UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH KON TUM Dgc 1ap - Tw do - Hanh phuc
S6: 56 /QDB-UBND Kon Tum, ngay 22 thang 01 nam 2025
QUYET PINH

Phé duyét Danh muc thanh phan ho so phai s6 héa déi véi
tha tuc hanh chinh thugc pham vi, chirc nang quan ly
cua Sé Noi vu thuce hién trén dia ban tinh Kon Tum

CHU TICH UY BAN NHAN DAN TINH KON TUM

Can cir Ludt T6 chire chinh quyén dia phwong ngay 19 thang 6 nam 2015;
Ludt sira doi, bo sung mot s6 diéu cua Ludt T6 chire Chinh phu va Ludgt T 6 chirc
chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can cir Nghi dinh sé6 63/2010/ND-CP ngay 08 thing 6 nam 2010 ciia Chinh
phii vé kiém sodt thii tuc hanh chinh; Nghi dinh sé 48/2013/ND-CP ngay 14 thing
5 nam 2013 ciia Chinh phii vé viéc sira doi, b6 sung mot sd diéu ciia cac nghi dinh
lién quan dén kiém soat thii tuc hanh chinh; Nghi dinh s 92/2017/ND-CP ngay 07
thang 8 nam 2017 cia Chinh phii vé sira doi, b6 sung mét so diéu cia cdc nghi
dinh lién quan dén kiém sodt thii tuc hanh chinh;

Can cir Nghi dinh s 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh
phui vé viéc thyc hién co ché mot cira, mot cuwa lién thong trong giai quyét thu tuc
hanh chinh; Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 nam 2021 cua Chinh
phu vé sua doi, bo sung mot so diéu cua Nghi dinh so 61/2018/ND-CP ngay 23
thang 4 nam 2018 cua Chinh phu;

Can cir Nghi dinh 6 45/2020/NP-CP ngay 08 thing 4 nam 2020 ciia Chinh
phu quy dinh vé thuc hién thu tuc hanh chinh trén moi truong dién ti,

Can cit Théng tw sé 01/2023/TT-VPCP ngay 05 thang 4 nam 2023 cua Bo
truong, Chu nhiém Van phong Chinh phu quy dinh vé mot $6 noi dung va bién
phdp thi hanh trong s6 héa hé so, két qua gidi quyét thii tuc hanh chinh va thuc
hién thu tuc hanh chinh trén moi truong dién tu;

Can cir Quyét dinh s6 05/2022/QD-UBND ngay 10 thang 3 nam 2022 ciia Uy
ban nhdn ddan tinh Kon Tum vé ban hanh Quy ché hoat dong cua H¢ thong thong
tin giai quyet thu tuc hanh chinh tinh Kon Tum;

Theo dé nghi cua Giam doc S Néi vu tai To trinh so6 21/TTr-SNV ngay 16
thdang 01 nam 2025.

QUYET PINH:

, Diél} 1. Phé duyét kém theo Quyét dinh nay Danh muyc thanh phan hd so phai
s0 hoa do61 voi 141 thu tyc hanh chinh thugc pham vi chirc nang quan Iy nha nudce
cua S NoOi1 vu thyc hién trén dia ban tinh Kon Tum (Phu luc chi tiét kem theo).

Piéu 2. Quyét dinh nay co hiéu lyc thi hanh ké tir ngay ky ban hanh.
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Cian ctr Danh muyc thanh phan ho so phai s6 héa dugc ban hanh kém theo
Piéu 1 ctia Quyét dinh nay, S& Noi vu chiu trach nhiém:

1. Phéi hop véi Van phong Uy ban nhan dan tinh cdu hinh thanh phan hé so
phai sd hoa trén Hé thong thong tin giai quyét thil tuc hanh chinh cua tinh lam co
sO cho cong chirc, vién chirc, nhan vién lam viéc tai B6 phan Mdt cura céac cép thuc
hién phén loai thanh phan hé so sé hoa.

2. Thuong xuyén ra soat, theo doi cac quy dinh cua phap luat chuyén nganh
va thong ké Danh muc thanh phan hd so phai s6 hoa theo yéu cau quan 1y d6i véi
thu tuc hanh chinh thudc pham vi, chirc ning quan 1y. Tham muu Chu tich Uy ban
nhan dan tinh xem xét, diéu chinh Danh myc duoc ban hanh kém theo Quyét dinh
nay cho phu hop.

3. Chi dao cong chitrc, vién chirc, nhan vién thuc hi¢n s6 hoa, giai quyét hod so
thu tuc hanh chinh theo quy dinh tai Diéu 4 Thong tu sé 01/2023/TT-VPCP ngay
05 thang 4 nam 2023 cua B9 truong, Chu nhiém Van phong Chinh phu quy dinh
vé mot sd ndi dung va bién phap thi hanh trong sé héa ho so, két qua giai quyét thi
tuc hanh chinh va thyc hién thu tuc hanh chinh trén moi truong dién ta.

4. Thyc hién tai st dung thong tin, dir liéu trong cong tac giai quyét thu tuc
hanh chinh trén dia ban tinh.

Picu 3. Chanh Vin phong Uy ban nhan dan tinh; Giam doc cac s, ban
nganh; Chu tich Uy ban nhan dan cac huyén; thanh phé; Giam doc Trung tim Phuc
vu hanh chinh cong tinh va cac td chirc, c4 nhan c6 lién quan chiu trach nhiém thi
hanh Quyét dinh nay./.

Noi nhén:
- Nhu biéu 3 (t/h);
- Chu tich, cac PCT UBND tinh (b/c);
- Van phong UBND tinh:
+ CVP, cdc PCVP UBND tinh (@/b);
+ Trung tam PVHCC tinh (t/h);

- Vién thong Kon Tum (p/h);
- Luu: VT, TTHCC.vpr.




Phu luc
DANH MUC THANH PHAN HO SO PHAI SO HOA POI VOI THU TUC HANH CHINH THUQC PHAM VI
CHUC NANG QUAN LY CUA SO'NQI VU THUC HIEN TREN DIA BAN TINH KON TUM
(Kem theo Quyét dinh s6 56 /QD-UBND ngay22 thdang 01 nam 2025 ciia Chu tich UBND tinh Kon Tum)

STT Quyé't dinh cong L ’
Ma TTHC Tén TTHC bo danh muc Tén thanh phan ho so phai so héa
TTHC
A (CAP TINH

I |LINH VUC CONG CHUC, VIEN CHUC

1) Phiéu dang ky du tuyén theo mau s6 01 ban hanh kém theo Nghi
Thi tuc thi tuyén| Quyétdinhsd |dinh s6 85/2023/ND-CP va hop dong lao dong ban hanh kém theo
Vién Churc 137/Qb-UBND | Nghi dinh s6 115/2020/ND-CP. (Ma TPHS: 000.00.00.G09-
ngay 24/3/2024 | KQ001573)

1 1.012299.H34

T 1) Phiéu dang ky du tuyén theo mau s 01 ban hanh kém theo Nghi
Tha tuc xét tuyén Quyét dinh s6 dinh s6 85/2023/ND-CP va hop dong lao dong ban hanh kém theo

Vién chiic 37/QD-UBND | o1 dinh s6 115/2020/ND-CP. (Ma TPHS: 000.00.00.G09-
ngay 24/3/2024
KQ001574)

2 1.012300.H34

1) So yéu 1y lich ca nhan theo quy dinh hién hanh dugc lap trong

thoi han 30 ngay trude ngay ndp hd so tiép nhan, co xac nhan cua

co quan ¢6 thim quyén. (Mda TPHS: 000.00.00.G09-KQ001749)

Thil tuc ti&o than vi Quyét dinh sb 2) Bén sao cac vin bing, chimg chi theo yéu cau cta vi tri viée lam

u tuc tiép nhan vao uyéet dinh so X 2 -

3 | 1.012301.H34 | vién chirc r1)<hang git 137/}(]QB-UBND ;?nGtﬂyenh(M a TPHS: 000.00.00.609-KQ001750) _

chire vu quan Iy ngdty 24/3/2024 idy chung nhén strc khée do co quan y te c6 tham quyeén cap
cham nhat 1a 30 ngay trudc ngay ndp ho so ti€p nhan. (Ma TPHS:

000.00.00.G09-KQO001751)

4) Ban tu nhan xét, danh gia cta ngudi dugce dé nghi tiép nhan vé

phém chit chinh tri, phém chat dao dtrc, trinh do va nang luc
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chuyén moén, nghi€p vy, qua trinh cong tac cd xac nhan cua nguoi
dung dau co quan, to chirc, don vi noi cong tic (néu co). (Ma
TPHS: 000.00.00.G09-KQ001752)

1.012933.H34

Thii tyc thi tuyén
cong chirc

Quyét dinh s6
659/QD-UBND
ngdy 15/11/ 2024

1) Phiéu dang ky du tuyén theo Mau s6 01 ban hanh kém theo Nghi
dinh s6 116/2024/ND-CP. (Ma TPHS: 000.00.00.G09-KQ002069)

1.012934.H34

Thii tuc xét tuyén
cong chirc

Quyét dinh s6
659/Qb-UBND
ngay 15/11/ 2024

1) Phiéu dang ky du tuyén theo Mau s6 01 ban hanh kém theo Nghi
dinh s6 116/2023/ND-CP (Mda TPHS: 000.00.00.G09-KQ002070)

1.012935.H34

Thu tuc tiép nhan vao
cong chirc khong giir
chic vu lanh dao,
quan ly

Quyét dinh s6
659/QD-UBND
ngay 15/11/ 2024

1) So yéu 1y lich ca nhan theo quy dinh hién hanh dugc lap trong
thoi han 30 ngay trude ngay ndp hd so tiép nhan, co xac nhan cua
co quan, to chire, don vi noi cong tac. (Ma TPHS: 000.00.00.G09-
KQ002071)

2) Ban sao cac vin bang, ching chi theo yéu cau cta vi tri viéc lam
du kién tiép nhan. (Ma TPHS: 000.00.00.G09-KQ002072)

3) Gidy chtng nhan stc khoe do co quan y té c6 thim quyén cip
trong thoi han 30 ngay trudc ngay ndp ho so tiép nhan. (Ma TPHS:
000.00.00.G09-KQ002073)

4) Ban tu nhan xét, danh gia ctia nguoi duoc dé nghi tiép nhén vé
phém chit chinh tri, phérn chit dao dutc, trinh do va nang luc
chuyén mén, nghiép vu, qué trinh cong tac theo yéu ciu cia co
quan tiép nhan. (Ma TPHS: 000.00.00.G09-KQ002074)

2.002157.000.
00.00.H34

Thu tuc thi
ngach cong chirc

nang

Quyét dinh s6
41/QD-UBND
ngdy 25/01/2022

1) So yéu 1y lich cong chirc theo quy dinh hién hanh dugc 1ap chdm
nhat 12 30 ngay trudc thoi han cudi cing ndp ho so dy thi ning
ngach, c6 xac nhan ctia co quan quan 1y, sit dung cong chuc. (Ma
TPHS: 000.00.00.G09-KQ1196)

2) Ban nhan xét, danh gia ciia ngudi dimg dau co quan, to chirc sir
dung cong chirc vé cac tiéu chuan, diéu kién dang ky du thi theo
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quy dinh. (Ma TPHS: 000.00.00.G09-KQ1197)

3) Ban sao vian bang, chimg chi theo yéu cau cua ngach du thi;
Truong hop cong chirc co bang tdt nghiép chuyén mén da chuin
dau ra vé ngoai ngit hodc tin hoc theo quy dinh ma twong ung véi
yéu cau cua ngach dy thi thi khong phai ndp ching chi ngoai ngit,
tin hoc. Truong hgp cong chirc duge mién thi mon ngoai ngit hoic
mon tin hoc quy dinh tai khoan 6, khoan 7 Diéu 37 Nghi dinh nay
thi khong phai ndp ching chi ngoai ngi, tin hoc. (Ma TPHS:
000.00.00.G09-KQ1198)

4) Cac yéu cau khac theo quy dinh vé tiéu chuan nghiép vu cua
ngach cong chire du thi. (Ma TPHS: 000.00.00.G09-KQ1199)

5) So yéu ly lich can bo, cong chuc (mau 2c). (Ma TPHS:
000.00.00.G09-KQ1201)

II [LINH VUC TO CHUC - BIEN CHE
1) Van ban dé nghi phé duyét vi tri viéc lam (Ma TPHS:
000.00.00.G09-KQ1365)
. . . |12 P& an vi tfi viec lam. (Ma  TPHS:
1.009339.000. | Thi tuc thim dinh d& | . Quytdinh 6 445 00.00.G09-kQ1366)
8 RS 311/QD-UBND 7 T o A . ,
00.00.H34 an vi tri viéc lam ngay 18/06/2021 3) Ban sao cac van ‘t?an clia co' quan co tham quyén quy d1n}1 chure
nang, nhiém vy, quyén han va co cau to chic ctua co quan, to chirc;
quy trinh quan 1y chuyén moén, nghi¢p vu theo quy dinh cua phép
ludt chuyén nganh. (Ma TPHS: 000.00.00.G09-KQ1375)
1) Vian ban dé& nghi diéu chinh vi tri viéc lam. (Ma TPHS:
7 . . ]000.00.00.G09-KQ1373)
o | 1.009340.000. de;‘; Ctl‘jicnhtﬁ“?ﬁ ‘iliré}cl 3%1/-‘/5;%‘1};;% 2) P& én didu chinh vi trf viéc lam. (Ma TPHS: 000.00.00.G09-

00.00.H34

lam

ngay 18/06/2021

KQ1374)
3) Ban sao cac van ban cua co quan c6 tham quyén quy dinh chirc
nang, nhiém vy, quyén han va co cau to chic cua co quan, to chirc;
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quy trinh quan 1y chuyén moén, nghi¢p vu theo quy dinh cua phép
luat chuyén nganh. (Ma TPHS: 000.00.00.G09-KQ1371)

10

1.009352.000.
00.00.H34

Tha tuc tham dinh dé
an vi tri viéc lam (Su
nghiép cong lap)

Quyét dinh s6
311/Qb-UBND
ngay 18/06/2021

1) Vin ban dé nghi thim dinh D& 4n vi tri viéc lam. (Ma TPHS:
000.00.00.G09-KQ1377)

2) Bé an vj tri viéc 1am. (Ma TPHS: 000.00.00.G09-KQ1378)

3) Ban sao cc vin ban cta co quan cé thim quyén quy dinh chirc
nang, nhiém vy, quyén han va co cdu to chirc cua don vi su nghiép
cong lap. (Ma TPHS: 000.00.00.G09-KQ1410)

4) Cac van ban khac c6 lién quan dén viéc xay dung Dé an vi tri
viéc 1am (néu c6). (Ma TPHS: 000.00.00.G09-KQ1380)

11

1.009914.000.
00.00.H34

Thi tuc thim dinh
diéu chinh vi tri viéc
lam (Su nghi¢p cong
lap)

Quyét dinh sd
311/QD-UBND
ngdy 18/06/2021

1) Vin ban dé nghi diéu chinh vi tri viéc lam.
(Ma TPHS: 000.00.00.G09-KQ1408)

2) Pé 4n diéu chinh vi tri viéc lam. (Ma TPHS: 000.00.00.G09-
KQ1409)

3) Ban sao cac vin ban ctia co quan c6 tham quyén quy dinh chuec
nang, nhi¢m vy, quyén han va co ciu td chirc cua don vi su nghi¢p
cong lap. (Ma TPHS: 000.00.00.G09-KQ1384)

4) Céc van ban khac c6 lién quan dén viéc xay dung Pé an diéu
chinh vi tri viéc lam. (Ma TPHS: 000.00.00.G09-KQ1411)

12

1.009321.H34

Thi tuc thim dinh
gidi thé don vi su
nghiép cong lap

Quyét dinh s6
311/QD-UBND
ngay 18/06/2021

1) Vin ban dé nghi tham dinh duoc ky tén, déng dau cia co quan,
t6 chirc dé nghi giai thé don vi su nghiép cong lap theo quy dinh.
(Ma TPHS: 000.00.00.G09-KQ1182)

2) Dy thao Pé an giai thé don vi sy nghiép cong lap. (Ma TPHS:
000.00.00.G09-KQ1211)

3) Du thao To trinh giai thé don vi su nghiép cong 1ap. (Ma TPHS:
000.00.00.G09-KQ1184)

4) Du thao Quyét dinh cua Uy ban nhan dan cép tinh. (Ma TPHS:
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000.00.00.G09-KQ1170)
5) Cac vin ban cua co quan, t6 chirc ¢6 thAm quyén xac nhan viéc
hoan thanh nghia vu vé tai chinh, tai san, dat dai, cac khoan vay, ng
phai tra va cac van dé khac co lién quan (néu c6). (Ma TPHS:
000.00.00.G09-KQ1214)

13

1.009320.H34

Thu tuc tham dinh t6
chic lai don vi su
nghiép cong lap

Quyét dinh s6
311/Qb-UBND
ngay 18/06/2021

1) Vin ban dé nghi tham dinh duoc ky tén, dong dau cuia co quan,
t6 chire dé nghi t6 chir lai don vi sy nghiép cong lap theo quy dinh.
(Md TPHS: 000.00.00.G09-KQ1175)

2) Du thao Dé an t6 chuc lai don vi su nghi¢p cong lap. (Ma TPHS:
000.00.00.G09-KQ1204)

3) Dy thdo T¢ trinh t6 chirc lai don vi su nghi¢p cong lap. (Ma
TPHS: 000.00.00.G09-KQ1205)

4) Dy thao Quyét dinh cua ny ban nhan dan tinh. (Ma TPHS:
000.00.00.G09-KQ1178)

5) Du thao van ban quy dinh chirc nang, nhiém vy, quyén han va co
ciu t6 chirc ctia don vi sy nghiép cong 1ap hodc quy ché té chuc va
hoat dong cua don vi sy nghi€p cong 1ap va cac tai li¢u khac co lién
quan (gidy to dat dai, kinh phi, nguén nhan luc). (Ma TPHS:
000.00.00.G09-KQ1179)

6) Céc van ban cua co quan, to chirc c6 thim quyén xac nhan viéc
hoan thanh nghia vu vé tai chinh, tai san, dat dai, cac khoan vay, ng
phai tra va cac van dé khac co lién quan (néu c6). (Ma TPHS:
000.00.00.G09-KQ1180)

14

1.009319.H34

Thi tuc thiam dinh
thanh 1ap don vi su
nghi¢p cong lap

Quyét dinh s6
311/Qb-UBND
ngly 18/06/2021

1) Van ban dé nghi tham dinh duoc ky tén, dong diu cua co quan,
t6 chirc dé nghi thanh 1ap don vi sy nghiép cong lap theo quy dinh.
(Ma TPHS: 000.00.00.G09-KQ1167)

2) Dy théo to trinh thanh 1ap don vi su nghiép cong lap. (Ma TPHS:
000.00.00.G09-KQ1189)
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3) Du thao dé 4n thanh 1ap don vi sy nghi¢p cong lap. (Ma TPHS:
000.00.00.G09-KQ1190)

4) Dy thao Quyét dinh cia Uy ban nhan déan cip tinh. (Ma TPHS:
000.00.00.G09-KQ1185)

5) Du thao van ban quy dinh chirc ndng, nhiém vy, quyén han va co
c4u to chtrc ciia don vi su nghiép cong lap hodc quy ché to chirc va
hoat dong cua don vi sy nghi€p cong 1ap va cac tai li¢u khac co lién
quan (gidy to dat dai, kinh phi, nguon nhan lyc). (Ma TPHS:
000.00.00.G09-KQ1192)

6) Y kién bang vin ban ciia cac co quan lién quan vé viéc thanh 1ap
don vi sy nghié€p cong lap. (Ma TPHS: 000.00.00.G09-KQ1193)

7) Béo céo clia co quan, t chirc d& nghi thanh lap vé viéc tiép thu,
giai trinh ¥ kién coa cdc co quan lién quan. (Ma TPHS:
000.00.00.G09-KQ1194)

15

1.009331.000.
00.00.H34

Thu tuc tham dinh
thanh 1ap t6 chuc
hanh chinh

Quyét dinh s6
311/QD-UBND
ngay 18/06/2021

1) Vin ban dé nghi tham dinh duoc ky tén, dong dau cuia co quan,
t6 chic dé nghi thanh lap to chitc hanh chinh theo quy dinh. (Mda
TPHS: 000.00.00.G09-KQ001464)

2) Dy thdo to trinh thanh lap t6 chtic hanh chinh. (M@ TPHS:
000.00.00.G09-KQO001465)

3) Dy thiao dé an thanh l1ap to chirc hanh chinh. (Ma TPHS:
000.00.00.G09-KQ001466)

4) Dy thao Quyét dinh cua Uy ban nhan dan cép tinh. (Ma TPHS:
000.00.00.G09-KQO001467)

