé d6i chi€u Chung chi hanh nghé déau gia
ngay 22/3/2021 | cua dau gia vién dugc dé nghi cap Thé (Ma
TPHS: 000.00.00.G15-KQ1414)
3) Gidy dé nghi cp Thé dau gia vién (Ma TPHS:
000.00.00.G15-KQ1413)
) 1) 01 anh mau ¢& 2 cm x 3 cm (anh chyp khong
, s+ viaai .| Quyétdinhsé | qua 06 thang trudc ngdy ndp anh) (Ma TPHS:
2 |2.001807.000.00.00.H34 32‘; tuc cap lai The dau gid | 7 /~p UEND | 000.00.00.G15-KQ1415)
ngdy 22/3/2021 | ) Gidy dé nghi cép lai Thé d4u gid vién; 01 anh

mau ¢d 2 cm X 3 cm (anh chyp khong qua 06
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thang truéc ngay ndp é&nh) (Ma TPHS:

000.00.00.G15-KQ1409)

2.001395.000.00.00.H34

Thu tuc dang ky hoat dong
cua doanh nghi¢p dau gia
tai san

Quyét dinh s
421/Qb-UBND
ngay 17/7/2024

1) Ban sao c6 chirng thyc hoac ban sao kem ban
chinh dé dbi chiéu Chirng chi hanh nghé du gid
ctia chti doanh nghiép d4u gia tw nhan, Ching chi
hanh nghé d4u gid ctia thanh vién hop danh, Tong
giam dbc hoidc Giam ddc cua cong ty dau gid hop
danh (Mda TPHS: 000.00.00.G15-KQ2049)

2) Gidy to ching minh vé try s ciia doanh
nghiép d4u gid tai san, cam két bao dam co s& vat
cht, trang thiét bi can thiét cho hoat dong dau
gid tai san (Ma TPHS: 000.00.00.G15-KQ2050);
3) Gidy dé nghi dang ky hoat dong theo mau (Ma
TPHS: 000.00.00.G15-KQ2049)

4) Piéu 1é ctia doanh nghiép ddi v4i cong ty du
gid hop danh (Ma TPHS: 000.00.00.G15-
KQ2048)

2.001333.000.00.00.H34

Thu tuc thay doi ndi dung
dang ky hoat dong cua
doanh nghiép dau gia tai
san

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Gidy dé nghi thay ddi noi dung dang ky hoat
d6ng cua doanh nghiép du gid tai san (mau TP-
PGTS-07) ban hanh kém theo Thong tu sd
06/2017/TT-BTP (Ma TPHS: 000.00.00.G15-
KQ1343)

Thu tuc cap lai Gidy ding

Quyét dinh s6

1) Gidy dé nghi cip lai Gidy dang ky hoat dong

2.001258.000.00.00.H34 | ky hoat dong cia doanh | 421/QP-UBND | 1) G1ay d&
nehiép déu gid tai san naay 17/7/2024 | (M@ TPHS: 000.00.00.G15-KQ2051)
i dn o g | oo | 1 B ke e oo
2.001247.000.00.00.H34 | ctia Chi nhanh doanh | 421/QP-UBND g g

nghi¢p dau gia tai san

ngay 17/7/2024

gida cua Truong chi nhdnh (Ma TPHS:

000.00.00.G15-KQ1297)
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2) Ban sao cgﬁ clp’mg t,hu:c hpéc ban sao kem theo
ban chinh dé doi chiéu Giay dang ky hoat dong
cua doanh nghiép (Ma TPHS: 000.00.00.G15-
KQ1296)

3) Gidy to ching minh vé try s¢ ctia chi nhanh
(Md TPHS: 000.00.00.G15-KQ1298)

4) Gidy dé nghi ding ky hoat dong cua chi nhdnh
(Mda TPHS: 000.00.00.G15-KQ1294)

5) Quyét dinh thanh 1ap chi nhanh (Mda TPHS:
000.00.00.G15-KQ1295)

Thu tyc dang ky tham du Quyét dinh s6 | 1) Gidy dang ky tham du kiém tra két qua tap su
7 12.002139.000.00.00.H34 | kiém tra ket qua tdp sy hanh | 137/QD-UBND | hanh nghé dau gid (Ma TPHS: 000.00.00.G15-
nghe dau gia tai san ngay 22/3/2021 | KQ1607)
IX | LINH VUC QUAN TAI VIEN VA HANH NGHE QUAN LY, THANH LY TAI SAN (05 TTHC)
1) Ban chyp ching chi hanh nghé Quan tai vién
(Ma TPHS: 000.00.00.G15-KQ2054)
2) Gidy dé nghi dang ky hanh nghé quan ly, thanh
Ding ky hanh nghé quan 1y, Quyét dinh s6 IYZIPE.IS‘ .8330\]0001 (;g (C;;glf ch ]1;1;3;’)1 theo mau (M2
1 1.002626.000.00.00.H34 | thanh ly tai san voi tu cach | 137/QD-UBND ' R ) . .
c4 nhan ngay 22/3/2021 | 3) Trong truong hop can thiét, nguoi dé nghi
dang ky hanh ngh€ quan ly, thanh ly tai san voi
tu cach ca nhan ndp Phicu ly lich tu phap theo
yéu cau cua S0 Tu phdp (Ma TPHS:
000.00.00.G15-KQ1244)
g:r?ﬁ/ qulcgrllan? Fll(fn d};gﬁ Quyét dinh s6 1) Ban chup Gidy chtng nhan ding ky doanh
2 | 1.008727.000.00.00.H34 | G200 cua cong ty hop 137/QD-UBND | nghiép (Ma TPHS: 000.00.00.G15-KQ2053)
hoac thay do6i chu doanh N )
ngay 22/3/2021 | 2) Ban chup chimg chi hanh nghé Quan tai vién

nghi¢p tu nhan cua doanh
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nghi€p quan ly, thanh ly tai
san

cua thanh vién hop danh mdi; ban chup ching
chi hanh nghé Quan tai vién cua chu doanh
nghiép tu nhan mdéi (Ma TPHS: 000.00.00.G15-
KQ2054)

3) Vin ban dé nghi thay d6i (Ma TPHS:
000.00.00.G15-KQ2052)

1.001842.000.00.00.H34

Ping ky hanh nghé quan 1y,
thanh 1y tai san doi véi
doanh nghiép quéan 1y,
thanh ly tai san

Quyét dinh sb
137/Qb-UBND
ngay 22/3/2021

1) Ban chup Gidy ching nhan ding ky doanh
nghi¢p (Ma TPHS: 000.00.00.G15-KQ0924)

2) Ban chup chung chi hanh nghé Quan tai vién
cta thanh vién hop danh, Tong giam ddc hoic
Giam dbc cia cong ty hop danh quy dinh tai
Diém a Khoan 2 Diéu 13 cta Luat Ph4 san; ban
chup chimg chi hanh nghé Quan tai vién cia
nhitng ngudi khac hanh nghé quan 1y, thanh Iy tai
san trong cong ty hop danh (néu c6); ban chup
chtng chi hanh nghé Quan tai vién ctia chu doanh
nghiép tu nhan quy dinh tai Piém b Khoan 2
Diéu 13 cia Luat Phé san; ban chup ching chi
hanh nghé Quan tai vién cta nhimg nguoi khic
hanh nghé quan 1y, thanh 1y tai san trong doanh
nghi€p tu nhan (néu c6) (Ma TPHS:
000.00.00.G15-KQ0925)

3) Giay dé nghi dang ky hanh nghé quan 1y, thanh
ly tai san theo mau (Ma TPHS: 000.00.00.G15-
KQ0923)

4) Trong trudng hop can thiét, doanh nghiép dé
nghi dang ky hanh nghé quan 1y, thanh 1y tai san
nop Phiéu ly lich tu phap cua Toéng giam dbc
hodc Giam déc cia cong ty hop danh quy dinh
tai Piém a Khoan 2 Diéu 13 cta Lut Phd san;
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ban chyp chimg chi hanh nghé Quan tai vién cia
nhitng ngudi khdc hanh nghé quan 1y, thanh 1y tai
san trong cong ty hop danh (néu c6); ban chyp
chtng chi hanh nghé Quaén tai vién ciia chi doanh
nghiép tu nhan quy dinh tai Piém b Khoan 2
Diéu 13 cua Luat Phd san; ban chup chimg chi
hanh nghé Quan tai vién ciia nhitng ngudi khéc
hanh nghé quan 1y, thanh 1y tai san trong doanh
nghiép tu nhan theo yéu cau ciia S¢ Tu phap (Ma
TPHS: 000.00.00.G15-KQ0926)

Thay d6i thong tin dang ky Quyét dinh s6 | 1) Van ban dé nghi diéu chinh thong tin diang ky
1.001633.000.00.00.H34 | hanh nghé cia Quéan tai | 137/QD-UBND | hanh nghé quan ly, thanh 1y tai san (Ma TPHS:
vién ngay 22/3/2021 | 000.00.00.G15-KQ2056)
}Tlfjg d‘;ll tflléf’“gczg dagogag Quyét dinhs6 | 1) Van ban dé nghi diéu chinh thong tin dang ky
1.001600.000.00.00.H34 nohié Eén 9. thanh 19 G 137/Qb-UBND | hanh ngh€ quan 1y, thanh 1y tai san (Ma TPHS:
Ségn °p quan iy, y ngay 22/3/2021 | 000.00.00.G15-KQ2056)
LINH VU'C TRQ GIUP PHAP LY (11 TTHC)
, A A . Quyét dinh s6 Y . s - )
2.000829.000.00.00.H34 Tf:; e Yeu cau e P | 111/Qp-UBND (1)3) OBO%HO(Y)G’S ]C;f‘;(gg%gg)lp phdp ly (Ma TPHS.
Phap 1y ngay 01/3/2024 s
1) Pon rat yéu cau trg gitp phap 1y theo mau ban
hanh kém theo Thong tu s6 10/2023/TT-BTP
. . ) ngay 29/12/2023 cua Bo truong Bo Tu phap sua
Thu tyc rit yéu cau tro gitp | Quyet dinh s0 | d6i, bo sung mot sé6 diéu cua Thong tu sb
2.001680.000.00.00.H34 | phéap ly ctua nguoi dugc tro | 111/QD-UBND | 08/2017/TT-BTP ngay 15/11/2017 cua BO
giup phap ly ngay 01/3/2024 | truéng Bo Tu phap quy dinh chi tiét mot s6 diéu

cua Luat Tro gitp phap 1y va hudng dan gidy to
trong hoat dong trg giup phéap ly va Thong tu so
12/2018/TT-BTP ngay 28/8/2018 ctuia B trudng
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B6 Tu phap hudng dan mot sd hoat dong nghiép
vu tro gidp phdp 1y va quan 1y chit luong vu viée
trg gidp phdp 1y (mau s 05-TP-TGPL) (Ma
TPHS: 000.00.00.G15-KQ004246)

2.001687.000.00.00.H34

Thu tyc thay doi nguoi thuc
hién trg gidp phap ly

Quyét dinh s6
111/QB-UBND
ngay 01/3/2024

1) Pon dé& nghi thay d6i ngudoi thuc hién trg gitp
phap 1y theo mau ban hanh kém theo Thong tu s6
10/2023/TT-BTP ngay 29/12/2023 cua B
truong Bo Tu phap stra doi, bd sung mot sb dicu
cia Thong tu s6 08/2017/TT-BTP ngay
15/11/2017 cua Bo trudng Bo Tu phap quy dinh
chi tiét mot s6 diéu ciia Luat Tro gitip phép 1y va
huéng dan gidy to trong hoat dong trg gitip phap
ly va Thong tu s 12/2018/TT-BTP ngay
28/8/2018 cuia BO trudmg Bo Tu phap huéng dan
mdt s6 hoat dong nghiép vu trg gitp phdp ly va
quan ly chat lugng vu viée trg gitp phap 1y (miu
s0 04-TP-TGPL) (Ma TPHS: 000.00.00.G15-
KQ004247)

2.000977.000.00.00.H34

Thﬁ tuc lva chon, ky hop
dong voi luat su

Quyét dinh s6
137/Qb-UBND
ngay 22/3/2021

1) Gidy d¢ nghi tham gia lya chon ky hop dong
thuc hién trg gitp phép ly, trong do c6 néu ro viéce
dap tng cac diéu kién theo quy dinh tai khoan 3
Diéu 14 Luat Tro gitp phédp 1y va gidi thiéu vé
qud trinh hanh nghé cua luit su, vu viéc tham gia
t6 tung; kinh nghiém tham gia tro gitp phép 1y
(néu c6) (Ma TPHS: 000.00.00.G15-KQ2856)
2) Ban sao thé 1luvat su (Ma TPHS:
000.00.00.G15-KQ2857)

3) Cég: tai liéu khac theo thong bao lya chon luat
su (néu c6) (Mda TPHS: 000.00.00.G15-KQ1089)
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2.000587.000.00.00.H34

Thu tuc cép thé cOng tac
vién trg giip phép ly

Quyét dinh sb
137/Qb-UBND
ngay 22/3/2021

1) Pon dé nghi 1am cong tic vién trg gidp phip
1y theo miu ban hanh kém theo Thong tu s6
08/2017/TT-BTP (Mau TP-TGPL - 10) (Ma
TPHS: 000.00.00.G15-KQ0724)

2) Gidy thong bdo s6 dinh danh cd nhan va thong
tin cong dan trong Co s¢ dir liéu quoc gia vé dan
cu (Ma TPHS: 000.00.00.G15-KQ003922) hoac
Thé Can cudoc cong dan (Ma TPHS:
000.00.00.G15-KQ003919)

3) Giéy xac nhan thong tin vé cu tra (Ma TPHS:
000.00.00.G15-KQ003921)

4) 02 anh mau chan dung c6 2 cm x 3 cm: (Ma
TPHS: 000.00.00.G15-KQ0626)

5) Gidy to ching minh 13 ngudi da nghi huu theo
quy dinh: (Ma TPHS: 000.00.00.G15-KQ0725)
6) So yeu 1y lich ¢ nhan c6 xéc nhan cua Uy ban
nhan dan xa, phuong, thi tran noi cu trid (Ma
TPHS: 000.00.00.G15-KQ0726)

2.000970.000.00.00.H34

Thu tuc Lua chon, ky hop
ddng véi to chirc hanh nghé
luat su, t chtrc tu vin phdp
luat

Quyét dinh s6
137/Qb-UBND
ngay 22/3/2021

1) Gidy dé nghi tham gia lya chon ky hop dong
thyc hién trg giiip phap ly, trong do néu rd viéc
dap mg cac diéu kién quy dinh tai khodn 2 Diéu
14 Luat Tro gitip phdp 1y va gidi thiéu vé to chire,
hoat dong cia to chirc tham gia Iya chon ky hop
dong thuc hién trg gitp phap ly, néu ro so luat
su, sb tu van vién phap luat lam viéc tai t6 chuc;
vu viéc tham gia té tung; kinh nghiém tham gia
trg gidp phip 1y (méu c6) (Ma TPHS:
000.00.00.G15-KQ2859)

2) Ban sao Gidy dang ky hoat dong (Ma TPHS:
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000.00.00.G15-KQ2860)

3) Cac télj liu khéc theo thong bdo lya chon td
chuc (n€u cb) (Ma TPHS: 000.00.00.G15-
KQ2861)

2.000596.000.00.00.H34

Thu tuc Pang ky tham gia
trg gidp phép 1y

Quyét dinh s6
137/QB-UBND
ngay 22/3/2021

1) Danh sich luat su, tu van vién phdp luat da
diéu kién thuc hién trg gidp phdp Iy theo mau ban
hanh kém theo Thong tu sé 08/2017/TT-BTP
(Mau TP-TGPL-02) (M TPHS: 000.00.00.G15-
KQ0736)

2) Ban sao thé ludt su, thé tu van vién phéap luat
(Md TPHS: 000.00.00.G15-KQ0737)

3) Bon dé nghi tham gia tro gidp phép ly theo
mau ban hanh kém theo Thong tu sd
08/2017/TT-BTP (Mau TP-TGPL-01) (Ma
TPHS: 000.00.00.G15-KQ0735)

1.001233.000.00.00.H34

Thu tyc Thay d6i noi dung
Giay dang ky tham gia trg
gitp phép ly

Quyét dinh s6
111/Qb-UBND
ngay 01/3/2024

1) Gidy ding ky tham gia tro gitp phap 1y da
dugc cap (Ma TPHS: 000.00.00.G15-KQ0732)

2) Pon dé nghi thay doi ndi dung Gidy dang ky
tham gia trg gitp phdp Iy theo mau ban hanh kém
theo Thong tu s6 08/2017/TT-BTP (Mau TP-
TGPL-04) (Ma TPHS: 000.00.00.G15-KQ0731)

3) Trong truong hop ndp biang hinh thuc truc
tuyén thi t6 chtrc diang ky tham gia trg gitip phap
ly giri ban chinh Gidy dang ky tham gia tro gitp
phap 1y di duoc cip qua dudng buu dién (Ma
TPHS: 000.00.00.G15-KQ004243)

2.000840.000.00.00.H34

Thi tyc Cham dut tham gia
trg giup phép ly

Quyét dinh s6
111/Qb-UBND
ngay 01/3/2024

1) Ban chinh G1ay dang ky tham gia trg giip
phap 1y da dugc cip. Trong trudng hop ndp bang
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hinh thirc tryc tuyén thi to chirc dang ky tham gia
trg gitp phdp 1y gtri ban chinh Gidy dang ky tham
gia trg giup phap 1y dd dugc cip qua duong buu
dién (Ma TPHS: 000.00.00.G15-KQ004244)

2) Vin ban thong bio vé viéc cham dit thuc hién
tro giip phap ly (Ma TPHS: 000.00.00.G15-
KQ0956)

1) 02 4nh mau chan dung c& 2 cm x 3 cm (Ma
TPHS: 000.00.00.G15-KQ0626)

10 | 2.000518.000.00.00.H34 | Thu tuc cap lai the cong tic 1%%;;?81]213% 2) Pon dé nghi cap lai thé cong tic vién trg gitp
' R vién trg gidp phap ly ngay 22/3/2021 phép 1y theo mau ban hanh kem theo Thong tu )
08/2017/TT-BTP (mau TP-TGPL -11) (Ma

TPHS: 000.00.00.G15-KQ0625)
, ) Quyét dinh s& 1) Pon dé nghi cap lai Gidy dang ky tham gia trg
11 12.000954.000.00.00 H34 Thu tuc cap lai Giay dang 137 /QD—UBND giip phdp ly theo mau ban hanh keém theo Thong
' e ky tham gia trg gitdp phép 1y iy 22/3/2021 tu s0 08/2017/TT-BTP (Mau TP-TGPL-05) (Ma

g4y TPHS: 000.00.00.G15-KQ1047)

XI | LINH VUC QUOC TICH (05 TTHC)
1) Gidy to vé nhan thin caa ngudi do nhu Chimng
minh nhén déan, Can cudc cong dan, gidy to cu
tra, thé tam tra, glay thong hanh, gidy to c6 gid
’ ) Quyét dinh sé tri di lai qudc té hodc gidy to xdc nhan Ve nhan
Cap Giay xac nhan la nguoi UYEr AN 5O 1 than c6 ddn anh do co quan c6 thAm quyén cap
1 ]2.001895.000.00.00.H34 421/Qb-UBND

gbc Viét Nam

ngay 17/7/2024

(Ma TPHS: 000.00.00.G15-KQ1847)

2) Gidy to duoc cip trude day dé ching minh
nguoi do da tung c6 quéc tich Viét Nam hoic
gidy to dé chting minh khi sinh ra nguoi d6 c6
cha me hoac 6ng ba ndi, dng ba ngoai da tirng c6
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quéc tich Viét Nam (Ma TPHS: 000.00.00.G15-
KQ1848)

3) Trudng hop khong c6 bat ky glay to nao néu
trén thi tuy tung hoan canh cu thé, c6 thé nop:

- Ban sao gidy to vé nhén than, quoc tich, hd tich
do ché d6 cit ¢ mlen Nam cép trudc ngay 30
thang 4 nam 1975; gidy to do chinh quyén ct ¢
Ha Noi cap tir ndm 1911 dén nim 1956; gidy bao
lanh cua HQi doan ngudi Viét Nam & nudce ngoai
noi nguoi d6 dang cu tra, trong do xac nhan
nguoi do co goc Viét Nam; giay bao lanh cua
nguoi co quoc tich Viét Nam, trong d6 xac nhén
nguoi d6 co goc Viet Nam; gidy to do co quan co
tham quyén ciia nudc ngoai cap trong d6 ghi
qudc tich Viét Nam hodc qudc tich gbc Viét Nam
(Mda TPHS: 000.00.00.G15-KQ1849)

* Truong hop phdp ludt quy dinh gidy to phai
ngp la ban sao thi nguoi yéu cau gidi quyét cdc
viéc vé quoc tich c6 thé ndp:

- Gidy td 12 ban chup tir ban chinh, ban sao dugc
ching thyc tir ban chinh hodc ban sao duoc cap
tir s0 goc. Néu nop ban chyp tir ban chinh thi phai
¢6 ban chinh dé ddi chiéu; ngudi tiép nhan hod so
kiém tra, di chiéu ban sao véi ban chinh va ky
xdc nhan da doi chiéu. Trudng hop hd so dugc
giri qua hé théng buu chinh thi ban sao gidy to
phai dugc ching thyc tir ban chinh hodc duoc cap
tir s6 goc; Pon, T khai, Ban khai 1y lich phai
duogc chung thuc chit ky theo quy dinh cua phap
ludt (Ma TPHS: 000.00.00.G15-KQ1850
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4) To khai dé nghi xdc nhan 13 ngudi gdc Viét
Nam kém 02 anh 4x6 chyp chua qua 6 thang Mau
TPQT-2024-TKXNNGVN (Ma TPHS:
000.00.00.G15-KQ004261)

2.002039.000.00.00.H34

Nhap Quéc tich Viét Nam

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Nguoi c6 cong lao dac biét dong gop cho su
nghiép xay dung va bao vé T6 qudc Viét Nam
phai la nguoi dugc tdng thuong Huan chuong,
Huy chuong, danh hi€u cao quy khic cta Nha
nudc Viét Nam dan chu cong hoa, Chinh phu
Céach mang 1am thoi Cong hoa mién Nam Viét
Nam, Nha nudc Cong hoa xa hdi chu nghia Viét
Nam hoic duoc co quan c¢6 tham quyén ciia Viét
Nam xdc nhan vé cong lao ddc bi¢t do trén co s&
hd so, ¥ kién ctia co quan, td chic c6 lién quan
va quy dinh cta phdp ludt chuyén nganh (Ma
TPHS: 000.00.00.G15-KQ1916)

2) Pu diéu kién nhap qudc tich Viét Nam quy
dinh ctia Luat Quéc tich Viét Nam (Ma TPHS:
000.00.00.G15-KQ1919)

3) Ban cam két ctia ngudi d6 vé nodi dung: Khong
st dung quoc tich nudc ngoai dé gay phuong hai
dén quyén, loi ich hop phdp cua co quan, t6 chirc
va ¢4 nhan; xam hai an ninh, l¢1 ich quoc gia, trat
ty, an toan xa hdi cia Nha nudéc Cong hoa xa hoi
chu nghia Viét Nam (Ma TPHS: 000.00.00.G15-
KQ1922)

4) Gidy to do co quan c6 thim quyén cia Viét
Nam hodc nudc ngoai cap dé chirng minh:

- Viée xin gitt qudc tich nudc ngoai ciia ngudi do
khi nhdp quoc tich Viét Nam la phu hop voi phap
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luat cta nudc ngoai d6. Viée thoi quoc tich nude
ngoai dan dén quyén loi cia ngudi d6 & nudce cé
quéc tich bt anh hudéng (Ma TPHS:
000.00.00.G15-KQ1921)

- C6 cong lao ddc biét dong gop cho su nghiép
xay dung va bao vé T6 quéc Viét Nam va viéc
nhap qudc tich dong thoi gilt qudc tich nudc
ngoai la c6 1gi cho Nha nudc Cong hoa xa hoi
chu nghia Viét Nam (Mda TPHS: 000.00.00.G15-
KQ1920)

5) Trudng hop Nguoi ¢6 vo hodc chong 12 cong
dan Viét Nam thi phai nop: Ban sao Giay ching
nhén két hon hoic Giéy x4c nhan tinh trang hon
nhan (Mda TPHS: 000.00.00.G15-KQ1914);

6) Truong hop Ngudi ma viée nhip quéc tich
Viét Nam cta ho c6 1¢gi cho Nha nude Cong hoa
xa hgi chu nghia Viét Nam: Phai 1a nguoi c6 tai
nang thuc sy vuot trdi trong linh vuc khoa hoc,
kinh té, van héa, xa hoi, nghé thuat, thé thao, y
té, gido duc, da danh duoc giai thuéng quc té,
huan chuong, huy chuong hoic duoc co quan, to
chtrc noi nguoi d6 lam viéc chung nhan va co
quan quan 1y nha nuéc cip bd xic nhan vé tai
nang va cé co s& cho thay viéc ngudi duoc nhap
quéc tich Viét Nam s& dong gop tich cuc, 1au dai
cho su phat trién linh vuc néi trén cua Viét Nam
sau khi dugc nhdp quéc tich Viét Nam (Ma
TPHS: 000.00.00.G15-KQ1917);

7) Ban khai 1y lich Mau TPQT-2024-BKLL (Ma
TPHS: 000.00.00.G15-KQ1929)
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8) Ban sao Giay khai sinh ctia ngudi con chua
thanh nién ciing nhap quéc tich Viét Nam theo
cha me hodc gidy to hop 1& khic ching minh
quan h¢ cha con, me con (Ma TPHS:
000.00.00.G15-KQ1910);

