UBND :I'iNH KONTUM  CONG HOA XA HQI CHU NGHIA VIET NAM
VAN PHONG Poc l1ap - Tw do - Hanh phuc

Sé: 02 /QD-CVP Kon Tum, ngay 7/ thang 0/nam 2027

, QUYET PINH
Ban hanh Quy cheé cung cap thong tin cho cong dan thugc pham vi,
trach nhiém cia Van phong Uy ban nhan dén tinh Kon Tum

CHANH VAN PHONG UY BAN NHAN DAN TiNH

Can cir Ludt Tiép cdn thong tin ngay 06 thang 4 nam 2016;

Can cwr Nghi dinh §5 13/2018/ND-CP ngay 23 thang 01 nam 2018 cua
Chinh phu quy dinh chi tiet va bién phap thi hanh Ludt Tiep cdn thong tin;

~ Can it Quyét dinh s6 08/2016/0D-UBND ngay 03 thang 3 nam 2016 cua
Uy ban nhan dan tinh Kon Tum ve viéc quy dinh chire nang, nhiém vu, quyen
han va co cau to chuc cua Van phong Uy ban nhan dan tinh Kon Tum;

Theo dé nghj cia Trirong Phong Hanh chinh - Quan trj.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché cung cap thong
tin cho cong dan thugc pham vi, trach nhiém cia Van phong Uy ban nhan
dan tinh Kon Tum.

Piéu 2. Quyét dinh nay cé hiéu luc thi hanh ké tir ngay ky.

Piéu 3. Truong Phong Hanh chinh - Quan tri, Trudng cac phong, don
vi thugc, truc thugc Van phong va cac to chuc, cd nhan co lién quan chiu
trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: CHANH VAN PHONG
- Nhu biéu 3;

- Chu tich, cac PCT UBND tinh (b/c);
- So Tu phap;

- CVP, cac PCVP UBND tinh;

- Cong Thong tin dién tir tinh;

- Luu: VT, HCQT, NC.NTT

biang Quang Ha
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UBND TINH KON TUM  CONG HOA XA HQI CHU NGHIA VIET NAM
VAN PHONG Poc 1ap - Tw do - Hanh phuc

QUY CHE
Cung cap thong tin cho cdng dan thugc pham vi,
trach nhiém ciia Vin phong Uy ban nhan dan tinh Kon Tum
(Ban hanh kém theo Quyér dinh s6  (2/0D-CVP ngay 77 thang 01 ndm 2021
cua Chdanh Van phong Uy ban nhan dan tinh Kon Tum)

Chuong I
QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va déi tweng 4p dung

1. Quy ché nay quy dinh viéc cdng khai thong tin va cung cap thdng tin
theo yéu cau cua cong dan thuoc pham vi, trach nhiém cung cap thong tin cua
Vian phong Uy ban nhan dan tinh theo quy dinh cua Luat Tiep can thong tin.

2. Thong tin thudc trach nhiém cung cap cua Vin phong Uy ban nhan dan
tinh bao gdém thdng tin do Uy ban nhan dan tinh, Chu tich Uy ban nhan dan tinh
va Van phong Uy ban nhan dan tinh tao ra dugc cung cap theo quy dinh phap
luat cé lién quan.

3. Ap dung doi vai céc phong, don vi, can b, cdng chirc, vién chuc thuoc
Van phong Uy ban nhén dan tinh va céng dan thuc hién quyén tiep can thong
tin.

Piéu 2. Nguyén tic cung cap thong tin

1. Viéc cung cap théng tin phai kip thoi, day da, chinh xac, minh bach,
thuan loi cho cong dan; dung trinh ty, thu tuc theo quy dinh caa phap luat va
khong vi pham cac quy dinh vé bao mat.

2. Bao dam sy phoi hop chat chg, hiéu qua cua cac phong, don vi thudc
Van phong Uy ban nhan dan tinh trong qué trinh cung cap théng tin.

Chuong I1
PHAN CONG TRACH NHIEM

Picu 3. Phén cong Lanh dao Vin phong Uy ban nhan dan tinh phu
trach cung cap thong tin
1. Chanh Vin phong Uy ban nhan dén tinh chiu trach nhiém veé viéc cung
cap théng tin cho cbng d@n thudc trach nhiém cua Van phong Uy ban nhan déan
tinh. Chanh Van phong Uy ban nhén dan tinh phan cong mot Phé Chanh Van
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phong Uy ban nhan dan tinh phu trach t6 chac cung cap théng tin.