5) Y kién bang vin ban ctia cac co quan lién quan vé viéc thanh 1ap
t6 chtrc hanh chinh. (Ma TPHS: 000.00.00.G09-KQ001468)

6) B4o céo clia co quan, t6 chirc d& nghi thanh lap vé viéc tiép thu,
giai trinh ¥ kién coa cac co quan lién quan. (Ma TPHS:
000.00.00.G09-KQO001469)
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16

1.009332.000.
00.00.H34

Thu tuc thAm dinh t6
chure lai t6 chirc hanh
chinh

Quyét dinh s6
311/Qb-UBND
ngay 18/06/2021

1) Pé 4an t6 chuc lai td chic hanh chinh. (Ma TPHS:
000.00.00.G09-KQ001460)
2) TO trinh t6 chic lai t6 chirc hanh chinh. (Ma TPHS:

000.00.00.G09-KQ001461)

3) Cac vin ban cua co quan, t6 chirc c6 thAm quyén xac nhan viéc
hoan thanh nghia vu vé tai chinh, tai san, dat dai, cac khoan vay, ng
phai tra va cac van dé khac co lién quan (néu c6). (Ma TPHS:
000.00.00.G09-KQ001473)

4) Du thao Quyét dinh cua Uy ban nhan dan tinh. (Ma TPHS:
000.00.00.G09-KQ1258)

17

1.009333.000.
00.00.H34

Thi tuc thim dinh
gidi thé t6 chic hanh
chinh

Quyét dinh sd
311/QD-UBND
ngdy 18/06/2021

1) Bé an giai thé t6 chtrc hanh chinh. (Ma TPHS: 000.00.00.G09-
KQO001470)

2) To trinh giai thé to chirc hanh chinh. (Ma TPHS: 000.00.00.G09-
KQ001471)

3) Du thao Quyét dinh ctua Uy ban nhan dan cap tinh. (Ma TPHS:
000.00.00.G09-KQ1267)

4) Cac vin ban cta co quan, to chirc c6 tham quyén xac nhan viéc
hoan thanh nghia vu vé tai chinh, tai san, dat dai, cac khoan vay, ng
phai tra va cac van dé khac co lién quan (néu c6). (Ma TPHS:
000.00.00.G09-KQO001463)

18

1.009354.000.
00.00.H34

Thii tuc tham dinh s6
lugng nguodi 1am viée
trong don vi su nghiép
cong 1ap dam bao mot
phan chi thuong xuyén
va don vi su nghiép
cong lap do ngan sach
nha nudc ddm bdo chi
thuong xuyén

Quyét dinh s6
311/Qb-UBND
ngay 18/06/2021

1) Van ban dé nghi. (Ma TPHS: 000.00.00.G09-KQ1405)

2) Ké hoach s6 lugng ngudi 1am viéc cua don vi su nghiép cong
1ap, kém theo van ban lam co sé x&c dinh ) luong nguoi lam viée.
(Md TPHS: 000.00.00.G09-KQ1388)

3) Ban sao cac vin ban cla co quan ¢ thim quyén quyét dinh hoic
phé duyét s6 lugng ngudi lam viée trong don vi sy nghiép cong lap
cua don vi hodc cua bd, nganh, dia phuong ctia ndm trudc lién ké
v6i nam ké hoach. (Ma TPHS: 000.00.00.G09-KQ1389)
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1.009355.000.

Thu tuc tham dinh
diéu chinh sé luong
nguoi lam viéc trong
don vi sy nghi¢p
cong lap dam bao

Quyét dinh s6

1) Vin ban d& nghi diéu chinh s6 luong nguoi 1am viéc. (Ma TPHS:
000.00.00.G09-KQ1401)

2) Bé 4n diéu chinh sb luong ngudi 1am viée trong don vi su nghiép
cong lap. (Ma TPHS: 000.00.00.G09-KQ1393)

19 00.00.434 | ™t phan chi thuong | 311/QD-UBND | 3) Cac tai liéu lién quan dén diéu chinh sf& luong ngudi 1am viée
xuyén va don vi su | ngay 18/06/2021 | quy dinh tai khodn 2 Diéu 4 Nghi dinh so 106/2020/ND-CP. (Mda
nghi¢p cong lap do TPHS: 000.00.00.G09-KQ1394)
ngan sach nhé nude 4) Quyét dinh ctia co quan c¢6 tham quyén vé thanh lap, to chuc lai
dam bdo chi thuong don vi sy nghiép cong lap. (Ma TPHS: 000.00.00.G09-KQ1395)
xuyén 1 sy nghiep cong lap
III [LINH VU'C CHINH QUYEN PIA PHUONG
1) To trinh cuia Uy ban nhan dan cap xi. (Ma TPHS:
000.00.00.G09-KQ001567)
2) Nghi quyét cua Hoi dong nhan dan cép xa. (Ma TPHS:
000.00.00.G09-KQ001562)
3) Bao cao thuyét minh danh gia cac tiéu chuin phan loai don vi
Thu tuc phan loai| Quyétdinhsd |hanhchinh cap xa. (Ma TPHS: 000.00.00.G09-KQ001563)
20 | 1.012268.H34 | don vi hanh chinh | 60/QD-UBND |4) Bang thong ké s0 li€u ti€éu chuan lam co s& xac dinh cac tiéu
cap xa ngay 29/01/2024 | chuan cép xa. (Ma TPHS: 000.00.00.G09-KQ001569)
5) Ban do xac dinh vi tri don vi hanh chinh duoc phan loai cap xa.
(Ma TPHS: 000.00.00.G09-KQ001570)
6) Cac van ban cia co quan c6 thim quyén quyét dinh hodc xac
nhan vé tiéu chuan cua yéu t6 dic thu cip xi. (Ma TPHS:
000.00.00.G09-KQO001571)

Thi tue thanh 14 Quyét dinh b 1) To trinh ciia Uy ban nhan dan cip huyén, cap xa vé thanh lap

u tuc thanh Ia uyét dinh so A ri pA 1 L. ~ )
’1 2.000465.000. thon moi, 6 dan phg 311/yQD—UBND thon moi, t6 dan phé mai. (Ma TPHS: 000.00.00.G09-KQ0460)

00.00.H34

moi

ngay 18/06/2021

Pé an thanh 1ap thén méi, t6 dan phd méi. Noi dung chi yéu
ciia P& 4n gom:
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2) Su can thiét thanh 1ap thon méi, t6 dan phd méi. (Ma TPHS:
000.00.00.G09-KQ1092)

3) Tén goi cua thén méi, t6 dan phd moi. (Ma TPHS:
000.00.00.G09-KQ1093)

4) Dan s6 (s6 ho gia dinh, sé nhan khau) cua thon méi, t6 dan phd
moéi. (Ma TPHS: 000.00.00.G09-KQ1094)

5) Cac diéu kién khac quy dinh tai Khoan 2, Piéu 7 Théng tu
04/2012 ngay 31/8/2012 cua Bo Noi (Ma TPHS:
000.00.00.G09-KQ1095)

6) Dé xut, kién nghi. (Ma TPHS: 000.00.00.G09-KQ1096)

7) Téng hop két qua lay y kién va bién ban lay ¥ kién cia toan thé
cu tri hodc cur tri dai dién ho gia dinh trong khu vuc thanh 1ap thon
moi, to dan phd méi vé Pé an thanh 1ap thon méi, t6 dan phd méi.
(Ma TPHS: 000.00.00.G09-KQ1097)

8) Nghi quyét cia Hoi dong nhan dan cip xa vé viéc thong qua Dé
an thanh lap thon méi, t6 dan phd méi. (Ma TPHS: 000.00.00.G09-
KQ1098)

Vu.

IV

LINH VUC CONG TAC THANH NIEN

2.001683.000.

Thu tuc xac nhén
phién hi¢u thanh nién

Quyét dinh s6

1) Céc gidy to can thiét (ban chinh hodc ban sao) theo tiéu chi quy
dinh tai Piéu 4, Diéu 5, Piéu 6, Piéu 7 Chuong II Théng tu sb

22 00.00.H34 xung phong & cip 311/Qb-UBND 18/2014/TT-BNY. (Ma TPHS: 00Q.00.00.G09-KQ0872 )
o tinh ngay 18/06/2021 | 2) Van ban cua t6 chirc, ca nhin dé nghi xac nhan phién hiéu don vi
thanh nién xung phong. (Ma TPHS: 000.00.00.G09-KQO0871)
1) Dé an thanh lap t6 chirc thanh nién xung phong goém cac noi
2.001717.000 Thu tyc thanh 1ap t6 | Quyét dinh s | dung sau: + Loai hinh t6 chtrc can thanh 14p thanh nién xung phong;
23 ' 00. OO.H3 A " | chirc thanh nién xung | 311/QD-UBND | + Su can thiét va co s& phap ly thanh lap t6 chic thanh nién xung

phong cép tinh

ngay 18/06/2021

phong; + Muc tiéu, chirc ning, nhiém vu cta to chirc thanh nién
xung phong; + Co cau cua td chirc thanh nién xung phong; + Nguon
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luc va cac diéu kién can thiét khac bao dam dé to chirc thanh nién
xung phong méi dugc thanh 1ap hoat dong. Trong do6, du kién vé
nhén su, bién ché, kinh phi hoat dong, tru s¢ lam vi¢c va trang thiét
bi, phuong tién can thiét cta t6 chic thanh nién xung phong; + Thoi
gian du kién ké hoach hoat dong cua td chtrc thanh nién Xxung
phong; + Kién nghi cta co quan xdy dung dé 4n thanh 1ap t6 chic
thanh nién xung phong (néu co). (Mda TPHS: 000.00.00.G09-
KQO0552)

2) Tai liéu ching minh diéu kién dé dugc thanh 1ap to chirc thanh
nién xung phong theo quy dinh tai Piéu 4 Nghi dinh sb
12/2011/ND-CP. (Ma TPHS: 000.00.00.G09-KQ0554)

3) Vin ban ciia Poan Thanh nién Cong san HO6 Chi Minh cip tinh
gtri S& Noi vu dé nghi cho v kién vé viéc thanh 1ap t6 chirc thanh
nién xung phong. (Ma TPHS: 000.00.00.G09-KQO0715)

4) Vin ban chap thuan cia Ban T chtc Tinh ay vé viéc thanh lap
t6 chirc thanh nién xung phong. (Ma TPHS: 000.00.00.G09-KQ0716)
5) Béi voi viéc thanh 1ap Trung tim, Trudng Giao duc lao dong x4
hoi, ngoai cac ndi dung néu trén dé an con phai c¢é y kién bang vin
ban clia cic co quan quan 1y chuyén nganh lién quan cip tinh bao
gff)m: S¢ Gido duc va Pao tao, S& Lao dong Thuong binh va Xa hoi,
S¢ Ké hoach va Pau tu, S& Tai chinh. (Ma TPHS; 000.00.00.G09-
KQ1088)

24

1.003999.000.
00.00.H34

Thi tuc gidi thé t6
chtrc thanh nién xung
phong cap tinh

Quyét dinh s6
311/QD-UBND
ngay 18/06/2021

1) Vin ban cia Poan Thanh nién Cong san H6 Chi Minh cép tinh
dé nghi S& Noi vu cho y kién viéc giai thé t6 chirc thanh nién Xxung
phong. (Ma TPHS: 000.00.00.G09-KQ0699)

2) Cac tai lieu khac c6 lién quan (néu co). (Ma TPHS:
000.00.00.G09-KQ1086)

3) Vian ban chap thuan cua Ban T6 chtrc Tinh uy vé viée giai thé t6
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chure thanh nién xung phong. (Ma TPHS: 000.00.00.G09-KQ0704)
4) Phuong an giai thé to chtrc thanh nién xung phong, trong dé néu
rd: + Ly do giai thé td chirc thanh nién xung phong; + D& xuit
phuong an giai quyét vé nhan su, to chic bo may, bién ché, tai
chinh, tai san, dat dai va cic vin dé khac c6 lién quan. + Quy dinh
trach nhiém cua to chic, ca nhan thuc hién phuong an giai thé to
chic va thoi han xr 1y cic van dé lién quan. (Ma TPHS:
000.00.00.G09-KQ0705)

5) Péi v6i truong hop giai thé quy dinh tai Khoan 3 Diéu 6 Thong
tu s6 11/2011/TT-BNV ngay 26/9/2011 ciia Bo Ngi vu, hd so dé
nghi giai thé con phai c6 van ban cia co quan c6 thim quyén xir ly
vi pham cua t0 chic thanh nién xung phong. (Ma TPHS:
000.00.00.G09-KQ0698)

6) Doi v6i viec giai thé Trung tdm, Truong gido duc lao dong x4
hoi, ngoai cac nodi dung trén day, hd so dé nghi giai thé con phai co
y kién bang vin ban cia cic co quan quan 1y chuyén nganh lién
quan. (Ma TPHS: 000.00.00.G09-KQ1089)

V |LINH VUC QUAN LY NHA NUOC VE HOQIL QUY
Thu tuc cho phép hoi . .| 1) Pon & nghi dugc hoat dong tré lai cua hoi. (Ma TPHS:
hoat dong tré lai sau |  QWYLdIN SO 1950 00.00.G09-K0002086)

25 1.012948.H34 T2 C0 | 659/Qb-UBND A £ 1 At N o as 1A , . ae an
khi bi dinh chi co6 ndy 15/11/2024 2) Béo cdo cua ban chap hanh hoi va cac tai liéu ching minh hoi da
thot han khac phuc sai pham. (Ma TPHS: 000.00.00.G09-KQ002087)

1) Pon dé nghi cong nhan ban van dong thanh 1ap hoi (theo miu).
- " Ouyét dinh s¢ (Ma TPHS: 000.00.00.G09-KQ002022)
u tuc cong nhan uyéet dinh s6 , \ . X , ~ " £

26 | 1.012927.H34 | ban van dong thanh | 659/QB-UBND 2) Danh sach va trich ngang (ban goc) cia nhiing nguoi dy kién

lap hoi

ngay 15/11/2024

trong ban van dong thanh 1ap hoi va tai li¢u lién quan (ban chinh).
(Ma TPHS: 000.00.00.G09-KQ002023)
3) So yéu ly lich c4 nhan (theo mau) va Phiéu 1y lich tu phap s6 1
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(ban chinh) cua céac thanh vién ban van dong thanh 1ap hdi khong
qua 06 thang tinh dén ngay ndp hd so; néu thanh vién ban van dong
thanh lap hoi 1a can bd, cong chire, vién chirc dugce co quan co tham
quyén dong ¥ cho tham gia ban van dong thanh 1ap hoi bang vin
ban theo quy dinh vé phan cip quan 1y can bo thi khong phai ndp
Phiéu 1y lich tu phap s 1. (Ma TPHS: 000.00.00.G09-KQ002024)
4) Y kién dong y clia co quan ¢ tham quyén theo quy dinh vé phan
cap quan 1y can bo d6i véi can bo, cong chirc, vién chic tham gia
ban van dong thanh 1ap hoi (ban chinh). (Ma TPHS: 000.00.00.G09-
KQ002025)

27

1.012929.H34

Thu tyuc thanh 1ap hoi

Quyét dinh sd
659/QD-UBND
ngay 15/11/2024

1) Pon d& nghi thanh lap hoi (theo mau). (Ma TPHS:
000.00.00.G09-KQ002035)

2) Du thao diéu 18 hoi (theo miu). (Ma TPHS: 000.00.00.G09-
KQ002036)

3) Quyét dinh cong nhan ban van dong thanh 1ap hdi kém theo danh
sach thanh vién ban van dong thanh lap hoi (ban chinh) (Ma TPHS:
000.00.00.G09-KQ002037)

4) Danh sach va don dang ky tham gia thanh 1ap hoi cua t6 chuc,
cong dan Viét Nam diang ky tham gia thanh 1ap hoi (ban gbc). (Ma
TPHS: 000.00.00.G09-KQ002038)

5) So yéu Iy lich ca nhan theo mau va phiéu 1y lich tu phap s6 1
(ban chinh) cda truong ban van dong thanh 1ap hoi khong qua 06
thang tinh dén ngay ndp hd so. (Ma TPHS: 000.00.00.G09-
KQ002039)

6) Y kién dong y ctia co quan c¢6 tham quyén theo quy dinh vé phan
cap quan 1y can bd d6i véi can bd, cong chirc, vién chic tham gia
lam truong ban van dong thanh 1ap hdi (ban chinh). (Ma TPHS:
000.00.00.G09-KQ002040)
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7) Vin ban ching minh quyén st dung hop phap noi dy kién dit tru
s& cua hoi theo quy dinh cua phap luat (ban chinh hoac ban sao co
chung thuc). (Ma TPHS: 000.00.00.G09-KQ002041)

8) Ban ké khai tai san thanh 1ap hoi (ban gbc) cua ban van dong
thanh 1ap hoi ty nguyén dong gép (néu cb). (Ma TPHS:
000.00.00.G09-KQ002042)

9) Ban cam két dam béao kinh phi hoat dong trong nhiém ky lan thir
nhat ciia hoi néu duoc thanh lap (ban goc). (Ma TPHS:
000.00.00.G09-KQ002043)

28

1.012942.H34

Thi tuc béo céo td
chirc dai hoi thanh
1ap, dai hdi nhiém ky,
dai hoi bat thuong
cua hoi

Quyét dinh s6
659/QD-UBND
ngay 15/11/2024

Truwong hop 1: Ho so bao cdo té chirc dai hdi thanh lap:

1) Van ban bao cao to6 churc dai hoi thanh lap cua Ban Van dong
thanh 1ap hoi (ban gbc). (Ma TPHS: 000.00.00.G09-KQ002044)

2) Bé an nhan sy (ban gdc), trong d6 néu rd tiéu chuan, co ciu, sb
luong, du kién danh sach thanh vién ban chép hanh, ban thuong vu,
ban kiém tra, cac chtrc danh chu tich, pho chu tich héi va chirc danh
khac (néu c¢6) (Ma TPHS: 000.00.00.G09-KQ002104)

3) Y kién ddng y ctia co quan c6 thaim quyén theo quy dinh vé phan
cép quan ly can bo ddi v&i nhan su 1a can bo, cong chire, vién chirc
du kién tham gia ban chap hanh, ban thudng vu hodc giit cac chiic
danh chu tich, phd chu tich hdi (ban chinh); Truong hop du kién
chu tich hoi khong phai 1a trudng ban van dong thanh 1ap hoi thi
phai bo sung so yéu 1y lich ca nhan va phiéu 1y lich tu phap so 1
(ban chinh) khong qua 06 thang tinh dén ngay ndp hd so; néu chu
tich hoi dy kién néu trén 1a can bo, cong chirc, vién chirc hodc 1a
can bg, cong chuc, vién chuc da nghi huu dugc co quan co thadm
quyén dong ¥ bang vin ban theo quy dinh vé phan cip quan 1y can
bo thi khong phai ndp phiéu 1y lich tu phap sb 1. (Ma TPHS:
000.00.00.G09-KQ002105)
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4) Dy kién thoi gian, dja diém t6 chuc dai hoi, sé luong dai biéu
moi, dai biéu chinh thirc tham du dai hoi, du kién chuong trinh dai
héi (ban gbe). (Ma TPHS: 000.00.00.G09-KQ002047)

Truwdng hop 2: HO so bao cdo té chirc dai hdi nhiém ky

1) So yéu 1y lich c4 nhan va phiéu 1y lich tu phap sb 1 khéng qud 06
thang tinh dén ngay nop hd so ciia nhan su dy kién 1a chu tich hoi;
néu nhan sy dy kién chu tich hdi 1a can bo, cong chuc, vién chuce
hoac 1a can bd, cong chure, vién chirc da nghi huu dugc co quan cé
tham quyén dong ¥ bang vin ban theo quy dinh vé phan cap quan 1y
can by hodc dang la chu tich hoi nhiém ky hién tai cia hoi thi khong
phai noép phiéu 1y lich tu phap sé 1. (Ma TPHS: 000.00.00.G0O9-
KQ002108)

2) Van ban béo céo td chtrc dai hoi nhiém ky cua hoi; néu trong dai
hoi nhiém ky c6 ndi dung vé d6i tén hoi thi kém theo don dé nghi
d6i tén hoi, trong d6 néu rd 1y do, su can thiét phai dbi tén hoi. (Ma
TPHS: 000.00.00.G09-KQ002106)

3) Nghi quyét cuia ban chap hanh hoi vé viéc to chirc dai hoi nhiém
ky va viéc ddi tén hoi (néu co). (Ma TPHS: 000.00.00.GO9-
KQ002049)

4) Dy thao bao cao tong két cong tac nhiém ky va phuong hudng
hoat dong nhiém ky toi ctia hdi. Béo céo kiém diém cua Ban chép
hanh, ban kiém tra va bdo cdo tai chinh cua hdi. (Ma TPHS:
000.00.00.G09-KQ002050)