Néu c6 cha, me, con 1a cong dan Viét Nam thi
ndp ban sao Giéy khai sinh hoac giéy to hop 1€
khac chirng minh quan hé cha, me, con(Ma
TPHS: 000.00.00.G15-KQ1915)

9) Ban sao Gidy khai sinh, H chiéu hoic gidy to
khdc c6 gid tri thay thé. Gidy to khdc c6 gid tri
thay thé G1ay khai sinh, HO chleu dbi voi nguoi
khong quoc tich xin nhap quoc tich Viét Nam la
gidy to c6 thong tin vé ho tén, ngay thang nim
sinh, ¢6 dén anh cua nguoi d6 va dong dau cia
co quan co thAm quyén hoac glay thong hanh,
gidy tO c6 gid tri di lai qubc té& (Ma TPHS:
000.00.00.G15-KQ1903)

10) Giay to ching minh bao dam cudc song o
Viét Nam (gom mot trong cac gidy to sau: gidy
to' ching minh quyén s& hitu tai san; gidy to do
co quan, tO chirc noi ngudi d6 1lam viée xdc nhan
vé muc luong hodc thu nhép; gidy to bao lanh ciia
to chirc, c4 nhan tai Viét Nam; giéy x4c nhan cua
Uy ban nhin dan cdp x3 noi thudng trd vé tinh
trang nha ¢, cong viéc, thu nhap cua nguoi xin
nhap quéc tich Viét Nam) (Ma TPHS:
000.00.00.G15-KQ1909)

11) Gidy to chtmg minh trinh d Tiéng Viét (ban
sao van bang, chirng chi dé chiing minh ngudi do
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da hoc bang tleng Viét tai Viét Nam nhu ban sao
bang t1en si, bang thac si, bang cir nhan hodc
bang t6t nghiép dai hoc, bang tot nghiép cao
dang, trung cip (bao gdm bang tot nghiép trung
hoc chuyén nghiép hodc trung cap chuyén
nghiép); bang tét nghiép trung hoc phd thong
hodc trung hoc co s¢ cua Viét Nam; ban sao
chung chi tiéng Viét theo khung ning lyc tiéng
Viét dung cho ngudi nudc ngoai do co s¢ gido
duc cua Viét Nam cép theo quy dinh cua Bo Gido
duc va DPao tao (Ma TPHS: 000.00.00.G15-
KQ1906)

12) Gidy to chimg minh vé chd &, thoi gian
thuong trd ¢ Viét Nam (Ban sao Thé thuong trd)
(Mda TPHS: 000.00.00.G15-KQ1908)

13) Nguoi xin nhap quéc tich Viét Nam dong
thoi xin gitr qudc tich nude ngoai phai cé gidy to
ching minh (Ma TPHS: 000.00.00.G15-
KQ1918)

14) Nhitng nguoi dugc mién mot s6 diéu kién
nhap qudc tich Viét Nam thi duoc mién cic gidy
to tuong Ung voi diéu kién duoc mién, nhung
phai nop mot sd gidy to sau dé chirng minh diéu
kién duoc mién, (Ma TPHS: 000.00.00.G15-
KQ1913)

15) Phiéu 1y lich tu phap do co quan c6 thim
quyén cua Viét Nam cap ddi véi thoi gian nguoi
xin nhap qudc tich Viét Nam cu tri ¢ Viét Nam,
Phiéu 1y lich tu phap do co quan c¢6 thidm quyén
ctia nudc ngoai cAp ddi véi thoi gian ngudi xin
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nhap quoc tich Viét Nam cu tri ¢ nudc ngoai.
Phiéu 1y lich tu phéap phai la phiéu duogc cép
khéng quéa 90 ngay tinh dén ngay ndp hd so (Ma
TPHS: 000.00.00.G15-KQ1905)

16) Pon xin nhap qudc tich Viét Nam; Mau
TPQT-2024-DXNQT (Ma TPHS:
000.00.00.G15-KQ1902)

17) Giy t& bang tiéng nudc ngoai cé trong hd so
xin nhap quéc tich Viét Nam phai dugc dich sang
tiéng Viét; ban dich phai duoc cong chung
hodcchung thyc chit ky nguoi dich theo quy dinh
cua phidp luvat Viét Nam (Ma TPHS:
000.00.00.G15-KQ1924)

18) Gidy td c6 trong hd so xin nhap quéc tich
Viét Nam do co quan c6 thAm quyén ctia nudc
ngoai cip phai dugc hop phdp héa lanh sy, trir
truong hop dugc mién hop phép héa 1anh su theo
quy dinh cta phdp luat Viét Nam hoic diéu udc
quéc té ma Viét Nam 1a thanh vién (Ma TPHS:
000.00.00.G15-KQ1923)

- Néu nguoi xin nhap qudc tich Viét Nam khong
c6 gidy to chimg minh trinh d9 tiéng Viét thi S&
Tu phap t6 chtrc kiém tra, phong van vé kha ning
nghe, noéi, doc viét tiéng Viét cua nguoi do6 bao
dam dap ung quy dinh tai khoan 1 Diéu 7 cia
Nghi dinh s6 16/2020/ND-CP. Thanh phan tham
gia phong van c6 dai dién ctia S& Tu phap va So
Gido dyc dao tao. Két qua kiém tra, phong van
phai dugc 1ap thanh van ban. Nhitng nguoi truc
tiép kiém tra, phong van chiju trach nhiém vé két
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qua kiém tra, phong van va y kién dé xuat cua
minh (Ma TPHS: 000.00.00.G15-KQ1907);,

- Néu cha, me di chét, bi mét nang lyc hanh vi
dan sy hoac han ché nang luc hanh vi dan sy thi
van ban thoa thuan dugc thay thé bang gidy to
chtrng minh cha, me da chét, bi mét hodc han ché
nang luc hanh vi dan su (Ma TPHS:
000.00.00.G15-KQ1912),

- Néu chi ngudi cha hodc nguoi me nhap qubc
tich Viét Nam ma con chua thanh nién sinh séng
cung ngudi d6 nhap qudc tich Viét Nam theo cha
hoac me thi phai nop van ban théa thuan c6 du
chir ky ctua cha me vé viéc xin nhap quéc tich
Viét Nam cho con. Van ban théa thuan khong
phai ching thuc chit ky; nguoi diang don xin
nhap quéc tich Viét Nam cho con phai chiu trach
nhiém vé& tinh chinh xdc chit ky cta ngudi kia
(Mda TPHS: 000.00.00.G15-KQ1911);

- Néu phdp luat quy dinh gidy to phai ndp 12 ban
sao thi nguoi yéu cau giai quyét cac viéc vé quoc
tich c6 thé nop gidy to 12 ban chup tir ban chinh,
ban sao dugc chung thyc tir ban chinh hodc ban
sao duroc cap tir so gbc. Néu ndp ban chyp tir ban
chinh thi phai ¢6 ban chinh dé dbi chiéu; ngudi
tiép nhan hd so kiém tra, ddi chiéu ban sao véi
ban chinh va ky xdc nhan di d6i chiéu (Ma
TPHS: 000.00.00.G15-KQ1925)

2.002038.000.00.00.H34

Tré lai quéc tich Viét Nam
¢ trong nudc

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) Gidy to chimg minh viéc thuc hién dau tu tai
Viét Nam: phdi c6 du an dau tu da dugc co quan
c6 tham quyén cua Viét Nam cap gidy to chung
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nhan viéc dau tu d6 (Ma TPHS: 000.00.00.G15-
KQ1935)

2) bu dicu kién tr¢ lai quc tich Viét Nam quy
dinh ctua Luat Quoc tich Viét Nam (Mda TPHS:
000.00.00.G15-KQ1941)

3) Ban cam két clia ngudi d6 vé ndi dung: Khong
su dung quoc tich nudc ngoai dé giy phuong hai
dén quyén, loi ich hop phap cta co quan, t6 churc
va ¢4 nhan; xdm hai an ninh, 1¢i ich quoc gia, trat
tu, an toan xa hoi cia Nha nudc Cong hoa xa hoi
chu nghia Viét Nam (Ma TPHS: 000.00.00.G15-
KQ1943)

4) Gidy to chimg minh ngui xin tré lai qudc tich
Viét Nam c6 cong lao dac biét dong gop cho su
nghi¢p xay dung va bao v¢ T6 qudc Viét Nam
hoic viéc tro lai quoc tich Viét Nam 14 ¢6 1oi cho
Nha nudc Cong hoa xa hdi chu nghia Viét Nam
thi nop gidy to twong Gmg: Ngudi co cong lao dic
biét dong gop lon cho sy nghiép xay dung va bao
vé T6 qubc Viét Nam phai 1a nguoi dugc ting
thuéng Huan chuong, Huy chuong, danh hiu
cao quy khac cua Nha nudc Viét Nam dan chu
cong hoa, Chinh phu C4ch mang 1am thoi Cong
hoa mién Nam Viét Nam, Nha nuée CoOng hoa xa
hoi chu nghia Viét Nam hodc dugc co quan co
thim quyén ctia Viét Nam xdc nhan vé cong lao
dic biét d6 trén co so ho so, ¥ kién cila co quan,
t6 chirc o lién quan va quy dinh cua phdp luat
chuyén nganh; Ngudi ma viée tré lai qubc tich
Viét Nam cua ho c6 1gi cho Nha nude Cong hoa
xa hoi chu nghia Viét Nam phai 1a nguoi c6 tai
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nang thuc sy vuot troi trong linh vyc khoa hoc,
kinh té, van hoa, xa hoi, nghé thuit, thé thao, y
té, gido duc, da danh duoc giai thuong quéc te
huan chuong, huy chuong hoic duoc co quan, to
chtrc no1 nguoil d6 lam viéc chung nhan va co
quan quan 1y nha nudc cip bd xdc nhan vé tai
nang va c6 co sé cho thy viéc ngudi duoc trd lai
quéc tich Viét Nam sé& dong gop tich cuc, 1au dai
cho sy phét trién linh vuc néi trén cia Viét Nam
sau khi duogc trd lai quéc tich Viét Nam (Ma
TPHS: 000.00.00.G15-KQ1934)

5) Gidy to chirng minh ngudi xin tré lai qudc tich
Viét Nam c6 vo, chdng, cha dé, me dé hodc con
dé la cong dan Viét Nam: Trudong hop c6 vo,
chdng 13 cong dan Viét Nam thi nop ban sao Gidy
chirng nhan két hon hoac Glay x4c nhan tinh
trang hon nhan; néu cé cha, me, con la cong dan
Viét Nam thi nop ban sao Giéy khai sinh hoac
gidy to hop 18 khéc chirng minh quan hé cha, me,
con (Ma TPHS: 000.00.00.G15-KQ1933)

6) Gidy to do co quan c6 thim quyén cta Viét
Nam hodc nuéc ngoai cip dé ching minh: Viéc
xin giit quc tich nudc ngoai ciia ngudi d6 khi trd
lai quéc tich Viét Nam 13 phit hop v6i phép luét
ciia nudc ngoai do. Viéc thdi quéc tich nude
ngoai dan dén quyén loi cia ngudi d6 6 nude c6
quc tich bi anh huéng (Ma TPHS:
000.00.00.G15-KQ1942)

7) Con chua thanh nién cung tré lai quéc tich
Viét Nam theo cha me thi phai ndp ban sao Gidy
khai sinh ctia nguoi con hodc gidy to hop 16 khac
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chirng minh quan hé cha con, me con (Ma TPHS:
000.00.00.G15-KQ1937)

8) Ban khai ly lich Mau TPQT-2024-BKLL (Ma
TPHS: 000.00.00.G15-KQ1929)

9) Ban sao Gidy khai sinh, Ho chiéu hofc gidy to
khic c6 gid tri thay thé (Ma TPHS:
000.00.00.G15-KQ1928)

10) Gidy to chimg minh dii diéu kién tr¢ lai quoc
tich Viét Nam la mot trong cdc gidy to sau day
(Mda TPHS: 000.00.00.G15-KQ1931):

- Giéy tg‘y chirng minh da duoc Chﬁ tich nudc cho
thoi quoc tich hoac bi tudc qudc tich Viét Nam.

- Giay to do co quan, t6 chtic c6 tham quyén cua
Viét Nam cip, xdc nhén, trong do c6 ghi qudc
tich Viét Nam hodc gidy to ¢6 gid tri chirng minh
quoc tich Vi¢t Nam trude day cua nguoi do.

11) Nguoi xin tro lai qudc tich Viét Nam dong
thoi xin gitr qudc tich nude ngoai phai cé gidy to
ching minh (Ma TPHS: 000.00.00.G15-
KQ1940)

12) Phiéu 1y lich tu phép do co quan c6 tham
quyén cia Viét Nam cap d6i véi thoi gian nguoi
xin tré lai quéc tich Viét Nam cu tra & Viét Nam,
Phiéu 1y lich tu phap do co quan c6 tham quyén
clia nudc ngoai cap dbi véi thoi gian ngudi xin
tro lai quoc tich Viét Nam cu tra & nudc ngoai.
Phiéu 1y lich tu phap phai 12 phiéu duoc cép
khong qua 90 ngay tinh dén ngay ndp ho so (Ma
TPHS: 000.00.00.G15-KQ1930)
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13) Néu nguoi Xin tro lai quoc tich Viét Nam vi
Iy do d3 thoi quéc tich Viét Nam dé nhédp quoc
tich nudc ngoai, nhung khong dugc nhap quoc
tich nudc ngoai thi phai 6 giay to do co quan ¢
thim quyén nudc ngoai cap xdc nhan 15 vé 1y do
khong duoc nhap quoc tich nudc ngoai. Trong
truong hop khong dugc nhap qudc tich nudc
ngoai 12 do 16i cht quan ctia nguoi dé thi phai c6
van ban bdo lanh ctia mQt trong nhitng nguoi 1a
cha, me, vo, chéng, con hoac anh, chi, em rudt la
cong dan Viét Nam dang thuong trd tai Viét
Nam, kém theo don cta ngudi dé tw nguyén vé
cu tra tai Viét Nam (Ma TPHS: 000.00.00.G15-
KQ1936)

14) Pon xin trd lai quéc tich Viét Nam; Mau
TPQT-2024- DXTLQT (Ma TPHS:
000.00.00.G15-KQ004262)

15) Gidy to bang tiéng nudc ngoai cé trong hd so
Xin tro lai quéc tich Viét Nam phai dugc dich
sang tiéng Viét; ban dich phai duoc cong ching
hodc chirng thyc chir ky nguoi dich theo quy dinh
cua phap luat Viét Nam. Gidy to ¢6 trong ho so
Xin tro lai qudc tich Viét Nam do co quan c6 tham
quyén cta nudc ngoai cip phai dugc hop phap
héa lanh sy, trir trudng hop duge mién hop phap
hoa lanh su theo quy dinh cta phdp luat Viét

Nam hoic diéu u6c qudc té ma Viét Nam 1a thanh
vién (Ma TPHS: 000.00.00.G15-KQ1923)

16) Truong hop cha, me da chét, bi mat nang luc
hanh vi dan sy hoac han ché nang lyc hanh vi dan
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su:
- Vian ban thoa thuan dugc thay thé bang gidy to
chtrng minh cha, me da chét, bi mét hodc han ché
nang lyc hanh vi dan sy (Ma TPHS:
000.00.00.G15-KQ1939)

- Truong hgp chi nguoi cha hodc nguoi me trd
lai quéc tich Viét Nam ma con chua thanh nién
song cung ngudi d6 tré lai quéc tich Viét Nam
theo cha hodc me thi phai ndp: Van ban thoa
thuan cta cha me vé viéc xin tro lai quéc tich
Vi¢t Nam cho con. Van ban thoa thuan phai c6
day du chir ky ciia cha va me, chir ky khong phai
chiing thuyc nhung nguoi ding don xin tré lai
quéc tich Vit Nam cho con phai chiu trich
nhiém vé tinh chinh x4c chir ky cua nguoi kia
(Mda TPHS: 000.00.00.G15-KQ1938)

17) Truong hop ho so duge giri qua hé thong buu
chinh thi gidy t& phai nop:

- Ban sao gidy to phai dugc ching thyc tir ban
chinh hoac duoc cép tr s géc; Pon, To khai,
Ban khai 1y lich phai dugc chiing thuc chit ky
theo quy dinh cua phdp luat (Ma TPHS:
000.00.00.G15-KQ1947)

- Truong hop phép luat quy dinh gidy t& phai ndp
12 ban sao thi ngudi yéu ciu giai quyét cdc viée
vé qudc tich c6 thé ndp: Gidy to 1a ban chup tir
ban chinh, ban sao dugc chiing thuc tir ban chinh
hodc ban sao duoc cip tir sd gbe. Néu ndp ban
chup tir ban chinh thi phai c¢6 ban chinh dé d6i
chiéu; nguoi tiép nhan hd so kiém tra, dbi chiéu
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ban sao voi ban chinh va ky xdc nhéan da do6i
chiéu (Ma TPHS: 000.00.00.G15-KQ1925)

2.002036.000.00.00.H34

Thoéi qubc tich Viét Nam &
trong nudc

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) Phiéu 1y lich tu phap do co quan c6 thim
quyén cua Viét Nam cép. Phiéu 1y lich tu phap
phai 12 phiéu duoc cip khong qua 90 ngay tinh
dén ngay nop ho so (Ma TPHS: 000.00.00.G15-
KQ1952)

2) Ban khai 1y lich; Miu TPQT-2024-
BKLL.docx (Ma TPHS: 000.00.00.G15-
KQ1950)

3) Ban sao Gidy khai sinh cta ngudi con chua
thanh nién cung thoi quéc tich Viét Nam theo cha
me hodc gidy td hop 1¢ khac ching minh quan hé
cha con, me¢ con (Mda TPHS: 000.00.00.G15-
KQ1956)

4) Ban sao Ho chiéu Viét Nam, Giéy chirng minh
nhan dan hoic gidy to khac quy dinh tai Diéu 11
cua Luat quéc tich nam 2008 (Ma TPHS:
000.00.00.G15-KQ1951)

5) Giy to xic nhan vé viéc nguoi d6 dang lam
thi tuc nhap qudc tich nude ngoai, trir truong hop
phép luat nude d6 khong quy dinh vé viée cap
gidy nay (Gidy t& x4c nhan viéc nguoi xin thoi
qudc tich Viét Nam dang lam thi tuc nhap qudc
tich nudc ngoai quy dinh tai diém d khoan 1 Diéu
28 Luat Qudc tich Viét Nam 12 gidy t& do co quan
c¢6 thim quyén ciia nudc ngoai xdc nhan hoic bao
dam cho ngudi d6 dugc nhip qudc tich nudc
ngoai; trudng hop ngudi xin thoi quéc tich Viét
Nam d4 c¢6 qudc tich nudc ngoai thi ndp ban sao
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Ho chiéu hoic glay to Ve nhan than c6 dan anh
do co quan c6 thdm quyén ciia nudce ngoai cap dé
chirng minh ngudi d6 dang co6 qudc tich nudc
ngoai) (Ma TPHS: 000.00.00.G15-KQ1953)

6) Gidy xdc nhan khong ng thué do Cyc thue not
nguoi xin thdi qudc tich Viét Nam cu tri cap (Ma
TPHS: 000.00.00.G15-KQ1954)

7) Pon xin thoi quéc tich Viét Nam; Mau TPQT-
2024-bXTQT (Ma TPHS: 000.00.00.G15-
KQ1957)

8) Péi voi nguoi trude dy 1a can bo, cong chic,
vién chirc hodc phuc vu trong luc lugng vii trang
nhan dan Viét Nam da nghi huu, thoi viéc, bi
mién nhiém, bii nhiém, cich chirc hoic gidi ngfl,
phuc vién chua qua 5 nam thi con phai ndp gidy
xac nhan cua Thu trudng co quan, td chire, don
vi dara quyét dinh cho nghi huu, cho thoi viéc,
mién nhiém, bai nhiém, cdch chirc hodc giai ngil,
phuc vién xdc nhan viéc thdi qudc tich Viét Nam
ctia ngudi d6 khong phuong hai dén loi ich qubc
gia cua Viét Nam (Ma TPHS: 000.00.00.G15-
KQ1955)

9) Gidy to bang tiéng nudc ngoai c6 trong hd so
xin thoi quéc tich Vi¢t Nam phai duogc dich sang
tiéng Viét; ban dich phai dugc cong chimg hoic
ching thyce chir ky ngudi dich theo quy dinh cua
phép luat Viét Nam (Ma TPHS: 000.00.00.G15-
KQ1960)

10) Gidy to c6 trong ho so xin thoi qudc tich Viét
Nam do co quan c6 tham quyén cua nudc ngoai
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cap phai duoc hop phdp héa lanh sy, trir trudng
hop dugc mién hop phdp héa lanh su theo quy
dinh cua phdp luat Viét Nam hoac diéu ude quéc
t¢ ma Viét Nam 13 thanh vién (Ma TPHS:
000.00.00.G15-KQ1959);

11) Tuy vao trudng hop ma hd so yéu ciu nhu
sau:

- Truong hgp cha, me da chét, bi mat nang luc
hanh vi dan sy hodc han ché nang luc hanh vi dan
sy thi: Van ban thoa thuan duogc thay thé béng
gidy to chirng minh cha, me di chét, bi mat hodc
han ché nang luc hanh vi dan sy (Ma TPHS:
000.00.00.G15-KQ1958)

- Truong hop chi nguoi cha hodc nguoi me thoi
quoc tich Viét Nam ma con chua thanh nién sinh
song cting nguoi d6 thoi qudc tich Viét Nam theo
cha hodc me thi phai ndp: Van ban thda thuan cé
du chir ky cua cha me vé viéc xin thoi quéc tich
Viét Nam cho con. Véan ban thoéa thuan khong
phai ching thuc chit ky; ngudi dirng don xin thoi
quéc tich Viét Nam cho con phai chiu trich
nhiém vé& tinh chinh xdc chit ky cua ngudi kia
(Mda TPHS: 000.00.00.G15-KQ1957)

12) Néu phdp luat quy dinh gidy & phai ndp l1a
ban sao thi nguoi yéu cau giai quyét cic viéc vé
quéc tich c6 thé ndp gidy to 1a ban chup tir ban
chinh, ban sao dugc chung thyc tir ban chinh
hodc ban sao duoc cip tir s6 gbc. Néu ndp ban
chup tir ban chinh thi phai c¢6 ban chinh dé d6i
chiéu; ngudi tiép nhan ho so kiém tra, ddi chiéu
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ban sao v&i ban chinh va ky xdc nhan da doi
chiéu. Truong hop hd so dugc giri qua hé théng
buu chinh thi ban sao gidy to phai dwgc chimg
thuce tir ban chinh hoac duoc cép tir s6 géc; Don,
To khai, Ban khai ly lich phai dugc chirng thuc
chir ky theo quy dinh cua phdp luat (Ma TPHS:
000.00.00.G15-KQ1971)

1.005136.000.00.00.H34

Cap Giay xdc nhan c6 quoc
tich Viét Nam ¢ trong nudc

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) Ban sao gidy to vé nhan than ciia ngudi d6 nhu
Ching minh nhan dan, Can cudc cong dan, gidy
to cur trd, the tam tra, gidy thong hanh, glay to co
gid tri di lai qudc té hodc gidy to x4c nhan v€ nhén
than c6 ddn anh do co quan c6 tham quyén cép
(Md TPHS: 000.00.00.G15-KQ1968)

2) To khai dé nghi cap Gidy x4c nhan c6é quc
tich Vi¢t kem 02 anh 4x6 chyp chua qua 6 thang
Mau TPQT-2024-TKCGXNQTVN (Ma TPHS:
000.00.00.G15-K Q004269)

3) Mot trong cac gidy to dé lam co s¢ xdc minh
vé qudc tich, gom ban sao gidy to Ve quéc tich,
hé tich, ho khau, cin cudc hoac gidy to khac do
co quan c6 tham quyén cia Viét Nam cép cho
cong dan Viét Nam qua céc thoi ky tir nam 1945
dén trude ngay 01 thang 7 nam 2009, trong do c6
ghi quoc tich Viét Nam hodc thong tin lién quan
dén quoc tich, cong dan Viét Nam; ban sao giay
to' vé quoc tich, ho tich, ho khau can cudc hoac
glay t& khac do ché d6 cii & mién Nam Viét Nam
cap trude ngay 30 thang 4 nam 1975 hodc gidy to
do chinh quyén cii & Ha Noi cap tir nam 1911 dén
nam 1956, trong d6 c6 ghi qudc tich Viét Nam
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hoic thong tin lién quan dén qudc tich, cong dan
Viét Nam (Ma TPHS: 000.00.00.G15-KQ1970)
4) Ban khai 1y lich; Mau TPQT-2024-BKLL (Ma
TPHS: 000.00.00.G15-KQ1969)

Néu phdp ludt quy dinh gidy to phai ndp 1a ban
sao thi ngudi yéu cau giai quyét cic viée vé qudc
tich c6 thé nop gidy to 12 ban chup tir ban chinh,
ban sao dugc chung thuc tir ban chinh hoac ban
sao dugc cap tir so gbe. Néu ndp ban chyp tir ban
chinh thi phai ¢6 ban chinh dé dbi chiéu; ngudi
tiép nhan hd so kiém tra, ddi chiéu ban sao véi
ban chinh va ky xdc nhan di d6i chiéu. Trudng
hop hé so duoc giri qua hé théng buu chinh thi
ban sao gidy to phai dugc ching thuc tir ban
chinh hoac duoc cép tir s6 géc; Pon, T¢ khai,
Ban khai 1y lich phai dugc chiing thuc chit ky
theo quy dinh cua phdp luat (Ma TPHS:
000.00.00.G15-KQ1971)