2. Phé Chanh Vin phong Uy ban nhan dan tinh phy trach viéc cung cp
thdng tin, chi dao viéc cung cap thong tin; d€ Xuat, bao cao Chanh Van phong
Uy ban nhan dan tinh cac diéu kién dam bao thyc hién viéc cung cap thong tin.

Piéu 4. Pau moi tham muu Lanh dao Vin phong Uy ban nhan dan
tinh cong khai va cung cap théng tin cho céng dan

1. Phong Hanh chinh - Quan tri 1a dau méi tham muu Lanh dao Van
phong Uy ban nhan dan tinh cung cap théng tin theo yéu cau.

2. Phong Hanh chinh - Quan trj chu tri, phéi hop vai cac phong, don vi
thuoc Van phong Uy ban nhan dan tinh tham muu Lanh dao Vén phong Uy ban
nhan dan tinh cdng khai va cung cap thong tin theo quy dinh.

3. Céc phong, don vi thudc, truc thuoc Van phong Uy ban nhén dan tinh
co trach nhiém cung cap thong tin do don vi tao ra va chiu trach nhiém ve thong
tin do don vi cung cap.

Piéu 5. Trach nhiém ciia Phong Hanh chinh - Quan tri

1. T6 chirc thyc hién cung cap théng tin theo yéu cau cua cong dan, dam
bao tuan tha nguyén tac cung cap théng tin, hinh thic, trinh tu, tha tuc va thoi
han cung cap thong tin theo quy dinh cua phap luat; té chirc luu trir va dam bao
tinh chinh xéac cua théng tin duoc cung cap theo yéu cau.

2. Phéan cong cong chirc 1am dau moi cung cap thong tin dé thuc hién
cung cap thong tin theo quy dinh cua Luat Tiép can thdng tin. Tiép nhan, xi ly
CAC Y8u Ccau cung cap thdng tin cua cong dan; chu tri, phéi hop V6i cac don vi cé
lién quan xur ly yéu cau cung cap théng tin va thuc hién cung cip thong tin cho
cdng dan theo yéu cau.

3. Giai thich, huéng dan, thong bao cho cong dan thuc hién quyén tiép
can thong tin theo trinh ty, thu tuc quy dinh; chu tri, phdi hop trong tham muu
gial quyét cac phan anh, kién nghi, khiéu nai, tb cao cua céng dan vé viéc cung
cap thdng tin caa Van phong Uy ban nhan dén tinh theo quy dinh cta phap luat
cé lién quan.

4. Quyét dinh tir choi cung cap thong tin theo quy dinh cua Luat Tiép can
thong tin; Quyét dinh viéc gia han cung cap thong tin theo yéu cau.

5. Xay dung Chuyén muc “Tiép cdn théng tin” trén Trang Thong tin dién
tir Van phong Uy ban nhan déan tinh gom: Danh muyc thong tin phai dugc cong
khai. Danh muc thong tin cng dén duoc tlep can co dleu kién; thong tin vé dau
méi cung céap thong tin, noi tiép nhan yéu cau cung cap thong tin qua mang dién
tu; thoi gian, lich tlep nhan yéu Cau cung cap thdng tin cua cdng dan tai tru s¢ co
quan, cac hudng dan, tai liéu dé hd tro ngudi yéu cau cung cp thong tin; dia chi
truy cap dé tai thong tin (néu co).
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Chu tri, phéi hop véi cac don vi thudc Van phong Uy ban nhan dan tinh
dang tai, cap nhat thdng tin tai Chuyén muc “Tiep can thong tin”.

6. Theo ddi don doc, kiém tra viéc cong khai thong tin bang hinh thirc niém
yét, cong khai trén Trang Thong tin dién tir Van phong Uy ban nhén dan tinh.

7. Theo di, béo céo két qua vé viéc cung cap thong tin cua Van phong
Uy ban nhan dan tinh theo quy dinh.

8. Chu tri, phdi hop vdi cac don vi tao ra thong tin, xi Iy thong tin da
cong khai, thong tin da cung cap theo yéu cau khdng chinh xac.