5) Du thao diéu 1&¢ stra d6i, bd sung (néu cO). (Ma TPHS:
000.00.00.G09-KQ002051)

6) Pé an nhan sy, trong d6 néu rd tiéu chuén, co cdu, sé luong, du
kién danh sach thanh vién ban chip hanh, ban thuong vu, ban kiém
tra, cac chuc danh chu tich, pho chu tich hoi va chic danh khac
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(néu c6). (Ma TPHS: 000.00.00.G09-KQ002107)

7) Dy kién thoi gian, dia diém t6 chirc dai hoi, s6 luong dai biéu
moi, dai biu chinh thirc tham du dai hoi, du kién chuong trinh dai
héi. (Ma TPHS: 000.00.00.G09-KQ0665)

8) Bao céo s6 luong hoi vién, trong d6 néu rd sé hoi vién chinh thic
cua hoi. (Ma TPHS: 000.00.00.G09-KQ0666)

9) Cdc ndi dung khac thudc thaim quyén cia dai hoi theo quy dinh
ctia diéu 1& hoi va quy dinh ctia phap luat (néu c6). (Ma TPHS:
000.00.00.G09-KQ002110)

10) Y kién dong ¥ cua co quan c6 thAm quyén theo quy dinh vé
phan cap quan 1y can bo dbi v6i nhan sy 1a can bo, cong chuc, vién
chtc dy kién tham gia ban chip hanh, ban thuong vu hoic giir cac
chuc danh chu tich, pho chu tich hdi. (Ma TPHS: 000.00.00.G09-
KQ002109)

Truwong hop 3: Ho so bao cio dai hi bat thwong

1) Vén ban bao cao td chuc dai hoi bat thuong cua hoi; Néu trong
dai hoi bat thudng c6 ndi dung vé do6i tén hoi thi kém theo don dé
nghi d6i tén hoi, trong d6 néu 1 1y do, su can thiét phai do6i tén hoi.
(Ma TPHS: 000.00.00.G09-KQ002111)

2) Nghi quyét ciia Ban chdp hanh hoi vé viéc t6 chirc dai hoi bat
thuong trong d6 néu rd ndi dung thao luan va quyét dinh tai dai hoi.
(Mda TPHS: 000.00.00.G09-KQ002059)

3) Du thdo nhitng ndi dung thdo luan va quyét dinh tai dai hoi. (Ma
TPHS: 000.00.00.G09-KQ002060)

4) Dy kién thoi gian, dia diém t6 chuc dai hoi, s6 lugng dai biéu
moi, dai biu chinh thirc tham du dai hoi, du kién chuong trinh dai
héi. (Ma TPHS: 000.00.00.G09-KQ002055)

29

1.012943.H34

Thu tuc thong bao két

Quyét dinh s6

1) Néu trong dai hoi c6 ndi dung vé ddi tén hoi thi kém theo don dé
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qua dai hoi va phé
duyét doi tén hoi, phé
duyét diéu 1€ hoi

659/QD-UBND
ngay 15/11/2024

nghi doi tén hoi, trong d6 néu rd 1y do, su can thiét phai do6i tén hoi.
(Mda TPHS: 000.00.00.G09-KQ002063)

2) Du thao diéu 1& hodc du thao Diéu 1& sira ddi, bd sung (theo
mau). (Ma TPHS: 000.00.00.G09-KQ002064)

3) Bién ban dai hoi; bién ban bau ban thudng vy, ban kiém tra va
cac chuc danh chu tich, phé chu tich héi (c6 danh sach kém theo).
(Ma TPHS: 000.00.00.G09-KQ002065)

4) Chuong trinh hoat dong ctia héi. (Ma TPHS: 000.00.00.G09-KQ002067)
5) Nghi quyét dai hoi. (Ma TPHS: 000.00.00.G09-KQ002068)

6) Truong hop chu tich hoi khéng phai 1a nhan sy dy kién da bao
c40 co quan nha nudc cé tham quyén thi hoi bo sung so yéu 1y lich
c4 nhan va phiéu 1y lich tu phap s6 1 khong qua 06 thang tinh dén
ngay ndp ho so. Chu tich hoi 1a can b, cong chirc, vién chirc hoic
la can b, cong chuc, vién chic da nghi huu dugc co quan co tham
quyén dong ¥ bang vin ban theo quy dinh vé phan cap quan 1y can
bo thi khong phai ndp phiéu 1y lich tu phap sd 1. (Ma TPHS:
000.00.00.G09-KQ002113)

7) Vian ban bao céo két qua dai hoi (theo mau), trong d6 c6 dé nghi
phé duyét diéu 18 hoi (néu c6) hodc dé nghi doi tén hoi. Truong hop
dai hoi quyét dinh khong stra d6i, bo sung diéu 1¢ thi hoi bao cdo Uy
ban nhan dan cép tinh vé viée tiép tuc thuc hién diéu 1& hién hanh.
(Mda TPHS: 000.00.00.G09-KQ002112)

30

1.012945.H34

Thu tuc chia, téch;
sap nhap; hop nhat
hoi

Quyét dinh s6
659/Qb-UBND
ngay 15/11/2024

1) Pon dé nghi chia, tach; sap nhap; hop nhét hoi (theo miu). (Ma
TPHS: 000.00.00.G09-KQ002075)

2) Dé 4an chia, tach; sap nhap; hop nhat hoi. (Ma TPHS:
000.00.00.G09-KQ002076)

3) Nghi quyét cua ban chép hanh hdi vé viéc chia, tach; sép nhap;
hop nhat hoi. (Ma TPHS: 000.00.00.G09-KQ002077)
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4) Dy thao diéu 1é hoi méi do chia, tach; sap nhap; hop nhat hoi.
(Mda TPHS: 000.00.00.G09-KQ002078)

5) Danh sach ban chip hanh va ban kiém tra ctia hoi méi do chia,
tach; sap nhap; hop nhat hoi. (Ma TPHS: 000.00.00.G09-
KQ002079)

6) So yéu 1y lich ca nhan, phiéu 1y lich tu phap s6 1 (ban chinh)
khong qua 06 thang tinh dén ngay ndp ho so ciia nhan sy du kién 1a
chu tich cua hoi méi. (Ma TPHS: 000.00.00.G09-KQ002080)

7) Van ban xac nhan noi dy kién dat tru s& cta hoi hinh thanh mai
do chia, tach; sap nhap; hop nhét hoi. (Ma TPHS: 000.00.00.G09-
KQ002081)

31

1.012946.H34

Tha tuc hoi tu gidi
thé

Quyét dinh s
659/QD-UBND
ngay 15/11/2024

1) Bon d& nghi giai thé hoi (theo mau). (Ma TPHS: 000.00.00.G09-
KQ002082)

2) Bién ban c6 chir ky cia trén 1/2 tong sd hdi vién chinh thirc hodc
nghi quyét ctia ban chap hanh hoi vé viéc giai thé hoi. (Ma TPHS:
000.00.00.G09-KQ002083)

3) Ban ké tai san, tai chinh. (Ma TPHS: 000.00.00.G09-KQ002084)
4) Dy kién phuong thirc xtr 1y tai san, tai chinh va thoi han thanh
toan cac khoan ng. (Ma TPHS: 000.00.00.G09-KQ002085)

32

1.012947.H34

Thu tuc cho phép hoi
dat chi nhanh hoac
van phong dai di¢n

Quyét dinh s6
659/QD-UBND
ngay 15/11/2024

1) Pon xin phép dit chi nhanh hoic vin phong dai dién (theo mau).
(Mda TPHS: 000.00.00.G09-KQ002114)

2) Vin ban chirng minh quyén sir dung hop phap noi dy kién dit chi
nhanh hoac van phong dai di¢n cta hoi theo quy dinh cua phép luat
(ban chinh hodc ban sao c6 chirc thuc hodc ban sao, xuét trinh ban
chinh dé dbi chiéu). (Ma TPHS: 000.00.00.G09-KQ002115)

3) Quyét dinh thanh 1ap hoi va diéu 1¢ hoi (ban chinh hoic ban sao
¢ chire thuc hodc ban sao, xuét trinh ban chinh dé d6i Chiéu). (Md
TPHS: 000.00.00.G09-KQ002116)
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33

1.013017.H34

Thu tuc cip gidy
phép thanh Iap va
cong nhan diéu 1¢
quy

Quyét dinh s6
699/Qb-UBND
ngay 02/12/2024

1) Pon dé nghi thanh ldp quy (theo mau). (Ma TPHS:
000.00.00.G09-KQ1318)

2) Dy thao diéu 18 quy (theo mau). (Ma TPHS: 000.00.00.G09-
KQ002117)

3) Ban cam két dong gop tai san thanh 1ap quy cua cac sang lap vién
(theo mau). (Ma TPHS: 000.00.00.G09-KQ002118)

4) Tai liéu chimg minh tai san dong gop dé thanh lap quy. (Ma
TPHS: 000.00.00.G09-KQ1320)

5) Vin ban bau cac chirc danh sang 1ap quy (theo mau); vin ban xéac
nhén tru sé. (Ma TPHS: 000.00.00.G09-KQ002119)

6) So yéu 1y lich ca nhan (theo mau) va phiéu 1y lich tu phap s 01
do co quan c6 thdm quyén cép cho cac sang lap vién thanh lap quy
khong quéa 06 thang tinh dén ngay ndp ho so va ho so theo quy dinh
tai Diéu 11, Piéu 12 hodc Piéu 13 Nghi dinh s6 93/2019/ND-CP va
khoan 5 Piéu 1 Nghi dinh s6 136/2024/NP-CP; truong hop sang
lap vién theo quy dinh tai diém a khoan 5 Diéu 1 Nghi dinh sb
136/2024/ND-CP thi khong can phiéu 1y lich tu phap sé 01. (Ma
TPHS: 000.00.00.G09-KQ002143)

7) Ban sao di chiic ¢6 ching thuc; Hop dong oy quyén c6 cong
ching (néu c6). (Ma TPHS: 000.00.00.G09-KQ1322)

34

1.013018.H34

Thu tuc cong nhan
quy du diéu kién hoat
dong va cong nhan
thanh vién hoi dong
quan ly quy; cong
nhan thay d6i, b
sung thanh vién hoi
ddng quan 1y quy

Quyét dinh s6
699/QD-UBND
ngay 02/12/2024

Ho so' dé nghi cong nhian quy di didu kién hoat dong va cong
nhan thanh vién Hoi dong quan ly quy:

1) Tai liéu ching minh viéc hoan tit cac thil tuc cong bd vé viée
thanh 1ap qu¥ va chuyén tién vao tai khoan quy, chuyén quyén s&
hiru tai san dong gbép thanh lap quy. (Ma TPHS: 000.00.00.G09-
KQ002122)

2) Danh sach, dia chi, sb dién thoai lién hé, so yéu 1y lich c4 nhan
(theo mau kém theo Nghi dinh s 136/2024/ND-CP) va phiéu ly
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lich tu phap s6 01 do co quan c6 tham quyén cap cho cc thanh vién
Hoi dong quan 1y quy khong quéa 06 thang tinh dén ngay ndp ho so;
Truong hop can bo, coéng chirc, vién chirc tham gia Hoi déng quan
Iy quy, ngudi da nghi huu duge cap c6 tham quyén theo quy dinh vé
phan cip quan 1y can bd ddng y gi6i thiéu bau Chu tich Hoi dong
quan 1y quy thi khong can phiéu 1y lich tu phap s 01; D6i voi thanh
vién Hoi dong quan 1y quy 1a nguoi nudc ngoai phai cung cap so
yéu 1y lich c¢6 x4c nhén cta co quan c6 thim quyén cua nudc nguoi
dé mang quéc tich, da dugc dich thuat va hop phap hoéa lanh su.
(Mda TPHS: 000.00.00.G09-KQ002123)

3) Van ban lién quan dén viéc bau thanh vién va cac chic danh Hoi
dong quan 1y quy. (Ma TPHS: 000.00.00.G09-KQ1326)

Ho so' dé nghi cong nhian thay doi, b6 sung thanh vién Hgi dong
quan ly quy hoic cong nhan Hoi dong quan 1y quy nhiém ky
tiép theo:

1) Trudng hop cong nhan Hoi dong quan 1y quy nhiém ky tiép theo:
van ban cua Ban sang 1ap quy dé ctr Hoi dong quan 1y quy, trudong
hop sang 1ap vién khong dé cir thi ¢6 van ban ctua Hoi dong quan 1y
quy nhiém ky truéc bau ra Hoi dong quan 1y quy nhiém ky tiép
theo; bao cao tong két nhiém ky to chuc, hoat dong cua quy; bao
céo vé tinh hinh quan ly, st dung tai san, tai chinh ctia quy trong
nhiém ky va bao cdo kiém toan (néu c6) vé tinh hinh quén Iy, st
dung tai san, tai chinh cua quy trong nhiém ky theo quy dinh phap
luat. (Ma TPHS: 000.00.00.G09-KQ002127)

2) Vin ban néu 13 1y do thay d6i, bo sung thanh vién Hoi dong quan
Iy quy hodc cong nhan Hoi dong quan 1y quy nhiém ky tiép theo.
(Mda TPHS: 000.00.00.G09-KQ002124)

3) Danh sach, dia chi, sb dién thoai lién hé, so yéu 1y lich ¢4 nhan
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(theo mau kém theo Nghi dinh ndy) va phiéu 1y lich tu phap s6 01
do co quan c6 tham quyén cip cho cac thanh vién Hoi dong quan 1y
quy khong qua 06 thang tinh dén ngay ndp hd so. Trudng hop can
bd, cong chirc, vién chirc tham gia Hoi dong quan Iy quy, nguoi da
nghi huu duge cip c6 thAim quyén theo quy dinh vé phan cip quan
Iy can bo dong ¥ gidi thiéu bau Chu tich Hoi dong quan 1y quy thi
khong can phiéu 1y lich tu phap s6 01. D6i vai thanh vién Hoi dong
quan 1y quy 14 ngudi nude ngoai phai cung cip so yéu 1y lich c6 xéac
nhan cta co quan c6 thAm quyén ctia nudc ngudi dé6 mang qubc
tich, da duogc dich thuat va hop phap hoéa lanh sy. (Ma TPHS:
000.00.00.G09-KQ002125)

4) Vian ban bau thanh vién Hoi dong quan 1y quy; van ban bau chirc
danh Chu tich, Phé Chu tich Hoi déng quan 1y quy. (Ma TPHS:
000.00.00.G09-KQ002126)

Thu tuc cong nhan

1) Pon dé nghi cong nhan diéu 1é (stra doi, bd sung) quy va dbi tén
(néu c6) (theo mau). (Ma TPHS: 000.00.00.G09-KQ002128)

2) Nghi quyét ctia Hoi dong quan 1y quy néu 1 1y do vé viéc sira
d6i, bé sung diéu 1& quy va d6i tén (néu c6). (Ma TPHS:

35 | Lo13010.134 | didu 1€ (sira ddi, bd 68;;5%‘?{?}2;% 000.00.00.G09-KQ002129)
' ’ sung) quy; doi tén ngay 02/12/2024 3) Dy thao dicu 1¢ sua d6i, bo sung (theo mau). (Ma TPHS:
quy 000.00.00.G09-KQ002144)
4) Y kién dong y bang vin ban cua sang lap vién hodc nguoi dai
dién hop phap cua sang 1ap vién (néu c6) dbi véi truong hop ddi tén
quy. (Ma TPHS: 000.00.00.G09-KQ002130)
Tha tuc cép lai gidy Ouyét diah s5 1) Bon dé nghi cap lai g{@iy phép thanh 13p va cong nhan diéu 1& quy
: ; ip V3 : trong d6 néu 13 1y do d& nghi cip lai. (Ma TPHS: 000.00.00.G09-
36 | 1.013020.H34 Eé‘flp Lia;lh (;f‘ef; V5| 699/QP-UBND 12‘50‘%02;’;;"1 16 ly do de nghi cap lai. (Ma TPHS ¢
e M ° | ngay 02/12/2024

quy

2) Truong hop bi mat thi phai giri kém theo xac nhdn cia co quan




23

cong an; trudng hop bi rach, nat thi phai giri kém theo gidy phép bi
rach, nat. (Ma TPHS: 000.00.00.G09-KQ002132)

37

1.013021.H34

Thu tuc cho phép quy
hoat dong trd lai sau
khi bi tam dinh chi
hoat dong

Quyét dinh s6
699/Qb-UBND
ngay 02/12/2024

1) Pon dé nghi cho quy hoat dong tro lai (theo mau). (Ma TPHS:
000.00.00.G09-KQ1336)

2) Bao cao ctia Hoi dong quan 1y quy va cac tai liéu chimg minh
quy di khac phuc sai pham (theo mau). (Ma TPHS: 000.00.00.G09-
KQ002133)

38

1.013022.H34

Thu tuc hop nhét, sap
nhép, chia, tich, m¢
rong pham vi hoat
dong quy

Quyét dinh s6
699/QD-UBND
ngay 02/12/2024

Ho so' dé nghij hop nhét, sap nhép, chia, tich quy:

1) Pon d& nghi hop nhat, sap nhap, chia, tach quy, trong d6 néu rd
Iy do va tén goi méi cua quy (theo mau). (Ma TPHS: 000.00.00.G09-
KQ002134)

2) Du thao diéu 16 qui (theo mau). (Ma TPHS: 000.00.00.G09-KQ002135)
3) Nghi quyét cia Hoi ddng quan Iy quy vé viéc hop nhat, sap nhap,
chia, tach quy; ¥ kién dong y bang vin ban cua sang lap vién hodc
nguoi dai dién hop phap cua sang 1ap vién (néu c6). (Ma TPHS:
000.00.00.G09-KQ002136)

4) Dy kién nhan sy Hoi dong quan 1y quy. (Ma TPHS:
000.00.00.G09-KQ1353)

5) Phuong an giai quyét tai san, tai chinh, lao dong khi hop nhat,
sap nhdp, chia, tach quy. (Ma TPHS: 000.00.00.G09-KQ002137)
Ho so' dé nghi mé rong pham vi hoat dong quy:

1) Pon dé nghi mé rong pham vi hoat dong (theo mau). (Ma TPHS:
000.00.00.G09-KQ002138)

2) Du thao diéu 1¢ quy (theo mau). (Mda TPHS: 000.00.00.G09-KQ002135)
3) Vin ban ctia Ban sang 1ap quy; Nghi quyét caa Hoi dong quan 1y
quy vé viéc m& rong pham vi hoat dong cia quy. (Ma TPHS:
000.00.00.G09-KQ002139)
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4) Tai li€u chtirng minh tai san dong gép dam bao theo quy dinh tai
Diéu 14 Nghi dinh s6 93/2019/ND-CP. (Ma TPHS: 000.00.00.G09-
KQ002140)

5) Truong hop bd sung sang 1ap vién thanh lap quy: ho so theo Piéu
11 Nghi dinh sé 93/2019/ND-CP va khoan 5 Piéu 1 Nghi dinh sb
136/2024/ND-CP, so yéu 1y lich c4 nhan (theo miu kém theo Nghi
dinh s6 136/2024/ND-CP) va phiéu 1y lich tu phap s6 01 do co quan
c¢6 tham quyén cap cho cac sang lap vién thanh 1ap quy khong qua
06 thang tinh dén ngay ndp ho so; néu sang 1ap vién 13 can b, cong
chue, vién chic duoc co quan ¢ thim quyén dong ¥ bang van ban
theo quy dinh vé phan cip quan 1y can bo thi khong can phiéu ly
lich tu phap s6 01. (Ma TPHS: 000.00.00.G09-KQ002141)

6) Bao cdo vé qua trinh td churc, hoat dong cia quy va phuong
hudng hoat dong cua quy khi dugc md rong pham vi hoat dong; bao
c4o vé quan 1y, st dung tai san, tai chinh cua quy; bao cdo kiém
toan (néu co) vé quan 1y, str dung tai san, tai chinh ctia qu¥; phuong
an giai quyét tai san, tai chinh, lao dong khi m¢ rong pham vi hoat
dong cua quy. (Ma TPHS: 000.00.00.G09-KQ002142)

7) Trudng hop c6 sy thay doi vé dia giéi hanh chinh: Ho so dé nghi
hop nhat, sap nhap, chia, tach, md rong pham vi hoat dong quy thuc
hién nhu trén. (Mda TPHS: 000.00.00.G09-KQ002145)

39

1.013023.H34

Thu tuc quy tu giai
the

Quyét dinh s6
699/QD-UBND
ngay 02/12/2024

1) Pon dé nghi giai thé quy (theo mau). (Ma TPHS: 000.00.00.G09-
KQI1311)