5) Glay t chirmg minh qudc tich Viét Nam: Ban
sao gidy tO 6 gid tri chimg minh qudc tich Viét
Nam theo quy dinh tai Diéu 11 Luat Qudc tich
Viét Nam (Gidy khai sinh; truong hop Gidy khai
sinh khong thé hién ré qubc tich Viét Nam thi
phai kém theo gidy to chirng minh quéc tich Viét
Nam ciia cha me; Gidy ching minh nhan dan; Ho
chiéu Viét Nam; Quyét dinh cho nhap quéc tich
Viét Nam, Quyét dinh cho tré lai quéc tich Viét
Nam, Quyét dinh c6ng nhan viéc nudi con nudi
d6i véi tré em 1a nguoi nude ngoai, Quyét dinh
cho ngudi nudc ngoai nhan tré¢ em Viét Nam lam
con nudi) hodc gidy to twong ty do chinh quyén
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cii trude day cap, ké ca Gidy khai sinh trong d6
khoéng c6 muc quéc tich hoac muc quéc tich bd
trbng nhung trén d6 ghi ho tén Viét Nam cua
ngudi yéu ciu va cha, me cia nguoi d6 (Ma
TPHS: 000.00.00.G15-KQ1894)

6) Ban sao gidy to vé nhan than ctia ngudi do nhu
Ching minh nhén dan, Can cude cong dan, gidy
to cu tra, the tam tra, gidy thong hanh, glay to co
gid tri di lai qudc té hodc gidy to x4dc nhan vé nhan
than c6 ddn anh do co quan c6 thim quyén cap
(Mda TPHS: 000.00.00.G15-KQ1893)

7) T& khai dé nghi cép Giéy x4c nhan co6 quéc
tich Viét kem 02 anh 4x6 chup chua qua 6 thang.
Mau TPQT-2024-TKCGXNQTVN (Mda TPHS:
000.00.00.G15-KQ004269 )

Néu phdp luat quy dinh gidy to phai nop la ban
sao thi nguoi yéu cau giai quyét cdc viéc vé qudc
tich c6 thé nop gidy to 12 ban chup tir ban chinh,
ban sao dugc chung thyc tir ban chinh hodc ban
sao duroc cap tir so gbc. Néu ndp ban chyp tir ban
chinh thi phai ¢6 ban chinh dé dbi chiéu; ngudi
tiép nhan hd so kiém tra, ddi chiéu ban sao véi
ban chinh va ky xdc nhan da dbi chiéu. Truong
hop ho so dugc giri qua h¢ thong buu chinh thi
ban sao gidy to phai dugc ching thyc tir ban
chinh hodc duoc cip tir s6 gbc; Pon, T khai,
Ban khai 1y lich phai dugc chiing thuc chit ky
theo quy dinh cua phdp luat (Ma TPHS:
000.00.00.G15-KQ1971)
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XII

LINH VUC LY LICH TU PHAP (03 TTHC)

2.000488.000.00.00.H34

trd tai Viét Nam

Céap Phiéu 1y lich tu phap
cho cong dan Viét Nam,
nguoi nudc ngoai dang cu

Quyét dinh s6
425/Qb-UBND
ngay 18/7/2024

1) Ban sao Chirng minh nhin dan hodc Thé can
cudc hoac The Can cude cong dan hodc ho chiéu
ciia ngudi dugc cap Phiéu ly lich tu phap
(Truong hop ndp ban chup thi phai Xuat trinh ban
chinh dé d6i chiéu. Trudng hop khong cé ban
chinh dé d6i chiéu thi ndp ban sao c6 ching thuc
theo quy dinh cua phép luét). Truong hop nguoi
¢ yéu cau cap Phiéu ly lich tu phap ndp hod so
bang hinh thtrc truc tuyen trén Cong dich vu cong
qudc gia hoic Hé théng thong tin giai quyét thi
tuc hanh chinh B6 Tu phép thi khong can dinh
kem ban sao Chirng minh nhan dan hodc Thé Can
cude hoac The Can cude cong dan hodc ho chiéu
(Mda TPHS: 000.00.00.G15- KQ0043]3)

Luu y: Truong hop nguoi co yeu cau cAp Phiéu
ly lich tu phap ndp ho so truc tuyen trén Cong
dich vu cong quoc gia hodc HE thong thong tin
giai quyét thi tuc hanh chinh cép tinh thi sir dung
T khai yéu cau cip Phiéu 1y lich tu phap dién tir
twong tac theo Mau sé 12/2024/LLTP; Mau s6
13/2024/LLTP.

2) Van ban ty quyén trong trudng hop oy quyén
cho nguoi khac 1am thi tuc yéu cau cap Phiéu Iy
lich tw phap s6 1 (trwong hop nguoi dwge uy
quyen 1a cha, me, vo, chong, con clia ngudi ty
quyén thi khong can van ban ty quyén). Vin ban
iy quyén phai duoc cong ching, ching thyc theo
quy dinh cta phdp luat Viét Nam. Cd nhan yéu
cau cap Phiéu Iy lich tu phap s6 2 khong duoc ty
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quyén cho ngudi khdc 1am thu tuc yéu cau cép
Phleu ly lich tu phap. Ngoai ra, nguoi yéu cau
cap Phiéu 1y lich tu phap thuge dbi trong dugc
mién hodc giam phi phai xuét trinh cic gidy to dé
chimg minh (Ma TPHS:  000.00.00.G15-
KQO0584)

2.001417.000.00.00.H34

Céap Phiéu 1y lich tu phap
cho co quan nha nudc, t6
chitc chinh tri, t& chirc
chinh tri - xa hoi (déi tuong
la cong dan Viét Nam,
nguoi nudc ngoai dang cu
trd ¢ Viét Nam)

Quyét dinh s6
425/Qb-UBND
ngay 18/7/2024

1) MAu vin ban yéu cau cap Phiéu 1y lich tu phap
ding cho co quan tién hanh té tung, co quan nha
nudc, to chitc chinh tri, to chtrc chinh tri - xa hoi
theo Thong tu 06/2024/TT-BTP (Mau s6
05/2024/LLTP) Mau sé 05.2024 (Ma TPHS:
000.00.00.G15-KQ004318)

2) Mau vin ban yéu cau cap Phiéu 1y lich tu phap
dién tir tuong tadc theo Thong tu 06/2024/TT-
BTP (Mau s6 14/2024/LLTP) (Ma TPHS:
000.00.00.G15-KQ004316)

2.000505.000.00.00.H34

Céap Phiéu ly lich tu phap
cho co quan tién hanh td
tung (d6i tugng 12 cong dan
Vi¢t Nam, nguoi nudc
ngoai dang cu tra tai Vit
Nam)

Quyét dinh s6
425/Qb-UBND
ngay 18/7/2024

1) MAu vin ban yéu cau cap Phiéu 1y lich tu phap
ding cho co quan tién hanh té tung, co quan nha
nudc, to chitc chinh tri, to chtrc chinh tri - xa hoi
theo Thong tu 06/2024/TT-BTP (Mau s6
05/2024/LLTP) (Mda TPHS: 000.00.00.G15-
KQ0043180)

2) MAu vin ban yéu cau cap Phiéu Iy lich tu phap
dién tir twong tac theo Thong tu 06/2024/TT-
BTP (Mau s& 14/2024/LLTP) (Ma TPHS:
000.00.00.G15-KQ004316)

XIII

LINH VU'C BOI THUONG NHA NU'GC (03 TTHC)

2.002193.000.00.00.H34

Xac dinh co quan giai quyét
boi thuong

Quyét dinh s6
137/Qb-UBND

1) Co quan nha nu6c ¢ dia phuong bi giai thé
theo quyét dinh cua Quoc hdi, Uy ban Thuong
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ngay 22/3/2021

vu Qudc hoi, Chinh phi, Tha twéng Chinh phi
(Mda TPHS: 000.00.00.G15-KQ1727)

2) Yéu cau xac dinh cO quan gidi quyét bdi
thudng cia ngudi yéu ciu bdi thuong hoac hd so
do cac co quan khong thdng nhat dugc co quan
giai quyét bdi thudng chuyén sang khi c6 mot
trong cac can cu sau:

- Truong hop khong co su thong nhdt vé co quan
gidi quyét béi thwong trong truong hgp co nhiéu
nguoi thi hanh céng vu thuéc nhiéu co quan
trong pham vi quan ly cua dia phwong minh cung
gay thiét hgi (Ma TPHS: 000.00.00.G15-
KQ1726);

- Truong hop xac dinh co quan theo quy dinh tai
khodn 2 Piéu 32 Nghi dinh sé 68/2018/NP-CP,
S Tw phdp gitip UBND cap tinh xdc dinh co
quan gidi quyét boi thwong (Mda TPHS:
000.00.00.G15-KQ1725);

- Truong hop xac dinh co quan theo quy dinh tai
Diéu 33 Nghi dinh so 68/2018/NP-CP, So Tu
phdp thue hi¢n viéc xdc dinh co quan gidi quyét
béi thuong khi ngueoi yéu cdau boi thuong chua
xdc dinh ngay dwoc co quan giai quyét boi
thwong thi nguoi yéu cau boi thuwong guri ho so
yéu cau boi tthO’ng quy dinh tai Diéu 41 Ludt
TNBTCNN  nam 2017 (Ma  TPHS:
000.00.00.G15-KQ1728).

2.002191.000.00.00.H34

Phuc hoi danh du

Quyét dinh sb
137/Qb-UBND
ngay 22/3/2021

1) Vin ban yéu cau boi thuong (miu 01/BTNN
ban hanh kém theo Thong tu s6 04/2018/TT-
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BTP) (Ma TPHS: 000.00.00.G15-KQ1753)

2.002192.000.00.00.H34

Giai quyét yéu cau bdi
thuong tai co quan truc tiép
quan ly nguoi thi hanh cong
vu gdy thiét hai

Quyét dinh sb
137/Qb-UBND
ngay 22/3/2021

* Truomg hop nguoi bi thiét hai trye tiép yéu
ciu boi thuwong thi ho so yeu ciu boi thwong
(sau day goi 1a hd so) bao gom:

1) Vin ban yéu cu bdi thuong (theo mau) (Ma
TPHS: 000.00.00.G15-KQ1753);

2) Vin ban lam can ctr yéu cau boi thudng, trir
truong hop nguoi bi thiét hai khong duge gui
hodc khong thé c6 van ban lam cin cir yéu cau
béi thuong (Ma TPHS: 000.00.00.G15-
KQ1756);

3) Gidy to chitng minh nhan than cta nguoi bi
thiét hai 000.00.00.G15-KQ1757);

4) Tai liéu, chimg cur ¢6 lién quan dén viéc yéu
cau boi thuong (néu c6) (Ma TPHS:
000.00.00.G15-KQ1758).

* Truwomg hop ngudi yéu ciu boi thuong la
ngudi thira ké (néu c6 nhiéu ngudi thira ké thi
nhirng ngwoi thira ké d6 phai cir ra mot nguoi
dai dién) hoac la nguwdi dai dién cia nguwoi bi
thiét hai thi ngoai cac tai liéu quy dinh tai cac
diém a, b va d khoan 1 Piéu 41 Luat Trach
nhiém bdi thuong ciia nha nwée nim 2017, hd
so’ con phai cé cac tai li€u sau day:

1) Gidy to chirng minh nhan than ctia ngudi thira
ké, nguoi dai dién cta nguoi bi thiét hai (Ma
TPHS: 000.00.00.G15-KQ1759)

2) Vin ban oy quyén hop phép trong trudng hop
dai dién theo uy quyén (Ma TPHS:
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000.00.00.G15-KQ1760)

3) Truong hop nguoi bi thiét hai chét ma c6 di
chuc thi nguoi yéu cau boi thuong phai cung cap
di chic, treong hop khong ¢6 di chic thi phai c6

van ban hop phdp vé quyén thira ké (Ma TPHS:
000.00.00.G15-KQ1761)

4) Trudng hop ngudi yéu cu boi thuong truc
tiép nop ho so thi cac gidy to, tai liéu va chimg
clr quy dinh tai cac diém b, ¢, d khoan 1 va khoan
2 Piéu 41 Luét Trach nhiém bdi thuong ctia nha
nuéc ndm 2017 la ban sao nhung phai c6 ban
chinh dé d6i chiéu; trudng hop ngudi yéu cau boi
thuong giri hd so qua dich vu buu chinh thi cac
gidy to, tai liéu va ching cr quy dinh tai cac diém
b, ¢, d khoan 1 va khoan 2 Diéu 41 Luat Trach
nhiém boi thudng ctia nha nude nam 2017 14 ban
sao c6 ching thuc theo quy dinh ctia phdp luat vé
chung thuyc (Ma TPHS: 000.00.00.G15-
KQ1762)

XIV

LINH VU'C NUOI CON

NUOI (05 TTHC)

1.003976.000.00.00.H34

Giai quyét viéc nudi con
nudi co yéu t6 nuorc ngoai
d6i voi tré em song 0 CO SO
nuodi dudng

Quyét dinh s6
570/Qb-UBND
ngay 16/11/2023

Thanh phan hd so gdm:
I) Hé so ciia ngwoi nhin con nuoi:

1) Pon xin nhan tré em Viét Nam lam con nudi
(str dung cho truong hop nhan tré em ¢ co s& nudi
dudng) (Ma TPHS: 000.00.00.G15-KQ2733)

2) Ban sao Ho chiéu hodc gidy to c6 gia tri thay
thé (Ma TPHS: 000.00.00.G15-KQ2684)

3) Vian ban cho phép dugc nhan con nudi & Viét




72

Nam (Ma TPHS: 000.00.00.G15-KQ2685)
4) Ban diéu tra vé tam ly, gia dinh (Ma TPHS:
000.00.00.G15-KQ2686)

5) Van ban xdc nhan tinh trang stc khoe (Ma
TPHS: 000.00.00.G15-KQ2687)

6) Van ban xdc nhan thu nhap va tai san (Ma
TPHS: 000.00.00.G15-KQ2688)

7) Phiéu 1y lich tu phip (Ma TPHS:
000.00.00.G15-KQ2689)

8) Van ban x4c nhan tinh trang hon nhan:
Truong hop nguoi nhan con nudi la cap vo chong
nhan con nudi: Gidy chirng nhan két hon. Truong
hop ngudi nhan con nudi 1a nguoi doc than nhan
con nuoi: Giéy x4c nhan tinh trang hon nhan (Ma
TPHS: 000.00.00.G15-KQ2690)

9) Giay xac nhan cua Uy ban nhéan dan hodc
Cong an cap x4 noi cu tril tai Viét Nam va gidy
to, tai liéu khac dé ching minh nguoi nhan con
nudi la nguoi nude ngoai dang lam viée, hoc tap
lién tyc tai Viét Nam trong thoi gian it nhéat1a 01
nam, tinh dén ngay nop hd so tai Cuc Con nudi
(d6i v6i truong hop ngudi nude ngoai dang lam
viéc, hoc tap ¢ Viét Nam trong thoi gian it nhat
1a 01 nam) (Ma TPHS: 000.00.00.G15-KQ2691).
10) Céc gidy to do co quan c6 thim quyén cia
nudc ngoai lap, cip phai duoc:

- Hop phdp hod lanh sy tai Cuc Lanh su, Bo
Ngoai giao Viét Nam, Co quan dai dién Ngoai
giao hoac Co quan Lanh sy cua Viét Nam ¢ nudc
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ngoai, trir truong hgp duoc mién hop phap hoa
lanh sy theo Piéu udc qubc té ma Cong hoa x3
hoi chu nghia Viét Nam la thanh vién hodc theo
nguyén tic co6 di co6 lai (Ma TPHS:
000.00.00.G15-KQ2718)

- Dich ra tiéng Viét va ban dich phai duoc ching
thuc chir ky nguoi dich theo quy dinh cua phéap
luat Viét Nam vé chung thuc chit ky (Mda TPHS:
000.00.00.G15-KQ2719)

II) Hé so ciia ngwoi dwoc nhgn lam con nudi:

11) Gidy khai sinh (Ma TPHS: 000.00.00.G15-
KQ2720)

12) Gidy kham stc khoe do co quan y té cap
huyén tr¢ 1€n cap (Ma TPHS: 000.00.00.G15-
KQ2721)

13) Hai anh toan than, nhin thang chup khong
qua 06 thing (Ma TPHS: 000.00.00.G15-
KQ2722)

14) Bién ban xac nhan do Uy ban nhan dan cap
xd hoac Cong an cap x4 noi phat hién tré bi bd
roi 1ap ddi véi tré em bi bo rot; gidy ching tir cua
cha dé, me dé hoac quyet dinh cta Toa an tuyén
bd cha dé, me dé cua tré em da chét dbi véi tré
em mo cdi; quyét dinh ciia Toa 4n tuyén bd cha
dé, me dé cua nguoi dugce gidi thi¢u lam con nudi
mét tich ddi voi nguoi duoc gidi thiéu 1am con
nudi ma cha dé, me dé mét tich; quyét dinh cia
Tda 4n tuyén bd cha dé, me dé cta nguoi dugc
gi6i thiéu 1am con nudi mat nang lyc hanh vi din
su d6i voi ngudi duoc gidi thiéu 1am con nudi ma
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cha dé, me dé mat nang luc hanh vi dan sy (Ma
TPHS: 000.00.00.G15-KQ2696)

15) Quyét dinh tiép nhan tré em vao co s& nuoi
dudng (Ma TPHS: 000.00.00.G15-KQ2697)

16) Vin ban vé dic diém, sé thich, théi quen
dang luu y cua té em (Ma TPHS:
000.00.00.G15-KQ2698)

17) Tai li¢u chirng minh da thyc hién viéc tim gia
dinh thay thé trong nudc cho tré em theo quy dinh
nhung khong thanh d6i véi tré em thudc dién
thong qua thu tuc gidgi thiéu (Ma TPHS:
000.00.00.G15-KQ2699)

* Truong hgp nhan dich danh tré em la anh, chi,
em rudt ctia con nudi trudc d6: Ban sao quyét
dinh cta co quan c6 tham quyén Viét Nam cho
nguoi nhan con nudi nhan con nudi trude do va
gidy t0, tai liéu dé chimg minh nguoi con nudi do
voi tré em dugc nhan lam con nu6i 1a anh, chi em
rudt (Ma TPHS: 000.00.00.G15-KQ2700)

1.004878.000.00.00.H34

Giai quyét viéc nudi con
nudi cé yéu td nudc ngoai
d6i voi truong hop cha
duong, me ké nhan con
riéng cua vg hodc Chéng;
cO, cau, di, chd, bac rudt
nhan chau lam con nudi

Quyét dinh s6
570/Qb-UBND
ngay 16/11/2023

Thanh phan hd so gdm:
I) Hé so ciia ngwoi nhin con nuoi:

1) Pon xin nhan tré em Viét Nam lam con nudi
(str dung cho truong hop nhan tré em ¢ co s¢ nudi
dudng) (Ma TPHS: 000.00.00.G15-KQ2733)

2) Ban sao HO chiéu hodc gidy t& c6 gid tri thay
thé 000.00.00.G15-KQ2684; Van ban cho phép
dugc nhan con nu6i ¢ Viét Nam (Ma TPHS:
000.00.00.G15-KQ2685)

3) Ban diéu tra vé tim 1y, gia dinh (Ma TPHS:
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000.00.00.G15-KQ2686)

4) Van ban xdc nhan tinh trang suc khée (Ma
TPHS: 000.00.00.G15-KQ2687)

5) Van ban xdc nhan thu nhdp va tai san (Ma
TPHS: 000.00.00.G15-KQ2688)

6) Phiéu 1y lich tu phip (Ma TPHS:
000.00.00.G15-KQ2689)

7) Van ban xdc nhan tinh trang hon nhéan:
Truong hop ngudi nhan con nudi 1a cip vo chong
nhan con nudi: Gidy chirng nhan két hon. Truong
hop ngudi nhan con nuoi 1a ngudi doc than nhan
con nuoi: Giéy x4c nhan tinh trang hon nhan (Ma
TPHS: 000.00.00.G15-KQ2690)

8) Tai liéu ching minh thudc truong hop duoc
xin dich danh, bao gom: Ban sao gidy chung
nhan két hon cua cha duong hodc me ké voi me
dé hoac cha dé cua ngudi dugc nhén lam con
nudi; Gidy to, tai liéu dé chirmg minh nguoi nhan
con nuodi la co, cau, di, chd, bac rudt cua nguoi
duoc nhan 1am con nudi. Céc gidy to do co quan
c6 thAm quyén cua nudc ngoai cip phai duoc
dich sang tiéng Viét Nam va hop phéap hod lanh
su tai Cyc Lanh sy, B Ngoai giao Viét Nam, Co
quan dai dién Ngoai giao hodc Co quan Lanh su
cua Viét Nam ¢ nudc ngoai, trir truong hop duoc
mién hop phap hoéa lanh su theo Piéu udc qudc
té ma Cong hoa xa hdi chu nghia Viét Nam la
thanh vién hodc theo nguyén tic co di c6 lai (Ma
TPHS: 000.00.00.G15-KQ1633).

Luu y: Céc gidy to do co quan c6 thim quyén ctia
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nudc ngoii lap, cap phai duoc:

9) Hop phdp hod lanh sy tai Cuc Lanh sy, B0
Ngoai giao Viét Nam, Co quan dai dién Ngoai
giao hodc Co quan Lanh su cua Viét Nam ¢ nude
ngoai, trir truong hop dugc mlen hop phép hoa
lanh sy theo Piéu udc qubc té ma Cong hoa xa
hoi chu nghia Viét Nam la thanh vién hoac theo
nguyén tic c6 di c6 lai (Ma TPHS:
000.00.00.G15-KQ2718).

10) Dich ra tiéng Vi¢t va ban dich phai dugc
ching thyce chir ky nguoi dich theo quy dinh cua
phép luat Viét Nam vé ching thuc chit ky (Ma
TPHS: 000.00.00.G15-KQ2719).

II) Hé so ciia ngwoi dwoc nhin lam con nudi:
11) Gidy khai sinh (M@ TPHS: 000.00.00.G15-
KQ2720)
12) Gidy kham stc khoe do co quan y té cap
huyén tré 1€n cap (Ma TPHS: 000.00.00.G15-
KQ2721)

13) Hai anh toan théan, nhin thang chup khong
qua 06 thing (Ma TPHS: 000.00.00.G15-
KQ2722)

14) Gidy chimng tir ctia cha dé, me dé hodc quyét
dinh ctia Tda 4n tuyén bd cha dé, me dé cua tré
em la d4 chét d6i voi tré em md cbi; quyét dinh
ciia Toa 4n tuyén bd cha dé, me dé cua ngudi
dugc gidi thiéu 1am con nudi mat tich ddi voi
nguoi dugce gidi thiéu lam con nudi ma cha d¢,
me dé mat tich; quyét dinh cta Toa dn tuyén bd
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cha d¢, me dé cua nguoi dugce gidi thiéu lam con
nudi mat nang lyc hanh vi dan sy dbi véi nguoi
dugc gidi thi¢u lam con nudi ma cha d¢, me dé
mat nang lyc hanh vi dan sy (Ma TPHS:
000.00.00.G15-KQ2723)

15) Vin ban 1ay y kién dong y vé viéc cho tré em
lam con nudi ctia cha me dé, ngudi gidm ho va
ctia tré em tr dd 9 tudi tré 1én (Ma TPHS:
000.00.00.G15-KQ2724)

16) Van ban cua S& Tu phap x4c nhan tré em du
diéu kién cho lam con nudi nudc ngoai (Ma
TPHS: 000.00.00.G15-KQ2725)

17) Van ban vé dic diém, so thich, théi quen
dang luu y cia tré em dugc nhan lIam con nudi
(461 v6i truong hop cd, cdu, di, chd, bic rudt
nhan chidu lam con nuéi) (Ma TPHS:
000.00.00.G15-KQ2726) ;

* Truong hop nhén dich danh tré em la anh, chi,
em rudt cta con nudi trudc d6: Ban sao quyét
dinh cta co quan c6 tham quyén Viét Nam cho
ngudi nhan con nudi nhén con nudi trude dd va
gidy to, tai liéu dé chimg minh nguoi con nudi do
vo1 tré em duoc nhan lam con nuo6i la anh, chi em
rudt (Ma TPHS: 000.00.00.G15-KQ2727).

1.003179.000.00.00.H34

Pang ky lai viéc nudi con
nuoi co yeu td nudc ngoai

Quyét dinh s6
570/Qb-UBND
ngay 16/11/2023

1) To khai dang ky lai viéc nudi con nudi (theo
mau). Trudng hop yéu cau ding ky lai tai So Tu
phép khong phai la noi trude day da dang ky viéce
nudi con nudi, thi T& khai phai ¢ cam két cua
ngudi yéu cau ding ky lai vé tinh trung thuc cia
viéc dang ky nudi con nudi trude doé va cé chir ky
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ca it nhat hai nguoi 1am chimg (Ma TPHS:
000.00.00.G15-KQ1335)

1.003160.000.00.00.H34

Giai quyét viéc ngudi nude
ngoai thuong trd & Viét
Nam nhan tré em Viét Nam
lam con nudi

Quyét dinh s6
570/Qb-UBND
ngay 16/11/2023

Thanh phén hé so gom:
I) Hé so ciia ngwoi nhin con nuoi:

1) Pon xin nhan tré¢ em Viét Nam lam con nu6i
(Ma TPHS: 000.00.00.G15-KQ2733)

2) ’Bén sao Ho chiéu, Chung minh nhan dan hoac
giay t0 c6 gid tri thay the (Ma TPHS:
000.00.00.G15-KQ2734).