Piéu 6. Trach nhiém caa cac phong, don vi thudc Vian phong Uy
ban nhan dan tinh

1. Lap Danh muc cungvcé?p thong tin thudc linh vuc phu trach gui vé
Phong Hanh chinh - Quan tri dé tong hop, cung cap théng tin theo yéu cau (thuc
hién thirong xuyén khi co6 thdng tin phai dwroc cdng khai).

2. Chiu trach nhiém vé két qua ra soat, kiém tra tinh bi mat cua thong tin,
phan loai thong tin, bao dam tinh chinh xac cta thong tin trudc khi giri Phong
Hanh chinh - Quan tri.

3 T6 chic luu trir va Chuyéq giao thong tin do don vi minh chu tri tao ra
vé Phong Hanh chinh - Quan tri dé cung cap thong tin theo quy dinh cua Quy
ché nay.

4. Chu tri cung cap thong tin do don vi tao ra va chiu trach nhiém vé
thong tin do don vi cung cap.

5. Phéi hop véi Phong Hanh chinh - Quan tri tra 16i cac phan anh, kién
nghi, khiéu nai, t6 cao cua cong dan (neu co) ve viéc cung cap théng tin cia Van
phong Uy ban nhé&n déan tinh theo quy dinh caa phap luat lién quan.

Piéu 7. Trach nhiém cia ngwoi lam dau méi cung cap théng tin

1. bam bao viéc lap, cap nhat, luu trir, coOng khai, cung cé'}p thong tin theo
dung quy dinh va chiu trach nhi¢m truéc Lanh dao Van phong Uy ban nhan dan
tinh vé tinh dung, tinh day du, kip thoi nhitng thdng tin cong khai, cung cap.

2. Truc tiép cung cap thdng tin cho cdng dan theo yéu cau.

3. Tryc tiép giai thich, huéng dan, théng bao cho cong dan thyc hién
quyen tiép can thong tin theo quy dinh caa phap luat; huéng dan, ho trg nguoi
yéu cau xac dinh rd tén van ban, ho so, tai liéu c6 chura thong tin can tim kiém
dé dién day du chinh xac vao Phiéu yéu cau cung cap théng tin (theo Phu luc
I11a, Phu luc 111b).

4. Kién nghi, dé xuat cac van dé phat sinh trong qua trinh giai quyet
y&u Cau cung cap thong tin cho cong dan; cac truong hop tur chdi cung cap
théng tin theo yéu cau.
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_ Chuong IIT
RA SOAT, KIEM TRA, PHAN LOAL, LAP,
CAP NHAT DANH MUC THONG TIN

Piéu 8. Ra soat, kiém tra tinh bi mat, phan loai théng tin

1. Cac phong, don vi chu tri tao ra thdng tin c6 trach nhiém ra soét, kiém
tra tinh bi mat cua thong tin, phan loai ndi dung thong tin trong vén ban, hd so,
tai lieu thugc thong tin duoc tiép can, thong tin khong dugc tlep can, thong tin
duoc tiép can c6 diéu kién tai quy dinh tai Biéu 5, Diéu 6, Biéu 7 Luat Tiép can
thong tin dé 1ap Phiéu xac nhan két qua ra soat, klem tra tinh bi mat caa thong
tin, phan loai thong tin (theo Phy luc I1).

2. Trong qua trinh ra soat, kiém tra tinh bi mat cua thdng tin va phan loai
thong tin, d6i vai cac thong tin phurc tap, thong tin lién quan dén nhiéu linh vyc,
don vi cha tri tao ra thong tin co thé ldy y kién cac don vi thuéc Van phong Uy
ban nhan dan tinh cé lién quan.

Truong hop can thiét, don vi chu tri tao ra thong tin bao cdo Lanh dao
Van phong Uy ban nhan dan tinh phu trach truc tiép dé xin y kién vé viéc xac
dinh tinh bi mat cua thong tin.

Piéu 9. Chuyén giao théng tin cho don vi dau méi:

Sau khi ra soat, kiém tra tinh bi mat, phan loai thong tin, cac phong, don
Vi Chuyen giao thong tin cho nguoi lam dau mdi cung cap théng tin cua Vin
phong Uy ban nhan dan tinh dé 1ap, cap nhat thong tin cong khai theo Diéu 11
cua Quy ché.