2) Nghi quyét ctia Hoi dong quan 1y quy vé tu giai thé, trong d6 néu
1 1y do giai thé quy. (Ma TPHS: 000.00.00.G09-KQ1312)

3) Ban kiém ké tai san, tai chinh cta quy co chir ky ctia Chu tich
Ho6i dong quan 1y quy, Truéng Ban Kiém tra, Giam dbc va phu
trach ké toan. (Ma TPHS: 000.00.00.G09-KQ1313)
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4) Du kién phuong thirc xtr 1y tai san, tai chinh, lao dong va thoi
han thanh toan cac khoan ng. (Ma TPHS: 000.00.00.G09-KQ1314)
5) Thong bao thdi han thanh toan no (néu c6) cho cac td chirc va ca
nhan c6 lién quan theo quy dinh cta phap luat va théng bao lién tiép
trén 03 s6 bao viét hodc bao dién tr ¢ dia phuong. (Ma TPHS:
000.00.00.G09-KQ002146)

6) Cac tai li€u chiing minh viéc hoan thanh nghia vu tai san, tai
chinh cua quy. (Ma TPHS: 000.00.00.G09-KQ1316)

VI [LINH VUC TON GIAO, TIN NGUONG
1) Vin ban ding ky thay doi ngudi dai dién nhom sinh hoat ton gido
tap trung ctia ngudi nudc ngodi cu tra hop phép tai Viét Nam (Mau
Thu tuc dang ky thay B37, Phu lyc ban hinh kém theo Nghi dinh s6 95/2023/ND-CP
doi nguoi dai dig¢n , | ngay 29/12/2023 cia Chinh phu). (Ma TPHS: 000.00.00.G09-
cfla nhorr} sinh hoﬁat Quy¢t dinh s0 KQ001969)
40 | 1.012657.H34 | ton £1a0 tg}p trung‘cua 437/QD_UBND 2) Bén sao c6 chimg thyc gidy to chitng minh viéc cu tra hop phap
nguol nudc ngoai cu | ngay 26/7/2024 e , e e iy -
trti hop phép tai Viét tai Viét Nam cua nguoi dai dién méi. (Ma TPHS: 000.00.00.G09-
Nam KQ001970)
3) Bién ban hop bau, cir ngudi dai dién méi (néu o). (Ma TPHS:
000.00.00.G09-KQO001971)
1) Vin ban dé nghi thay d6i dia diém sinh hoat ton gido tap trung
Thu tyc dé nghi thay ciia ngudi nudc ngodi cu tra hop phép tai Viét Nam (Mau B38, Phu
doi dia diem sinh luc ban hanh kém theo Nghi dinh sd 95/2023/NB-CP ngay
?r?litg ;3: ng%g? n;glz Quyét dinh 6 | 29/12/2023 cuia Chinh phu). (Ma TPHS: 000.00.00.G09-KQ001966)
41 1.012656.H34 ngodi cu tri hop 437/Qb-UBND | 2) Giay to chung minh c6 dia diém hgp phap mdi dé 1am noi sinh
i ngay 26/7/2024 | hoat ton gido tap trung. (Mda TPHS: 000.00.00.G09-KQ001967)

phap tai Viét Nam
trong dia ban mot
tinh

3) Van ban chép thuan cua nguoi dai dién co so ton gido ddi voi
truong hop sinh hoat ton gido tap trung tai co sé ton giao. (Ma
TPHS: 000.00.00.G09-KQ001968)
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Thu tuc dé nghi thay
dor dia diém sinh

1) Vian ban d& nghi thay d6i dia diém sinh hoat ton gido tip trung
ciia ngudi nudc ngodi cu tra hop phap tai Viét Nam (Mau B38, Phu
luc ban hanh kém theo Nghi dinh sb 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu). (Ma TPHS: 000.00.00.G09-KQ001954)

2) Gidy to ching minh cé dia diém hop phap méi dé lam noi sinh

hoat ton gido tap | QuyCtdinhsO |y .. (5, oiso tap trung. (Ma TPHS: 000.00.00.G09-KQ001955)
42 1.012653.H34 | trung cia nguoi nudc | 437/QD-UBND - 1. < A~ e oxe gen Y
iy , N 3) Van ban chap thuan ctua nguoi dai dién co sé ton gido doi voi
ngoai cu trd hop| ngay26/7/2024 . _ R . e _
phap tai Viét Nam truong hop sinh hoat ton gido tap trung tai co s¢ ton gido. (Ma
dén dia ban tinh khac TPHS: 000.00.00.G09-KQ001956)
4) Ban sao van ban chip thuin dang ky sinh hoat t6n gido tap trung
ctia Uy ban nhan dén cap tinh noi c6 dia diém sinh hoat t6n gido tap
trung 1an dau. (Ma TPHS: 000.00.00.G09-KQ001957)
Tha tuc thong béo
thay ddi dia diém « ... . |1)Van ban thong bdo néu rd tén ton gido; tén nhom; ho va tén
43 | 1.012651.134 | Sinhhoat ton gido @ap 4(32;%;3;;% ngudi dai dién cda nhom; thi diém thay doi; dia diém sinh hoat ton
trung cuia nguoi nudc ngay 26/7/2024 gido tap trung moi; thoi di€ém cham dat sinh hoat ton gido tai dia
ngoai cu tra hop diém cti (Ma TPHS: 000.00.00.G09-KQ001949)
phap tai Viét Nam
Thu tyc thong bao vé
viéc ‘Eiép nhan tai tro
cua to chure, gé r~1h€1n
nudc ngoai dé ho tro . ) ,
hoat dong dao tao, « ... « |1)Vanban thong bao vé viéc ti€p nhén tai trg cua t6 chirc, ca nhan
i | Lotz | DO dudng vé ton 4(3?;1;5;_)‘%;;‘]’) nuée ngodi (Mu BSO, Phu lyc ban hanh kém theo Nghi dinh s6
gido cho  nguoi ngay 26/7/2024 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu). (Ma TPHS:

chuyén hoat dong ton
gido; sua chira, cai
tao, nang cap, xAay
dung mdi co sd ton
gido; t0 chuc cac

000.00.00.G09-KQ001852)
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nghi 1€ t6n gido hoic
cudc 18 ton gido; xuat
ban, nhap khau kinh
sach, van hoa pham
t6n gido, do dung ton
gido cua to chirc ton
gido, to chirc ton gido
truc thudc c6 dia ban
hoat dong & mot tinh

Thu tuc dé nghi cong

1) Van ban dé nghi (theo méiu). (Ma TPHS: 000.00.00.G09-
KQ002006)

2) Vin ban tom tat qué trinh hoat dong cua to chuc tir khi dugc cap
ching nhidn ding ky hoat dong ton gido. (Ma TPHS:
000.00.00.G09-KQ002007)

3) Danh sach, so yéu 1y lich, phiéu 1y lich tu phéap (cép trudc thoi
diém nop ho so khong qua 06 thang), ban tom tit qua trinh hoat

oy B eTE BT Quyét dinh s6 | dong ton giao cua nguoi dai dién va nhiing nguoi du kién lanh dao
45 | 1.012672.H34 n},“f‘é‘, tob‘fh‘rﬁ ton dg}ao 437/QD-UBND | t6 chirc. (Ma TPHS: 000.00.00.G09-KQ002008)
PRy 0atdong | o3y 26/7/2024 |4) Ban tom tht gido 1y, gido luat, 18 nghi. (Ma TPHS:
' 000.00.00.G09-KQ002009)
5) Hién chuong cua to chic. (Ma TPHS: 000.00.00.G09-
KQ002010)
6) Ban ké khai tai san hop phap cua t6 chuc. (Ma TPHS:
000.00.00.G09-KQ002011)
7) Gidy to chimg minh c6 dia diém hop phap dé dit tru so. (Ma
TPHS: 000.00.00.G09-KQ002012)
Thu tuc dang ky sira| Quyétdinhsdé | 1) Van ban dang ky sua d6i hién chuong (Mau B10, Phy lyc ban
46 | 1.012664.H34 | @i hién chuong cua| 437/QD-UBND |hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cla
t6 chirc t6n gido co | ngay 26/7/2024 | Chinh pht). (Ma TPHS: 000.00.00.G09-KQ001987)
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dia ban hoat dong &
mot tinh

2) Hién chuong stra d6i. (Ma TPHS: 000.00.00.G09-KQ001988)

47

1.012661.H34

Thu tuc dé nghi thanh
1ap, chia, tach, sap
nhap, hop nhit to
chic ton gido truc
thudc c6 dia ban hoat
dong & mot tinh

Quyét dinh s6
437/QD-UBND
ngly 26/7/2024

1) Hién chuong cua to chirc ton gido tryc thudc (néu co). (Md
TPHS: 000.00.00.G09-KQ001981)

2) Ban ké khai tai san hop phap cua t6 chirc ton gido truc thudc.
(Mda TPHS: 000.00.00.G09-KQ001982)

3) Gidy to chimg minh c6 dia diém hop phap dé dat try so. (Ma
TPHS: 000.00.00.G09-KQ001983)

4) Van ban dé nghi thanh 13p td hodc chia, tach, sap nhat hoac hop
nhat t6 chirc t6n gido truc thudc (Mau B13, Phu luc ban hanh kém
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh
phu). (Ma TPHS: 000.00.00.G09-KQ001978)

5) Vian ban tom tit quéa trinh hoat dong cta to chirc ton gido truc
thugc trudc khi chia, tach, sap nhdp, hop nhat. (Ma TPHS:
000.00.00.G09-KQ001979)

6) Danh sach, so yéu 1y lich, phiéu 1y lich tu phéap (cép trudc thoi
diém nop ho so khong qua 06 thang), ban tom tit qua trinh hoat
dong ton gido cua ngudi dai dién va nhitng ngudi dy kién lanh dao
t6 chuc ton giao truc thude. (Ma TPHS: 000.00.00.G09-KQ001980)

48

1.012659.H34

Thu tuc dang ky
thuyén chuyén chirc
sic, chirc viéc, nha tu
hanh 1a nguoi dang bi
budc t01 hodc chua
duoc xo4 an tich

Quyét dinh s6
437/Qb-UBND
ngay 26/7/2024

1) Vian ban ding ky thuyén chuyén chirc sic, chirc viéc, nha tu hanh
1a ngudi dang bi bude t6i hodc chua duoc xo6a an tich (Mau B22,
Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cta Chinh phu). (Ma TPHS: 000.00.00.G09-KQ001975)

49

1.012658.H34

Thu tuc dé nghi sinh
hoat ton gido tép
trung ctia ngudi nude
ngoai cu tra hop

Quyét dinh s6
437/Qb-UBND
ngay 26/7/2024

1) Vin ban dé nghi sinh hoat t6n gido tip trung ctia ngudi nudce
ngoai cu tra hop phap tai Viét Nam (Mau B36, Phy luc ban hanh
kém theo Nghi dinh s 95/2023/ND-CP ngay 29/12/2023 cta Chinh
phu). (Ma TPHS: 000.00.00.G09-KQ001972)
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phap tai Viét Nam

2) Ban sao c6 chimg thuc gidy td chimg minh viéc cu tri hop phap
tai Vit Nam cua nguoi dai dién. (Ma TPHS: 000.00.00.G09-
KQ001973)

3) Vin ban dong ¥ ctia ngudi dai dién co sé tén gido hodc gidy to
ching minh c6 dia diém hop phéap dé sinh hoat t6n gido tip trung.
(Mda TPHS: 000.00.00.G09-KQ001974)

50

1.012648.H34

Thi tuc dé nghi moi
td chitc, ca nhan
nudc ngoai vao Vviét
nam thuc hién hoat
dong ton gido & mot
tinh

Quyét dinh sb
437/Qb-UBND
ngay 26/7/2024

1) Van ban dé nghi moi t6 chire, c4 nhan nudc ngoai vao Viét Nam
thuc hién hoat dong ton gido hoac hoat dong quan hé quéc té vé ton
giao (Mau B39, Phy luc ban hanh kém theo Nghi dinh )
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu). (Ma TPHS:
000.00.00.G09-KQ001939)

2) Danh sach khach moi; du kién chuong trinh. (Ma TPHS:
000.00.00.G09-KQ001940)

3) Ban gidi thi¢u tom tat cac hoat dong chu yéu clua té chire, ca
nhan nudc ngoai. (Ma TPHS: 000.00.00.G09-KQ001941)

4) Van ban chirng minh chirc danh hoat dong ton gido cua nguoi
dugc moi. (Mda TPHS: 000.00.00.G09-KQ001942)

51

1.012646.H34

Thi tuc dé& nghi moi
chtre sic, nha tu hanh
la nguoi nudc ngoai
dén giang dao cho to
chte duge cip ching
nhdn dang ky hoat
dong ton gido co dia
ban hoat dong & mat
tinh

Quyét dinh s6
437/QD-UBND
ngly 26/7/2024

1) Vin ban dé nghi vé viéc cho t chirc duge cip chiing nhan ding
ky hoat dong t6n gido moi chiic sic, nha tu hanh 1a ngudi nude
ngoai giang dao (Mau B40, Phu lyc ban hanh kém theo Nghi dinh
s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu). (Ma TPHS:
000.00.00.G09-KQO001933)

2) Danh sach khach moi; du kién chuong trinh. (Ma TPHS:
000.00.00.G09-KQO001934)

3) Ban gidi thiéu tom tit cac hoat dong chu yéu cua chirc sic, nha tu
hanh 1a nguoi nudc ngoai. (Ma TPHS: 000.00.00.G09-KQ001935)
4) Van ban chiing minh chirc danh hoat dong ton gido cua nguoi
dugc moi. (Mda TPHS: 000.00.00.G09-KQ001936)
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52

1.012645.H34

Thu tuc dé nghi thay
ddi tén cua to chuc
t6n gido, to chirc ton
gido truc thudc co dia
ban hoat dong & mat
tinh

Quyét dinh s6
437/QD-UBND
ngly 26/7/2024

1) Ban sao quyét dinh cong nhén t6 chirc ton gido ciia co quan nha
nuéc c6 tham quyén ddi véi trudong hop thay doi tén cia to chire ton
gido (Ma TPHS: 000.00.00.G09-KQ001930)

2) Ban sao vin ban chip thun thanh 14p, chia, tach, sap nhap, hop
nhét t6 chirc ton gido truc thudc hodc van ban xac nhan ctuia co quan
nha nude c6 tham quyén. (Ma TPHS: 000.00.00.G09-KQ001931)

3) Ban sao van ban thanh lap, chia, tach, sdp nhép, hop nhét td churc
ton gido truc thudc cua t6 churc ton giao hodc t6 churc ton gido truc
thudc quan 1y tryc tiép ddi voi truong hop thay ddi tén cia t6 chirc
ton gido truc thudc. (Ma TPHS: 000.00.00.G09-KQ001932)

4) Vin ban dé nghi thay doi tén cua to chirc ton gido hodc to chirc
ton gido truc thudc (Ma TPHS: 000.00.00.G09-KQ001929)

53

1.012644.H34

Thu tuc dé nghi thay
ddi tru s& caa td chirc
t6n gido, to chirc ton
gido tryc thudc

Quyét dinh s6
437/Qb-UBND
ngay 26/7/2024

1) Vian ban dé nghi thay ddi try s ciia to chue ton giao hoic to chirc
ton giao truc thudc. (Ma TPHS: 000.00.00.G09-KQ001929)

2) Ban sao quyét dinh cong nhan t6 chic ton gido ddi véi trudng
hop thay d6i tru s& cua to chire ton gido dén dia ban tinh khac hoic
ban sao van ban chép thuan thanh 13p, chia, tach, sap nhép, hop nhét
t6 chtrc ton gido truc thude cua co quan nha nude c6 thim quyén va
van ban thanh lap, chia, tich, sap nhap, hop nhét t6 chirc ton gido
truc thudc cia to chuc ton giao hoac td chirc ton giao tryc thudc
quan 1y truc tiép ddi voi truong hop thay d6i tru sé cta to chirc ton
gido tryc thudc dén dia ban tinh khac.

3) Vin ban chép thuan cua t6 chirc t6n gido hodc to chirc ton gido
truc thudc quan 1y truc tiép td chirc ton gido truc thude vé viée thay
d6i dia diém. (Ma TPHS: 000.00.00.G09-KQ001927)

4) Gidy to ching minh c6 dia diém hop phéap dé dat try sé méi. (Ma
TPHS: 000.00.00.G09-KQ001928)

54

1.012642.H34

Thu tyc thong bao vé

Quyét dinh s6

1) Ban sao c6 ching thuc vin ban chap thuan caa Uy ban nhan dan
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viéc thay doi tru so

437/QD-UBND

cép tinh noi dat tru s6 maéi. (Mda TPHS: 000.00.00.G09-KQ001923)

cua to chirc ton gido, | ngay 26/7/2024 2) Vin ban théng bao néu rd tén td chirc t6n gio hodc to chiic ton
to chic tép gido truc gido truc thude; ho va tén ngudi dai dién cia to chuc; 1y do, thoi
thAu(}c C? dia Hén hf)at diém thay d6i; try so cta t6 chirc trudc va sau khi thay doi. (Ma
dong ¢ nhidu tinh TPHS: 000.00.00.G09-KQ001922)
(thugc thdm quyén
tiép nhan cua 02 co
quan)
1) Ban tom tit qua trinh hoat dong ton gido cia to chuc ton gido
truc thudc tur khi duoc thanh 1ap, chia, tach, sap nhap, hop nhat.
‘ ’ (Ma TPHS: 000.00.00.G09-KQ001919)
Thu tyc dé nghi cap 2) Danh sach, so yéu ly lich, phiéu 1y lich tu phap (cap trudc thoi
dépg ky phdp 'nhén Quyét dinh s6 diém nop ho so khong qua 06 thang), ban tom tit qua trinh hoat
55 | 1.012641.H34 fg‘lcgﬂgot'grgl - ;ﬁ‘; 437/QD-UBND | dong ton gido ctia ngudi dai dién va nhing nguoi lanh dao cia td
thude c6 dia ban hoat ngay 26/7/2024 | chuc ton gido truc thl:lC)C. (Ma TPHS: 000.00.00.G09-KQ001 9?0 )
d{)ﬂg & mC);[ tinh 3) Ban ké khai va giay to ching minh tai san hop phap cua to chirc
ton gido tryc thudc. (Ma TPHS: 000.00.00.G09-KQ001921)
4) Vin ban dé nghi cap ding ky phap nhan phi thuong mai cho to
chtrc ton gido truc thudc. (Ma TPHS: 000.00.00.G09-KQ001918)
1) Vin ban dé nghi giai thé t6 chirc ton gido hodc to chirc ton gido
. tryc thudce theo quy dinh cua hién chuong cua to chirc ton gido
Thu tuc dé nghi tu (MAU B16). (Ma TPHS: 000.00.00.G09-KQ001913)
giai the cua t0 chic | (& dinhsé | 2) Ban ké khai tai san, tai chinh. (Ma TPHS: 000.00.00.G09-
56 | 1.012639.134 | 00 gido c6 dia ban | 43000 ypNpy | K0001914)

hoat dong ¢ mot tinh
theo quy dinh cua
hién chuong

ngay 26/7/2024

3) Phuong thuc xir 1y tai san, tai chinh va thoi han thanh todn céac
khoan no (néu o). (Ma TPHS: 000.00.00.G09-KQ001915)

4) Danh sach t0 chuic ton giao truc thudc. (Ma TPHS:
000.00.00.G09-KQ001916)
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57

1.012637.H34

Thu tuc dé nghi giai
thé t6 chirc ton gido
truc thudc ¢ dia ban
hoat dong & mdt tinh
theo quy dinh cua
hién chuong cua to
chtrc

Quyét dinh s6
437/Qb-UBND
ngay 26/7/2024

1) Vin ban dé nghi Dé nghi giai thé t6 chirc t6n gido hodc t6 chirc
t6n gido truc thudc theo quy dinh cta hién chuong cua to chirc ton
giao (theo mau). (Ma TPHS: 000.00.00.G09-KQ001907)

2) Ban ké khai tai san, tai chinh. (Ma TPHS: 000.00.00.G09-
KQO001908)

3) Phuong thic xir 1y tai san, tai chinh va thoi han thanh todn céac
khoan no (néu ¢6). (Ma TPHS: 000.00.00.G09-KQ001909)

4) Danh sach td chac tén giao tryc thudc. (Ma TPHS:
000.00.00.G09-KQ001910)

58

1.012635.H34

Thu tyc thong bao veé
viec di giai thé to
chirc ton gido truc
thudc co dia ban hoat
dong & mdt tinh theo
quy dinh coa hién
chuong cua to chirc

Quyét dinh s6
437/QD-UBND
ngly 26/7/2024

1) Vian ban thong bao (theo miu) vé viéc da giai thé t6 chuc ton
gi4o tryc thudc (Mau B17, Phu lyc Nghi dinh s6 95/2023/ND-CP
ngay 29/12/2023 ctia Chinh phu) va céc tai liéu kém theo (néu cb).
(Mda TPHS: 000.00.00.G09-KQ001904)