3) Phiéu 1y lich tu phap (Ma TPHS:
000.00.00.G15-KQ2735).

4) Van ban xdc nhan tinh trang hoén nhan (Ma
TPHS: 000.00.00.G15-KQ2736)

- Truong hop nguoi nhdn con nudi la cap vg
chong nhan con nudi: Giay chirng nhan két hon
(Ma TPHS: 000.00.00.G15-KQ2737)

- Truong hop nguoi nhén con nudi 1a nguoi doc
than nhan con nudi: Gidy x4c nhan tinh trang hon
nhan (Ma TPHS: 000.00.00.G15-KQ2738)

5) Gidy khdm strc khoe do co s& y té cip huyén
trd [én cap (Ma TPHS: 000.00.00.G15-KQ2739)
6) Van ban xdc nhan hoan canh gia dinh, tinh
trang chd &, diéu kién kinh té do UBNchﬁp Xa
noi ngudi nhan con nudi thuong trd cap (Ma
TPHS: 000.00.00.G15-KQ2740)

II) Hé so ciia ngwoi dwoc nhin lam con nudi:

7) Gidy khai sinh (Ma TPHS: 000.00.00.G15-
KQ2741)
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8) Giay kham strc khoe do co quan y té cap huyén
trd 1€n cap (Ma TPHS: 000.00.00.G15-KQ2742)
9) Hai anh toan than, nhin thang chup khong qua
06 thang (Ma TPHS: 000.00.00.G15-KQ2743)

10) Bién ban xac nhan do Uy ban nhan dan hoac
Cong an cap xa noi phat hién tré bi bo roi 1ap d6i
v6i tré em bi bo roi; Gidy chimg tir ciia cha dé,
me dé hodc quyét dinh ctia Toa 4n tuyén bd cha
dé, me dé cta tré em 1a d chét ddi véi tré em mod
cdi; quyét dinh ctia Toa dn tuyén bd cha dé, me
dé ctia nguoi duoc gidi thiéu 1am con nudi méat
tich d6i voi nguoi duge gidi thiu lam con nudi
ma cha dé, me dé mat tich; quyét dinh cta Toa
4n tuyén bd cha dé, me dé cua ngudi duoc gidi
thiéu 1am con nudi mat nang luc hanh vi dan su
d6i v6i nguoi dugc gidi thiéu lam con nudi ma
cha dé, me dé mat nang luc hanh vi dan sy (Ma
TPHS: 000.00.00.G15-KQ2744)

11) Quyét dinh tiép nhan ddi véi tré em & co sO
nudi dudng (Ma TPHS: 000.00.00.G15-
KQ2745)

2.002349.
000.00.00.H34

Cép gidy xdc nhan cong dan
Viét Nam thuong tri & khu
vuc bién gidi du diéu kién
nhan tré em cua nude lang
giéng cu tri & khu vuc bién
gi61 lam con nuoi

Quyét dinh s6
570/Qb-UBND
ngay 16/11/2023

1) Ho so cua nguodi nhan con nudi: Pon xin nhan
con nudi; Ban sao Ho chiéu hodc gidy to c¢6 gid
tri thay thé; Phiéu 1y lich tu phap; Van ban xéc
nhan vé viéc nguoi nhan con nudi c¢6 di diéu kién
nuoi con nudi theo quy dinh cua phap luat nude
d6; Vin ban xdc nhén tinh trang hon nhén; Gidy
khdm stc khoe; 02 Anh chup toan than (Chuyp
méi nhat, ¢& 9cm x 12c¢m hodc 10 cm x 15 cm)
(Mda TPHS: 000.00.00.G15-KQ1300)
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XV

LINH VUC PANG KY BIEN PHAP BAO PAM (05 TTHC)

1.011441.H34

Dang ky bién phdp bao dam
bang quyen su dung dat, tai
san gan lién v6i dat

Quyét dinh sb
113/Qb-UBND
ngay 16/3/2023

* Ho so dang Ky ddi véi quyén sir dung dit, tai
san gan lién voi dat da duwgc ching nhan
quyén sé hiru (Piéu 27 Nghi dinh sb
99/2022/ND-CP):

1) Gidy chtng nhén (ban gdc), trir truong hop
quy dinh tai khoan 2 Diéu 35 Nghi dinh )
99/2022/Nb-CP (Ma TPHS: 000.00.00.G15-
KQO003677)

2) Hop dong bao d¢am hoic hop dong bao dam cé
cong chung, ching thuc trong truong hgp Luat
Pit dai, Luat Nha &, luat khéc c6 lién quan quy
dinh (01 ban chinh hodac 01 ban sao c6 chung
thuc) (Ma TPHS: 000.00.00.G15-KQ003676)

3) Phiéu yéu cdu theo Mau s 0la tai Phu luc (01
ban chinh) (Ma TPHS: 000.00.00.G15-
KQ003675)

* Ho so ding ky dbi véi du an diu tw xay dung
nha ¢, duv 4n diu tw xdy dung cong trinh
khong phai 14 nha ¢ bao gom:

1) Gidy chung nhan (ban gbc) hodc Quyét dinh
giao dat, cho thué dat do co quan c6 tham quyén
cap cho chu dau tur trong truong hop tai san bao
dam 1a dy 4n dau tu xdy dung nha ¢ ma chua c6
Gidy chung nhan d6i voi quyén str dung dét (01
ban chinh); Gidy chiing nhan (ban gdc) trong
treong hop tai san bao dam 1a du 4n dau tu xdy
dung cong trinh khong phai la nha & (Ma TPHS:
000.00.00.G15-KQ003679)
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2) Giay phép xdy dung, trir truong hop duoc
mién gidy phép xay dung theo quy dinh cta Luét
Xay dung (01 ban chinh hodc 01 ban sao c6
chirng thuc); Ban sao: 1
Gidy to quy dinh tai khoan 1 va khoan 2 Piéu 27
Nghi dinh s 99/2022/ND-CP(Ma TPHS:
000.00.00.G15-KQ003680)

3) Mot trong cac loai ban vé thiét ké theo quy
dinh cta phap luat vé xay dung thé hién duoc mat
bang cong trinh cua du an di duoc co quan co
tham quyén phé duyét (01 ban chinh hozc 01 ban
sao c6 chung thuc) (Ma TPHS: 000.00.00.G15-
KQ003682)

4) Quyét dinh phé duyét du 4n hoic quyét dinh
dau tu du 4n hodc Gidy phép dau tu hodc Gidy
chting nhan diang ky dau tu hoic gidy td vé viéc
chép thuan, cho phép thuc hi¢n dy an dau tu do
co quan nha nudc c¢é thAm quyén cip theo quy
dinh cta phép luat vé dau tu (01 ban chinh hoic
0l ban sao c6 chung thuc) (Ma TPHS:
000.00.00.G15-KQ003681 )

* Ho so' ding ky doi v6i dw 4n dau tw ndng
nghiép, du an phat trién rirng, du an khac c6
str dung dat khong thugc trudng hep quy dinh
tai khoén 1 Diéu 28 Nghi dinh s6 99/2022/ND-
CP bao gom:

1) Gidy chimg nhan (ban gbc) (Ma TPHS:
000.00.00.G15-KQ003684)

2) Gidy to quy dinh tai khoan 1 va khoan 2 Dicu
27 Nghi dinh sb 99/2022/ND-CP va diém d
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khoan 1 Diéu 28 Nghi dinh sé 99/2022/ND-CP
(Ma TPHS: 000.00.00.G15-KQ003683)

* Ho so ding ky ddi véi nha &, cong trinh xay
dung khong phai 1a nha ¢, tai san khac gin
lién véi dit hinh thanh trong twong lai thudc
du 4n dau tw xay dung nha &; cong trinh xay
dung, tai san khac gin lién véi dit hinh thanh
trong twong lai thudc du 4an dau tw xdy dung
cong trinh khong phai 1a nha é, du 4n dau tu
nong nghiép, du an phat trién rimg, dv 4an
khéc c6 siv dung dat (Diéu 29 Nghi dinh s6
99/2022/ND-CP) (Trwong hgp bén bao dam la
chii dau tw dong thoi 1a ngwoi sir dung dat, ho
so dang ky):

1) Gidy phép xay dung (01 ban chinh hodc 01 ban
sa0 c6 chung thyc) dbi véi tai san bao dam 1 nha
& hinh thanh trong tuong lai, cong trinh xay dung
hinh thanh trong tuong lai, trir truong hop dugce
mién gidy phép xay dung theo quy dinh cia Luat
Xay dung; mot trong cdc loai ban vé thiét ké theo
quy dinh ctia phdp luat vé xay dung thé hién duoc
mit bang cua cong trinh xay dung trong dy 4n d6
da dugc co quan c6 tham quyén phé duyét (01
ban chinh hoac 01 ban sao c6 ching thuc) (Ma
TPHS: 000.00.00.G15-KQ003686);

2) Gidy to quy dinh tai diém a va diém b khoan 1
Piéu 28 Nghi dinh s6 99/2022/ND-CP (Ma
TPHS: 000.00.00.G15-KQ003685)

* Ho so ding ky doi véi nha &, cong trinh xay
dung khong phai la nha 6, tai san khac gan
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lién véi dat hinh thanh trong twong lai thudc
du 4n dau tw xdy dung nha &; cong trinh xay
dung, tai san khac gin lién véi dat hinh thanh
trong twong lai thudc du 4an diu tw xay dung
cong trinh khong phai 1a nha 6, dw an diu tw
nong nghiép, dw an phat trién rimg, dw an
khéc c6 sit dung dat (Piéu 29 Nghi dinh s
99/2022/ND-CP) (Trwong hgp bén bao dam la
chii diu tw ma khong doéng thoi 1a nguoi sir
dung dit, ho so ding ky):

1) Giay to quy dinh tai diém a va diém d khoan 1
Piéu 28 Nghi dinh sé 99/2022/NP-CP va tai
diém b khoan 1 Piéu 29 Nghi dinh sb
99/2022/ND-CP (Ma TPHS: 000.00.00.G15-
KQ003687)

2) Van ban thoa thuan c¢6 cong chirng, ching thyc
gitta nguoi su dyng dat va chu dau tu vé viéc
nguoi st dung dat dong y cho viéc thuc hién dy
an (01 ban chinh hodc 01 ban sao c6 chirng thuc)
(Md TPHS: 000.00.00.G15-KQ003688)

* Ho so ding ky ddi voi nha &, cong trinh xay
dung khong phai la nha 6, tai san khac gin
lién véi dat hinh thanh trong twong lai thudc
dw 4n diu tw xay dung nha ¢; cong trinh xay
dung, tai san khéac gin lién véi dat hinh thanh
trong twong lai thudc du 4n dau tw xdy dung
cong trinh khong phai 1a nha 6, dw an diu tw
nong nghiép, dw an phat trién rimg, dw an
khéc c6 sir dung dat (Piéu 29 Nghi dinh s
99/2022/ND-CP) (Truwong hop bén bao dam la
t0 chirc, ca nhan nhén chuyén giao hop phap
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quyén sé hiru tai san hinh thanh trong twong
lai hoiic 14 bén nhéan chuyén nhwong hop dong
mua ban nha &, cong trinh xay dung, tai san
khéc gin lién véi dat, hd so ding ky):

1) Ban chinh Gidy to quy dinh tai khoan 1 va
khoan 2 Diéu 27 Nghi dinh s6 99/2022/ND-CP
(Ma TPHS: 000.00.00.G15-KQ003678)

2) Hop dong hodc van ban ¢6 ndi dung vé chuyén
giao hop phdp quyén sO htru nha o6, cong trinh
xdy dung, tai san khac gan lién véi dat dugc ky
két gitra bén bao dam véi chu dau tu; hop dong
hoic vin ban chuyén nhuong hgp dong mua bén
nha &, cong trinh x4y dyng, tai san khac gan lién
v6i dét trong trudng hop bén bao dam 12 bén nhin
chuyén nhugng hop dong (01 ban chinh hozc 01
ban sao c¢6 chung thuc) (Ma TPHS:
000.00.00.G15-KQ003690)

* Ho so diang Ky ddi véi nha & hinh thanh
trong twong lai, tai san khac gin lién véi dat
hinh thanh trong twong lai khong thudc dw an
diu tw xay dung nha 6, dw an diu tw xiy dung
cong trinh khong phai 1a nha 6, dy 4n dau tu
nong nghiép, dw an phat trién rimg, dw an
khéc c6 sit dung dat (Piéu 30 Nghi dinh s
99/2022/ND-CP)(Truwong hop bén bio dam
dong thoi 12 nguoi sir dung dit, hd so ding
ky):

1) Gidy chimg nhan dbi voi quyén sir dung dat
(ban gbc) (Ma TPHS: 000.00.00.G15-
KQ003697)
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2) Gidy phép xay dung (01 ban chinh hodc 01 ban
sao c6 ching thuc) d6i voi truong hop thé chap
nha & hinh thanh trong tuong lai, cong trinh xay
dung hinh thanh trong tuong lai, trtr truong hop
dugc mién gidy phép theo quy dinh ctia Luat Xy
dung (Ma TPHS: 000.00.00.G15-KQ003693)

3) Giay to quy dinh tai khoan 1 va khoan 2 Diéu
27 Nghi dinh s6 99/2022/ND-CP (Ma TPHS:
000.00.00.G15-KQ003696)

* Ho so diang Ky d6i véi nha & hinh thanh
trong twong lai, tai sin khac gin lién véi dat
hinh thanh trong twong lai khong thudc du an
dau tw xdy dung nha &, duw an diu tw xdy dung
cong trinh khong phai 1a nha é, dy 4n dau tu
nong nghiép, dv an phat trién rimg, dw an
khéc c6 sit dung dat (Piéu 30 Nghi dinh s
99/2022/ND-CP) (Trudomg hop bén bio dim
khéong dong thoi 1a nguoi sir dung dit, hd so
dang ky):

1) Gidy to quy dinh tai khoan 1 va khoan 2 Piéu
27 Nghi dinh s6 99/2022/ND-CP va tai diém c
khoan 1 Diéu 30 Nghi dinh s6 99/2022/ND-CP
(Ma TPHS: 000.00.00.G15-KQ003694)

2) Van ban thoa thuan c6 cong ching, chimg thyc
gitra nguoi su dung dat va chu s hitu tai san gan
lién véi dat vé viée ngudi st dung dat dong y cho
xay dung, tao 14p nha &, tai san khic gan lién voi
d4t (01 ban chinh hodc 01 ban sao c6 chting thuc)
(Mda TPHS: 000.00.00.G15-KQ003695)

* Ho so dang ky doi voi tai san gan lién véi dat
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da hinh thanh khong phai la nha & ma phap
luit khong quy dinh phii ding ky quyén sé
hitu va ciing chwa dwoc diing ky quyén sé hiru
theo yéu cau (Piéu 31 Nghi dinh sb
99/2022/ND-CP):
1) Gidy chimg nhan dbi voi quyén sir dung dat
(ban gbc) hodc van ban thoa thuan cé cong
ching, ching thyc gitra nguoi st dung dat va chi
s& hiru tai san gan lién véi dat vé viéc ngudi sur
dung dat dong y cho xdy dyng, tao 14p tai san gin
lién véi dat trong truong hop bén bao dam khong
dong thoi 13 ngudi st dung dat (01 ban chinh
hodc 01 ban sao c6 chung thuc) (Ma TPHS:
000.00.00.G15-KQ003697)

2) Giay phép xay dung (01 ban chinh hodc 01 ban
sao c6 chirng thuc) trong truong hop tai san bao
dam la cong trinh xay dung, trir truong hop duoc
mién gidy phép theo quy dinh cta Luat Xay dung
(Mda TPHS: 000.00.00.G15-KQ003698)

3) Giay to quy dinh tai khoan 1 va khoan 2 Diéu
27 Nghi dinh s6 99/2022/ND-CP (Ma TPHS:
000.00.00.G15-KQ003696).

* Tuy tung truong hop thi nop thém:

- Truong hop thuc hién thong qua nguoi dai dién
thi van ban c6 ndi dung vé dai dién 12 tai liéu phai
c6 trong hd so dang ky, hd so cung cip thong tin
(01 ban chinh hodc 01 ban sao c6 ching thuc
hodc 01 ban sao kém ban chinh dé ddi chiéu), trir
truong hop thuc hién viéc dang ky qua tai khoan
dang ky truc tuyén ctia nguoi dai dién quy dinh
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tai khoan 2 Diéu 24 Nghi dinh s6 99/2022/ND-
CP (khoan 7 Diéu 8 Nghi dinh sb 99/2022/ND-
CP, khoan 4 Diéu 24 Nghi dinh s6 99/2022/ND-
CP) (Ma TPHS: 000.00.00.G15-KQ004092)

- Truong hgp chi nhanh cua phap nhan, chi nhdnh
hodc phong giao dich ciia phap nhén 1a to chirc
tin dung (sau day goi la chi nhdnh ctia phap nhan)
duoc phdp nhan giao nhiém vy thyc hién chirc
ning cua phdp nhan vé yéu cau ding ky, vé yéu
cau cung cip thong tin thi vin ban c6 ndi dung
vé viéc phdp nhan giao nhi€ém vu cho chi nhanh
thyc hién chirc nang cua phap nhén trong yéu cau
dang ky, yéu cau cung cép thong tin la tai liéu
phai c6 trong hd so diang ky, hd so cung cap
thong tin (01 ban chinh hoac 01 ban sao c6 chirng
thuc hodc 01 ban sao kém ban chinh dé ddi chiéu)
(khoan 8 Diéu 8 Nghi dinh s6 99/2022/ND-CP)
(Mda TPHS: 000.00.00.G15-KQ004093)

- Trudng hop duge mién nghia vu ndp phi, thanh
todn gia dich vu, nghia vu thanh toan khac (quy
dinh tai diém d khoan 1 Diéu 9 Ngh1 dinh s6
99/2022/ND-CP) thi nguoi yéu cau dang ky co
quyén lya chon cung cap mot trong gidy to, tai
liéu sau ddy vao trong hd so ding ky: Hop dong
bao dam hodc hop dong tin dung hoic vin ban
khéac c6 thong tin vé viéc thudc dién dugc mién
nghia vu ndp phi dang ky, thanh toan gia dich vu,
nghia vy thanh toan khac (01 ban chinh hoac 01
ban sao c6 ching thuc hodc 01 ban sao kem ban
chinh dé di chiéu). Viéc ndp gidy to, tai liéu quy
dinh tai khoan 3 Diéu 9 Nghi dinh s6
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99/2022/ND-CP chi thyc hién mét lan trong dang
ky cting mot bién phdp bao dam (khoan 3 Diéu 9
Nghi dinh sé 99/2022/ND-CP) (Ma TPHS:
000.00.00.G15-KQ004085)

- Truong hop bén bao dam hodc bén nhan bao
dam gém nhiéu ngudi thi phai c6 day du chir ky,
con dau (néu c6) cua cdc chu thé nay, trir truong
hop c6 van ban thé hién noi dung vé viéc mot,
mot s6 bén béao dam hodc bén nhan bao dam cé
quyén dai dién cho nhitng ngudi con lai (khoan 4
Piéu 12 Nghi dinh s6 99/2022/ND-CP) (Ma
TPHS: 000.00.00.G15-KQ004086)

1.011442.H34

Pang ky thay doi bién phap
bao dam bang quyen su
dung dat, tai san gan lién
voi dat

Quyét dinh s6
113/Qb-UBND
ngay 16/3/2023

1) Gidy ching nhan (ban goc) trong trudng hop
tai san bao dam c6 Gidy chimg nhan (Ma TPHS:
000.00.00.G15-KQ003716)

2) Phiéu yéu cau theo Mau s6 02a tai Phu luc (01
ban chinh) (Ma TPHS: 000.00.00.G15-
KQ003703)

3) Truong hop ding ky thay doi quy dinh tai
diém b khoan 1 Piéu 18 Nghi dinh sb
99/2022/ND-CP thi ngoai gidy to quy dinh tai
khoan 1 Piéu 32 Nghi dinh s6 99/2022/ND-CP,
ho so dang ky con c6 thém Giy ching nhan dbi
v6i quyén st dung dit hoic Gidy ching nhéin
quyén s hitu dbi v6i nha &, cong trinh x4y dung,
tai san khac gan lién v6i dat trong trudng hop tai
san nay di dwoc cAp Gidy ching nhan (Ma
TPHS: 000.00.00.G15-KQ003708)

4) Van ban chuyén giao quyén doi no, chuyén
giao nghia vu trong trudng hop dang ky thay doi
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do chuyén giao quyén doi ng, chuyén giao nghia
vu (Ma TPHS: 000.00.00.G15-KQ003705)

5) Van ban khac ching minh c6 can ctr dang ky
thay ddi dbi vé6i truong hop khong thude diém a
va diém b khoan 2 Piéu 32 N ghi dinh s6
99/2022/Nb-CP (Ma TPHS: 000.00.00.G15-
KQO003706)

6) Van ban stra doi, bo sung hop dong bao dam
trong truong hop ding ky thay doi theo thoa
thuan trong vdn ban nay (Ma TPHS:
000.00.00.G15-KQ003704)

* Tuy tung truong hop thi nop thém:

- Truong hop thuc hién thong qua nguoi dai dién
thi van ban c6 ndi dung vé dai dién 12 tai liéu phai
c6 trong hd so dang ky, hd so cung cap thong tin
(01 ban chinh hoac 01 ban sao c6 chung thuc
hogc 01 ban sao kém ban chinh d¢ déi chiéu), trir
truong hop thuc hién viéc dang ky qua tai khoan
dang ky truc tuyén ctia nguoi dai dién quy dinh
tai khoan 2 Diéu 24 Nghi dinh s6 99/2022/ND-
CP (khoan 7 Diéu 8 Nghi dinh s6 99/2022/ND-
CP, khoan 4 Diéu 24 Nghi dinh s6 99/2022/ND-
CP) (Ma TPHS: 000.00.00.G15-KQ004092)

- Truong hgp chi nhdnh cua phdp nhan, chi nhanh
hodc phong giao dich ctia phap nhén 1a to chirc
tin dung (sau day goi la chi nhanh ctia phdp nhan)
dugc phdp nhan giao nhiém vu thuc hién chirc
ning cua phdp nhin vé yéu cau ding ky, vé yéu
cau cung cip thong tin thi van ban c6 ndi dung
vé viéc phdp nhin giao nhiém vy cho chi nhdnh
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thyc hién chirc nang cua phap nhan trong yéu cau
dang ky, yéu cau cung cap thong tin la tai liéu
phai c6 trong hd so ding ky, hd so cung cip
thong tin (01 ban chinh hoac 01 ban sao c6 chirng
thuc hogc 01 ban sao kém ban chinh dé ddi chiéu)
(khoan 8 Diéu 8 Nghi dinh sé 99/2022/ND-CP)
(Mda TPHS: 000.00.00.G15-KQ004093)

- Truomg hop dugc mién nghia vu ndp phi, thanh
todn gid dich vu, nghia vu thanh toan khac (quy
dinh tai diém d khoan 1 Diéu 9 Nghi dinh s6
99/2022/ND-CP) thi nguoi yéu cau dang ky co
quyén lya chon cung cap mot trong gidy to, tai
liéu sau ddy vao trong ho so ding ky: Hop dong
bdao dam hoac hop d@)ng tin dung hodc van ban
khéac c6 thong tin vé viéc thudc dién dugc mién
nghia vu ndp phi dang ky, thanh toan gid dich vu,
nghia vy thanh todn khac (01 ban chinh hoéc 01
ban sao c6 ching thuc hodc 01 ban sao kem ban
chinh dé dbi chiéu). Viéc ndp gidy to, tai liéu quy
dinh tai khoan 3 Diéu 9 Nghi dinh sd
99/2022/ND-CP chi thyc hién mdt 1an trong dang
ky ciing mét bién phép bao dam (khoan 3 Diéu 9
Nghi dinh s 99/2022/ND-CP) (Ma TPHS:
000.00.00.G15-KQ004085)

- Truong hop bén bao dam hodc bén nhan bao
dam gbm nhiéu ngudi thi phai c6 day du chir ky,
con diu (néu c6) cua céc chu thé nay, trir truong
hop ¢ van ban thé hién ndi dung vé viéc mot,
mot s6 bén bao dam hodc bén nhan bao dam cé
quyén dai dién cho nhitng ngudi con lai (khoan 4
Diéu 12 Nghi dinh sb 99/2022/ND-CP) (Ma
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TPHS: 000.00.00.G15-KQ004086)

- Trudng hop Cong ty quan 1y tai san cla cic to
chtrc tin dung Viét Nam hodc chu thé khéc tro
thanh bén nhan bdo dam mdi ma thudc dién
khong phai dang ky thay d6i bén nhan bao dam
quy dinh tai diém a khoan 1 Dleu 18 Nghi dinh
50 99/2022/NP-CP 1a nguoi yéu cau ding ky thi
van ban c6 can cir hodc c6 ndi dung vé xac dinh
bén nhan bao dam mai 12 tai liéu phai ¢ trong hd
so diang ky (01 ban chinh hodc 01 ban sao c6
ching thyc hoac 01 ban sao kem ban chinh dé
d6i chiéu) (khoan 6 Diéu 12 Nghi dinh sb
99/2022/NDb-CP) (Ma TPHS: 000.00.00.G15-
KQ004081)

- Truong hop thay d6i bén nhan bao dam quy
dinh tai diém a khoan 1 va khoan 2 Diéu 18 Nghi
dinh 56 99/2022/ND-CP lién quan dén nhiéu bién
phdp bao dam da duogc dang ky ma c6 cung mot
bén nhan bao dam thi nguoi yéu cau ding ky nop
01 bo ho so dang ky thay d6i va 01 Danh muc
van ban duoc ké khai theo Mau sb 01d hoic Mau
s6 02d tai Phuy lyc twong ung véi bién phdp bao
dam dugc diang ky thay doi (khoan 3 Piéu 18
Nghi dinh s6 99/2022/NB-CP) (Ma TPHS:
000.00.00.G15-KQ004082)

1.011443.H34

Xoa dang ky bién phap bao
dam bang quyen s dung
dat, tai san gin lién véi dat

Quyét dinh sb
113/Qb-UBND
ngay 16/03/2023

1) Gidy chirng nhan (ban gbc) trong trudng hop
tai san bado dam c6 Gidy chung nhan (Ma TPHS:
000.00.00.G15-KQ003716)

2) Phiéu yéu cau theo Mau s6 03a tai Phu luc (01
ban chinh) Mau so 03a_Xoa dang ky (Ma TPHS:
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000.00.00.G15-KQ003715)

Truong hop ngudi yéu cau xoa ding ky khong
phai 12 bén nhan bao dam va trén Phiéu yéu cau
khong c6 chir ky, con dau (néu c6) cua bén nhan
bao dam thi ngoai gidy to, tai liéu quy dinh tai
khoan 1 va khoan 2 Piéu 33 Nghi dinh s
99/2022/NP-CP con ndp thém gidy to, tai liéu
sau day (01 ban chinh hodc 01 ban sao c6 ching
thuc): (a) Vian ban c¢6 ndi dung thé hién viéc bén
nhan bao dam dong ¥ x6a dang ky hodc xdc nhan
vé viéc hop déng bao dam da cham dut, da duoc
thanh 1y hodc xdc nhan vé viéc giai chip trong
truong hop nguoi yéu cau xoa diang ky 1 bén bao
dam; (b) Hop d@)ng hodc van ban khac da c6 hiéu
lyc phép luat ching minh viéc chuyén giao hop
phép tai sdn bado dam trong truong hgp ngudi yéu
cau x6a dang ky 1a nguoi nhan chuyén giao hop
phép tai san bao dam, trur truong hop quy dinh tai
diém ¢ khoan 3 Diéu 33 Nghi dinh sd
99/2022/ND-CP; (c) Hop déng mua ban tai san
dau gid da c6 hiéu luc phdp luat hodc Vin ban
x4ac nhan két qua thi hanh an trong truong hop
ngudi yéu cau xoa ding ky 1a co quan thi hanh
4n dan su, Chap hanh vién hodc ngudi yéu cau
x0a dang ky 1a ngudi mua tai san bao dam trong
xtr 1y tai san theo quy dinh cua phdp luat vé thi
hanh 4n dan su; (d) Van ban cua co quan ¢ thim
quyén c6 nodi dung vé viéc bén nhan bao dam 1a
t6 chire kinh té khong phai 1a to chirc tin dung tré
thanh doanh nghiép c6 vén dau tu nudc ngoai, 1a
cong dan Vi¢t Nam tro thanh cong dan nudc




93

ngoai trong truong hop xoéa dang ky quy dinh tai
diém k khoan 1 Pidu 20 Nghi dinh sb
99/2022/ND-CP; (d) Van ban xdc nhén cua co
quan c6 tham quyén vé viéc giai thé phap nhan
trong trudng hop x6a dang ky quy dinh tai diém
1 khoan 1 Diéu 20 Nghi dinh s 99/2022/ND-CP
(Ma TPHS: 000.00.00.G15-KQ003717).