Piéu 10. Lap, cap nhat danh muc thdng tin dwgc cdng khai, danh muc
thong tin cong dan dwoc tieép can co dieu kién

1. Bdi véi cac théng tin phai dugc cong khai theo Diéu 17 Luat Tiép can
thong tin, cac thong tin duoc tiép cin co diéu kién theo Piéu 7 Luat Tiép can
thong tin, cham nhat 01 ngay lam viéc ké tir ngay nhan Phiéu xac nhan vé két
qua ra soat, kiém tra tinh bi mat caa thong tin, phan loai théng tin cua don vi chi
tri tao ra thong tin, Phong Hanh chinh - Quan tri cé trach nhiém tong hop danh
muc thdng tin phai dugc cong khai, danh myc thong tin cong dan duoc tiép can
c6 diéu kién ding tai Chuy@n muc vé “Tiép cdn théng tin” trén trang Thong tin
dién tir Van phong Uy ban nhén dan tinh.

2. Danh muc thong tin phai dugc cong khai va danh myc thdng tin cong
dan dugc tlep can co diéu kién (Phu luc 1) gom cac noi dung: Tén, s6 ky hiéu
van ban, hd so, tai liéu; ngdy, thang, nim tao ra vin ban, hd so, tai liéu; ngay,
thang, nam tao ra thong tin; hinh thuc cong khai thong tin; thoi diém, thoi han
cong khai thdng tin (néu co).
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A Chuong v
CONG KHAI THONG TIN

. Piéu 11. Cong khai thong tin trén Trang thong tin dién tir Van phong
Uy ban nhén dan tinh, niém yet thong tin tai Tru sé co' quan

1. Cac hoat dong vé cong khai thdng tin trén Trang thong tin dién tir Vin
phong Uy ban nhan dan tinh theo quy dinh tai Biéu 19 Luat Tiép can thong tin
duoc thuc hién tai Chuyén muc vé “Tiép cdn théng tin”’; niém yét thong tin tai
Tru sé co quan, thoi han niém yét duoc thuc hién theo quy dinh.

Do voi nhiing thong tin dugc cong khai bang hinh thac niém yét ma phap
luat chua quy dinh cu thé vé dia diém, thoi han niém yét thi phai duoc niém yet
tai tru s& co quan trong thoi han it nhat 1a 30 ngay.

2. Truong hop thong tin dang dugc cong khai tai cac co s¢ dir liéu khac
nhau hodc dang tai tai cAc chuyén muc khac nhau trén Trang thong tin dién tir thi
tai danh myc thong tin phai duoc cong khai phai kém theo chi dan dia chi truy
cap dé tai thong tin. Truong hop thong tin chua dugc cong khai trén Trang thong
tin dién tir, ma da duoc s6 hoa thi phai dinh kém theo Danh muc thdng tin phai
duogc cong khai.

Piéu 12. Cong khai thdng tin qua hoat dgng ciia ngudi phat ngon
cia Van phong Uy ban nhan dén tinh

Nguoi dugc phan céng phéat ngon va cung cap thdng tin cho bao chi thuc
hién viéc cong khai thong tin theo quy dinh tai Quy che phat ngdn va cung cap
thong tin cho béo chi cia Van phong Uy ban nhan dan tinh.

Piéu 13. Xir ly thdng tin cong khai khéng chinh xac

1. Truong hop phét hién thong tin do Uy ban nhan dén tinh, Chu tich Uy
ban nhan dan tinh, Van phong Uy ban nhan dan tinh tao ra va da duoc cong khai
nhung khong chinh x4c, thong tin do co quan khac tao ra nhung do Van phong
Uy ban nhan dan tinh cong khai khong chinh xac thi phai kip thoi dinh chinh,
cong khai thong tin da dugc dinh chinh.

2. Truong hop phat hién thong tin do Uy ban nhan dén tinh, Chu tich Uy
ban nhan dan tinh, Vin phong Uy ban nhan dan tinh tao ra nhung duoc co quan
khac cong khai khdng chinh xac thi Phong Hanh chinh - Quan tri tham muu
lanh dao Vin phong Uy ban nhan dan tinh y&u ciu co quan d cong khai thong
tin kip thoi dinh chinh, cong khai thong tin da dinh chinh.