59

1.012634.H34

Tha tuc théng bao to
chitc quyén gop dé
thuyc hién hoat dong
tin  ngudng, hoat
dong ton gido ddi véi
truong hop quyén
g6p khong thudc quy
dinh tai diém a va
diém b khoan 3 diéu
25 cua nghi dinh $b
95/2023/NDb-CP

Quyét dinh s6
437/Qb-UBND
ngay 26/7/2024

1) Van ban thong bao vé viée t6 chirc quyén gop (theo mau) va cic
tai li€éu kem theo (n€u c6). (Ma TPHS: 000.00.00.G09-KQ001903)

60

1.012632.H34

Thu tuc dé nghi cap
chung nhan dang ky
hoat dong tén giao

Quyét dinh s6
437/QD-UBND
ngly 26/7/2024

1) Vian ban dang ky cép chimg nhan hoat dong ton gido (Mau BS,
Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 ctua Chinh phu). (Ma TPHS: 000.00.00.G09-KQ001896)
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cho to chic co dia
ban hoat dong & mat
tinh

2) Danh sach, so yéu 1y lich, phiéu 1y lich tu phap (cap trudc thoi
diém nop hd so khong qué 06 thang), ban tom tit qua trinh hoat
dong ton gido cua ngudi dai dién va nhitng nguoi du kién lanh dao
t6 chirc. (Ma TPHS: 000.00.00.G09-KQ001897)

3) Ban tom tit gido ly, gido luat, 18 nghi. (Ma TPHS:
000.00.00.G09-KQ001898)

4) Quy ché hoat dong cua to chirc. (Ma TPHS: 000.00.00.GO9-
KQO001899)

5) Gidy to chimg minh c6 dia diém hop phap dé dit tru so. (Ma
TPHS: 000.00.00.G09-KQ001900)

Tha tuc thong béo
nguoi dugc phong
pham hoac suy cu

1) Vin ban thong bio (theo mau) Thong bdo ngudi duoc phong
pham hodc suy ctr lam chtrc sic (Mau B18, Phy luc ban hanh kém

: noac suy CU | Quyétdinhsé |theo Nghi dinh sé 95/2023/ND-CP ngiy 29/12/2023 ctia Chinh
61 | 1.012631.H34 1;? fr};“;’n;a‘ilg;‘ (;1;’; 437/QD-UBND | phu). (Md TPHS: 000.00.00.G09-KQ001894) ,

dinh tai khoan 2 didu ngay 26/7/2024 | 2) Tém tat gué trinh hoat d(?ng ton gif’to; so yeu ly lich, phi€u ly lich

33 coa  ludt  tin tu phép (cap trudce thoi diém ndp ho so khong qua 06 thang) cua

ngudng, ton gido chuce sdc. (Ma TPHS: 000.00.00.G09-KQ001895)

Thu tuc théng bao

huy két qua phong

e o 1bi vey cdg | Qubtdinhsd | hong b i liéu kém theo (né Ma TPHS

chtrc sac do1 voi cac i an ban thong bdo va cac tai liéu kem theo (n€u co0). (Ma :
62 | 1.012630.H34 truong hop quy dinh 437/QD_UBND 0)00.00.00.G09-KgQ00]893 ) . ( .

tai khoan 2 diéu 33| "8 26772024

cua luat tin nguong,

ton gido

Thﬁ‘ , tuc dang ké’ Quyét dinh s6 1) Vin ban ding ky (theo mau) ngudi duoc bo nhiém, bau cir, suy
63 | 1012629134 | PguOl  duoc  BOI 43500 UBND | cir lam chirc vide (MAu B19, Phu luc ban hanh kém theo Nghi dinh

nhiém, bau cu, suy
cu lam chirc viéc doi

ngay 26/7/2024

sO 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu). (Ma TPHS:
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vO1 cac truong hop
quy dinh tai khoan 2
diéu 34 cua luat tin
ngudng, ton gido

000.00.00.G09-KQ001890)
2) So yéu 1y lich, phiéu 1y lich tu phap (cp trudc thoi diém ndp hd
so khong qua 06 thang) ciia nguoi duoce du kién bd nhiém, bau ctr,
suy ctr. (Ma TPHS: 000.00.00.G09-KQ001891)

3) Ban tom tat qua trinh hoat dong ton gido cua ngudi dugc du kién
bd nhiém, bau ctr, suy cir. (Ma TPHS: 000.00.00.G09-KQ001892)

Tha tuc dang ky
ngudoi  dugc  bo
nhiém, bau cu, suy

1) So yéu 1y lich, phiéu 1y lich tu phap (cp trudc thoi diém ndp hd
so khong qua 06 thang) cua nguoi duge du kién b6 nhiém, bau ct,
suy cu. (Mda TPHS: 000.00.00.G09-KQ001888)

cr lam chire viée cua Quyét dinh s6 | 2) Ban tom tit qua trinh hoat dong ton gido ctia ngudi duge du kién
64 | 1.012628.H34 | t6 chic duoc cdp| 437/QD-UBND | bd nhiém, bau cw, suy cir. (Ma TPHS: 000.00.00.G09-KQ001889)

chimg nhén ding ky | ngay 26/7/2024 | 3) Vin ban ding ky nguoi dugc bd nhiém, bau cir, suy cir lam chirc

hoat dong t6n gido co viec (Miu B19, Phu Iyc ban hanh kém theo Nghi dinh s

dia ban hoat dong © 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu). (Ma TPHS:

mt tinh 000.00.00.G09-KQ001887)

Thu tuc thong bao vé

ngudi  dugc  bd , , . ‘

nhiém, biu ct, suy Quy 4t dinh 6 1) Van bén.théng Péo két qua nguoi dugc bé nhiém, bau cf.r, spy cf}’
65 1.012626.H34 cu lam chuc viéc doi 437 /QD-UBND lam chure viéc (Mau B20, Phu luc ban hanh kém theo Nghi dinh s6

' ' voi cac truong hop . 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu) va cac tai li€u

quy dinh tai khoan 2 | "&3Y 20712024 1o o (nbu c6). (Ma TPHS: 000.00.00.G09-KQ001884)

diéu 34 cua luat tin

ngudng, ton gido

Thi tuc thong bao vé , ' . ‘

ngudi bd nhiém, bau Quy 4t dinh 6 1‘) Van ’bén.tAhéng loéo két qua nguoi du’c_JrF bo r}hlém, bau cf?:, s'uy cif
66 L 012625.H34 | Gt suy ctr lam chuc 437/QD-UBND lam chuc viéc (Mau B20, Phu luc ban hanh kém theo Nghi dinh s6

viéc cua to chire duoc
cap chung nhan dang
ky hoat dong ton giao

ngay 26/7/2024

95/2023/ND-CP ngay 29/12/2023 cta Chinh phui) va cac tai li¢u
kém theo (néu cd). (Ma TPHS :000.00.00.G09-KQ001883)




35

co dia ban hoat dong
6 mot tinh

67

1.012624.H34

Thu tuc thong bao két
qua bd nhiém, bau
cu, suy cu nhing
ngudi ldnh dao to
chic cua to chirc
dugc cap chung nhan
ding ky hoat dong
ton gido c6 dia ban
hoat dong & mdt tinh
theo quy dinh tai
khoan 7 diéu 34 cua
luat tin ngudng, ton
gido

Quyét dinh s6
437/QD-UBND
ngiy 26/7/2024

1) Vin ban thong bao két qua nguoi duoc bod nhiém, bau cir, suy cir
lam chuc viée (theo miu) va cac tai lidu kém theo (néu co). (Mda
TPHS: 000.00.00.G09-KQ001882)

68

1.012622.H34

Thu tuc thong bao két
qua bd nhiém, bau
cu, suy cu nhiing
nguoi lanh dao to
chitc d6i véi to chirc
ton gido c6 dia ban
hoat dong & mdt tinh
theo quy dinh tai
khodn 7 diéu 34 cua
ludt tin ngudng, ton
gido

Quyét dinh sd
437/Qb-UBND
ngay 26/7/2024

1) Van ban thong bao két qua nguoi duogc b6 nhiém, bau ct, suy cur
lam chuc viée (theo miu) va cac tai lidu kém theo (néu co). (Ma
TPHS: 000.00.00.G09-KQ001879)

69

1.012621.H34

Thii tuc thong bao keét
qua bd nhiém, bau
cu, suy cu nhiing
nguoi lanh dao 6
chie ddi véi to chirc

Quyét dinh s6
437/Qb-UBND
ngay 26/7/2024

1) Vin ban thong bao két qua nguoi duoc bod nhiém, bau cir, suy cir
lam chirc viéc (theo mAu) va céac tai lidu kém theo (néu cb). (Ma
TPHS: 000.00.00.G09-KQ001878)
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ton gido tryc thudc cod
dia ban hoat dong ¢
mot tinh theo quy
dinh tai khoan 7 diéu
34 cua luat tin
nguodng, ton gido

70

1.012620.H34

Tha tuc thong bao
thuyén chuyén chirc
sdc, chirc viée, nha tu
hanh

Quyét dinh s6
437/QD-UBND
ngly 26/7/2024

1) Vin ban thong bao thuyén chuyén chirc sic, chic viée, nha tu
hanh (theo mau) va cac tai liéu kém theo (néu c6). (Ma TPHS:
000.00.00.G09-KQO001877)

71

1.012619.H34

Tha tuc thong bao
cach chirc, bai nhiém
chirc sic, chuc viéc
d6i v6i cac truong
hop quy dinh tai
khoan 2 diéu 33 va
khoan 2 diéu 34 cua
luat tin ngudng, ton
2140

Quyét dinh s6
437/QD-UBND
ngly 26/7/2024

1) Véan ban thong bao cach chue, bai nhiém chuc sic, chuc viée
(Mau B23, Phuy lyc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 cua Chinh phu). (Ma TPHS: 000.00.00.G09-
KQO001875)

2) Van ban cua td chirc ton giao, td churc ton giao truc thudc vé viéc
cach chire, bai nhiém. (Ma TPHS: 000.00.00.G09-KQ001876)

72

1.012617.H34

Tha tuc thong bao
cach churc, bai nhiém
chirc viéc cua td chirc
dugc cap ching nhan
dang ky hoat dong
ton giao c6 dia ban
hoat dong & mot tinh

Quyét dinh s6
437/QD-UBND
ngly 26/7/2024

1) Véan ban thong bdo cach chire, bai nhiém chuc sic, chic viée
(Mau B23, Phy lyc ban hanh kém theo Nghi dinh sé 95/2023/ND-
CP ngay 29/12/2023 cua Chinh phu). (Ma TPHS: 000.00.00.G09-
KQ001872)

2) Vin ban ciia t6 chitc duoc cip ching nhan dang ky hoat dong ton
gido vé viéc cach chire, bdi nhiém. (Ma TPHS: 000.00.00.G09-
KQ001873)

73

1.012616.H34

Thu tuc dang ky mé
16p boi dudng vé ton
gido cho  nguoi
chuyén hoat dong ton

Quyét dinh s6
437/Qb-UBND
ngay 26/7/2024

1) Van ban Ding ky mé 16p bdi dudng vé ton gido cho ngudi
chuyén hoat dong ton giao (Mau B27, Phu luc ban hanh kém theo
Nghi dinh sé 95/2023/NDP-CP ngay 29/12/2023 caa Chinh phuv).
(Ma TPHS: 000.00.00.G09-KQ001870)
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gido

2) Chuong trinh; danh sach giang vién. (Ma TPHS: 000.00.00.G09-
KQO001871)

Tha tuc thong béo
danh muyc hoat dong

. ) PG Quyét dinh sb 1) Van ban thong bdo thong bao dugc luu tai S& Noi vu dé thuc

74 | 1.012615.H34 gl)l?ﬁ:cgézo d?aoi)a‘lflokllota(‘)c 437/Qb-UBND | hién cong tac qu,én 1y nha nude vé tin ngudng, ton gido va cac tai

done t6n vido & nhidu ngay 26/7/2024 | li¢u kem theo (n€u c6). (Ma TPHS: 000.00.00.G09-KQ001869)

ong ton g C

huyén thudc mot tinh

Tha tuc thong béo

dflnh muc ;hoat dénﬁ ¢ dinh s& 1) Vin ban thong bao danh muyc hoat dong ton gido hang nam hoic
75 | Lot2613.1134 | v %léaocﬁzcsuélf g?; 4(32;7(;)-&;% danh myc hoat dong tén gido bd sung (Mau B30, Phu lyc ban hanh

bin hoat dong ton| ngay 26/7/2024 kerqn theo~Ngh1 dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh

gido & nhidu huyén phu). (Ma TPHS: 000.00.00.G09-KQ001867)

thudc mot tinh

Thu tuc thong bao to . ~

chttc hoi nghi thudng ’ ’ 1) Van ban thong bao t6 chirc hoi nghi thufmg nién (Mau B31, Phu

nién cua td chirc ton | Quyéet dinh so luc ban hanh keéem theo Nghi dinh s6 95/2023/ND-CP ngay
76 | 1.012608.H34 | gido, t6 chirc ton gido | 437/QD-UBND | 29/12/2023 ctia Chinh phu). (Ma TPHS: 000.00.00.G09-KQ001861)

tryc thude co dia ban | ngay 26/7/2024 | 2) Dy kién thanh phan, sd lwong ngudi tham dy; chuong trinh to

hoat dong ¢ nhicu chtrc hoi nghi thuong nién. (Ma TPHS: 000.00.00.G09-KQ001862)

huyén thugc mot tinh

Tha tuc d& nghi tf:) 1) Van ban dé nghi vé viéc to chic dai hoi (Mau B33, Phu luc Nghi

chac dai hoi cia t6 dinh s6 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phi). (Ma

chic ton gido, 1o Ouyét dinh 6 | THS: 000.00.00.G09-KQ001857)
| 1012607 H4 tcﬁll‘fgc ti’él C}glg‘: dig‘é 43;1759_&3;% 2) Chuong trinh t6 chiic dai hoi; dw kién thanh phan, s luong

cap ching nhdn ding
ky hoat dong ton giao
c6 dia ban hoat dong
& nhiéu huyén thudc

ngay 26/7/2024

nguoi tham du. (Ma TPHS: 000.00.00.G09-KQ001858)

3) B4o cdo tong két hoat dong cua t6 chuc. (Ma TPHS:
000.00.00.G09-KQ001859)

4) Du thao hién chuong hodc hién chwong sta d6i (néu co). (Ma
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mot tinh

TPHS: 000.00.00.G09-KQ001860)

78

1.012606.H34

Thu tuc dé nghi to
chirc cudc 1€ ngoai co
sO ton gido, dia diém
hop phap da dang ky
c6 quy md to chuc &
nhiéu huyén thudc
mét tinh hodc ¢ nhiéu
tinh

Quyét dinh sb
437/Qb-UBND
ngay 26/7/2024

1) Vin ban dé nghi td chirc cudc 18 ngoai co s¢ ton gido hodc dia
diém hop phap da dang ky (Mau B34, Phu luc ban hanh kém theo
Nghi dinh sé 95/2023/NDP-CP ngay 29/12/2023 caa Chinh phu).
(Ma TPHS: 000.00.00.G09-KQ001855)

2) Chuong trinh to chie cude 1&; du kién thanh phén tham du cudc
18. (Ma TPHS: 000.00.00.G09-KQ001856)

79

1.012605.H34

Thu tuc dé nghi giang
dao ngoai dia ban
phu trach, co sé ton
gido, dia diém hop
phdp da dang ky co
quy md to chuc &
nhiéu huyén thudc
mét tinh hodc & nhiéu
tinh

Quyét dinh s6
437/QD-UBND
ngly 26/7/2024

1) Chuong trinh t6 chtrc; ndi dung; thanh phan tham du. (Ma TPHS:
000.00.00.G09-KQ001854)

2) Vian ban dé nghi giang dao ngoai dia ban phu trach, co s& ton
gido hodc dia diém hop phap da dang ky (Mau B35, Phy luc ban
hanh kém theo Nghi dinh sé 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu). (Ma TPHS: 000.00.00.G09-KQ001853)

VI

LINH VU'C THI PUA KHEN THUONG

80

1.012399.H34

Tha tuc tang co thi
dua cua B0, ban,
nganh, tinh theo
chuyén dé

Quyét dinh s6
642/QD-UBND
ngay 04/11/2024

1) To trinh dé nghi xét ting danh hiéu thi dua. (Ma TPHS:
000.00.00.G09-KQ002015)

2) Bién ban binh xét thi dua va két qua bo phiéu cua Hoi dong Thi
dua - Khen thuong cdp trinh khen thuwong. (Ma TPHS:
000.00.00.G09-KQ002017)

3) Bao céo thanh tich cua tap thé. (Ma TPHS: 000.00.00.G09Y-
KQ002016)

81

1.012398.H34

Thu tuc tang thudng
Bang khen cua B9,
ban, nganh, tinh theo
chuyén dé

Quyét dinh s6
642/Qb-UBND
ngay 04/11/2024

1) Ho so dé nghi xét tang hodc truy tang Béng khen cua B9, ban,
nganh, tinh: - T& trinh dé nghi khen thudéng; - Béo cdo thanh tich
clia cac trudng hop dé nghi khen thudng c6 xac nhan cia cip trinh
khen thuong; - Bién ban xét khen thudng cia Hoi dong Thi dua -
Khen thuong cip trinh khen thuong. (Ma TPHS: 000.00.00.G09-
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KQ001708)

82

1.012401.H34

Thu tuc tang thudng
Bing khen cia BO,
ban, nganh, tinh vé
thanh tich dot xuét

Quyét dinh s6
642/QD-UBND
ngdy 04/11/2024

1) Thanh phan ho so: - T trinh dé nghi khen thudng; - Bdo cdo tém
tat thanh tich cta ca nhan, tap thé 1ap duoc thanh tich hoac co quan,
t6 chirc, don vi quan 1y truc tiép, trong d6 ghi 16 hanh dong, thanh
tich, cong trang, qua trinh cong tac hodc tom tat ket qua lap thanh
tich ddi v6i khen thudng thanh tich c6 ndi dung tdi mat, tuyét mat
dé dé nghi khen thudéng theo thu tuc don gian. (Ma TPHS:
000.00.00.G09-KQO001715)

83

1.012392.H34

Thu tyc tang thuong
Bang khen cua BJ,
ban, nganh, tinh

Quyét dinh s6
642/QD-UBND
ngdy 04/11/2024

1) Ho so dé nghi xét tang hodc truy tang Bﬁng khen cua bg, ban,
nganh, tinh gdm: - T¢ trinh dé nghi khen thudng; - Bdo cdo thanh
tich cua cac truong hop dé nghi khen thudng c6 xac nhan cia cap
trinh khen thudng; - Bién ban xét khen thuéng ciia Hoi dong Thi
dua - Khen thuong cap trinh khen thudng; - Truong hop ca nhan,
tap thé duoc dé nghi khen thuong Béng khen cua b0, ban, nganh,
tinh do 1ap duogc thanh tich dot xuat hodc xuat sic dot xuat, c6 pham
vi anh huong trong linh vyc thudc pham vi quan ly cua b, ban,
nganh, tinh hodc c6 dong gop vao sy phat trién kinh té - x4 hoi cia
dat nudce, tng dung tién bo khoa hoc, k¥ thuat, cong tac xa hoi, tir
thién, nhan dao thi phai c6 chirng nhan hodc xac nhan cta co quan,
t6 chirc c¢6 thAm quyén vé thanh tich dé nghi khen thudéng. (Ma
TPHS: 000.00.00.G09-KQ001694)

84

1.012396.H34

Thu tuc tang danh
hiéu “Tap thé lao
dong xuat sac”

Quyét dinh s6
642/QD-UBND
ngay 04/11/2024

1) Ho so dé nghi xét tang danh hi¢u thi dua g@)m: - T trinh dé nghi
xét tang danh hiéu thi dua; - Bao cao thanh tich cua tap thé; - Bién
ban binh xét thi dua ctia Hoi dong Thi dua - Khen thudng cap trinh
khen thlrong (Ma TPHS: 000.00.00.G09-KQ001704)

85

1.012393.H34

Tha tuc tang Co thi
dua cua B0, ban,
nganh, tinh

Quyét dinh s6
642/Qb-UBND
ngay 04/11/2024

1) Ho 80 dé nghi xét tang danh hi¢u c¢ thi dua cua B9, ban, nganh,
tinh gdm: - To trinh d& nghi xét ting danh hiéu co thi dua cua Bo,
ban, nganh, tinh; - Bao céo thanh tich cua tap thé; - Bién ban binh
x¢ét thi dua va két qua bo phiéu ctia Hoi dong Thi dua - Khen thudng
cap trinh khen thudng. (Ma TPHS: 000.00.00.G09-KQ001696)