3) Tuy tung truong hop thi ndp thém:

- Truong hop thuc hién thong qua nguodi dai dién
thi van ban c¢6 noi dung vé dai dién 12 tai liéu phai
c6 trong hd so dang ky, hd so cung cap thong tin
(01 ban chinh hoac 01 ban sao c6 chung thuc
hodc 01 ban sao kém ban chinh dé ddi chiéu), trir
truong hop thuc hién viéc dang ky qua tai khoan
dang ky truc tuyén ciia nguoi dai dién quy dinh
tai khoan 2 Diéu 24 Nghi dinh s6 99/2022/ND-
CP (khoan 7 Piéu 8 Nghi dinh sb 99/2022/ND-
CP, khoan 4 Diéu 24 Nghi dinh s6 99/2022/ND-
CP) (Ma TPHS: 000.00.00.G15-KQ004092)

- Truong hgp chi nhanh cua phap nhan, chi nhdnh
hodc phong giao dich ciia phap nhén 1a to chirc
tin dung (sau day goi la chi nhanh cua phap nhan)
duoc phdp nhan giao nhiém vy thyc hién chirc
nang ctia phdp nhin vé yéu cau dang ky, vé yéu
cAu cung cip thong tin thi vin ban c6 ndi dung
vé viéc phdp nhan giao nhiém vu cho chi nhdnh
thyc hién chirc ning ciia phap nhén trong yéu cau
dang ky, yéu cau cung cip thong tin 12 tai lidu
phai c6 trong hd so ding ky, hd so cung cip
thong tin (01 ban chinh hoac 01 ban sao c6 chirng
thuc hodc 01 ban sao kém béan chinh dé di chiéu)
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(khoan 8 Piéu 8 Nghj dinh s6 99/2022/NP-CP)
(Ma TPHS: 000.00.00.G15-KQ004093)

- Trudng hop duge mién nghia vu ndp phi, thanh
todn giad dich vy, nghia vy thanh todn khac (quy
dinh tai diém d khoan 1 Piéu 9 Nghi dinh s6
99/2022/ND-CP) thi nguoi yéu cau dang ky co
quyén lya chon cung cap mot trong gidy to, tai
liéu sau day vao trong ho so dang ky: Hop dong
bao dam hodc hop dong tin dung hoic vin ban
khac c6 thong tin vé viéc thudc dién duge mién
nghia vu ndp phi dang ky, thanh toan gid dich vu,
nghia vy thanh todn khac (01 ban chinh hodc 01
ban sao c6 chung thuc hodc 01 ban sao kem ban
chinh d¢ ddi chiéu). Viéc nop gidy to, tai liéu quy
dinh tai khoan 3 Diéu 9 Nghi dinh )
99/2022/ND-CP chi thyc hién mét 1an trong dang
ky cling mot bién phdp bao dam (khoan 3 Diéu 9
Nghi dinh s6 99/2022/ND-CP) (Ma TPHS:
000.00.00.G15-KQ004085)

- Truong hop bén bao dam hodc bén nhan bao
dam gdm nhiéu ngudi thi phai c6 day du chir ky,
con dau (néu c6) ctia cdc chi thé nay, trir truong
hop c6 vin ban thé hién ndi dung vé viéc mat,
mot s6 bén bao dam hodc bén nhan bao dam cé
quyén dai dién cho nhitng ngudi con lai (khoan 4
Piéu 12 Nghi dinh s6 99/2022/ND-CP) (Ma
TPHS: 000.00.00.G15-KQ004086)

- Truong hop xéa ding ky quy dinh tai diém m
khoan 1 Piéu 20 Nghi dinh s6 99/2022/ND-CP
theo yéu cdu cta ngudi yéu cau xo6a dang ky thi
ban an, quyét dinh c6 hiéu luc cua Toa an la tai
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liéu phai c6 trong Ho6 so ding ky (01 ban chinh
hoac 01 ban sao c6 chirng thyc) (khoan 2 Piéu
20 Nghi dinh s6 99/2022/ND-CP) (Ma TPHS:
000.00.00.G 15-KQ004087)

- Truong hop x6a dang ky lién quan dén nhiéu
bién phdp bao ddm da duogc dang ky ma co6 cung
mot bén nhan bao dam thi ngudi yéu cau dang ky
nop 01 bd ho so x6a diang ky kém theo 01 Danh
muc vin ban dugc ké khai theo Mau sb 01d hoac
Mau s6 024 tai Phu lyc twong tmg véi bién phap
bao dam duoc x6a ding ky (khoan 5 Piéu 20
Nghi dinh s6 99/2022/ND-CP) (Ma TPHS:
000.00.00.G15-KQ004088)

1.011444.H34

Dang ky thong bdo xur 1y tai
san bao dam, dang ky thay
d6i, x6a diang ky thong bdo
xtr ly tai san bao dam la
quyén str dung dat, tai san
gan lién véi dat

Quyét dinh s6
113/QD-UBND
ngay 16/3/2023

1) Phiéu yeu cau theo Mau s 0O4a tai Phu luc
Mau so 04a_dang ky XLTSBD (Ma TPHS:
000.00.00.G15-KQ003724).

Truong hop dang ky thay doi, xo0a dang ky thong
bdo xur 1y tai san bao dam thi h6 so dang ky la
Phiéu yéu cau theo Mau s6 04a tai Phuy luc (01
ban chinh) (Ma TPHS: 000.00.00.G15-
KQO003726)

2) Van ban thong bdo xir 1y tai san bao dam (Ma
TPHS: 000.00.00.G15-KQ003725).

* Tuy tung truong hop thi nop thém:

- Truong hop thue hién théng qua ngudi dai dién
thi van béq c6 ndi dung Vé‘dai dién la Féi li¢u phai
c6 trong ho so dang ky, ho so cung cap thong tin
(01 ban chinh hoac 01 ban sao qcérchfrn’g thuc
hoac 01 ban sao kém ban chinh dé doi chiu), trir
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truong hop thuc hién viéc dang ky qua tai khoan
dang ky truc tuyén cta nguoi dai dién quy dinh
tai khoan 2 Diéu 24 Nghi dinh sb 99/2022/ND-
CP (khoan 7 Piéu 8 Nghi dinh s6 99/2022/NP-
CP, khoan 4 Diéu 24 Nghj dinh s6 99/2022/ND-
CP) (Ma TPHS: 000.00.00.G15-KQ004092)

- Truong hgp chi nhanh cua phdp nhan, chi nhdnh
hodc phong giao dich cua phdp nhén 1a t6 chic
tin dung (sau day goi la chi nhanh cua phap nhan)
dugc phdp nhan giao nhiém vy thyc hién chirc
nang cua phap nhan vé yéu cau ding ky, vé yéu
cAu cung cip thong tin thi vin ban c6 ndi dung
vé viéc phdp nhan giao nhiém vu cho chi nhdnh
thyc hién chirc ning ctia phap nhén trong yéu cau
dang ky, yéu cau cung cap thong tin 1a tai liéu
phai c6 trong hd so ding ky, hd so cung cip
thong tin (01 ban chinh hoac 01 ban sao c6 chirng
thuc hodc 01 ban sao kém ban chinh dé ddi chiéu)
(khoan 8 Diéu 8 Nghi dinh s6 99/2022/ND-CP)
(Mda TPHS: 000.00.00.G15-KQ004093)

- Truong hop bén bao dam hodc bén nhan bao
dam gbm nhiéu ngudi thi phai c6 day du chir ky,
con dau (néu c6) cta cdc chu thé nay, trur truong
hop ¢ van ban thé hién noi dung vé viéc mot,
mot s6 bén bao dam hodc bén nhan bao dam cé
quyén dai dién cho nhitng ngudi con lai (khoan 4
Piéu 12 Nghi dinh sb 99/2022/ND-CP) (Ma
TPHS: 000.00.00.G15-KQ004094)

1.011445.H34

Chuyen tlep dang ky thé
chap quyén tai san phat sinh

Quyét dinh s6
113/Qb-UBND

1) Glay ching nhan (ban goc) trong truong hop
chuyén tiép sang dang ky thé chip nha ¢ di dugc
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tir hop dong mua ban nha ¢
hoac tr hgp dong mua ban
tai san khac gan lién voi dat

ngay 16/3/2023

cap Gidy chang nhan (Ma TPHS:
000.00.00.G15-KQ003734)

2) Hop dong thé chap nha ¢ hinh thanh trong
tuong lai (01 ban chinh hodc 01 ban sao c6 chirng
thuc) d6i voi chuyén tiép sang thé chap nha ¢
hinh thanh trong twong lai, trir truong hop hop
dong thé chap quyén tai san phat sinh tir hop
dong mua ban nha & di c6 nodi dung vé chuyén
tiép sang thé chap nha ¢ hinh thanh trong tuong
lai. Hop dong thé chap nha ¢ (01 ban chinh hoac
01 ban sao c6 chung thyc) dbi voi chuyen tiép
sang thé chap nha & di duoc cip Gidy ching
nhan, trir truong hop quy dinh tai khoan 4 Diéu
26 Nghi dinh s6 99/2022/ND-CP (Ma TPHS:
000.00.00.G15-KQ003733)

3) Hop ddng thé chap quyén tai san phat sinh tir
hop d6ng mua ban nha & (01 ban chinh hodc 01
ban sao c¢6 chung thuyc) (Ma TPHS:
000.00.00.G15-KQ003732)

4) Phiéu yéu cau theo Miu s6 05a Mau so
05a_Chuyen tiep dang ky the chap (Ma TPHS:
000.00.00.G15-KQ00373)

5) Vin ban chtng nhan dang ky thé chip quyén
tai san phat sinh tir hop ddong mua ban nha & (01
ban chinh) (Ma TPHS: 000.00.00.G15-
KQ003731)

* Tuy tung truong hop thi nop thém:

- Truong hop thuc hién thong qua nguodi dai dién
thi van ban c6 ndi dung vé dai di¢n 1a tai liéu phai
c6 trong ho so dang ky, hd so cung cap thong tin
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(01 ban chinh hoac 01 ban sao c6 chung thyc
hodc 01 ban sao kém bén chinh dé ddi chiéu), trir
truong hop thuc hién viéc dang ky qua tai khoan
dang ky truc tuyén ctia nguoi dai dién quy dinh
tai khoan 2 Diéu 24 Nghi dinh sé 99/2022/ND-
CP (khoan 7 Diéu 8 Nghi dinh sb 99/2022/ND-
CP, khoan 4 Diéu 24 Nghi dinh s6 99/2022/ND-
CP) (Ma TPHS: 000.00.00.G15-KQ004092)

- Truong hgp chi nhanh cua phap nhan, chi nhdnh
hodc phong giao dich ciia phap nhén 1a to chirc
tin dung (sau day goi la chi nhdnh ctia phap nhan)
dugc phdp nhan giao nhiém vu thuc hién chirc
ning cua phdp nhan vé yéu cau ding ky, vé yéu
cau cung cap thong tin thi van ban c6 ndi dung
vé viéc phdp nhan giao nhiém vu cho chi nhanh
thyc hién chirc nang cua phap nhén trong yéu cau
dang ky, yéu cau cung cép thong tin la tai liu
phai c6 trong hd so diang ky, hd so cung cap
thong tin (01 ban chinh hoac 01 ban sao c6 chiing
thuc hodc 01 ban sao kém ban chinh dé ddi chiéu)
(khoan 8 Piéu 8 Nghi dinh s6 99/2022/ND-CP)
(Ma TPHS: 000.00.00.G15-KQ004093)

- Trudng hop duge mién nghia vu ndp phi, thanh
todn gid dich vu, nghia vu thanh toan khac (quy
dinh tai diém d khoan 1 Diéu 9 Ngh1 dinh s6
99/2022/ND-CP) thi nguoi yéu cau dang ky co
quyen lya chon cung cap mot trong giady to, tai
liéu sau ddy vao trong hd so ding ky: Hop dong
bao dam hodc hop dong tin dung hoic vin ban
khéac c6 thong tin vé viéc thudc dién duge mién
nghia vu ndp phi dang ky, thanh todn gid dich vy,
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nghia vy thanh todn khéc (01 ban chinh hodc 01
ban sao c6 chirng thuc hoac 01 ban sao kem ban
chinh dé déi chiéu). Viéc nop gidy to, tai liéu quy
dinh tai khoan 3 Piéu 9 Nghi dinh sd
99/2022/ND-CP chi thyc hién mét 1an trong dang
ky cting mot bién phdp bao dam (khoan 3 Diéu 9
Nghi dinh s6 99/2022/ND-CP) (Ma TPHS:
000.00.00.G15-KQ004085)

- Truong hop bén bao dam hodc bén nhan bao
dam gdm nhiéu nguoi thi phai cé day du chir ky,
con dau (néu c6) ctia cdc chi thé nay, trir truong
hop c6 van ban thé hién ndi dung vé viéc mot,
mot s6 bén béao dam hodc bén nhan bao dam cé
quyén dai dién cho nhirng ngudi con lai (khoan 4
Piéu 12 Nghi dinh s6 99/2022/ND-CP) (Ma
TPHS: 000.00.00.G15-KQ004086)

TTHC CAP HUYEN (24 TTHC)

LINH VU'C BOI THUONG NHA NUGC (02 TTHC)

2.002190.000.00.00.H34

Giai quyét yéu cau boi
thudng tai co quan truc tiép
quan 1y nguoi thi hanh cong
vu gay thiét hai

Quyét dinh s6
137/Qb-UBND
ngay 22/3/2021

* Truomg hop nguoi b thiét hai trye tiép yéu
ciu boi thwong thi ho so yéu ciu boi thwong
(sau day goi 1a hd so) bao gom:

1) Vin ban yéu cau boi thudng (theo mau) (Md
TPHS: 000.00.00.G15-KQ1753)

2) Vin ban 1am cin ctr yéu cau bdi thudng, trir
truong hop nguoi bi thiét hai khong dugce gui

hodc khong thé c6 van ban lam cin cir yéu cau
bdi thuong (Ma TPHS: 000.00.00.G15-KQ1756)

3) Gidy to chirng minh nhan than cia ngudi bi
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thiét hai (Ma TPHS: 000.00.00.G15-KQ1757)
4) Tai ligu, chimg cir ¢4 lién quan dén viéc yéu
cau boi thuong (néu c6) (Ma TPHS:
000.00.00.G15-KQ1758)

* Truong hop ngu’o’l yéu ciu boi thwong la
nguoi thira ké (néu c6 nhiéu ngwoi thira ké thi
nhirng nguoi thira ké d6 phai cir ra mt nguoi
dai dién) hoidc la nguwoi dai dién cia nguwoi bi
thiét hai thi ngoai cac tai li€éu quy dinh tai cac
diém a, b va d khoan 1 Piéu 41 Luat Trach
nhiém boi thwong ciia nha nwée nim 2017, ho
so’ con phai co cac tai li€u sau day:

1) Gidy to chirng minh nhan than ctia ngudi thira
ké, nguoi dai dién cua nguoi bi thiét hai (Ma
TPHS: 000.00.00.G15-KQ1759)

2) Vin ban ty quyén hop phap trong trudng hop
dai dién theo uy quyén (Ma TPHS:
000.00.00.G15-KQ1760)

3) Truong hop ngudi bi thiét hai chét ma c6 di
chuc thi nguoi yéu cau boi thuong phai cung cp
di chtic, truong hop khong c6 di chic thi phai c6
vin ban hop phdp vé quyén thira ké (Ma TPHS:
000.00.00.G15-KQ1761)

4) Néu ngudi yéu cau bdi thuong tryc tiép nop
hd so thi cac gidy to, tai liu va ching cir quy
dinh tai cac diém b, c, d khoan 1 va khoan 2 Piéu
41 Luat Trach nhiém boi thuong ctia nha nude
nam 2017 1a ban sao nhung phai ¢ ban chinh dé
d6i chiéu; treong hop nguoi yéu cu bdi thudng
gri ho so qua dich vu buu chinh thi cac gidy to,
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tai liu va chting ctr quy dinh tai cac diém b, ¢, d
khoan 1 va khoan 2 Diéu 41 Luat Trach nhiém
bdi thuong clia nha nuwde nim 2017 12 ban sao ¢6
chtng thyc theo quy dinh cta phap luat vé chimg
thuc (Ma TPHS: 000.00.00.G15-KQ1762)

1.005462.000.00.00.H34

Phuc hdi danh du

Quyét dinh s6
137/Qb-UBND
ngay 22/3/2021

* Chu dong phuc héi danh dy, thanh phin hd
so phai so hoa gom:

1) Thong bdo vé viéc td chuc thuc hién phuc hodi
danh du (theo mau) (Ma TPHS: 000.00.00.G15-
KQ1750)

2) Bién ‘bén tra 101 thong bédo t?) chtc thuc hién
phuc hoéi danh dy (theo mau) (Ma TPHS:
000.00.00.G15-KQ1751)

Truong hop co quan truc tiép quan 1y ngudi thi
hanh cong vu gay thiét hai dd Thong bao nhung
nguoi bi thiét hai chua dé nghi chua thyc hién
phuc hdi danh du ma yéu ciu sau thi thanh phan
ho so g@)m: Thong bdo vé viéc td chire thuc hién
phuc hoi danh du (theo mau); Y kién cua nguoi
bi thiét hai dé nghi chua thyc hi¢n phuc hdi danh
dy: Van ban dé nghi phuc hdi danh du (theo mau)
(Ma TPHS: 000.00.00.G15-KQ1752).

“Phuyc hdi danh du theo yéu cau cua nguoi bi
thiét hai, thanh phan ho so phai s6 héa gom:
Vin ban yéu cau boi thuong (theo miu) (Ma
TPHS: 000.00.00.G15-KQ1753)

IT

LINH VU'C CHUNG THUC (05 TTHC)

2.000992.000.00.00.H34

Thu tyc chirng thuc chit ky
nguoi dich ma nguoi dich

Quyét dinh s6
137/Qb-UBND

1) Ban dich va giéy to, van ban can dich (Ma
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la cOng tac vién dich thuat
cua Phong Tu phap

ngay 22/3/2021

TPHS: 000.00.00.G15-KQ1129)

2.001008.000.00.00.H34

Thu tuc chirng thuc chit ky
nguoi dich ma nguoi dich
khong phai la cOng tac vién
dich thuat

Quyét dinh s6
137/QB-UBND
ngay 22/3/2021

1) Ban chinh hodc ban sao c¢6 ching thuc Gidy
Chung minh nhan dan/Can cudc cdng dan hoac
Ho chiéu con gid tri s dung (Ma TPHS:
000.00.00.G15-KQ1992)

2) Ban chinh hodc ban sao tir s6 gbc, ban sao co
chimg thyc bang cir nhan ngoai ngtr tro 1én Ve
thr tiéng nudc ngoai can dich hoic bang t6t
nghi¢p dai hoc tr¢ 1én ddi véi thi tleng nudc
ngoai can dich; trir truong hop dich nhitng ngén
ngit khéng pho bién ma ngudi dich khong c6
bang ctr nhin ngoai ng, béng t6t nghiép dai hoc
nhung thong thao ngén ngir can dich thi phai nop
ban cam két vé viéc thong thao ngdn ngir do va
chiu trdch nhi€ém vé ndi dung ban dich (Ma
TPHS: 000.00.00.G15-KQ1993)

3) Ban dich dinh kém giéy td, van ban can dich
(Mda TPHS: 000.00.00.G15-KQ1994)

2.001044.000.00.00.H34

Thu tuc chimg thuc hop
dong, giao dich lién quan
dén tai san la dong san

Quyét dinh s6
137/Qb-UBND
ngay 22/3/2021

1) Dy thao hop dong, giao dich (Ma TPHS:
000.00.00.G15-KQ2004)

2) Béan sao Gidy ching minh nhan dan/Cian cudc
cong dan hoac HQ chiéu con gia tri st dung cua
ngudi yéu cau chimg thuyc (Ma TPHS:
000.00.00.G15-KQ2005)

3) Ban sao gidy ching nhan quyén sé hitu, quyén
str dung hodc ban sao gidy to thay thé duoc phép
luat quy dinh d6i voi tai san ma phap lut quy
dinh phai dang ky quyén sé hitu, quyén st dung
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trong truong hop hop dong, giao dich lién quan
dén tai san do (Ma TPHS: 000.00.00.G15-
KQ2006)

2.001050.000.00.00.H34

Thu tuc chiing thyc van ban
thoa thuan phan chia di san
ma di san la dong san

Quyét dinh sb
137/Qb-UBND
ngay 22/3/2021

1) Dy thao van ban thoa thuan phan chia di san
(Ma TPHS: 000.00.00.G15-KQ2013)

2) Ban sao Gidy ching minh nhan dan/Cin cuéc
cong dan hoac HQ chiéu con gia tri su dyng cua
ngudi yéu cau chimg thuc (Ma TPHS:
000.00.00.G15-KQ2014)

3) Ban sao gidy ching nhéan quyén sé hitu, quyén
sir dung hodc ban sao gidy to thay thé duge phép
luat quy dinh d6i voi tai san ma phdp luat quy
dinh phai dang ky quyén s& hiru, quyén sir dung
trong trudng hop van ban théa thuén phan chia di
san lién quan dén tai san d6 (Ma TPHS:
000.00.00.G15-KQ2000)

2.001052.000.00.00.H34

Thu tuc chting thyc van ban
khai nhan di san ma di san
la dong san

Quyét dinh s6
137/Qb-UBND
ngay 22/3/2021

1) Du thao van ban khai nhan di san (Md TPHS:
000.00.00.G15-KQ2001)

2) Béan sao Gidy ching minh nhan dan/Cin cudc
cong dan hoac HQ chiéu con gid tri st dung cua
ngudi yéu cau chimg thuc (Ma TPHS:
000.00.00.G15-KQ2002)

3) Ban sao gidy ching nhan quyén sé hitu, quyén
str dung hodc ban sao gidy to thay thé duoc phép
luat quy dinh dbi voi tai san ma phdp luat quy
dinh phai dang ky quyén s& hiru, quyén sir dung
trong truong hop van ban khai nhan di san lién
quan dén tai san d6 (Ma TPHS: 000.00.00.G15-
KQ2003)
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I1I