3. Trudng hop tiép nhan phan anh, kién nghi tir co quan, t6 chtc, cong dan
vé thong tin cdng khai khdng chinh xac, Phong Hanh chinh - Quan tri chu tri,
phdi hop véi don vi tao ra thong tin kiém tra va kip thoi tham muu Lanh dao Vin
phong Uy ban nhan dén tinh dinh chinh, cong khai thong tin dd duoc dinh chinh
trong thoi han cham nhat 1a 15 ngay ké tir ngay nhan duoc phan anh, kién nghi.
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Chwong V
CUNG CAP THONG TIN THEO YEU CAU

Piéu 14. Tiép nhan Phiéu yéu cau cung cap thdng tin va 1ap sé theo
ddi cung cap thong tin theo yéu cau

1. Phong Hanh chinh - Quan tri cd trach nhiém tiép nhan Phiéu yéu cau
cung cap thdng tin tryc tiép tai Tru sé co quan, qua mang dién tir, dich vu buu
chinh, fax giri dén Van phong Uy ban nhan dan tinh. Truong hop thong tin trén
Phiéu yéu cau cung cap thdng tin khong cy thé, rd rang, Phong Hanh chinh -
Quan tri hudng dan t6 chuc, ca nhan yéu cau cung cap théng tin bo sung theo
quy dinh (Phu luc I11a, Phuc luc I11b).

2. Lap So theo ddi cung cap thong tin theo yéu cau bang giay hoac
bang phan mém dién tir hang niam; tién hanh cap nhat yéu cau cung cap
thong tin (Phu luc V).

Piéu 15. Thong bio vé viéc cung cap thong tin, tir chdi cung cap
thong tin

1. Truong hop yéu cau cung cap thdng tin tai Phiéu yéu cau cung cap
thong tin hop 1€, Phong Hanh chinh - Quan tri tham muu Lanh dao Van phong
Uy ban nhan dan tinh ra thong bao vé thoi han, dia diém, hinh thuc cung cap
thong tin; chi phi tiép can thdng tin va phuong thirc, thoi han thanh toan (néu
cod).

2. Thong bao duoc gui téi ngudi yéu cau cung cap thong tin tai Tryu so co
quan hoac quan mang dién tir, dich vu buu chinh, fax (Phu luc V, Phy luc V1),

3. Doi Vi thong tin don gian, ¢6 sin ma c6 the cung cap ngay qua mang
dién tu hodc co the yéu cau nguoi doc, xem, nghe, ghi chép ngay tai tru s¢ co
quan ma khdng mat chi phi tiép can thong tin thi khong can ra thong bao ve viéc
cung cap thong tin.

4. Tt chdi yéu cau cung cap thong tin theo quy dinh tai Diéu 28 Luat Tiép
can thong tin.

5. Trinh ty, thu tuc cung cap thong tin duoc thyc hién theo quy dinh tai
bicu 29, 30, 31 Luat Tiep can théng tin.

Piéu 16. Tap hop, xir ly thong tin dé cung cap theo yéu cau

1. Phong Hanh chinh - Quan tri d6i chiéu thong tin dwoc yéu cau cung cap
véi danh muc thong tin phai dugc cong khai, danh muc thong tin cong dan dugc
tiep can co dieu kién va co s dir liu thong tin cia Van phong Uy ban nhan dan
tinh.

a) Ddi véi théng tin c6 sin trong Danh muc thong tin phai dugc cong
khai, danh muc thong tin cong dan duoc tiép can co diéu kién, Phong Hanh
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chinh - Quan tri cd trach nhiém ddi chiéu voi yéu cau cung cap thong tin va diéu
kién theo quy dinh ctaa phap luat va cung cap cho nguoi yéu cau theo quy dinh.

b) Déi véi thdng tin phuc tap, chua c6 tai co so dir ligu théng tin cia Van
phong Uy ban nhan dan tinh ma can tap hop cac don vi khac co lién quan thi
Phong Hanh chinh - Quan tri lay y kién cua céc phong, don vi lién quan, dé giai
quyét yéu cau cung cap thong tin, trudng hop can thiét thi xin y kién cua Lanh
dao Vin phong Uy ban nhan dan tinh phu trach viéc cung cap thong tin.