2) Viéc dé nghi tang Co thi dua ctia by, ban, nganh, tinh cho tap thé
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dan dau phong trao thi dua theo chuyén dé do bo, ban, nganh, tinh
phat dong c6 thoi gian thuc hién tir 03 nam trd 1én khi tong két
phong trio duogc thyc hién theo hudng dan cua bd, ban, nganh,
tinh”. (Ma TPHS: 000.00.00.G09-KQ001697)

Tha tuc Tang danh

1) Ho so dé nghi xét ting danh hiéu thi dua gom: - T& trinh dé nghi
x¢ét tang danh hi¢u thi dua; - Bdo cdo thanh tich cua céd nhan; - Bién
ban binh xét thi dua va két qua bo phiéu cta Hoi dong Thi dua -
Khen thudéng cép trinh khen thudng; - Chirng nhan hoac xac nhan
clia nguoi dung dau b, ban, nganh, tinh vé sang kién da dugc ap

k e Quyeét dinh so X ~
hi¢u Chién si thi dua dung hiéu qua va cé kha nang nhan rong trong bd, ban, nganh, tinh
86 1.012395.H34 cua Bg, ban, nganh, 64\2/QD_UBND hodc c6 dé tai khoa hoc, dé an khoa hoc, cong trinh khoa hoc va
tinh ngay 04/11/2024 cong nghé da dugc nghiém thu va ap dung hi€u qua, c6 pham vi anh
huong trong bg, ban, nganh, tinh hodc muu tri, sang tao trong chién
d4u, phuc vu chién d4u c¢6 pham vi anh hudng trong toan quan hoic
toan luc lugng Cong an nhan dan. (Ma TPHS: 000.00.00.G09-
KQ001702)
Thit tuc ting thuéng . \ 1) Thanh phan ho so - To trinh deé .nghj khen thudng; - Bdo céo
Bing ‘khen cta B6 Quyét dinh s6 thanh tich cua cac truong hop dé nghi khen thuong c6 xac nhén cua
87 1.012402.H34 ban, nganh, tinh ch.c; 642/Qb-UBND | cap trinh khen thudng; - Bién ban xét khen thuong cua Hoi dong
ho éia dinh’ ngay 04/11/2024 | Thi dua - Khen thuéng cap trinh khen thudng. (Ma TPHS:
j 000.00.00.G09-KQO001717)
Egﬁg“-‘l‘{’ht;ngcéz‘f%%g Quyétdinh s | 1) H so d& nghi khen thuéng c6 01 by (ban chinh) gdm: - T trinh
88 1.012403.H34 ban, nganh, tinh Vé 642/QDb-UBND déq nghi khen thudng; - Bdo cdo tom tat thanh tich ctia ca nhan, tap
th.’;ll”lh tich d%i ngoai ngay 04/11/2024 | theé 1ap duogc thanh tich. (Ma TPHS: 000.00.00.G09-KQ001719)
VIII | LINH VU'C VAN THU VA LUU TRU NHA NUGC
) ) Thanh phan ho so dé nghi Cap chirg chi hanh nghé lwu trii:
1.010196.000 Thi tyc cap, cap lai Quyet dinh s6 1) Pon dé nghi cdp Chtng chi hanh nghé luu trit (Mau so 10). (Ma
89 ' " | chung chi hanh nghe | 555/QD-UBND | TPHS: 000.00.00.G09-KQ1437)

00.00.H34

[uu tror

ngay 19/10/2021

2) Gidy chtng nhan két qua kiém tra nghiép vu luu trit. (Ma TPHS:
000.00.00.G09-KQ1438)
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3) Giéy xac nhan thoi gian lam viée tor 05 ndm tr¢ 1én trong linh vyc
lwru trit cta co quan, to chtc noi c4 nhan 1am viéc (MAu sé 13). (Ma
TPHS: 000.00.00.G09-KQ1439)

4) Ban sao ching thuc Bang tot nghiép chuyén nganh phu hop timg
linh vuc hanh nghé. (Ma TPHS: 000.00.00.G09-KQ1440)

5) So yéu 1y lich c6 xac nhan cua Uy ban nhin dan xi, phuong, thi
tran noi dang ky ho khau thuong tra. (Ma TPHS: 000.00.00.G09-
KQ1441)

6) Hai anh 2 x 3 cm (chuyp trong thoi han khong qua 06 thang). (Ma
TPHS: 000.00.00.G09-KQ1442)

Thanh phan ho sO dé nghi cap lai Chung chi hanh nghe luu trir:
1) Bon dé nghi cap lai Ching chi hanh nghe lru trr np tai noi da
cap Chung chi hanh nghé luu trit cii (Mau s 12). (Ma TPHS:
000.00.00.G09-KQ1443)

2) Ban sao chimg thuc vin bang, ching chi va Gidy x4c nhdn thoi
gian lam vi¢c trong linh vuc lién quan. (Ma TPHS: 000.00.00.G09-
KQ1445)

3) Chimg chi hanh nghé luu trir ¢ii (trir truong hop Chimg chi bi
mat). (Ma TPHS: 000.00.00.G09-KQ1444)

90

1.010194.000.

Thu tuc phuc vu viée
su dung tai li€u cua

Quyét dinh s6
555/Qb-UBND

1) Mot trong 03 gidy to tuy than: Cin cudc cong dan, Ching minh
nhan dan hodc Ho chiéu. (Ma TPHS: 000.00.00.G09-KQ1427)

2) Gidy gi6i thiéu hodc van ban dé nghi cia co quan, to chic noi
cong tac (truong hop st dung vi muc dich cong tac). (Ma TPHS:
000.00.00.G09-KQ1428)

00.00.H33 1 45¢ gia tai phong doc | ngay 19/10/2021 | 3) Phiéu ding ky sit dung tai lisu (Mau sé 05). (Ma TPHS:
000.00.00.G09-KQ1429)
4) Phiéu yéu cau doc tai liecu (Mau sé 06). (Ma TPHS:
000.00.00.G09-KQ1430)
1.010195.000 Thu tuc cép ban sao | Quyét dinh s6 Thanh phz“ln ho so doi voi Cf’lp ban sa0: )
91 ' | va ching thuc tai liéu | 555/QD-UBND | 1) Phiéu yéu cau sao tai liéu (Mau s6 08). (Ma TPHS:

00.00.H34

luu tri

ngay 19/10/2021

000.00.00.G09-KQ1432)
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2) Ban luu ban sao tai licu. (Ma TPHS: 000.00.00.G09-KQ1433)
Thanh phan, s6 lwgng hd so d6i véi cAp chirng thue lwu trir:

1) Ban luu ban ching thuc tai li¢u. (Ma TPHS: 000.00.00.G09-
KQ1435)

2) Phiéu yéu ciu chung thuc tai lieu (Mau sd 09). (Ma TPHS:
000.00.00.G09-KQ1434)

CAP HUYEN

LINH VU'C QUAN LY NHA NUOC VE HOQIL QUY

Thu tuc cho phép ho1 | ) | Don dé nghi duoc hoat dong tr¢ lai cua héi. (Ma TPHS:
hoat dong trg lai sau | SO Quyet dinh s6 | 000.00.00.G09-KQ002086)

khi bi dinh chi c6| 659/QDb-UBND | 2) B4o cdo cua ban chép hanh hoi va cac tai liéu ching minh hoi da
thoi han ngay 15/11/2024 khéc phuc sai pham. (Ma TPHS: 000.00.00.G09-KQ002087)

1.012952.H34

1) Pon dé nghi cong nhan ban van dong thanh 1ap hoi (theo mau).
(Ma TPHS: 000.00.00.G09-KQ002088)

2) Danh sach va trich ngang (ban gbc) ctia nhimg ngudi du kién
trong ban van dong thanh 13p hoi va tai li¢u lién quan (ban chinh).
(Mda TPHS: 000.00.00.G09-KQ002089)

3) So yéu 1y lich ca nhan (theo mau) va Phiéu 1y lich tu phép s6 1
Sé Quyét dinh sb (ban chinh) cua cécA’ thanh Vifin bfm Vangd(f)ng thar%l 1ap h{)i khc:)ng
qué 06 thang tinh dén ngay ndp ho so; néu thanh vién ban van dong
thanh 1ap hoi la can by, cong chirc, vién chirc duge co quan co tham
quyén dong ¥ cho tham gia ban van dong thanh lap hoi bang vin
ban theo quy dinh vé phan cip quan 1y can bo thi khong phai ndp
Phiéu Iy lich tu phap s6 1. (Ma TPHS: 000.00.00.G09-KQ002090)
4) Y kién dong y clia co quan c6 tham quyén theo quy dinh vé phan
cap quan 1y can bd d6i véi can bd, cong chirc, vién chic tham gia
ban van dong thanh 1ap hoi (ban chinh). (Ma TPHS: 000.00.00.G09-
KQ002091)

Thu tuc cong nhan
1.012939.H34 | ban van doéng thanh | 659/QD-UBND
1ap hoi ngay 15/11/2024

1) So yéu Iy lich c4 nhin theo mau va phiéu 1y lich tu phap s6 1
(ban chinh) cua truéng ban van dong thanh 1ap hoi khong qua 06
thang tinh dén ngay ndop hd so. (Ma TPHS: 000.00.00.G09-

1.012940.H34 | Thii tuc thanh 1ap hdi

S6 Quyét dinh sb
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659/Qb-UBND | KQ002096)

ngay 15/11/2024 | 2) Y kién dong ¥ cua co quan c6 thim quyén theo quy dinh vé phin
cip quan 1y can bd d6i véi can bd, cong chirc, vién chic tham gia
lam trudéng ban van dong thanh 1dp hoi (ban chinh). (Ma TPHS:
000.00.00.G09-KQ002097)

3) Vin ban ching minh quyén st dung hop phép noi dy kién dit tru
s¢ cua hoi theo quy dinh ctia phdp luat (ban chinh hodc ban sao co
chung thyc). (Ma TPHS: 000.00.00.G09-KQ002098)

4) Danh sach va don dang ky tham gia thanh 1ap hoi cua t6 chuc,
cong dan Viét Nam dang ky tham gia thanh 1ap hoi (ban gbc). (Ma
TPHS: 000.00.00.G09-KQ002095)

5) Ban ké khai tai san thanh 1ap hoi (ban gdc) cua ban van dong
thanh 1ap hoi tuy nguyén dong gép (néu co). (Ma TPHS:
000.00.00.G09-KQ002099)

6) Ban cam két dam bao kinh phi hoat dong trong nhiém ky 1an thir
nhat cia hoi néu duoc thanh lap (ban géc). (Mda TPHS:
000.00.00.G09-KQ002100)

7) Pon d& nghi thanh lap hoi (theo mau). (Ma TPHS:
000.00.00.G09-KQ002092)

8) Dy thao diéu 1& hoi (theo mau). (Ma TPHS: 000.00.00.G09-
KQ002093)

9) Quyét dinh cong nhan ban van dong thanh 1ap hoi kém theo danh
sach thanh vién ban van dong thanh 1ap hoi (ban chinh). (Ma TPHS:
000.00.00.G09-KQ002094)

Truwong hop 1: Ho so bao cao td chire dai hdi thanh lap:

Thu tuc bao céo to . . ~ | 1) Van ban bao céo td chuc dai hdi thanh lap cua Ban Van dong
chic dai hoi thanh | SO Quyetdinh sO | thanh 1ap hoi (ban goc). (Ma TPHS: 000.00.00.G09-KQ002044)
1.012949.H34 | lap, dai hoi nhiém ky, | 659/QD-UBND | 2) Dy kién thoi gian, dia diém t6 chic dai hoi, sé luong dai biéu
dai hoi bat thuong | ngay 15/11/2024 | mdi, dai biéu chinh thirc tham dy dai hoi, du kién chuong trinh dai
cua hoi hoi (ban gbc¢). (Ma TPHS: 000.00.00.G09-KQ002047)

3) P& 4n nhan sy (ban gdc), trong d6 néu rd tiéu chuan, co ciu, sb
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luong, du kién danh sach thanh vién ban chap hanh, ban thudng vu,
ban kiém tra, cac chic danh chu tich, pho chu tich héi va chire danh
khac (néu o). (Ma TPHS: 000.00.00.G09-KQ002045)

4) Y kién dong ¥ cua co quan c6 thim quyén theo quy dinh vé phan
cap quan ly can bo d6i v6i nhan sy 13 can bo, cong chic, vién chirc
du kién tham gia ban chap hanh, ban thuong vu hodc giit cac chic
danh chu tich, pho chu tich hdi (ban chinh); Truong hop du kién
chu tich hoi khong phai la truong ban van dong thanh 1ap hoi thi
phai b6 sung so yéu 1y lich ca nhan va phiéu 1y lich tu phap sO 1
(ban chinh) khong qua 06 thang tinh dén ngay nop hd so; néu chu
tich hoi du kién néu trén 1a can bo, cong chuc, vién chic hodc 1a
can bg, cong chuc, vién chuc da nghi huu dugc co quan co tham
quyén doéng ¥ bang van ban theo quy dinh vé phan cap quan 1y can
bo thi khong phai ndp phiéu 1y lich tw phap sé 1. (Ma TPHS:
000.00.00.G09-KQ002046)

Truwong hop 2: Ho so bao cdo td chirc dai hdi nhiém ky:

1) Vin ban béo céo to chirc dai hoi nhiém ky cua hoi; néu trong dai
ho6i nhiém ky c6 ndi dung vé d6i tén hoi thi kém theo don dé nghi
d6i tén hoi, trong d6 néu rd 1y do, su can thiét phai dbi tén hoi. (Ma
TPHS: 000.00.00.G09-KQ002106)

2) Nghi quyét ctia ban chap hanh hoi vé viéc t6 chirc dai hoi nhiém
ky va viéc d6i tén hoi (néu c6). (Ma TPHS: 000.00.00.GO9-
KQ002049)

3) Dy thao béo cdo tong két cong tac nhiém ky va phuong huong
hoat dong nhiém ky t6i ctia hoi. Bao cao kiém diém cta Ban chép
hanh, ban kiém tra va bdo cdo tai chinh cua hdi. (Ma TPHS:
000.00.00.G09-KQ002050)

4) Dy thao diéu 18 stra d6i, bd sung (néu co). (Ma TPHS:
000.00.00.G09-KQ002051)

5) Pé an nhan sy, trong d6 néu rd tiéu chun, co cdu, sé luong, du
kién danh sach thanh vién ban chép hanh, ban thuong vy, ban kiém
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tra, cac chuc danh chu tich, ph6 chu tich hoi va chic danh khéc
(néu ¢0). (Ma TPHS: 000.00.00.G09-KQ002107)

6) So yéu 1y lich ca nhan va phiéu 1y lich tu phap sb 1 khéng qua 06
thang tinh dén ngay nop ho so ctia nhan su du kién 1a chu tich hoi;
néu nhan sy dy kién chu tich hdi 1a can bo, cong chuc, vién chire
hodc 1a can bd, cong chure, vién chic da nghi huu dugc co quan cé
tham quyén dong y bang van ban theo quy dinh vé phan cap quan ly
can by hodc dang la chu tich hoi nhiém ky hién tai cia hoi thi khong
phai ndp phiéu 1y lich tu phap s6 1. (Ma TPHS: 000.00.00.G09-
KQ002053)

7) Dy kién thoi gian, dia diém t6 chic dai hoi, s6 lugng dai biéu
moi, dai biéu chinh thuc tham dy dai hoi, du kién chuong trinh dai
héi. (Ma TPHS: 000.00.00.G09-KQ0665)

8) Bao c4o sb luong hoi vién, trong d6 néu rd s6 hoi vién chinh thirc
cua hoi. (Ma TPHS: 000.00.00.G09-KQ0666)

9) Cac hoi dung khac thudc tham quyén cia dai hoi theo quy dinh
ctiia diéu 1& hoi va quy dinh ctia phap luat (néu c6). (Ma TPHS:
000.00.00.G09-KQ002110)

10) Y kién dong ¥ cta co quan c6 thim quyén theo quy dinh vé
phan cap quan 1y can bo dbi v6i nhan sy 1a can bo, cong chuc, vién
chire dy kién tham gia ban chap hanh, ban thuong vu hoic gitt cac
chuic danh chu tich, phé chu tich hoi. (Ma TPHS: 000.00.00.G09-
KQ002054)

Truwong hop 3: Ho so bao cdo dai hdi bat thwong:

1) Du thao nhirng ndi1 dung thdo luan va quyét dinh tai dai hoi. (Ma
TPHS: 000.00.00.G09-KQ002060)

2) Dy kién thoi gian, dia diém t6 chic dai hoi, sé lugng dai biéu
moi, dai bicu chinh thic tham dy dai hoi, dy kién chuong trinh dai
héi. (Ma TPHS: 000.00.00.G09-KQ002061)

3) Vin ban bao cdo td chic dai hoi bt thuong cua hdi; Néu trong
dai hoi bat thudng co ndi dung vé d6i tén hoi thi kém theo don dé
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nghi d6i tén hoi, trong d6 néu 1 1y do, su can thiét phai doi tén hoi.
(Ma TPHS: 000.00.00.G09-KQ002058)
4) Nghi quyét cua Ban chép hanh hdi vé viéc td chuc dai hoi bat
thuong trong d6 néu rd nd1 dung thio luan va quyét dinh tai dai hoi.
(Ma TPHS: 000.00.00.G09-KQ002059)

1.012941.H34

Thu tuc thong bao két
qua dai hoi va phé
duyét doi tén hoi, phé
duyét diéu 18 hoi

S6 Quyét dinh sb
659/QD-UBND
ngdy 15/11/2024

1) Du thao diéu 1& hodc du thao Diéu 1é& sta doi, bo sung (theo
mau). (Ma TPHS: 000.00.00.G09-KQ002064)

2) Bién ban dai hoi; bién ban bau ban thuong vy, ban kiém tra va
cac chtrc danh chu tich, pho chu tich hdi (c6 danh sach kém theo).
(Ma TPHS: 000.00.00.G09-KQ002065)

3) Vin ban béao céo két qua dai hdi (theo mau), trong do co dé nghi
phé duyét diéu 1¢ hoi (néu c6) hodc dé nghi doi tén hoi. Trudng hop
dai hoi quyét dinh khong stra doi, bo sung diéu 18 thi hoi bao céo Uy
ban nhan din cap huyén vé viéc tiép tuc thyc hién diéu 1¢ hién hanh.
(Mda TPHS: 000.00.00.G09-KQ002101)

4) Trudong hop chi tich hoi khong phai 1a nhan sy du kién di bao
c40 co quan nha nudc cé thim quyén thi hoi bo sung so yéu 1y lich
c4 nhan va phiéu 1y lich tu phap s6 1 khong qua 06 thang tinh dén
ngay nop ho so. Chu tich héi 13 can bd, cong chuc, vién chirc hoac
1a can b9, cong chire, vién chirc dd nghi huu dugc co quan co thAm
quyén ddng ¥ bang vin ban theo quy dinh vé phan cip quan ly can
bo thi khong phai ndp phiéu 1y lich tu phap sb 1. (Ma TPHS:
000.00.00.G09-KQ002102)

5) Chuong trinh hoat dong cua hoi. (Ma TPHS: 000.00.00.G09-
KQ002067)

6) Nghi quyét dai hoi (Ma TPHS: 000.00.00.G09-KQ002103)

7) Néu trong dai hoi c6 ndi dung vé doi tén hoi thi kém theo don dé
nghi dbi tén hoi, trong d6 néu 1 1y do, su can thiét phai d6i tén hoi.
(Ma TPHS: 000.00.00.G09-KQ002063)

1.012950.H34

Thu tuc chia, téc}};
sap nhap; hop nhat

Sb Quyét dinh sb
659/Qb-UBND

1) Pon dé nghi chia, tach; sap nhip; hop nhét hoi (theo miu). (Ma
TPHS: 000.00.00.G09-KQ002075)
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hoi ngay 15/11/2024 |[2) Dé an chia, tach; sap nhap; hop nhat hoi. (Ma TPHS:
000.00.00.G09-KQ002076)

3) Nghi quyét cta ban chip hanh hoi vé viéc chia, tach; sap nhap;
hop nhat hoi. (Ma TPHS: 000.00.00.G09-KQ002077)

4) Dy thao diéu 1& hoi méi do chia, tach; sap nhap; hop nhat hoi.
(Mda TPHS: 000.00.00.G09-KQ002078)

5) Danh sach ban chip hanh va ban kiém tra ctia hoi méi do chia,
tach; sap nhap; hop nhat hoi. (Ma TPHS: 000.00.00.G09-
KQ002079)

6) So yéu ly lich c4 nhan, phiéu 1y lich tu phap s6 1 (ban chinh)
khong qua 06 thang tinh dén ngay nop ho so ciia nhan su du kién 1a
chu tich ctia hoi moi. (Ma TPHS: 000.00.00.G09-KQ002080)