LINH VU'C HO TICH (15 TTHC)

2.000528.000.00.00.H34

Ping ky khai sinh ¢6 yéu td
nudc ngoai

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) To khai ding ky khai sinh theo mau (Ma
TPHS: 000.00.00.G15-KQ00330)

2) Gidy Chimg sinh. Néu khong c6 Gidy ching
sinh thi thay thé bang van ban cua nguoi lam
chtng x4c nhan vé viéc sinh, néu khong c6 van
ban ctia ngudi 1am ching thi thay thé bang vin
ban cam doan vé viéc sinh (Ma TPHS:
000.00.00.G15-KQ003302)

3) Néu tré em sinh ra tai nudc ngoai thi nop Giéy
chtng sinh hoac glay to khac do co quan co tham
quyén nudc ngoai cap xac nhdn vé viéc tré em
duogc sinh ra ¢ nudc ngoai va quan hé¢ me - con
(Mda TPHS: 000.00.00.G15-KQ002917)

4) Néu cha hodc me hodc ci cha, me 1a ngudi
nudc ngoai thi phai ndp van ban thoa thuén cua
cha, me vé viéc lwa chon qudc tich cho con.
Truong hop cha, me lya chon quoc tich nudc
ngoai cho con, thi ngoai van ban théa thuéan lya
chon quéc tich con phai c6 x4c nhan ciia co quan
c6 tham quyén cua nudc ma tré duoc lra chon
mang qudc tich vé viée tré c6 qudc tich 1a phi
hop quy dinh phdp luat ciia nude d6 (Ma TPHS:
000.00.00.G15-KQ002918)

5) Van ban ty quyén (duoc chimg thyc) theo quy
dinh cua phdp luat trong trudng hop Gy quyén
thuc hién viéc dang ky khai sinh. Truong hop
nguoi di dang ky khai sinh cho tré em la 6ng, ba,
nguoi than thich khic thi khong phai c6 van ban
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uy ,quyén cua cha, me tr¢ em, nhung phai thong
nhat vo1 cha, me tré¢ em vé ndi dung khai sinh
(Md TPHS: 000.00.00.G15-KQ002919)

2.000806.000.00.00.H34

Dang ky két hon cé yéu to
nudc ngoai

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) To khai dang ky két hon theo mau, ¢ di thong
tin cua hai bén nam, ntr. Hai bén nam, ntr c6 thé
khai chung vio mét To khai ding ky két hon (néu
nguoi cé yéu cau lya chon nop hd so theo hinh
thie tryc tiép) (Ma TPHS: 000.00.00.G15-
KQO003341)

2) Gidy x4c nhan ciia to chiic y té ¢6 tham quyén
cua Viét Nam hodc nudc ngoai xac nhan cic bén
két hon khong méc bénh tim than hodc bénh
khac ma khong c6 kha nang nhan thtrc, lam chu
dugoc hanh vi cua minh (Ma TPHS:
000.00.00.G15-KQ002940)

3) Gidy to ching minh tinh trang hon nhéan ciia
ngudi nude ngoai do co quan c6 thim quyén cia
nudc ma nguoi d6 1a cong dan cap con gid tri sir
dung, xac nhan hién tai nguoi do khong c6 vo
hodc khéng c6 chong; trudng hop nudc ngoai
khong cap xdc nhan tinh trang hon nhan thi thay
bang gidy to do co quan c6 thdm quyén nudc
ngoai xdc nhan ngudi d6 ¢ du diéu kién két hon
theo phdp ludt nudc do6 (Ma TPHS:
000.00.00.G15-KQ002941)

4) Gia tri str dung cuia gidy to ching minh tinh
trang hon nhan ctia nguoi nudc ngoai dugc xac
dinh theo thoi han ghi trén gidy to d6. Trudng
hop gidy to ching minh tinh trang hén nhan
khong ghi thoi han sir dung thi gidy to nay va
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gidy x4c nhan cua to chuc y té cO gid tri trong
thoi han 06 thing, ké tir ngay cip (Ma TPHS:
000.00.00.G15-KQ002942)

5) Nguoi nudc ngoai, cong dan Viét Nam dinh
cu & nudc ngoai phai ndp ban sao ho chiéu/gidy
to c6 gid tri thay thé ho chiéu (Ma TPHS:
000.00.00.G15-KQ002943)

6) Giéy x4c nhan tinh trang hon nhan cua cong
dan Vi¢t Nam cu trt trong nude. Truong hop da
c6 thong tin tinh trang hon nhadn trong
CSDLHTPT, CSDLQGVDC thi khong phai
xudt trinh (theo hinh thirc truc tiép) hoic tai 1én
(theo hinh thuc truc tuyén) (Mda TPHS:
000.00.00.G15-KQ002944)

7) Ngoai gidy td néu trén, tuy timg truong hop,
bén nam, bén nir phai nop gidy to twong ing sau
day:

- Cong dan Viét Nam da ly hon hoac huy viée két
hén tai co quan c6 thim quyén cta nudc ngodi
phai ndp ban sao trich luc ho tich vé viéc da ghi
vao s6 viéc ly hon hodc huy viéc két hon trdi phap
luat (Trich luc ghi cha ly hoén) (Ma TPHS:
000.00.00.G15-KQ002946)

- Cong dan Viét Nam la cong chuc, vién chuc
hoac dang phuc vu trong lyc luong vii trang phai
ndp van ban cta co quan, don vi quan 1y xac nhan
viéc két hon véi ngudi nude ngoai khong trai voi
quy dinh cta nganh d6 (Ma TPHS:
000.00.00.G15-KQ002947)

- Truong hop nguoi yéu cau dang ky két hon
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dang cong tac, hoc tap, lao dong c6 thoi han &
nuée ngoai thi phai ndp Gidy xdc nhén tinh trang
hon nhan do Co quan dai di¢n ngoai giao, Co
quan dai dién 1anh sy ctia Viét Nam & nude ngoai
cap (Ma TPHS: 000.00.00.G15-KQ002948)

1.001766.000.00.00.H34

Dang ky khai tir c6 yéu to
nudc ngoai

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) Giay bdo tir hodc glay to thay the Gidy bdo tir
do co quan c6 tham quyén cip (Ma TPHS:
000.00.00.G15-KQ003381)

2) G1ay to, tai liéu, ching ctr do co quan, t6 chuc
¢6 thim quyén cap hodc xac nhan hop 1€ chirng
minh sy kién chét dbi véi truong hop dang ky
khai tir cho nguoi chét d3 1au, khong co Gidy bdo
tir hodc gidy to thay thé Giy bdo tir (Ma TPHS:

000.00.00.G15-KQ003285)

3) Vian ban ty quyén (duoc chimg thyc) theo quy
dinh cta phdp luat trong trudng hop Gy quyén
thuc hién viéc dang ky khai tir. Truong hop
nguoi c6 trach nhiém ding ky khai tir iy quyén
cho nguoi khac thyc hién viéc dang ky khai tur
ma nguorl duoc iy quyén 12 6ng, ba, cha, me, con,
v, chong, anh, chi, em rudt ciia nguoi uy quyén
thi van ban tiy quyén khong phai ching thuc (Ma
TPHS: 000.00.00.G15-KQ003286)

4) To khai dang ky khai tir theo mau (Ma TPHS:
000.00.00.G15-KQ004281)

2.000779.000.00.00.H34

bang ky nhén cha, me, con
¢ yeu to nudc ngoai

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) To khai ding ky nhan cha, me, con theo mau
(Ma TPHS: 000.00.00.G15-KQ004289)

2) Chung ctr chl'mg minh quan h¢ cha, con hoac
quan h¢ me, con gobm mot trong cac gidy to, tai
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li¢u sau day:

- Truong hop khong c6 ching cir ching minh
quan h¢ cha, me, con néu trén thi phai c6 van ban
cam doan cua cac bén nhan cha, me, con, co it
nhat hai ngudi 1am chimg vé mdi quan hé cha,
me, con (Ma TPHS: 000.00.00.G15-KQ003006)
- Vin ban cia co quan y té, co quan giam dinh
hodc co quan, to chitc khic c6 tham quyén &
trong nudc hoac nudc ngoai xac nhan quan hé
cha con, quan h¢ me con (Ma TPHS:
000.00.00.G15-KQ002983)

- Truong hop dang ky nhan cha, me, con gitta
cong dan Viét Nam véi ngudi nudc ngoai hodc
gitta ngudl nude ngoai voi nhau thi ngudi nude
ngoai phai ndp ban sao ho chiéu hoic gidy to c6
gid tri thay ho chiéu dé chirng minh vé nhén than
(Ma TPHS: 000.00.00.G15-KQ003007)

1.001695.000.00.00.H34

Ding ky khai sinh két hop
dang ky nhan cha, me, con
cO yéu to nudc ngoai

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) To khai ding ky khai sinh theo mau (Ma
TPHS: 000.00.00.G15-KQ003301)

2) To khai ding ky nhan cha, me, con theo mau
(Ma TPHS: 000.00.00.G15-KQ003000)

3) Giay chimng sinh (Ma TPHS: 000.00.00.G15-
KQ2121)

- Néu khong ¢ Gidy chtng sinh thi ndp vin ban
cua nguoi lam chirng xac nhan vé viéc sinh; néu
khong c6 van ban cta nguoi lam chung thi phai
c6 gidy cam doan vé viéc sinh (Ma TPHS:
000.00.00.G15-KQ003001 ),

- Tré em sinh ra tai nudc ngoai thi ndop Giay
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ching sinh hoac glay to khac do co quan co tham
quyén nudc ngoai cap xac nhan vé viéc tré em
dugc sinh ra & nudc ngoai va quan hé me - con
(méu c6) (Ma TPHS: 000.00.00.G15-
KQ003002).

4) Chung ctr chirng minh quan h¢ cha, con hoac
quan hé me, con gdom mot trong cdc gidy to, tai
liéu sau day:

- Vin ban ctia co quan y té, co quan giam dinh
hodc co quan khac c6 thim quyén & trong nudc
hodc nudc ngoai xac nhan quan h¢ cha con, quan
hé¢ me con (Ma TPHS: 000.00.00.G15-
KQ003005);

- Néu khong c6 ching cir ching minh quan hé
cha, me, con néu trén thi phai c6 van ban cam
doan cua cac bén nhan cha, me, con, co it nhat
hai nguoi lam chimg vé méi quan hé cha, me, con
(Mda TPHS: 000.00.00.G15-KQ003006)

5) Néu cha hoic me hodc ca cha, me 13 ngudi
nudc ngoai thi phai ndp van ban thoa thuén cua
cha, me vé viéc lwa chon qudc tich cho con.
Truong hop cha, me lya chon qudc tich nuéc
ngoai cho con, thi ngoai van ban thoa thuan lya
chon quoc t1ch con phai ¢6 x4ac nhan cua co quan
co tham quyen nudc ma tré duge chon mang
quéc tich vé viée tré c6 qudc tich phit hop quy
dinh cua phdp luat nuéc d6 (Ma TPHS:
000.00.00.G15-KQ003003)

6) Néu dang ky nhén cha, me, con gitra cong dan
Viét Nam v6i ngudi nude ngoai hodc gitra nguoi
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nudc ngoai voi nhau thi nguoi nude ngoai phai
ndp ban sao ho chiéu hodc gidy to c6 gid tri thay
ho chiéu dé chirng minh vé nhén than (Ma TPHS:
000.00.00.G15-KQ003007)

1.001669.000.00.00.H34

Dang ky gidm ho c6 yéu to
nudc ngoai

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) Van ban ctr ngudi gidm ho theo quy dinh cua
B0 luat Dén sy d6i véi truong hop dang ky giam
ho ctr; gidy to ching minh diéu kién gidm ho
duong nhién theo quy dinh cua B6 luat Dén su
d6i v6i trudong hop dang ky giam ho duong
nhién; trudng hop c6 nhidu ngudi cung di dicu
kién lam gidm hd duong nhién thi ndp thém van
ban thoa thuén vé viéc ctr mot nguoi lam gidm ho
duong nhién (Ma TPHS: 000.00.00.G15-
KQ003023);

2) Vin ban uy quyén (duoc chimg thuc) theo quy
dinh cuia phdp luat trong truong hop iy quyén
thuc hién dang ky giam h¢. Truong hop nguoi
dugc uy quyén 1a dng, ba, cha, me, con, vo,
chdng, anh, chi, em rudt ctia ngudi ty quyén thi
van ban iy quyén khong phai chimg thyc (Ma
TPHS: 000.00.00.G15-KQ003024),

3)T6 khai dang ky giam ho theo mau (néu nguoi
¢6 yéu cau Iwa chon ndp ho so theo hinh thirc truc
tiép); (Ma TPHS: 000.00.00.G15-KQ003020).

2.000756.000.00.00.H34

bang ky cham dut gidm ho
c6 yéu to nudc ngoai

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Gidy to 1am can ctr chidm dirt gidm ho theo quy
dinh cua BO luat Dan su (Ma TPHS:
000.00.00.G15-KQ003418)

2) Vin ban uy quyén (dugc chimg thuc) theo quy
dinh cta phép luat trong truong hop uy quyén
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thyc hién dang ky cham dit giam hd. Truong hop
ngudi duge Gy quyén 1a ong, ba, cha, me, con,
v, chong, anh, ch1 em rudt ciia ngudi uy quyén
thi van ban iy quyén khong phai ching thuc (Ma
TPHS: 000.00.00.G15-KQ003054)

3) To khai dang ky cham dut gidm ho theo miu
(néu ngudi c6 yéu cau lya chon ndp hd so theo
hinh thtre truc t1ep) (Mda TPHS: 000.00.00.G15-
KQ003050)

2.000748.000.00.00.H34

Thay d6i, cai chinh, bo
sung thong tin ho tich, xac
dinh lai dan toc

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Gidy to lién quan dén viéc thay doi, cai chinh,
bo sung thong tin hd tich, xac dinh lai dan toc
(Ma TPHS: 000.00.00.G15-KQ003069)

2) Vin ban uy quyén (duoc chimg thuc) theo quy
dinh ciia phdp luat trong truong hop iy quyén
thue hién viéc ding ky thay d6i, cai chinh, bd
sung thong tin hd tich, xac dinh lai dan tdc.
Truong hop nguoi dugc uy quyén 1 6ng, ba, cha,
me, con, Vo, chong, anh, chi, em rudt cua nguoi
Uiy quyén thi vin ban ty quyén khong phai ching
thuc (Ma TPHS: 000.00.00.G15-KQ003070)

3) To khai dang ky thay ddi, cai chinh, b6 sung
thong tin ho tich, x4c dinh lai din toc theo mau
(néu nguoi co yeu cau luya chon nop ho so theo
hinh thtc tryc tiép) (Ma TPHS: 000.00.00.G15-
KQ003066)

2.002189.000.00.00.H34

Ghi vao s6 ho tich viéc két
hon ctiia cong dan Viét Nam
d3 duoc giai quyét tai co
quan c¢6 thdm quyén cia
nudc ngoai

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) T& khai theo mau (Ma TPHS: 000.00.00.G15-
KQ003116)

2) Ban sao glay to chimg nhan viée két hén do co
quan c6 thim quyén cia nudc ngoai cap (Ma
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TPHS: 000.00.00.G15-KQ003086)

Néu cong dan Viét Nam da ly hon hodc hiy viée
két hon tai co quan c6 thim quyén nudc ngoai thi
phai nop Trich luc vé viéc da ghi vao S6 ho tich
viéc ly hon hodc huy viéc két hon (Trich luc ghi
chi ly hoén) (Ma TPHS: 000.00.00.G15-
KQ003087)

3) Vin ban iy quyén (dugc ching thyc) theo quy
dinh cta phdp luat trong trudng hop Gy quyén
thyc hién viéc ghi chu két hon. Truong hop ngudi
dugc uy quyén la ong, ba, cha, me, con, vo,
chong, anh, chi, em rudt cua nguoi uy quyén thi
van ban uy quyén khong phai chimg thuc (Ma
TPHS: 000.00.00.G15-KQ003088)

10

2.000554.000.00.00.H34

Ghi vao sb ho tich viéc ly
hén, huy viéc két hon cua
cong dan Viét Nam da duoc
gidi quyét tai co quan c6
thim quyén ciia nudc ngoai

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) Ban sao Ban 4n, quyét dinh ly hon, hiy két
hén, vin ban thoa thuan ly hon hoic gidy to khic
cong nhan viéc ly hon do co quan cé tham quyén
clia nudc ngoai cap da c6 hiéu lyc phdp luat;
(Ma TPHS: 000.00.00.G15-KQ003103)

2) Vin ban uy quyén (duoc chimg thuc) theo quy
dinh cua phdp luat trong trudng hop Gy quyén
thue hién viéc ghi cha ly hon. Truong hop nguoi
dugc Gy quyén 1a 6ng, ba, cha, me, con, v,
chdng, anh, chi, em rudt ciia ngudi oy quyén thi
van ban iy quyén khong phai chimg thyc (Ma
TPHS: 000.00.00.G15-KQ003104)

3) To khai ghi chu ly hon theo mau (néu ngudi
cO yéu cau lua chon ndp hd so theo hinh thire truc
tiép hodc giri hd so qua hé théng buu chinh) (Ma
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TPHS: 000.00.00.G15-KQ003100)

11

2.000547.000.00.00.H34

Ghi vao s6 hd tich viéc ho
tich khac ctia cong dan Viét
Nam da duoc giai quyét tai
co quan c6 tham quyén cia
nude ngoai (khai sinh; gidm
hd; nhan cha, me, con; xac
dinh cha, me, con; nu6i con
nudi; khai tir; thay doi ho
tich)

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) Ban sao glay to' chimg minh viéc ho tich da
dugc giai quyét tai co quan c6 thdm quyén cua
nudc ngoai (Ma TPHS: 000.00.00.G15-
KQO003119)

2) Vin ban uy quyén (duoc chimg thuc) theo quy
dinh ciia phdp luat trong truong hop Gy quyén
thyc hién viéc ghi chi. Truong hop nguoi dugc
Uy quyén 1a dng, ba, cha, me, con, vo, chong,
anh, chi, em rudt ciia nguoi Uy quyén thi vin ban
uy quyén khong phai chung thyc (Ma TPHS:
000.00.00.G15-KQ003120)

3) To khai ghi vao S6 ho tich viéc khai sinh/Td
khai ghi vao S6 hd tich viéc khai ti/To khai ghi
vao Sb ho tich viéc nudi con nudi/ T khai ghi
vao S hd tich viéc gidm hQ, nhan cha, me,
con/To khai ghi vao S6 ho tich cdc viéc ho tich
khédc theo mau (néu nguoi co yéu cau lua chon
nop hd so theo hinh thirc truc tiép) (Mda TPHS:
000.00.00.G15-KQ003116)

12

2.000522.000.00.00.H34

Dang ky lai khai sinh c6
yéu to nudc ngoai

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) To khai dang ky lai khai sinh theo mau, trong
do c6 cam doan cua nguoi yéu cau vé viéc danop
du cac glay t& hién ¢6 (néu nguoi co yéu cau lya
chon ndp ho so theo hinh thirc truc tiép hodc guri
hé so qua hé théng buu chinh) (Ma TPHS:
000.00.00.G15-KQ003472)

2) Ban sao toan bd ho so, gidy to ctia ngudi yéu
cau hodc hd so, gidy to, tai liéu khac trong d6 c6
thong tin lién quan dén nodi dung khai sinh, gdm:
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- Ban sao Gidy khai sinh do co quan c6 tham
quyén cua Viét Nam cip hop 1é (ban sao dugc
chtrng thuc tir ban chinh, ban sao dugc cip tir SO
dang ky khai sinh); ban chinh hoic ban sao gidy
td c6 gid tri thay thé Gidy khai sinh dugc cép
trudc nam 1945 & mién Bic va trudc nim 1975
& mién Nam (Ma TPHS: 000.00.00.G15-
KQO003888)

- Truong hop ngudi yéu cau khong c6 gidy to néu
trén thi phai nop ban sao gidy to' do co quan co
thAm quyén cta Viét Nam cap hop 1é nhu: Gidy
chimg minh nhén dan, The can cudc cong dan
hodc Ho chiéu; gidy to chtrng minh vé noi cu tri;
Bang t6t nghiép, Gidy chimg nhan, Ching chi,
Hoc ba, hd so hoc tap do co quan cé tham quyen
cAp hodc xdc nhan; Gidy to khdc ¢ thong tin vé
ho, tén, ngay, thang, nam sinh cua c4 nhan (Ma
TPHS: 000.00.00.G15-KQ003827)

3) Vin ban iy quyén theo quy dinh ctia phép luat
trong trudng hop uy quyén thuc hién viéc ding
ky lai khai sinh. Truong hop nguoi dugc uy
quyén l1a 6ng, ba, cha, me, con, vo, chéng, anh,
chi, em rudt cia ngudi iy quyén thi vian ban ty
quyén khéng phai chimng thuc (Ma TPHS:
000.00.00.G15-KQ003892)

4) Ngudi yéu cau dang ky lai khai sinh ¢6 trach
nhiém ndp day du ban sao cic gidy to néu trén
(néu c6) va phai cam doan di ndp du cic gidy to
minh c6; chiu trdch nhiém, hé qua cua vi¢c cam
doan khong dung sy that (Ma TPHS:
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000.00.00.G15-KQ003828)

13

1.000893.000.00.00.H34

Thu tuc dang ky khai sinh
¢6 yéu té nudc ngodi cho
ngudi da co ho so, gidy to
ca nhan

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) Ban sao toan bd ho so, gidy to ciia ngudi yéu
cau hodc hd so, gidy to, tai liéu khac trong d6 c6
thong tin lién quan dén nodi dung khai sinh, gdom:
Gidy chimg minh nhan dan, Thé can cudc cong
dan hoac HY chiéu; gidy to chimg minh vé noi cu
tri; Bang tot nghiép, Gidy chitng nhan, Chung
chi, Hoc ba, ho so hoc tap do co quan cé tham
quyén cap hodc x4c nhan; Gidy to khic c6 thong
tin vé ho, tén, ngay, thang, nam sinh cua cd nhan
(Mda TPHS: 000.00.00.G15-KQ003831)

2) Vin ban cam doan vé viéc chua duogc ding ky
khai sinh (Ma TPHS: 000.00.00.G15-
KQ003830)

3) Vian ban ty quyén (duoc chimg thyc) theo quy
dinh cua phdp luat trong trudng hop Gy quyén
thuc hién viéc dang ky khai sinh. Truong hop
nguoi dugce uy quyén la 6ng, ba, cha, me, con,
v, chdng, anh, chi, em rudt ctia ngudi oy quyén
thi van ban tiy quyén khong phai ching thuc (Ma
TPHS: 000.00.00.G15-KQ003833)

4) To khai dang ky khai sinh theo mau (néu
nguoi ¢o yéu cau lya chon nop hd so theo hinh

thirc truc tuyén hodc gui hd so qua hé thong buu
chinh) (Ma TPHS: 000.00.00.G15-KQ003495)

14

2.000513.000.00.00.H34

Ding ky lai két hon c6 yéu
t0 nudc ngoai

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) Ban sao Gidy chimg nhén két hon duoc cip
trudc day. Néu khong c6 ban sao Gidy ching
nhan két hon thi ndp ban sao ho so, gidy to cd
nhan c6 cac thong tin lién quan dén nodi dung
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dang ky két hon (Ma TPHS: 000.00.00.G15-
K0003520)

2) T khai dang ky lai két hon theo mau (néu
ngudi ¢6 yéu cau lya chon ndp hd so theo hinh
thire truc t1ep) (Mda TPHS: 000.00.00.G15-
KQO003517)

15

2.000497.000.00.00.H34

Ping ky lai khai tir c6 yéu
t0 nudc ngoai

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) To khai ding ky lai khai tir theo mau tai Phu
luc Thong tu 04/2020/TT-BTP (néu ngudi c6 yéu
cau lya chon nop ho so theo hinh thtrc truc tiép);
Ban sao Gidy chimng tir trudc day duoc cap hop
16. Néu khong c6 ban sao Gidy ching tu trudce
day duoc cap hop 1é thi ndp ban sao hd so, gidy
to 1lién quan c6 ndi dung chirng minh su kién
chét; Vian ban uy quyén theo quy dinh cta phdp
luat trong truong hop uy quyén thuc hién ding
ky lai khai tir. Truong hop nguoi duge uy quyén
la 6ng, ba, cha, me, con, vg, chéng, anh, chi, em
rudt ciia ngudi y quyén thi vin ban uy quyén
khong phai cong chimg, chimg thue, nhung phai
c6 gidy to chirng minh moi quan h¢ v6i nguoi uy
quyén (Ma TPHS: 000.00.00.GO8-KQ000668)
509

IV

LINH VUC HOA GIAI

O CO SO (01 TTHO)

2.000424.000.00.00.H34

Thu tyc Thyc hién hd trg
khi hoa giai vién gap tai nan
hodc rii ro anh huong dén
suc khoe, tinh mang trong
khi thuc hién hoat dong hoa

giai

Quyét dinh s6
137/Qb-UBND
ngay 22/3/2021

1) Bi€n ban xdc nhan tinh trang cua hoa giai vién
bi tai nan ¢6 xac nhan cua Uy ban nhan dan cép
X4 noi xay ra tai nan hodc co quan cong an noi
xay ra tai nan (ban chinh hodc ban sao c6 churng
thuc trong trudong hop gui qua duong buu dién;
ban pho to va ban chinh dé d6i chiéu trong trudng
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hop nop truc tiép) (Ma TPHS: 000.00.00.H26-
KQ0347)

2) Gidy chung tir (trong trudng hop hoa giai vién
bi thiét hai vé tinh mang; ban chinh hodc ban sao
c6 ching thyc trong truong hop gui qua duong
buu dién; ban pho t6 va ban chinh dé dbi chiéu

trong truong hop nop truc tlep (Ma TPHS:
000.00.00.H26-KQ0350)

3) Gidy ra vién, hoa don thanh toan chi phi khdm
bénh, chita bénh (ban chinh hodc ban sao cé
ching thuce trong truong hop gui qua duong buu
dién; ban pho to va ban chinh dé dbi chiéu trong
truong hop ndp truc tiép) (Ma TPHS:

000.00.00.H26-KQ0349)

4) Giéy dé nghi hd tro ctia hoa gidi vién hoac gia
dinh hoa giai vién trong truong hop hoa giai vién
bi thiét hai vé tinh mang cd xac nhan cua to
truong to hoa giai hodc Trudng ban cong tic Mt
tran trong trudong hop hoa gidi vién bi thiét hai la
to trudng to hoa giai. Gidy dé nghi hd trg phai ghi
10 ho tén, dia chi ctia nguoi yéu cau hd tro; 1y do
yéu cau hd tro (Ma TPHS: 000.00.00.H26-
KQ0346)

5) Van ban, gidy to hop 1¢ vé thu nhap thuc té
theo tién lwong, tién cong hang thang cua nguoi
bi tai nan c6 xdc nhén cia td chirc hodc cd nhan
str dung lao dong dé co quan nha nudc c6 tham
quyén xéac dinh thu nhap thyc té bi mat hoic giam
stt (ban chinh hodc ban sao c6 ching thuc trong
truong hop gui qua duong buu dién; ban phd t6
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va ban chinh dé 601 chiéu trong truong hop nop
truc tiép), bao goém: Hop ddng lao dong, quyét
dinh nang luong cua to chirc hodc cd nhan sir
dung lao dong hodc ban ké c6 thu nhap thyuc té
clia hoa giai vién bi tai nan va cic giy to ching
minh thu nhép thuc té hop phdp khic (néu cé);
(Mda TPHS: 000.00.00.G15-KQ1094)

LINH VUC NUOI CON NUOI (01 TTHC)

2.002363.000.00.00.H34

Ghi vao SO ding ky nubi
con nudi1 viéc nudi con nuodi
d3 duoc giai quyét tai co
quan c6 thim quyén cua
nudc ngoai

Quyét dinh sb
570/Qb-UBND
ngay 16/11/2023

1) Ban sao c¢6 chung thuc gidy to ching minh
viéc nudi con nudi da duoc giai quyét tai co quan
c6 tham quyén cia nudc ngodi (Ma TPHS:
000.00.00.H45-KQ000537)

2) Van ban ching nhén viéc nu6i con nudi da
dugc thyc hién phu hop voi diéu uéc qudc té cua
co quan c6 thim quyén ciia nudc ngoai (trong
truong hop viéc nudi con nudi di duoc giai quyét
theo quy dinh cua diéu u6c qudc té ma Viét Nam
va nudc noi giai quyét viéc nudi con nudi cling
la thanh vién) (Ma TPHS: 000.00.00.H45-
KQ000539)

3) Vin ban ty quyén (dwoc ching thyc) theo quy
dinh cua phdp luat trong trudng hop ty quyén
viéc ghi chii. Truong hop ngudi duge ay quyén
la 6ng, ba, cha, me, con, vg, chéng, anh, chi, em
rudt ciia ngudi uy quyén thi vin ban uy quyén
khong phai chang thuec (Ma TPHS:
000.00.00.H45-KQ000538)

4) T khai ghi vao S6 ho tich viéc nudi con nudi
(Md TPHS: 000.00.00.G15-KQ2633)




119

TTHC CAP XA (37 TTHC)

LINH VU'C BOI THUONG NHA NUGC (01 TTHC)

Giai quyét yéu cau bdi
thuong tai co quan truc tiép
quan ly nguoi thi hanh cong
vu gy thiét hai

2.002165.000.00.00.H34

Quyét dinh sb
137/Qb-UBND
ngay 22/3/2021

* Truwong hop nguwoi bi thiét hal true tiép yéu
ciu boi thwong thi ho so yeu ciu boi thuwong
(sau day goi 1a hd so) bao gom:

1) Van ban yéu cau bdi thuong (theo mau) (Ma
TPHS: 000.00.00.G15-KQ1755)

2) Vin ban 1am cin ctr yéu cau bdi thudng, trir
truong hop nguoi bi thiét hai khong duoc gui
hodc khong thé c6 vin ban lam cin cit yéu cau
bdi thuong (Md TPHS: 000.00.00.G15-KQ1756)
3) Gidy to chirng minh nhén than cia ngudi bi
thiét hai (Ma TPHS: 000.00.00.G15-KQ1757)
4) Tai liéu, chimg cur ¢6 lién quan dén viéc yéu
cau boi thuong (néu c6) (Ma TPHS:
000.00.00.G15-KQ1758)

* Truong hop ng1r0'1 yeu cau boi thuong la
ngudi thira ké (néu c6 nhiéu ngudi thira ké thi
nhirng ngwoi thira ké d6 phai cir ra mot nguoi
dai dién) hodc la nguwoi dai dién cia nguwoi bi
thiét hai thi ngoai cac tai liéu quy dinh tai cac
diém a, b va d khoan 1 Piéu 41 Luat Trach
nhiém bdi thuong ciia nha nwée nim 2017, hd
so’ con phai cé cac tai li€u sau day:

1) Gidy to chirng minh nhan than ctia ngudi thira
ké, nguoi dai dién cta nguoi bi thiét hai (Ma
TPHS: 000.00.00.G15-KQ1759)

2) Vin ban uy quyén hop phap trong trudng hop
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dai dién theo uy quyén (Ma TPHS:
000.00.00.G15-KQ1760)

3) Truong hop nguoi bi thiét hai chét ma cé di
chuc thi nguoi yéu cau boi thuong phai cung cp
di chtic, truong hop khong c6 di chic thi phai c6
van ban hop phdp vé quyén thira ké (Ma TPHS:
000.00.00.G15-KQ1761)

4) Truong hop ngudi yéu cau bodi thudng truc
tiép nop ho so thi cac gidy to, tai lidu va chimg
clr quy dinh tai cac diém b, ¢, d khoan 1 va khoan
2 Piéu 41 Luét Trach nhiém bdi thuong ctia nha
nudc nam 2017 la ban sao nhung phai c6 ban
chinh dé dbi chiéu; trudng hop ngudi yéu cau boi
thuong giri hd so qua dich vu buu chinh thi cac
gidy to, tai liu va ching ctr quy dinh tai cc diém
b, ¢, d khoan 1 va khoan 2 Diéu 41 Luat Trach
nhiém bdi thudng ciia nha nude nam 2017 1a ban
sao c6 ching thuc theo quy dinh ctia phdp luat vé
chung thuc (Mda TPHS: 000.00.00.G15-KQ1762)

II | LINH VUC CHUNG THUC (05 TTHC)
1) Dy thao hop déng, giao dich (Ma TPHS:
000.00.00.G15-KQ2004)
Thit tuc chimg thuc hop .. | 2)Bansao Gidy chimg minh nhan dan/Can cu6c
don o .giao dich lién quém Quyét dinh 0 cong dan hodc Hc} chi€u con gid tri st dung cua
1 |2.001035.000.00.00.H34 | e =2 T dong san 137/QD-UBND | nguoi yéu cdu chang thuc (Ma TPHS:
' | ngay 22/3/2021 | 000.00.00.G15-KQ2008)

quyén su dung dat va nha &

3) Ban sao gidy ching nhan quyén sO hiru, quyén
sir dung hodc ban sao gidy to thay thé dugc phap
luat quy dinh do6i véi tai san ma phap luat quy
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dinh phai dang ky quyén so hiru, quyén sir dung
trong truong hop hop déng, giao dich lién quan
dén tai san d6 (Ma TPHS: 000.00.00.G15-
KQ2006)

2.001019.000.00.00.H34

Thu tyc chirng thyc di chic

Quyét dinh s6
137/QD-UBND
ngay 22/3/2021

1) Du thao di chic (Ma TPHS: 000.00.00.G15-
KQ2007)

2) Béan sao Gidy ching minh nhan dan/Cian cudc
cong dan hoac HO chiéu con gid tri su dyng cua
nguoi yéu cau chuang thuc (Ma TPHS:
000.00.00.G15-KQ2008);

3) Ban sao gidy chimng nhan quyén s6 hitu, quyén
str dung hodc ban sao gidy to thay thé duoc phép
luat quy dinh d6i voi tai san ma phép lut quy
dinh phai dang ky quyén sé hitu, quyén st dung
trong truong hop di chiic lién quan dén tai san do;
trur truong hop nguoi lap di chuc dang bi cai chét
de doa dén tinh mang (Ma TPHS:
000.00.00.G15-KQ2009).

2.001016.000.00.00.H34

Thu tuc chtrng thyc van ban
tir choi nhan di san

Quyét dinh sb
137/Qb-UBND
ngay 22/3/2021

1) Du thdo van ban tir chdi nhan di san (Ma
TPHS: 000.00.00.G15-KQ2010);

2) Ban sao gidy ching minh nhan dan hodc ho
chiéu con gid tri sit dung cua nguoi yéu ciu
ching thuc (Ma TPHS: 000.00.00.H28-
KQO000178)

3) Ban sao gidy ching nhan quyén sé hiru, quyén
str dung hodc ban sao gidy to thay thé duoc phép
luat quy dinh dbi voi tai san ma phap lut quy
dinh phai dang ky quyen sO hitu, quyén sur dung
trong truong hop hop dong, giao dich lién quan
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dén tai san d6 (Ma TPHS: 000.00.00.G15-
K02009)

2.001406.000.00.00.H34

Thu tuc chting thyc van ban
thoa thudn phan chia di san
ma di san la dong san,
quyén sir dung dat, nha &

Quyét dinh s6
137/QB-UBND
ngay 22/3/2021

1) Dy thao van ban thoa thuan phan chia di san
(Ma TPHS: 000.00.00.G15-KQ2013)

2) Ban sao Gidy chtmng minh nhan dan/Can cudc
cong dan hoac HO chiéu con gid tri st dung cua
ngudi yéu cau chimg thuc (Ma TPHS:
000.00.00.G15-KQ2008)

3) Ban sao gidy ching nhan quyén sé hitu, quyén
sir dung hodc ban sao gidy to thay thé duge phép
luat quy dinh d6i voi tai san ma phdp luat quy
dinh phai dang ky quyén s& hiru, quyén sir dung
trong truong hop hop ddng, giao dich lién quan
dén ti san d6 (Ma TPHS: 000.00.00.G15-
KQ2006)

2.001009.000.00.00.H34

Thu tuc chiing thuc van ban
khai nhan di san ma di san
1 dong san, quyén sura
dung dat, nha &

Quyét dinh s6
137/Qb-UBND
ngay 22/3/2021

1) Du thao van ban khai nhan di san (Mda TPHS:
000.00.00.G15-KQ2016)

2) Ban sao Gidy ching minh nhan dan/Cin cuéc
cong dan hoac Ho chiéu con gid tri su dung cua
ngudi yéu cau ching thyc (Ma TPHS:
000.00.00.G15-KQ2017)

3) Ban sao gidy ching nhan quyén sé hiru, quyén
str dung hodc ban sao gidy to thay thé duoc phép
luat quy dinh d6i voi tai san ma phdp luat quy
dinh phai dang ky quyén s& hiru, quyén sir dung
trong trudng hop van ban khai nhéan di san lién
quan dén tai san d6 (Ma TPHS: 000.00.00.G15-
KQ2018)
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I1I

LINH VU'C HO TICH (22 TTHC)

1.001193.000.00.00.H34

Dang ky khai sinh

Quyét dinh s6
421/QB-UBND
ngay 17/7/2024

1) Ban chinh Gidy chiing sinh; truong hop khong
c6 Gidy chimg sinh thi ndp van ban cia ngudi
lam chirng x4ac nhan vé viéc sinh; néu khong c6
nguoi 1am chung thi phéi c6 gidy cam doan vé
vicc sinh (Ma TPHS: 000.00.00.G15-
KQ003319)

2) Néu tré em bi bo roi thi phai ¢ bién ban vé
viéc tré bi bo roi do co quan c6 tham quyén 1ap
(Mda TPHS: 000.00.00.G15-KQ003208)

3) Vin ban iy quyén (dugc ching thyc) theo quy
dinh cta phdp luat trong trudng hop Uy quyén
thuc hién viéc dang ky khai sinh (Ma TPHS:
000.00.00.G15-KQ003209)

4) To khai dang ky khai sinh theo mau (Ma
TPHS: 000.00.00.G15-KQ003204)

1.000894.000.00.00.H34

Ping ky két hon

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Ban chinh Gidy xic nhan tinh trang hon nhan
do Uy ban nhan déan cip xa co tham quyen cap
trong truong hop ngudi yéu cau dang ky két hon
khong dang ky thuong trd tai dia ban xa, phuong,
thi tran 1am tha tuc ding ky két hon. Truong hop
céc thong tin vé tinh trang hon nhan da c6 trong
CSDLQGVDC, CSDLHTDT duoc dién ty dong
thi khong phai xuét trinh (theo hinh thiic truc
tiép) hodc tai 1én (theo hinh thiic truc tuyén) (Ma
TPHS: 000.00.00.G15-KQ003232)

2) T khai dang ky két hon theo mau, c¢6 di thong
tin cua hai bén nam, ntr. Hai bén nam, ntr c6 thé
khai chung vao mot T khai dang ky két hon (Ma
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TPHS: 000.00.00.G15-KQ003229)

1.001022.000.00.00.H34

Dang ky nhan cha, me, con

Quyét dinh s6
421/QB-UBND
ngay 17/7/2024

1) Chung ctr chirng minh quan hé cha, con hoac
quan hé me, con:

- Van ban cua co quan y té, co quan giam dinh
hoic co quan khac c¢6 thim quyén x4c nhan quan
hé cha con, quan h¢ me¢ con (Ma TPHS:
000.00.00.G15-KQ003249)

- Truong hop khong c6d van ban néu trén thi phai
cO van ban cam doan cua cac bén nhan cha, me,
con vé mbi quan h¢ cha, me, con va co it nhat hai
nguoi 1am ching vé méi quan hé cha, me, con
(Mda TPHS: 000.00.00.G15-KQ003250)

2) Ban chup céc gidy to gui kem theo hd so ding
ky nhan cha, me, con tryc tuyén phai bao dam rd
nét, déy du, toan ven vé noi dung, 1a ban chyp
béng mdy anh, di¢n thoai hoac dugc chup, duogc
quét bang thiét bi dién ti, o giéy t& dugc cip hop
1€, con gia tri sur dung; néu 1a giay to do co quan
c¢6 thAm quyén nudc ngoai Cap thi phai dugc hop
phép héa l1anh sy, dich sang tiéng Viét theo quy
dinh, trir trudng hop dugc mién hop phdp héa
lanh sy (Ma TPHS: 000.00.00.G15-KQ003258)
3) To khai dang ky dang ky nhén cha, me, con
theo mau (Ma TPHS: 000.00.00.G15-
KQ003245)

1.000689.000.00.00.H34

Ping ky khai sinh két hop
dang ky nhan cha, me, con

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) To khai ding ky khai sinh theo miu (Ma
TPHS: 000.00.00.G15-KQ004270)

2) To khai dang ky nhan cha, me, con theo mau
(Ma TPHS: 000.00.00.G15-KQ003265)




125

3) Ban chinh Gidy chung sinh; truong hop khong
c6 Gidy chimg sinh thi ndp van ban cia ngudi
lam chtng xdc nhan vé viéc sinh; néu khong c6
nguoi 1am chung thi phéi c6 gidy cam doan vé
viec sinh (Ma TPHS: 000.00.00.G15-
KQO003319)

4) Chung ctr ching minh quan hé cha, con hoac
quan hé me, con

- Van ban cua co quan y té, co quan giam dinh
hoic co quan khac ¢ thim quyén x4c nhan quan
hé cha con, quan h¢ me con (Ma TPHS:
000.00.00.G15-KQ003361)

- Trudong hop khong c6 van ban néu trén thi cac
bén nhan cha, me, con lap van ban cam doan vé
mbi quan hé cha, me, con, cé it nhat hai nguoi
lam ching vé mdi quan hé cha, me, con (Ma
TPHS: 000.00.00.G15-KQ003362)

1.000656.000.00.00.H34

Dang ky khai tu

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Gidy bdo tir hoic glay to thay the Gidy bdo tir
do co quan c6 thim quyén cip (Ma TPHS:
000.00.00.G15-KQ003381)

2) Glay to, tai liéu, ching ctr do co quan, t6 chtc
¢6 thAm quyén cap hoac x4c nhan hgp 1€ chung
minh sy kién chét d6i véi truong hop dang ky
khai tir cho ngudi chét di 1au, khong co Gidy bdo
tir hodc gidy to thay thé Gidy bdo tir (Ma TPHS:

000.00.00.G15-KQ003285)

3) Vin ban ty quyén (dwoc ching thyc) theo quy
dinh cta phdp ludt trong truong hop uy quyén
thuc hién viéc dang ky khai t&. Truong hop
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nguoi c6 trach nhiém dang ky khai tir iy quyén
cho nguoi khac thuc hién viéc dang ky khai tu
ma ngu:(n dugc iy quyén 12 6ng, ba, cha, me, con,
v, chong, anh, chi, em rudt cua nguoi uy quyén
thi van ban iy quyén khong phai ching thuc (Ma
TPHS: 000.00.00.G15-KQ003286)

4) To khai diing ky khai tir theo mau (Ma TPHS:
000.00.00.G15-KQ003311)

1.003583.000.00.00.H34

Dang ky khai sinh luu dong

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) Ban chinh Gidy chiing sinh; truong hop khong
c6 Gidy ching sinh thi nop van ban cua nguoi
lam ching xédc nhan vé viéc sinh; néu khong ¢
nguoi 1am chung thi phai c6 gidy cam doan vé
viegc sinh  (Ma TPHS: 000.00.00.G15-
KQ003319)

2) Néu khai sinh cho tré em sinh ra do mang thai
ho phai ¢6 van ban xdc nhan cta co s¢ y té da
thyc hién k¥ thuat hd trg sinh san cho viéc mang
thai ho (Ma TPHS: 000.00.00.G15-KQ003319)

3) To khai ding ky khai sinh theo mau (Ma
TPHS: 000.00.00.G15-KQ004270)

1.000593.000.00.00.H34

Ping ky két hon luu dong

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) To khai dang ky két hon theo mau. Hai bén
nam, nit ¢6 thé khai chung vao mot Td khai dang
ky két hoén (Ma TPHS: 000.00.00.G15-
KQ003308)

1.000419.000.00.00.H34

bang ky khai tir luvu dong

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Gidy bdo tir hodc gidy to thay { thé Gidy béo tur
do co quan c6 tham quyén cap (Ma TPHS:
000.00.00.G15-KQ003381)

2) T khai diang ky khai tir theo mau (Md TPHS:
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000.00.00.G15-KQ003311)

1.000110.000.00.00.H34

Dang ky khai sinh c6 yéu to
nudc ngoai tai khu vuc bién
gidi

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) Ban chinh Gidy chimg sinh; trudng hop khong
c6 Gidy chung sinh thi nop van ban cua nguoi
lam chimg xdc nhan vé viéc sinh; néu khong co
ngudi 1am chimg thi phai c¢6 gidy cam doan vé
viéc sinh; truong hop khai sinh cho tré em sinh
ra do mang thai hg phai c6 van ban x4c nhan cua
CO SOy té da thuc hién k¥ thuat ho trg sinh san
cho viéc mang thai hd (Ma TPHS:
000.00.00.G15-KQ003319)

2) Ban sao gidy to chirng minh nhan than, gidy to
chirng minh noi thuong trd & khu vuc bién gidi
ciia cong dan nudc lang giéng (Ma TPHS:
000.00.00.G15-KQ003871)

3) Van ban théa thuan cia cha, me vé viée lua
chon qudc tich cho con. Trudng hop cha, me lva
hon quéc tich nudc ngoai cho con, thi ngoai vin
ban thoa thuan lga chon quéc tich con phai cé
xédc nhdn cua co quan c6 thim quyén nudc ngoai
vé viéc tré c¢6 qudc tich nude ngoai theo quy dinh
cuia phdp luat nuéc d6 (Ma TPHS:
000.00.00.G15-KQ003320)

4) Vin ban iy quyén theo quy dinh cua phép luat
trong trudng hop uy quyén thuc hién viéc ding
ky khai sinh (Ma TPHS: 000.00.00.G15-
KQ003902)

5) To khai ding ky khai sinh theo mau (Ma
TPHS: 000.00.00.G15-KQ003301)

10

1.000094.000.00.00.H34

Ding ky két hon c6 yéu td

Quyét dinh sb

1) Ban sao gidy to chimg minh nhén thén, gidy to
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nudc ngoai tai khu vuc bién
gidi

421/QD-UBND
ngay 17/7/2024

chirng minh noi thudng trd & khu vuc bién gidi
ciia cong dan nudc lang giéng (Ma TPHS:
000.00.00.G15-KQ003871)

2) Glay to' do co quan co thAm quyén cua nude
lang giéng cap khong qué 06 thang tinh dén ngay
nhan hd so, xac nhan cong dan nudc ling giéng
hién tai 1a nguodi khong c¢6 vg hodc khong céd
chong (Ma TPHS: 000.00.00.G15-KQ003344)
3) Td khai dang ky két hon theo miu, c6 di thong
tin cta hai bén nam, nit. Hai bén nam, nit c6 thé
khai chung vao mot T khai dang ky két hon (Ma
TPHS: 000.00.00.G15-KQ003341)

11

1.000080.000.00.00.H34

Dang ky nhan cha, me, con
c6 yéu t0 nudc ngoai tai
khu vuc bién gioi

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Vin ban cta co quan y té, co quan giam dinh
hoic co quan khac c¢6 thAm quyén x4c nhan quan
hé cha con, quan hé me con (Ma TPHS:
000.00.00.G15-KQ003361)

- Truong hop khong c6 van ban néu trén thi cic
bén nhan cha, me, con lap van ban cam doan vé
mbi quan h¢ cha, me, con, cé it nhat hai nguoi
lam chung vé mbi quan h¢ cha, me, con (Ma
TPHS: 000.00.00.G15-KQ003362)

2) T khai ding ky nhan cha, me, con theo mau
(Ma TPHS: 000.00.00.G15-KQ003357)

3) Chung ctr chirng minh quan hé cha, con hoac
quan hé me (Ma TPHS: 000.00.00.G15-
KQ003360)

12

1.004827.000.00.00.H34

bang ky khai tir c6 yéu to
nudc ngoai tai khu vyc bién
gioi

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Gidy bdo tir hoic glay to thay the Gidy bdo tur
do co quan c6 thim quyén cip (Ma TPHS:
000.00.00.G15-KQ003381)
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2) Vin ban uy quyén theo quy dinh cua phap luét
trong trudng hop uy quyén thuc hién viéc ding
ky khai tir. Trudng hop ngudi duge uy quyén 1a
ong, ba, cha, me, con, vQ, chéng, anh, chi, em
rudt ciia ngudi uy quyén thi vin ban uy quyén
khong phai chung thuc (Ma TPHS:
000.00.00.G15-KQ003382)

3) To khai ding ky khai tir theo mau (Ma TPHS:
000.00.00.G15-KQ003378)

13

1.004837.000.00.00.H34

Dang ky giam ho

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) Gidy béo tir hodc gidy to thay thé Gidy bdo tir
do co quan c6 tham quyén cap (Ma TPHS:
000.00.00.G15-KQ003381)

2) Vin ban iy quyén theo quy dinh ctia phép luat
trong trudng hop uy quyén thyc hién viée dang
ky khai tir. Truong hop ngudi duge uy quyén Ia
ong, ba, cha, me, con, vo, chdng, anh, chi, em
rudt ciia ngudi uy quyén thi van ban y quyén
khong phai ching thue (Ma TPHS:
000.00.00.G15-KQ003382)

3) To khai dang ky khai tir theo mau (Ma TPHS:
000.00.00.G15-KQ003378)

14

1.004845.000.00.00.H34

Ping ky chidm dut gidm ho

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Gidy to lam can ctr chdm dut gidm ho theo quy
dinh cia B0 luvat Dan su (Ma TPHS:
000.00.00.G15-KQ003418)

2) Vin ban iy quyén theo quy dinh cua phép luat
trong truong hop ty quyén thyc hién viéc ding
ky chAm dut gidm ho. Truong hop ngudi duoc ty
quyén la 6ng, ba, cha, me, con, vo, chéng, anh,
chi, em rudt cia ngudi Gy quyén thi vin ban ty
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quyén khong phai chung thuc (Ma TPHS:
000.00.00.G15-KQ003419)

3) To khai dang ky cham dut gidm ho theo mau
(Ma TPHS: 000.00.00.G15-KQ003415)

15

1.004859.000.00.00.H34

Thay dbi, cai chinh, bd
sung thong tin ho tich

Quyét dinh sb
421/Qb-UBND
ngay 17/7/2024

1) Gidy to 1am can cr thay ddi, cai chinh, bo sung
thong tin ho tich (Ma TPHS: 000.00.00.G15-
KQO003434)