7) Vian ban xac nhan noi du kién dit tru so cta hoi hinh thanh méi
do chia, tach; sap nhap; hop nhét hoi. (Ma TPHS: 000.00.00.G09-
KQ0882)

1) Pon dé nghi giai thé hoi (theo mau). (Ma TPHS: 000.00.00.G09-
KQ002082)

. . | 2) Bién ban co chit ky ciia trén 1/2 tong s6 hdi vién chinh thirc hodc
Thu tuc hoi tr giai | SO Quyet dinh s0 | nghi quyét cta ban chap hanh hoi vé viéc giai thé hoi. (Ma TPHS:
thé 659/Qb-UBND | 000.00.00.G09-KQ002083)

ngay 15/11/2024 | 3) Bén ke tai san, tai chinh. (Ma TPHS: 000.00.00.G09-KQ002084)
4) Dy kién phuong thirc xtr 1y ti san, tai chinh va thoi han thanh
toan cac khoan no. (Mda TPHS: 000.00.00.G09-KQ002085)

1.012951.H34

1) Pon dé nghi thanh lap quy (theo mau). (Ma TPHS:
000.00.00.G09-KQ1278)

Thu tuc cépA giéy Sé Quyét dinh s6 | 2) Du thao diéu 1& quy (theo mau). (Ma TPHS: 000.00.00.G09-
phép thanh lap va 699/QD-UBND KQ002117)

cong nhan diéu 1€ R 3) Ban cam két dong gdp tai san thanh lap quy cua cac sang 1ap vién
quf ngay 02/12/2023 1 ¢ mau). (Ma TPHS: 000.00.00.G09-KQ002118)

4) Tai liéu ching minh tai san dong gop dé thanh lap quy. (Ma
TPHS: 000.00.00.G09-KQ1281)

1.013024.H34
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5) Vin ban bau cac chirc danh sang 1ap quy (theo mau); vin ban xéac
nhan tru s6. (Ma TPHS: 000.00.00.G09-KQ002119)

6) So yéu ly lich ca nhan (theo mau) va phiéu 1y lich tu phap s6 01
do co quan c6 thim quyen cap cho cac sang lap vién thanh lap quy
khong qua 06 thang tinh dén ngay nop hd so va hé so theo quy dinh
tai Diéu 11, Diéu 12 hoic Dleu 13 Nghi dinh s6 93/2019/ND-CP va
khoan 5 Piéu 1 Nghi dinh s6 136/2024/NP-CP; trudng hop sang
1ap vién theo quy dinh tai dlem a khoan 5 Piéu 1 Nghi dinh s6
136/2024/ND-CP thi khong can phiéu 1y lich tu phap sb6 01. (Ma
TPHS: 000.00.00.G09-KQ002120)

7) Ban sao di chiic ¢6 ching thuc; Hop dong Gy quyén co cong
chimg (néu ¢6). (Ma TPHS: 000.00.00.G09-KQ0533)

1.013025.H34

Thu tuc cong nhan
quy du diéu kién hoat
dong va cong nhan
thanh vién hoi dong
quan ly quy; cong
nhan thay d6i, b
sung thanh vién hoi
ddng quan 1y quy

S6 Quyét dinh sb
699/Qb-UBND
ngay 02/12/2024

Ho so' dé nghi cong nhin quy di diéu kién hoat dong va cong
nhén thanh vién Hoi dong quan ly quy:

1) Tai liéu ching minh viéc hoan tat cac thi tuc cong b6 Ve viéc
thanh 14p quy va chuyén tién vao tai khoan quy, chuyén quyén so
hiru tai san dong gop thanh lap quy. (Ma TPHS: 000.00.00.G09-
KQ1286)

2) Danh sach, dia chi, sb dién thoai lién hé, so yéu 1y lich c& nhéan
(theo mau kem theo Nghi dinh s 136/2024/ND CP) va phiéu ly
lich tu phap s6 01 do co quan c6 thAm quyén cap cho cac thanh vién
Hoi dong quan 1y quy khong qua 06 thang tinh dén ngay nop ho so;
Truong hop can bg, cong chure, vién chirc tham gia Hoi dong quan
Iy quy, nguoi da nghi huu duge cap c6 tham quyén theo quy dinh vé
phén cap quan ly can bo dong ¥ gioi thiéu bau Chu tich Héi dong
quan ly quy thi khong can phiéu 1y lich tu phap s6 01; Bdi véi thanh
vién Hoi dong quan 1y quy 1a ngudi nudc ngoai phal cung cap so
yéu Iy lich ¢ xac nhan cua co quan co thAm quyén clia nudc ngudi
d6 mang quéc tich, di dugc dich thuat va hop phap hoa lanh su.
(Ma TPHS: 000.00.00.G09-KQ002123)

3) Van ban lién quan dén viéc bau thanh vién va cac chic danh Hoi
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ddng quan 1y quy. (Ma TPHS: 000.00.00.G09-KQ1288)

Thu tuc cong nhan
diéu 1€ (stra doi, bo

Sb Quyét dinh sb

1) Pon dé nghi cong nhan diéu 1é (sira doi, bo sung) quy va doi tén
(néu co) (theo mau). (Ma TPHS: 000.00.00.G09-KQ0021 28)

2) Nghi quyét cua Hoi dong quan 1y quy néu 1o ly do vé viéc sira
d6i, bé sung diéu 1& quy va d6i tén (néu c6). (Ma TPHS:
000.00.00.G09-KQ002129)

10} 1.013026.H34 sung) quy; doi tén 69\9/QD_UBND 3) Dy thao diéu 1é stra ddi, bd sung (theo miu). (Ma TPHS:
quy ngay 02/12/2024 1 999.00.00.G09-k 0002144)
4) Y kién dong y bang vin ban cua sang lap vién hodc nguoi dai
dién hop phap cia sang lap vién (néu c6) dbi véi truong hop doi tén
quy (Ma TPHS: 000.00.00.G09-KQ002130)
, ’ 1) Pon dé nghi cap lai glay phep thanh 1ap va cong nhan diéu 1& quy
T}Illu tutch ‘céﬁ) llaAi giﬁ}f S6 Quyét dinh s6 tlzcglogO;i?;;ju 1d 1y do dé nghi céap lai. (Ma TPHS: 000.00.00.G09-
phép thanh lap va i ’
1 1.013027.H34 cong nhan diéu 1€ 69\9/%1;/ 13/21(\)21 2) Truong hop bi mat thi phai giri kém theo xac nhén cua co quan
quy. ngay cong an; truong hop bi rach, nat thi phai giri kém theo giay phép bi
rach, nat. (Ma TPHS: 000.00.00.G09-KQ002132)
Ho so dé nghi hop nhat, sap nhép, chia, tach quy:
ghﬁt tg(f ch(; phlep quy | g4 Quyét dinh sb 5)001-)5);10(? Gnég;u 1;5%2%% hoat dong tr¢ lai (theo mau) (Ma TPHS:
oat dong tr¢ lai sau i .00.00. - (
12| 1.013028.H34 khi bi tam dinh chi 69\9/%?/ 1[;'/];1(\)15 2) Bao cao cua Hoi dong quan ly quy va cac tai liéu chimg minh
hoat dong neay qu¥ da khic phuc sai pham (theo mau). (Ma TPHS: 000.00.00.G09-
KQ002133)
1) Pon dé€ nghi hop nhat, sap nhap, chia, tach quy, trong do néu rd
’ Iy do va tén goi mdi cua quy (theo mau). (Ma TPHS:
b, chine tich, | S0 QuYELdinh 88 | T aaf (heo ). (M3 TPHS: 000.00.00.09
13 1.013029 H34 | 0hap, chia, tach, mo 699/QD-UBND ) Dy thao di€u 1¢ quy (theo mau). (Ma ; .00.00. -
rong pham vi hoat ngay 02/12/2024 KQ002135)

dong quy

3) Nghi quyét cua Ho1 d?)ng quan ly quy vé viéc hop nhat, sap nhap,
chia, tdch quy; y kién dong y bang van ban cua sang lap vién hoac
nguoi dai di€n hop phap cua sang 1ap vién (néu co). (Ma TPHS:
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000.00.00.G09-KQ002136)

4) Dy kién nhan sy Hoi dong quan 1y quy. (Ma TPHS:
000.00.00.G09-KQ1302)

5) Phwong an giai quyét tai san, tai chinh, lao dong khi hop nht,
sap nhdp, chia, tach quy. (Ma TPHS: 000.00.00.G09-KQ002137)
Ho so' dé nghi mé rong pham vi hoat dong quy:

1) Bbon dé nghi mo& rong pham vi hoat dong (theo mau). (Ma TPHS:
000.00.00.G09-KQ002138)

2) Dy thiao diéu 18 quy (theo mau). (Ma TPHS: 000.00.00.G09-
KQ002135)

3) Vin ban ctia Ban sang 1ap quy; Nghi quyét caa Hoi dong quan 1y
quy vé viéc mo rong pham vi hoat dong cua quy. (Ma TPHS:
000.00.00.G09-KQ002139)

4) Tai liéu ching minh tai san dong goép dam bao theo quy dinh tai
Diéu 14 Nghi dinh s6 93/2019/ND-CP. (Ma TPHS: 000.00.00.G09-
KQ002140)

5) Truong hop bd sung sang 1ap vién thanh lap quy: ho so theo Picu
11 Nghi dinh s6 93/2019/ND-CP va khoan 5 Diéu 1 Nghi dinh sb
136/2024/ND-CP, so yéu 1y lich c4 nhan (theo miu kém theo Nghi
dinh s6 136/2024/ND-CP) va phiéu 1y lich tu phap s6 01 do co quan
c¢6 tham quyén cap cho cac sang lap vién thanh 1ap quy khong qué
06 thang tinh dén ngay nop ho so; néu sang lap vién la can b9, cong
chire, vién chire duge co quan c6 thAm quyén dong ¥ bang van ban
theo quy dinh vé phan cip quan 1y can bd thi khong can phiéu ly
lich tu phap s6 01. (Ma TPHS: 000.00.00.G09-KQ002141)

6) Bao cdo vé qua trinh to chirc, hoat dong ciia quy va phuong
hudng hoat dong ctuia quy khi duwgc mo rong pham vi hoat dong; bao
c4o vé quan 1y, st dung tai san, tai chinh cua quy; bao cdo kiém
toan (néu c6) vé& quan 1y, stir dung tai san, tai chinh ctia quy; phuong
an giai quyét tai san, tai chinh, lao dong khi m¢ rong pham vi hoat
dong cua quy. (Ma TPHS: 000.00.00.G09-KQ002142)
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Truwong hop c6 su thay ddi vé dia giéi hanh chinh:

1) Hd so dé nghi hop nhét, sap nhép, chia, tach, mé rong pham vi
hoat dong quy thuc hién nhu trén. (Ma TPHS: 000.00.00.G09-
KQO002147)

1) Pon dé nghi giai thé quy (theo mau). (Ma TPHS: 000.00.00.G09-
KQ0649)

2) Nghi quyét cuia Hoi dong quan 1y qui vé tu giai thé, trong d6 néu
13 ly do giai thé quy. (Ma TPHS: 000.00.00.G09-KQ0889)

3) Ban kiém ké tai san, tai chinh cia quy co chir ky cua Chu tich
Hoi dong quan 1y quy, Trudéng Ban Kiém tra, Giam doc va phu

Thi tue quy tu gidi S6 Quyeét dinh s | trach ké toan. (Ma TPHS: 000.00.00.G09-KQ0890) .
14 | 1.013030.H34 the : 699/QD-UBND | 4) Dy kién phuong thirc xtr 1y tai san, tai chinh, lao dong va thoi
ngay 02/12/2024 | han thanh toan cac khoan no. (Ma TPHS: 000.00.00.G09-KQ0891)
5) Thong bao thoi han thanh toan no (néu c¢d) cho céc t6 chic va ca
nhan c6 lién quan theo quy dinh cua phap luat va thong bao lién tiép
trén 03 s6 bao viét hodc bao dién tir & dia phuong. (Ma TPHS:
000.00.00.G09-KQ002146)
6) Cac tai li€u chiing minh viéc hoan thanh nghia vu tai san, tai
chinh ctua quy. (Ma TPHS: 000.00.00.G09-KQ0893)
II | LINH VUC THI PUA KHEN THUONG
, < X ) ) 1) HO so de nghi xét tang Gidy khen gom: - T¢ trinh dé nghi khen
1{1}11;1 tgga taélﬁﬁ (ﬂg Quyetdinh s6 | thuéng; - Bao cdo thanh tich cua cac truong hop dé nghi khen
15 1.012381.H34 UBND  cip hu};én 642/Qb-UBND | thudng cé xac nhén cua cap trinh khen thuong; - Bién ban xet khen
huyén  theo céflg ngay 04/11/2024 | thudéng cia Hoi dong Thi dua - Khen thudng cap trinh khen thuéng.
trang (Ma TPHS: 000.00.00.G09-KQ001668)
Thi tuc ting Gidy ) ) 1) Ho so dé nghi xét ting Giay khen gom: - To trinh dé nghi khen
khen cia Chu tich| Quyetdinhsd | thuwong; - Bao cao thanh tich cua cac truong hop dé nghi khen
16 | 1.012387.H34 | UBND cap huyén vé | 642/QD-UBND | thudng c6 xac nhan ciia cdp trinh khen thudng; - Bién ban xét khen
thanh tich thi dua | ngay 04/11/2024 |thuong cua Hoi dong Thi dua - Khen thuéng cép trinh khen thudng.

theo chuyén dé

(Ma TPHS: 000.00.00.G09-KQ001682)
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Thu tyc ting Gidy

1) Ho so dé nghi khen thuong gom: - To trinh dé nghi khen thuéng;
- B4o cdo tom tat thanh tich cta ca nhén, tap thé lap duoc thanh tich

khen cia Cha tich Quyet dinh s6 hodc co quan, t6 chirc, don vi quan 1y truc tiép, trong d6 ghi 16 hanh
17 1.012389.H34 X . 1| 642/QD-UBND | dong, thanh tich, cong trang, qua trinh cong tac hodc tom tit két qua
UBND cap huyén vé . A \ . SO \ \ : A FOR
thanh tich d6t xudt ngay 04/11/2024 | lap thanh tlgh ‘d01 voi khen thuong thanh tich co noi dung to1 mat,
¥ tuyét mat dé dé nghi khen thudng theo thu tuc don gian. (Ma TPHS:
000.00.00.G09-KQ001687)
Thi tuc ting danh Quyét dinh s6 1) AThémh ph;?m h§ 507 - Vian b.étn dé nglzi kép} th§A0 deﬁmh féch‘ ca
18 1.012386.H34 | hidu "Lao dong tién| 642/QD-UBND nhan duq? de,nghl‘ tang danI} hlelu LflO d(_)ngA tler} tlel"l cua,cap.trlnh
tidn" neav 04/11/2004 khe~n; - B4o cdo thanh tich cua cé nhan; - Bién ban binh xét thi dua.
gay (M TPHS: 000.00.00.G09-KQ001680)
1) HO so dé nghi xét ting gom: - T trinh dé nghi xét ting danh hiéu
thi dua; - Bao cao thanh tich cua ca nhan; - Bién ban binh xét thi
) | dua va két qua bo phiéu cua Hoi dong Thi dua - Khen thudng cap
Thu tuc tang danh| Quyétdinhso | trinh khen thuong; - Ching nhan hogc xac nhdn cua co quan, t6
19 1.012385.H34 | hiéu "Chién si thi dua | 642/QD-UBND | chitc c6 tham quyén d6i voi sang kién hoic dé tai khoa hoc, dé an
co so" ngay 04/11/2024 | khoa hoc, cdng trinh khoa hoc va cong nghé hoac hoan thanh Xuat
sic nhiém vy hodc muu tri, sang tao trong chién dau, phuc vu chién
dau trong trudng hop dé nghi danh hiéu “Chién si thi dua co so”.
(Ma TPHS: 000.00.00.G09-KQ001678)
Thi tuc ting danh| Quybtdinhsé | 1) Ho so de nghi xét tang danh hiu thi dua gom: - To trinh de nghi
A cea 2 x€t tang danh hiu thi dua; - Bao cdo thanh tich cua tép thé; - Bién
20 1.012383.H34 | hiéu “Tap thé lao| 642/QD-UBND . 1 Y s  ruas 2X . ; 'SR
done tidn tién” ey 04/11/2004 ban binh qxet thi (iua cua Hoi dong Thi dua - Khen thudng cap trinh
e gay khen thudng. (Ma TPHS: 000.00.00.G09-KQ001673)
Thi tuc ting Gidy ) ) 1) Thanh phan ho so: - Van ban dé nghi kém theo danh sach gia
khen cua Cha tich| Quye€tdinhso |dinh duoc dé nghi ting Gidy khen cta cap trinh khen; - Bdo cdo
21 | 1.012390.H34 | UBND cép huyén vé | 642/QD-UBND | thanh tich do gia dinh duoc dé nghi khen thuéng lam, trong dé ghi
khen thuéng cho ho | ngay 04/11/2024 |rd thanh tich ¢ dé nghi khen thudng; - Bién ban xét khen thuéng.
gia dinh (Md TPHS: 000.00.00.G09-KQ001689)
III | LINH VUC TIN NGUONG, TON GIAO
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Thu tyc thong bao
mo 16p boi dudng veé

ton gido theo quy Quyet dinh s6 1) Van ban thong bao néu rd ten 16p, dia diém, 1y do, thoi gian hoc,
22 1.012603.H34 dinh tai khodn 2 didu 437/QD-UBND | ndi dung, chuong trinh, thanh phan tham du, danh sach giang vién.