2) Vin ban y quyén theo quy dinh cta phap luat
trong trudng hop uy quyén thuc hién viéc ding
ky thay doi, cai chinh, b6 sung théng tin ho tich.
Truong hop nguoi duge iy quyén 12 ng, ba, cha,
me, con, Vo, chéng, anh, chi, em rudt cua nguoi
Uiy quyén thi vin ban ty quyén khong phai ching
thuc (Ma TPHS: 000.00.00.G15-KQ003435)

3) T khai dang ky thay doi, cai chinh, bd sung
thong tin ho tich, x4c dinh lai din toc theo mau
(Md TPHS: 000.00.00.G15-KQ003431)

16

1.004873.000.00.00.H34

Cip Gidy xdc nhan tinh
trang hon nhéan

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) To khai cap Gidy xdc nhan tinh trang hon nhan
(Mda TPHS: 000.00.00.G15-KQ2378)

2) Vin ban iy quyén theo quy dinh cua phap luat
trong truong hop uy quyén thuc hién viéc cap
Gidy xdc nhan tinh trang hon nhan. Trudng hop
nguoi dugce uy quyén la 6ng, ba, cha, me, con,
v, chong, anh, ch1 em rudt ciia ngudi uy quyén
thi vin ban iy quyén khong phai chimg thyuc (Ma
TPHS: 000.00.00.G15-KQ003454)

3) Tuy vao mot sd trudng hop, ngudi yéu cau
phai nop gidy to sau:
- Truong hop ngudi yéu cau cip Gidy xdc nhan
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tinh trang hon nhan da c6 vg hodc chéng nhung
da ly hon hodc nguoi vo/chong da chét thi phai
xudt trinh (ban chinh) hodc nop ban sao giay to
hop 1¢ dé chang minh (Ma TPHS:
000.00.00.G15-KQ003451)

- Truong hgp Cong dan Viét Nam da ly hon, huy
viéc két hon & nudc ngoai thi phai ndp ban sao
Trich luc ghi cha ly hon (Ma TPHS:
000.00.00.G15-KQ003452)

- Néu cd nhan yéu ciu cap lai Gidy xdc nhan tinh
trang hon nhan dé st dung vao muc dich khac
hoac do Giéy x4c nhan tinh trang hon nhan da hét
thoi han st dung theo quy dinh thi phai nop lai
Gidy xdc nhan tinh trang hon nhan di duoc cip
trudc d6 (Ma TPHS: 000.00.00.G15-KQ003453)

17

1.004884.000.00.00.H34

Dang ky lai khai sinh

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Ban sao Gidy khai sinh do co quan c6 tham
quyén ciia Viét Nam cép hop 1¢ (ban sao duoc
chtng thyc tir ban chinh, ban sao dugc cap tir S6
dang ky khai sinh); Ban chinh hodc ban sao gidy
td ¢6 gid tri thay thé Gidy khai sinh duoc cap
truée nim 1945 ¢ mién Bdc va truée ndm 1975
& mién Nam (Ma TPHS: 000.00.00.G15-
KQ003888)

- Truong hop ngudi yéu cau khong co gidy tor néu
trén thi phai ndp ban sao gidy to do co quan, t6
chtic ¢6 tham quyén cua Viét Nam cép hop 1é
nhu: Gidy chimg minh nhan dan, Thé cin cudc
cong dan hodc Ho chiéu; gidy to chimg minh vé
noi cu tri; Bang tot nghiép, Gidy ching nhan,
Chung chi, Hoc ba, hd so hoc tap do co quan co
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thim quyén cap hodc x4c nhan; gidy to khic cé
thong tin vé ho, chit dém, tén, ngay, thang, nim
sinh cua cd nhan (Ma TPHS: 000.00.00.G15-
KQO003889)

2) Ban sao toan bd ho so, gidy to ctia ngudi yéu
cau hodc hd so, gidy to, tai liéu khac trong d6 c6
thong tin lién quan dén noi dung khai sinh, gom:
+ Truong hop ngudi yéu cau dang ky lai khai
sinh 1a cén bg, cong churc, vién chilic, nguoi dang
cong tac trong luc lugng vii trang thi phai c6 van
ban xac nhan cia Thu trudéng co quan, don vi vé
viéc nhitng noi dung khai sinh ctia nguoi d6 gom
ho, chlt dém, tén; gidi tinh; ngay, thang, ndm
sinh; dan toc; qudc tich; qué quan; quan hé cha -
con, me - con phit hgp véi ho so do co quan, don
vi dang quan ly (Ma TPHS: 000.00.00.G15-
KQ003891);

3) Vin ban uy quyén theo quy dinh ctia phdp luét
trong trudng hop uy quyén thyc hién viée dang
ky lai khai sinh. Truong hop nguoi dugc uy
quyén la 6ng, ba, cha, me, con, vo, chéng, anh,
chi, em rudt cia ngudi iy quyén thi vian ban ty
quyén khéng phai chimg thuc (Ma TPHS:
000.00.00.G15-KQ003892)

4) T khai dang ky lai khai sinh theo mau, trong
do c6 cam doan cuia nguoi yéu cau vé viéc da nop
do cdc gidy to hién c6 (Ma TPHS:
000.00.00.G15-KQ003472)

18

1.004772.000.00.00.H34

bang ky khai sinh cho
ngudi da c6 ho so, gidy to

Quyét dinh sb
421/Qb-UBND

1) Ban sao toan bd ho so, giay td cia ngudi yéu
cau hodc ho so, gidy t0, tai liéu khac trong d6 co
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ca nhan

ngay 17/7/2024

thong tin lién quan dén ndi dung khai sinh, gom:
Gidy chirmg minh nhan dan, Thé cin cudc cong
dan hoic Ho chiéu; gidy to chirng minh vé noi cu
tri; Bang tot nghiép, Gidy chitng nhan, Chung
chi, Hoc ba, Hb so hoc tap do co quan ¢ tham
quyen cap hodc xdc nhan; gidy to khdc c6 thong
tin vé ho, chit dém, tén, ngay, thang, ndm sinh
cuia cd nhan (Ma TPHS: 000.00.00.G15-
KQ003899)

2) Nguoi yéu cau ding ky khai sinh 13 can bo,
cdng chtrc, vién chirc, ngudi dang cong tac trong
lyc lugng vii trang thi phdi c6 van ban x4c nhan
ctia Thu trudng co quan, don vi vé viéc nhiing
ndi dung khai sinh cua nguoi do gém ho, chit
dém, tén; gidi tinh; ngay, thang, ndm sinh; dan
toc; qudc tich; qué quan; quan hé cha - con, me -
con phit hop véi hd so do co quan, don vi dang
quan ly (Ma TPHS: 000.00.00.G15-KQ003901)

3) Vian ban cam doan ciia ngudi yéu cau vé viéc
chua duoc dang ky khai sinh. 20. Mau gidy cam
doan (Ma TPHS: 000.00.00.G15-KQ003898)

4) Vin ban uy quyén theo quy dinh cua phdp luét
trong trudng hop uy quyén thyc hién viéc ding
ky khai sinh. Truong hop ngudi duoc iy quyén
l1a 6ng, ba, cha, me, con, vo, ché)ng, anh, chi, em
rudt ciia ngudi uy quyén thi vin ban uy quyén
khong phai ching thyc. Ban chinh: 1. Nguoi yéu
cau ding ky khai sinh c6 trach nhiém nodp day du
ban sao cic gidy to néu trén (néu c6) va phai cam
doan di ndp du céc gidy to minh c6; chiu trich
nhi¢m, h¢ qua cta viéc cam doan khong dling su
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that (Ma TPHS: 000.00.00.G15-KQ003892)

5) To khai dang ky khai sinh theo mau (néu
nguoi ¢o yéu cau lya chon nop hd so theo hinh
thirc truc tuyén hodc gui hd so qua hé thong buu
chinh); (Ma TPHS: 000.00.00.G15-KQ003495)

19

1.004746.000.00.00.H34

Ping ky lai két hon

Quyét dinh s6
421/QB-UBND
ngay 17/7/2024

1) Ban sao Gléy chting nhan két hon dugc cap
trudc day. Néu khong c6 ban sao Glay ching
nhan két hon thi ndp ban sao hd so, gidy to cd
nhan c6 cac thong tin lién quan dén nodi dung
dang ky két hon (Ma TPHS: 000.00.00.G15-
KQ003520)

2) To khai ding ky lai két hon theo mau (néu
nguoi cé yéu cau lya chon nop hd so theo hinh
thirc tryc tiép) (Ma TPHS: 000.00.00.G15-
KQ003517)

20

1.005461.000.00.00.H34

Dang ky lai khai tir

Quyét dinh s6
421/Qb-UBND
ngay 17/7/2024

1) Ban sao Gidy chug tir truge day duge cap hop
1¢. Néu khong ¢6 ban sao Gidy ching tu trudce
day duoc cap hop 1é thi ndp ban sao hd so, glay
to lién quan c6 nodi dung ching minh sy kién chét
(Ma TPHS: 000.00.00.G15-KQ003535)

2) Vin ban iy quyén theo quy dinh cua phép luat
trong trudng hop uy quyén thuc hién viéc ding
ky lai khai tir. Truong hop ngudi duge ty quyén
la 6ng, ba, cha, me, con, vg, chéng, anh, chi, em
rudt clia ngudi iy quyén thi van ban uy quyén
khong phai chung thuc (Ma TPHS:
000.00.00.G15-KQ003536)

3) To khai ding ky lai khai tor theo mau (néu
ngudi c6 yéu cau lya chon ndp ho so theo hinh
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thirc truc tiép hodc giri ho so qua hé thong buu
chinh); (Ma TPHS: 000.00.00.G15-KQ003532)

21

2.000986.000.00.00.H34

Lién thong thu tyc hanh
chinh vé dang ky khai sinh,
dang ky thuong trd, cip thé
bao hiém y té cho tré em
dusi 6 tudi

Quyét dinh sb
137/Qb-UBND
ngay 22/3/2021

1) TS khai dang ky khai sinh theo mau quy dinh
(Ma TPHS: 000.00.00.G15-KQ1122)

2) To khai tham gia bao hiém y té, Danh sach dé
nghi cap thé bao hiém y té cho tré em dudi 6 tudi
ctia Uy ban nhéan dan cép xa (theo mau quy dinh)
(Md TPHS: 000.00.00.G15-KQ1126)

3) Glay ching sinh do co so'y té noi tr¢ em sinh
ra cap; néu tré em sinh ra ngoai co so y té thi gidy
chting sinh dugc thay bang van ban xac nhan cta
nguoi lam chung; truong hop khong co ngudi
lam ching thi nguoi di khai sinh phai lam giay
cam doan vé viéc sinh 1a c6 thyc. Déi VOl truong
hop tré em bi bé roi thi ndp bi€n ban vé viéc tré
em bji bo roi thay cho gidy chung sinh. (Ma
TPHS: 000.00.00.G15-KQ1123)

4) Phiéu bao thay d6i ho khau, nhan khau (theo
mau quy dinh); S6 ho khau cua cha, me (ban
chinh) hodc S6 ho khau ctia me (ban chinh) dbi
véi truong hop tré em dang ky thuong trd theo
me hodc S6 ho khau cta cha (ban chinh) d6i voi
truong hop tré em dang ky thuong trd theo cha
hozc S6 hd khau ctia ngudi nudi dudng, cham séc
tré (ban chinh) déi véi truong hop tré em khong
dang ky thudng tri theo cha, me, ban sao Gidy
khai sinh cua tré (Ma TPHS: 000.00.00.G15-
KQ1124)

5) Néu tré em khong ding ky thudng trd ciing ho
khau véi cha, me ma dang ky thuong trd theo hd
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khau ctia nguoi khéc thi ngoai ban sao Gidy khai
sinh, phai c6 ¥ kién bang vin ban cua cha, me, c6
xdc nhan cta Uy ban nhan dan cip x3, y kién
ddng ¥ ctia chit hd va S6 ho khau ciia chii ho (ban
chinh) (Ma TPHS: 000.00.00.G15-KQ1125)

22

2.001023.000.00.00.H34

Lién thong céc thu tuc hanh
chinh vé dang ky khai sinh,
cap Thé bao hiém y té cho
tré em dudi 6 tudi

Quyét dinh s6
137/QB-UBND
ngly 22/3/2021

1) Glay ching sinh do co's¢'y té noi tré em sinh
ra cap; néu tré em sinh ra ngoai co sd y té thi gidy
chting sinh dugc thay bang van ban xac nhan cta
nguodi lam ching; truong hgp khong céd nguoi
lam ching thi nguoi di khai sinh phai lam giay
cam doan vé viéc sinh 1a c6 thyc. Déi VOl truong
hop tré em bi bo roi thi ndp bién ban vé viéc tré
em bi bo roi thay cho gidy ching sinh  (Ma
TPHS: 000.00.00.G15-KQ1123)

2) T& khai tham gia bao hiém y té, Danh sach dé
nghi cap thé bao hiém y té cho tré em duéi 6 tudi
cua Uy ban nhan dan Céip x4 (theo mau quy dinh)
(Mda TPHS: 000.00.00.G15-KQ1126)

3) T& khai ding ky khai sinh theo mau quy dinh
(Mda TPHS: 000.00.00.G15-KQ1122)

IV

LINH VUC NUOI CON

NUOI (03 TTHC)

2.001263.000.00.00.H34

Dang ky vi¢c nudi con nudi
trong nudc

Quyét dinh
570/Qb-UBND
ngay 16/11/2023

1) Truong hgp nguoi nhan con nudi la cdp vo
chff)ng nhan con nuoi: Giéy chiing nhan két hon
(Mda TPHS: 000.00.00.G15-KQ004229)

- Truong hop nguoi nhan con nudi 1a ngudi doc
than nhan con nudi: Gidy xac nhén tinh trang hon
nhan (Mda TPHS: 000.00.00.G15-KQ004230)

2) Ban sao HO chiéu, Chirng minh nhan dan hoic
gidy to c6 gid trj thay thé (Ma TPHS:
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000.00.00.G15-KQ004226)

3) Gidy kham stc khoe do co so'y té cap huyén
tré 1én cap (trur truong hop cha dugng nhén con
riéng ctia vo, me ké nhdn con riéng cia chong
lam con nu61 hoac co, cau, di, chd, bac rudt nhan
chdu lam con nu6i) (Ma TPHS: 000.00.00.G15-
KQO004231)

4) Phiéu 1y lich tu phap (Ma TPHS:
000.00.00.G15-KQ004227)

- Truong hop nguoi nhan con nudi c6 nguyén
vong va du diéu kién nhan con nudi theo quy dinh
nhung chua tim dugc tré em dé nhan lam con
nuoi (Ma TPHS: 000.00.00.G15-KQ004232)

5) Véan ban x4c nhan tinh trang hon nhan (Ma
TPHS: 000.00.00.G15-KQ004228)

6) Van ban xdc nhan hoan canh gia dinh, tinh
trang cho ¢, di€u kién kinh t€ ciia nguoi nhén con
nudi (Ma TPHS: 000.00.00.G15-KQ004199)

7) Bon xin con nudi trong nudc (Ma TPHS:
000.00.00.G15-KQ2662)

8) Pon ding ky nhu cau nhan tré em 1am con nudi
(Ma TPHS: 000.00.00.G15-KQ004338)

2.001255.000.00.00.H34

Dang ky lai viéc nudi con
nuoi trong nude

Quyét dinh
570/Qb-UBND
ngay 16/11/2023

1) To khai ding ky lai viéc nudi con nuodi. To
khai phai c6 cam doan ctia ngudi yéu cau ding
ky lai vé tinh trung thuc cia viée dang ky nudi
con nudi trude d6 va co chir ky cua it nhat hai
nguoi lam ching (Ma TPHS: 000.00.00.G15-
KQ1335)

2) Néu yéu cau dang ky lai tai Uy ban nhin dén
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cap xa khong phai 14 noi trudc day da dang ky
viéc nudi con nudi, thi To khai phai c6 cam két
ctiia ngudi yéu cau diang ky lai vé tinh trung thuc
cua viéc dang ky nudi con nudi trudc do va co
chir ky cua it nhat hai nguoi lam chung (Ma
TPHS: 000.00.00.G15-KQ004240)

1.003005.000.00.00.H34

Giai quyét viéc ngudi nude
ngoai cu tru & khu vuc bién
giéi nuéc lang giéng nhan
tré em Viét Nam lam con
nudi

Quyét dinh
570/Qb-UBND
ngay 16/11/2023

Thanh phén hd so gom:

I) Ho so ciia ngwoi nhin con nudi:

1) Pon xin nhan con nuoi (theo mau) (Ma TPHS:
00.00.00.G15-KQ002886)

2) ’Bén sao Ho chiéu hodc giéy to 6 gid tri thay
thé (Mda TPHS: 000.00.00.G15-KQ2762)

3) Phiéu 1y lich tu phip (Ma TPHS:
000.00.00.G15-KQ2763)

4) Van b?ln x4c nhan vé viéc nguoi nhan con nudi
c6 du diéu kién nudi con nudi theo quy dinh ctua
phdp luat nuéc dé6 (Ma TPHS: 00.00.00.G15-
KQ2764)

5) Van ban xac nhan tinh trang hon nhan (Ma
TPHS: 000.00.00.G15-KQ2765)

6) Gidy khiam stc khoe (Ma TPHS:
000.00.00.G15-KQ2766)

7) 02 anh chyp toan than (Chup méi nhat, c¢& 9cm
X 12cm hoac 10 cm x 15 cm) (Ma TPHS:
000.00.00.G15-KQ2767)

II) Ho so cua ngwoi duwoc nhdn lam con nuéi:

8) Gidy khai sinh (Ma TPHS: 000.00.00.G15-
KQ2768)
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9) Gidy kham strc khoe do co quan y té cAp huyén
trd 1én cap (Ma TPHS: 000.00.00.G15-KQ2769)
10) Hai anh toan théan, nhin thang chup khong
qua 06 thiang (Ma TPHS: 000.00.00.G15-
KQ2770)

11) Bién ban xdc nhan do UBND hoac Cong an
cAp x4 noi phat hién tré bi bo roi 1ap ddi voi tré
em bi bo roi; Gidy ching tir clia cha dé, me dé
hoac quyét dinh ctuia Toa an tuyén bd cha dé, me
dé cta tré em 1a di chét ddi véi tré em md coi;
quyét dinh ctia Toa 4n tuyén bd cha dé, me dé cua
nguoi dugce gidi thi€u lam con nudi mat tich ddi
v6i1 nguot dugce gidi thi¢u lam con nudi ma cha
dé, me dé mat tich; quyét dinh cta Toa 4n tuyén
b cha dé, me dé ctia nguoi duoc gidi thiéu lam
con nudi mat nang lyc hanh vi dan su ddi voi
nguoi duge gidi thiéu lam con nudi ma cha dé,
me dé mat nang lyc hanh vi dan sy (Ma TPHS:
000.00.00.G15-KQ2771)

12) Quyét dinh tiép nhan ddi véi tré em & co s&
nudi dudng (Ma TPHS: 000.00.00.G15-
KQ2772)

LINH VUC PHO BIEN, GIAO DUC PHAP LUAT (02 TTHC)
, R A n Quyét dinh s6 1) Danh sach d& nghi cong nhan tuyén truyén
2.001457.000.00.00.H34 | 1M, 1WC BOnE MR WYEN |y 39/0p UBND | vien phap luit cia cong chitc tu phap - ho tich
y phap e ngay 22/3/2021 | (Ma TPHS: 000.00.00.G15-KQ1362)
, A 1s R Quyét dinh s6
2.001449.000.00.00.H34 | [ tuc Cho thorlam tuyen | 35,05 BND | Khong quy dinh

truyén vién phép luat

ngay 22/3/2021
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VI

LINH VU'C HOA GIAI O CO SO (04 TTHC)

Thu tuc Cong nhan hoa giai

1.002211.H34 A
vién

Quyét dinh sb
137/Qb-UBND
ngay 22/3/2021

1) Bién ban kiém phiéu hogc bién ban vé két qua
biéu quyét bau hoa giai vién (Mau sd 01 tai Phu
luc ban hanh kém theo Nghi quyét lién tich sd
01/2014/NQLT-CP-UBTUMTTQVN  trong
truong hop bau hda giai vién bang hinh thirc biéu
quyét cong khai; Mau s 02 tai Phy luc ban hanh
keém theo Nghi quyét lién tich s6 01/2014/NQLT-
CP-UBTUMTTQVN trong trudng hop bau hoa
giai vién bang hinh thirc bé phiéu kin; Mau s6 03
tai Phu Iyc ban hanh keém theo Nghi quyét lién
tich s6 01/2014/NQLT-CP-UBTUMTTQVN
trong trudng hop bau hoa giai vién bang hinh
thirc phat phiéu bau dén ho gia dinh) (Ma TPHS:
000.00.00.G15-KQ0558)

2) Bién ban kiém phiéu hoic bién ban vé két qua
biéu quyét bau hoa giai vién (Mau s 01 tai Phu
luc ban hanh kém theo Nghi quyét lién tich s6
01/2014/NQLT-CP-UBTUMTTQVN  trong
truong hop bau hoa giai vién bang hinh thirc biéu
quyét cong khai; Mau s 02 tai Phy lyc ban hanh
keém theo Nghi quyét lién tich s6 01/2014/NQLT-
CP-UBTUMTTQVN trong trudng hop bau hda
giai vién bang hinh thirc bé phiéu kin; Mau s6 03
tai Phu lyc ban hanh kém theo Nghi quyét lién
tich s6 01/2014/NQLT-CP-UBTUMTTQVN
trong truong hop bau hda giai vién bang hinh
thirc phét phiéu bau dén ho gia dinh). Mau 01
(Ma TPHS: 000.00.00.G15-KQ0558)

3) Bién ban kiém phiéu hoic bién ban vé két qua
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biéu quyét bau hoa giai vién (Mau so 01 tai Phu
luc ban hanh kém theo Nghi quyét lién tich sd
01/2014/NQLT-CP-UBTUMTTQVN trong
truong hop bau hoa giai vién bang hinh thic biéu
quyét cong khai; MAu s 02 tai Phy lyc ban hanh
kem theo Nghi quyét lién tich s6 01/2014/NQLT-
CP-UBTUMTTQVN trong trudng hop bau hoa
giai vién bang hinh thirc bé phiéu kin; Mau s6 03
tai Phu lyc ban hanh kém theo Nghi quyét lién
tich sb6 01/2014/NQLT-CP-UBTUMTTQVN
trong truong hop bau hda giai vién bang hinh
thirc phét phiéu bau dén ho gia dinh) Mau 03 (Ma
TPHS: 000.00.00.G15-KQ0558)

4) Danh sach nguoi duoc dé nghi cong nhan la
hoa giai vién (Mau s6 06 tai Phu luc ban hanh
keém theo Nghi quyét lién tich s6 01/2014/NQLT-
CP-UBTUMTTQVN) (Ma TPHS:
000.00.00.G15-KQ0557)

1) Bién ban kiém phiéu hogc bién ban vé két qua

- o hin 1A Quyét dinh s6 biéu quyét vé viéc bau to trudng t6 hoa giai (Ma
2.000950.H34 u tuc Cong mhan 0| 32/0n UBND | TPHS: 000.00.00.G15-KQ1045)
truong to hoa giai N N o o P
ngay 22/3/2021 | 2) Vin ban dé nghi cong nhan to trudng to hoa
giai (Mda TPHS: 000.00.00.G15-KQ1044)
1) Bdo cdo vé viéc thdi 1am hoa giai vién (M?l}l
) ) s0 09 tai Phu luc ban hanh kém theo Nghi quyét
, s Tae b oia: | Quyetdinhsd | lien tich s6 01/2014/NQLT-CP-
2.000930.H34 Thu tuc Thoi 1am hoa giai | - 37/5H (BND

vién

ngay 22/3/2021

UBTUMTTQVN) trong truong hop Trudng ban
cong tac Mt tran, truong thén, to trudng té din
phé khong dong ¥ v6i dé nghi cia td trudng to
hoa gidi hodc Trudng ban cong tic Mat tran va
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truong thon, to truong t6 dan pho khong thong
nhit duoc voi nhau vé dé nghi cta td trudng to
hoa giai Mau sé 09 (Ma TPHS: 000.00.00.G15-
KQO0551)

2) Vin ban dé nghi ra quyét dinh thoi lam hoa
gidi vién (MAu sb 08 tai Phu luc ban hanh kém
theo Nghi quyét lién tich s6 01/2014/NQLT-CP-
UBTUMTTQVN (Ma TPHS: 000.00.00.G15-
KQ0550)

Thu tuc Thanh toan thu lao

4 12.002080.000.00.00.H34 NP
cho hoa giai vién

Quyét dinh sb
137/Qb-UBND
ngay 22/3/2021

1) Gidy dé nghi thanh ton thil lao cta hoa giai
vién c6 ghi r0 ho, tén, dia chi ctia hoa giai vién;
tén, dja chi t6 hoa giai; s6 tién dé nghi thanh toén;
noi dung thanh toan (c6 danh sich cac vy, viéc
trong truong hop dé nghi thanh toan thii lao cho
nhiéu vy, viéc); chir ky cua hoa giai vién; chir ky
xdc nhan ctia to truong to hoa giai. Xuat trinh S6
theo ddi hoat dong hoa giai & co s¢ dé dbi chiéu
khi can thiét (Ma TPHS: 000.00.00.G15-
KQ1603)

Tong s6: Danh muc c¢6 184 TTHC (02 TTHC chung 03 cdp, 121 TTHC cdp tinh, 24 TTHC cdp huyén, 37 TTHC cdp xii), gom 639

thanh phdn ho so phdi sé héa.