41 ocna  luat  tin ngay 26/7/2024 | (Ma TPHS: 000.00.00.G09-KQ001851)

nguodng, ton gido

g:;lh Eflc ﬂﬁggg dgﬁ; . , 1) Van ban thong bao danh muc hoat dong ton giao hing nim hoic

on gido ddi Vi to Quyetdinh s6 | danh muc hoat dong ton gido bo sung (Mau B30, Phy luc ban hanh
23 | 1.012602.H34 chire c6 dia ban hoat 437/Qb-UBND | kém theo Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 cua Chinh

done ton 2ido & nhid ngay 26/7/2024 | phu) va céc tai liéu kém theo (néu c6). (Ma TPHS: 000.00.00.G09-

ong ton gido ¢ nhiéu
N . KQ001850)

xa thugc mot huyén

Tha tuc thong bao

danh muyc hoat dong ) ) 1) Vin ban thong bao danh muc hoat dong ton gido hiang nam hoic

t6n giao bo sung d6i| Quyetdinhsd | danh muc hoat dong ton gido bd sung (Mau B30, Phu luc ban hanh
24 | 1.012601.H34 | v6i to chuc c6 dia| 437/QD-UBND | kém theo Nghi dinh s 95/2023/ND-CP ngay 29/12/2023 ctia Chinh

ban hoat dong ton | ngay 26/7/2024 | phu) va cdc tai liéu kém theo (néu c6). (Ma TPHS: 000.00.00.G09-

gido ¢ nhiéu xa thudc KQ001850)

mot huyén

Tha tuc théng bao to

chtrc hoi nghi thuong ) ) 1) Van ban thong bao td chuc hoi nghi thuong nién (Mau B31, Phu

nién cua to chirc ton | Quy€tdinhsé | lyc ban hanh kém theo Nghi dinh s& 95/2023/ND-CP ngay
25 | 1.012600.H34 | gido, t6 chiic t6n gido | 437/QD-UBND | 29/12/2023 ctia Chinh phu). (Ma TPHS: 000.00.00.G09-KQ001847)

tryc thudc co dia ban | ngay 26/7/2024 | 2) Du kién thanh phﬁn, sb luong nguoi tham du; chuong trinh td

hoat dong & mot chuc hoi nghi thuong nién. (Ma TPHS: 000.00.00.G09-KQ001848)

huyén

Thu tuc dé nghj to ) | 1) Van ban dé nghi vé viéc to chirc dai hoi (Mau B33, Phu luc ban

chic dai hoi cia t6| Quyetdinhso | hanh kém theo Nghi dinh sb 95/2023/ND-CP ngay 29/12/2023 cua
26 | 1.012599.H34 | chic ton gido, t6| 437/QD-UBND | Chinh phi). (Mda TPHS: 000.00.00.G09-KQ001843)

chuc ton gido truc
thudc, t0 chuc duoc

ngay 26/7/2024

2) Chuong trinh td6 chuc dai hoi; du kién thanh phﬁn, ) lugng
nguoi tham du. (Ma TPHS: 000.00.00.G09-KQ001844)
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cap ching nhan ding
ky hoat dong ton giao
co dia ban hoat dong
0 mot huyén

3) Bédo cdo tong két hoat dong cua to chuc. (Ma TPHS:
000.00.00.G09-KQ001845)

4) Dy thao hién chuong hodc hién chwong stra d6i (néu co). (Ma
TPHS: 000.00.00.G09-KQ001846)

27

1.012598.H34

Thu tuc dé nghi to
chirc cudc 1€ ngoai co
sO ton gido, dia diém
hop phap da dang ky
c6 quy md to chuc &
mot huyén

Quyét dinh s6
437/Qb-UBND
ngay 26/7/2024

1) Vin ban dé nghi t6 chtic cudc 18 ngoai co s¢ ton gido hodc dia
diém hop phap di ding ky (Mau B34, Phu luc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).
(Mda TPHS: 000.00.00.G09-KQ001841)

2) Chuong trinh t6 chirc cudc 1&; du kién thanh phﬁn tham du cudc
1&. (Ma TPHS: 000.00.00.G09-KQ001842)

28

1.012596.H34

Thii tuc dé nghi giang
dao ngoai dia ban
phu trach, co sé ton
gido, dia diém hop
phap da dang ky cé
quy mdé to chuc &
mot huyén

Quyét dinh sd
437/QD-UBND
ngay 26/7/2024

1) Van ban dé nghi giang dao ngoai dia ban phu trach, co sé ton
gido hoic dia diém hop phap da dang ky (Mau B35, Phu luc ban
hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta
Chinh phu). (Ma TPHS: 000.00.00.G09-KQ001837)

29

1.012593.H34

Thu tuc thong bao to
chic  quyén  gbp
ngoai dia ban mdt xa
nhung trong dia ban
mot huyén, quan, thi
xd, thanh phd thudc
tinh, thanh phd thudc
thanh phé truc thuoc
trung wong cua co sO
tin ngudng, to chirc
t6n gido, to chirc ton
giao tryc thude

Quyét dinh s6
437/QD-UBND
ngly 26/7/2024

1) Vian ban thong bao vé viéc to chitc quyén gép (Mau B49, Phy luc
ban hanh kém theo Nghi dinh sé 95/2023/ND-CP ngay 29/12/2023
ciia Chinh pht) va cac tai liéu kém theo (néu c6). (Ma TPHS:
000.00.00.G09-KQ001832)

10

LINH VUC TO CHUC - BIEN CHE
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30

1.009324.H34

Thu tyc tham dinh
gidi thé don vi su
nghiép cong lap

Quyét dinh s6
311/Qb-UBND
ngay 18/06/2021

1) Van ban dé nghi tham dinh duoc ky tén, dong déu cua co quan,
t6 chtrc dé nghi giai thé theo quy dinh (truong hop t6 chure khong cd
diu phap nhan thi ngudi ding dau t6 chic ky va ghi 1 ho tén). (Ma
TPHS: 000.00.00.G09-KQ1210)

2) Dy thao Pé an giai thé don vi sy nghiép cong lap. (Ma TPHS:
000.00.00.G09-KQ1211)

3) Du thao To trinh giai thé don vi su nghiép cong l1ap. (Ma TPHS:
000.00.00.G09-KQ1212)

4) Dy thao Quyét dinh cua Uy ban nhan dan cap huyén. (Ma TPHS:
000.00.00.G09-KQ1213)

5) Cac vin ban cua co quan, t6 chirc c6 thAm quyén xac nhan viéc
hoan thanh nghia vu vé tai chinh, tai san, dat dai, cac khoan vay, ng
phai tra va cac van dé khac co lién quan (néu c6). (Ma TPHS:
000.00.00.G09-KQ1214)

31

1.009323.H34

Thi tyc thim dinh t6
chirc lai don vi su
nghiép cong lap

Quyét dinh s6
311/Qb-UBND
ngay 18/06/2021

1) Van ban dé nghi tham dinh duoc ky tén, dong dau cua co quan,
t6 chire dé nghi to chirc lai theo quy dinh (truong hop t6 chirc khong
c¢6 dau phap nhan thi ngudi ding dau to chic ky va ghi 16 ho tén).
(Md TPHS: 000.00.00.G09-KQ1203)

2) Du thao Dé 4n td chire lai don vi su nghi¢p cong lap. (Ma TPHS:
000.00.00.G09-KQ1204)

3) Du thao T& trinh to chire lai don vi su nghi¢p cong lap. (Ma
TPHS: 000.00.00.G09-KQ1205)

4) Dy thao quyét dinh ctia Uy ban nhan dan cap huyén. (Ma TPHS:
000.00.00.G09-KQ1206)

5) Du thao van ban quy dinh chirc nang, nhi¢m vy, quyén han va co
cdu to chtrc ciia don vi su nghiép cong lap hodc quy ché t6 chirc va
hoat dong ctuia don vi sy nghi€p cong 1ap va céc tai liu khéac co lién
quan (gidy to dat dai, kinh phi, ngudn nhan luc). (Ma TPHS:
000.00.00.G09-KQ1207)

6) Cac vin ban cua co quan, t6 chirc c6 thAm quyén xac nhan viéc
hoan thanh nghia vy vé tai chinh, tai san, dat dai, cac khoan vay, ng
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phai tra va cac van dé khac co lién quan (néu c6). (Ma TPHS:
000.00.00.G09-KQ1208)

32

1.009322.H34

Thii tuc thim dinh
thanh 1ap don vi su
nghiép cong lap

Quyét dinh s6
311/QD-UBND
ngay 18/06/2021

1) Van ban dé nghi tham dinh duoc ky tén, dong dau cua co quan,
t6 chirc d& nghi thanh 1ap theo quy dinh (truong hop t6 chirc khong
c6 dau phap nhan thi ngudi dung dau t6 chie ky va ghi rd ho tén).
(Mda TPHS: 000.00.00.G09-KQ1146)

2) Du thao to trinh thanh 1ap don vi sy nghiép cong lap. (Ma TPHS:
000.00.00.G09-KQ1147)

3) Du thao dé 4an thanh 1ap don vi su nghié¢p cong lap. (Ma TPHS:
000.00.00.G09-KQ1148)

4) Dy thao Quyét dinh cua Uy ban nhan dan cp huyén. (Ma TPHS:
000.00.00.G09-KQ1191)

5) Dy thao vin ban quy dinh chtrc ning, nhiém vu, quyén han va co
cdu to chtrc ctia don vi su nghiép cong lap hodc quy ché t6 chirc va
hoat dong cua don vi sy nghi€p cong 1ap va cac tai li¢u khac co lién
quan (gidy to dat dai, kinh phi, ngudén nhan lyc). (Ma TPHS:
000.00.00.G09-KQ1171)

6) Y kién bing vin ban ctia cac co quan lién quan vé viéc thanh 1ap
don vi sy nghié€p cong lap. (Ma TPHS: 000.00.00.G09-KQ1172)

7) Béo céo clia co quan, t6 chirc dé nghi thanh lap vé viéc tiép thu,
giai trinh y kién cua cic co quan lién quan. (Ma TPHS:
000.00.00.G09-KQ1173)

33

1.011262.H34

Thu tuc hanh chinh
t}}ﬁm dinh thanh lap
t0 chire hanh chinh

Quyét dinh s6
311/QD-UBND
ngay 18/06/2021

1) Vin ban dé nghi tham dinh duoc ky tén, déng dau cia co quan,
t6 chic dé nghi thanh 13p t6 chic hanh chinh theo quy dinh. (Ma
TPHS: 000.00.00.G09-KQ1264)

2) Du thao to trinh thanh lap td6 chtc hanh chinh. (M@ TPHS:
000.00.00.G09-KQ1265)

3) Dy thao dé& 4an thanh 1ap t6 chic hanh chinh. (Ma TPHS:
000.00.00.G09-KQ1266)

4) Dy thao Quyét dinh ctua Uy ban nhan dan cép tinh. (Ma TPHS:
000.00.00.G09-KQ1267)
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5) Y kién bang vin ban ciia cac co quan lién quan vé viéc thanh 1ap
t6 chirc hanh chinh. (Ma TPHS: 000.00.00.G09-KQ1268)

6) Bao céo clia co quan, t6 chirc d& nghi thanh lap vé viéc tiép thu,
giai trinh y kién cua cic co quan lién quan. (Ma TPHS:
000.00.00.G09-KQ1269)

34

1.009335.000.
00.00.H34

Thﬂ tuc hétvnh chinh
tl}ém dinh t6 chirc lai
td chirc hanh chinh

Quyét dinh sd
311/QD-UBND
ngay 18/06/2021

1) To trinh t6 chic lai t6 chic hanh chinh. (Ma TPHS:
000.00.00.G09-KQ1271)
2) Dy thao quyét dinh cta Uy ban nhan dan cap huyén. (Ma TPHS:
000.00.00.G09-KQ1272)
3) Céc vin ban cua co quan, t6 chirc c6 thAm quyén xac nhan viéc
hoan thanh nghia vu vé tai chinh, tai san, dat dai, cac khoan vay, ng
phai tra va cac van dé khac co lién quan (néu c6). (Ma TPHS:
000.00.00.G09-KQ1273)
4) Pé an td chirc lai t6 chic hanh chinh. (Ma TPHS:
000.00.00.G09-KQ1270)

35

1.011263.H34

Thu tuc hanh chinh
tham dinh giai thé to
chtrc hanh chinh

Quyét dinh sd
311/Qb-UBND
ngdy 18/06/2021

1) Bé an giai thé t6 chtrc hanh chinh. (Ma TPHS: 000.00.00.G09-
KQ1274)

2) T trinh gidi thé to chirc hanh chinh. (Ma TPHS: 000.00.00.G09-
KQ1I1275)

3) Dy thao van ban cta co quan hodc ngudi ¢6 thim quyén quyét
dinh giai thé t6 chitc hanh chinh. (Ma TPHS: 000.00.00.G09-
KQ1276)

4) Cac van ban cta co quan, to chtic ¢o tham quyén xac nhan viéc
hoan thanh nghia vu vé tai chinh, tai san, dat dai, cac khoan vay, ng
phai tra va cac van dé khac co lién quan (néu c6). (Ma TPHS:
000.00.00.G09-KQ1277)

CAP XA

LINH VUC THI PUA - KHEN THUONG

1.012373.H34

Thi tuc ting Gidy
khen cua Chu tich

Quyét dinh s6
642/Qb-UBND

1) Thanh p}}ﬁn ho s0: - Van ban Qé nghi kém theo danh sach ca
nhan, tap thé dugc dé nghi tang Giay khen; - Bdo cédo thanh tich do
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UBND cap xi theo | ngay 04/11/2024 |ca nhan, tdp thé duoc dé nghi khen thuong 1am, trong do ghi 1d
cong trang thanh tich dé dé nghi khen thuéng; - Bién ban xét khen thuéng. (Ma
TPHS: 000.00.00.G09-KQ001649)
Thi tuc ting Giay ) ) 1) Thanh phan ho so: - Vin ban dé nghi kém theo danh sach ca
khen cua Chi tich Quyetdinh s0 | nhan, tap thé duoc dé nghi ting Gidy khen; - Bdo cdo thanh tich do
2. 1.012374.H34 | UBND cép xi vé| 642/QD-UBND | ca nhan, tip thé duoc dé& nghi khen thuong lam, trong d6 ghi 1
thanh tich thi dua | ngay 04/11/2024 |thanh tich dé dé nghi khen thuéng; - Bién ban xét khen thudng. (Ma
theo chuyén dé TPHS: 000.00.00.G09-KQ001651)
Thi tuc ting Gidy . \ 1) Thanh pl}ﬁn ho S0t - Yﬁn bén‘(’ié nghi kém theo danh sich ca
khen cia Chi tich Quyet dinh s6 nhan, tap thé dugc dé nghi tang Gidy khen; - Bédo cdo thanh tich do
3 1.012376.H34 UBND cép xi v 642/Qb-UBND | ca nhan, tap ‘thé dugc d€ nghi khen thuong lam, trong do ghi 1o
thanh tich dot xuét ngay 04/11/2024 | thanh tich dé dé nghi khen thuéng. (Ma TPHS: 000.00.00.G09-
i KQ001649)
Thi tuc ting Gidy . \ 1) Thanh phﬁn hé SO: - \./,e“m ban dé nghi kém theo danh séch gia
khen ecta Chi tich Quyét dinh s6 dinh duoc dé nghi tang Gidy khen; - Bao cao thanh tich do gia dinh
4 1.012378.H34 UBND cip xd cho o 642/QDb-UBND | dugc d¢ nghi khen thudng lam, trong d6 ghi rd thanh tich dé dé nghi
‘2 dinh " | ngay 04/11/2024 | khen thuéng; - Bién ban xét khen thuong. (Ma TPHS:
gla 000.00.00.G09-KQ001661)
Thii tuc ting danh Quyét dinh sb 1) ATha‘mh pha}n h(k)‘scz: - Van bé.nA deé nghiAkém"Eheo. A’da.mh sa}ch </:é
5 | 1.012379.H34 | hicu Lao dong tién| 642/QD-UBND | an dugc dé nghi ting danh hiGu Lao dong tién tién; - Bdo cdo
tién ey 04/11/2004 thanh tich c4 nhan; - Bién ban binh xét thi dua. (Ma TPHS:
gay 000.00.00.G09-KQ001663)
II. | LINH VUC TiN NGUONG, TON GIAO
it i g | QUi [ Vi i e 5o ding g g i e ot dng
u tuc dang ky hoa in ngudng bo sung (Mau u luc ban hanh kém theo g i din
6 1.012592.H34 dong tin ngudng 437/QD_UBND s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu). (Ma TPHS:
ngay 26/772024 1 500.00.00.G09-KQ001831)
Thi tuc dang ky bo| Quyetdinh so 1) Van ban dang ky hoat dong tin ngudng hang nim hoic hoat dong
7 1.012591.H34 | sung hoat dong tin| 437/QD-UBND | tin ngudng bo sung (Mau B1, Phuy lyc ban hanh kém theo Nghi dinh

nguong

ngay 26/7/2024

s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phu). (Ma TPHS:
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000.00.00.G09-KQ001830)

1.012590.H34

Thu tuc dang ky sinh
hoat ton gido tap
trung

Quyét dinh s6
437/Qb-UBND
ngay 26/7/2024

1) Vin ban ding ky sinh hoat t6n gido tap trung (Mau B5, Phu luc
ban hanh kém theo Nghi dinh sé 95/2023/NB-CP ngay 29/12/2023
cua Chinh phu). (Ma TPHS: 000.00.00.G09-KQ001826)

2) Gidy to chimg minh cé dja diém hop phap dé lam noi sinh hoat
ton gido. (Mda TPHS: 000.00.00.G09-KQ001827)

3) So yéu 1y lich, phiéu Iy lich tu phap (cip trudc thoi diém ndp hd
so khong qué 06 thang) cua nguoi dai dién nhom sinh hoat ton gido
tap trung. (Ma TPHS: 000.00.00.G09-KQ001828)

4) Ban tom tat gido 1y, gido luat d6i véi viéc dang ky quy dinh tai
khoan 2 Piéu 16 cua Luat tin ngudng, ton gido. (Ma TPHS:
000.00.00.G09-KQ001829)

1.012588.H34

Thu tyc thong bao
danh muyc hoat dong
ton gido ddi véi t6 chirc
co dia ban hoat dong
ton gido & mot xa

Quyét dinh s6
437/QD-UBND
ngly 26/7/2024

1) Danh muc hoat dong ton gido hﬁng nam hoac danh muc hoat
dong ton gido bd sung (Miu B30, Phy luc ban hanh kém theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu) (Ma
TPHS: 000.00.00.G09-KQ001822)

2) Céc tai liéu kém theo (néu cd). (Mda TPHS: 000.00.00.G09-KQ001823)

10

1.012586.H34

Tha tuc thong bao
danh muc hoat dong
ton giao bo sung d6i
voi to chie co dija
ban hoat dong ton
gido & mot xa

Quyét dinh sd
437/QD-UBND
ngly 26/7/2024

1) Van ban Thong bdo danh muc hoat dong ton gido héng nam hoac
danh muc hoat dong ton giao bo sung (Mau B30, Phu luc ban hanh
kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh
phu). (Ma TPHS: 000.00.00.G09-KQ001815)

2) Céac tai litu kém theo (néu c6). (Ma TPHS: 000.00.00.GO9Y-
KQ001816)

11

1.012585.H34

Thu tuc dang ky thay
d6i nguoi dai dién
cua nhom sinh hoat
ton gido tap trung

Quyét dinh s6
437/QD-UBND
ngdy 26/7/2024

1) Van ban dang ky thay d6i nguoi dai dién ciia nhém sinh hoat ton
gido tap trung 1a nguoi Viét Nam (Mau B6, Phu luc ban hanh kém
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ciia Chinh
phu). (Ma TPHS: 000.00.00.G09-KQO001811)

2) So yéu Iy lich cua nguoi dai dién moi. (Ma TPHS:
000.00.00.G09-KQ001812)

3) Vin ban chép thuan cua to chic t6n giao hodc to chuc duoc cip
ching nhin ding ky hoat dong ton gido vé viéc thay ddi nguoi dai
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dién d6i v6i nhom sinh hoat t6n gido tap trung do to chuc ding ky.
(Ma TPHS: 000.00.00.G09-KQ001813)

4) Bién ban cudc hop bau, ctr nguoi dai dién moi (néu co). (Ma
TPHS: 000.00.00.G09-KQ001814)

12

1.012584.H34

Thu tuc dé nghi thay
d6i dia diém sinh
hoat ton gido tap
trung trong dia ban
mot xa

Quyét dinh s6
437/QD-UBND
ngiy 26/7/2024

1) Vin ban DPé nghi thay do6i dja diém sinh hoat ton gido tap trung
ciia nhoém sinh hoat ton gido tip trung 1a nguoi Viét Nam (Mau B7,
Phu luc ban hanh kém theo Nghi dinh s6 95/2023/NP-CP ngay
29/12/2023 cta Chinh phu). (Ma TPHS: 000.00.00.G09-KQ001808)
2) Gidy to ching minh c6 dia diém hop phap mai dé lam noi sinh
hoat ton gido tap trung. (Ma TPHS: 000.00.00.G09-KQ001809)

3) Vin ban chdp thuan cua to chic t6n gido hodc to chuc duoc cip
ching nhan dang ky hoat dong ton gido vé viéc thay d6i dia diém
d6i voi nhom sinh hoat ton gido do to chitc dang ky. (Ma TPHS:
000.00.00.G09-KQ001810)

13

1.012582.H34

Thu tuc dé nghi thay
doi dia diém sinh
hoat ton gido tép
trung dén dia ban xa
khac

Quyét dinh sd
437/QD-UBND
ngly 26/7/2024

1) Vin ban dé nghi thay doi dia diém sinh hoat ton gido tap trung
cia nhom sinh hoat ton gido tap trung la nguoi Viét Nam (theo
mau). (Mda TPHS: 000.00.00.G09-KQ001800)

2) Gidy to ching minh c6 dia diém hop phap médi dé lam noi sinh
hoat ton gido tap trung. (Ma TPHS: 000.00.00.G09-KQ001801)

3) Vin ban chép thuan cua to chire t6n gido hodc to chic duoc cip
ching nhan dang ky hoat dong ton gido vé viéc thay dbi dia diém
dbi voi nhom sinh hoat ton gido do t6 chic dang ky. (Ma TPHS:
000.00.00.G09-KQ001802)

4) Ban sao van ban chap thuan dang ky sinh hoat ton gido tap trung
cua Uy ban nhan din cip x4 noi c6 dia diém sinh hoat t6n gido tap
trung lan dau. (Ma TPHS: 000.00.00.G09-KQ001803)

14

1.012580.H34

Thu tuc thong bao vé
viéc thay d6i dia
diém sinh hoat ton
gido tap trung

Quyét dinh s6
437/Qb-UBND
ngay 26/7/2024

1) Van ban thong béo néu rd tén to chirc ton gido hoic to chirc duoc
cap ching nhan dang ky hoat dong t6n gido; tén nhom; ho va tén
nguoi dai dién ciia nhom; thoi diém thay doi; dia diém sinh hoat ton
gido tap trung moi; thoi diém chiam dit sinh hoat tén gido tai dia
diém cii. (Ma TPHS: 000.00.00.G09-KQ001797)
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15

1.012579.H34

Thu tuc thong bao to
chtrc quyén gbp trong
dia ban mdt xa cua co
sO tin ngudng, to
chic ton gido, to
chiic ton gido truc
thudc

Quyét dinh s6
437/Qb-UBND
ngay 26/7/2024

1) Vin ban thong bao V& viée t6 chirc quyén gop va céc tai liéu kém
theo (n€u c6). (Ma TPHS: 000.00.00.G09-KQ001796)

Tong s6: Danh muc cé 141 TTHC, gom 488 thanh phin hé so phii sé héa.