2. Khi phéat hién thong tin dugc yéu cau cung cap thudc cac truong hop tir
chdi cung cip thong tin quy dinh tai khoan 1 Biéu 28 Luat Tiép can théng tin,
Phong Hanh chinh - Quan tri d¢ xuat Chanh Van phong Uy ban nhan dan tinh
hoac Pho Chanh Van phong Uy ban nhan dan tinh phu trach viéc cung cip thdng
tin théng béo tir chéi cung cap théng tin bang van ban, néu rd 1y do (Phu luc
VID).

Piéu 17. Cung cap thdng tin theo yéu ciu

1. Truong hop cung cap thdng tin theo yéu Cau tryc tiép tai Tru so co
quan, cin cir yeu cau cua to chirc, ca nhan yéu cau va hinh thic chira dung thong
tin, Phong Hanh chinh - Quan tri “tham muwu Lanh dao Vin phong Uy ban nhan
dan tinh bo tri thiét bj doc, nghe, xem, ghi chép, sao chép, chup thong tin tgi Try
S¢ co quan phu hop véi hinh thic cung Cdp théng tin dwoC yéu cau va phi hop
VéGi doi twong YU cau cung cdp théng tin theo quy dinh”.

2. Truong hop cung cap théng tin theo yéu cau qua dich vu buu chinh fax,
Phong Hanh chinh - Quan tri tham muu cung cap théng tin theo yéu cau cung
cap ‘thong tin qua dich vu buu chinh, fax theo dé nghi cua ngudi yéu cau tai
Phiéu y&u cau cung cap thdng tin.

3. Trudng hop cung cép thdng tin theo yéu cau qua mang dién ti, Phong
Hanh chlnh Quan tri co trach nhi¢m tham muu cung cap thdng tin qua hop thu
dién tir néu viéc cung Cap thong tin dap tung du diéu kién theo quy dinh tai
khoan 1 Biéu 30 Luat Tiép can thong tin.

4. Thoi han cung cap thdng tin theo yéu cau thuc hién theo quy dinh cua
Luat Tiep can thong tin.

Piéu 18. Gia han cung cap thong tin theo yéu cau

Truong hop can thém thoi gian dé xem xét tim kiém, tap hop, sao chép,
giai quyét yéu cau cung cap thong tin; Phong Hanh chinh - Quan tri tham muu
Chanh Van phong Uy ban nhan dan tinh c6 véan ban thong bao vé viéc gia han
trong thoi han cung cap thdng tin. Thoi gian gia han tdi da khong qua 15 ngay
(Phy luc VIII).

Piéu 19. Xir ly thong tin cung cap theo yéu cau khdng chinh xac

1. Truong hop phat hién thong tin do minh cung cap khéng chinh xac, thi
cham nhat 1a 05 ngay lam viéc ké tir ngay phat hién, Phong Hanh chinh - Quan
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tri c6 trach nhiém tham muu Linh dao Van phong Uy ban nhan dan tinh dinh
chinh va cung cap lai théng tin.

2. Truong hop nhéan duoc phan anh, kién nghi cua ngu’O’I y&u cau cung cap
thdng tin vé viéc thong tin duoc cung cap 1a khéng chinh xéc theo yéu cau cung
cap thdng tin, Phong Hanh chinh - Quan tri chu tri, phéi hop véi cac don vi lién
quan c6 trach nhiém kiém tra tinh chinh x4c cta thong tin va tham muwu Lanh
dao Van phong Uy ban nhan dan tinh tra 1oi kién nghi cua céng dan trong thoi
han cham nhat 1a 15 ngay ké tir ngay nhan duoc phan anh, kién nghi.

Piéu 20. Thu, quan ly chi phi tiép can thdng tin

Cong tac thu, quan ly chi phi tiép can thong tin (in, sao, chup va gui thong
tin) thuc hién theo quy dinh tai Thong tu s6 46/2018/TT-BTC ngay 14 thang 5
nam 2018 cua Bo Tai chinh.

Chuong VI
TO CHUC THUC HIEN

Picu 21. Khen thwéng va xir Iy ky luat

1. Can bg, cdng chuc, vién chuc, nguoi lao dong cac phong, don vi
thugc, truc thuoc Véan phong Uy ban nhan dan tinh co thanh tich trong hoat
dong cung Cap thong tin dugc Chanh Van phong Uy ban nhan dan tinh khen
thuong hoic dé nghi cac co quan Nha nudc c6 tham quyén khen thuong theo
quy dinh cua Luat Thi dua khen thuéng.

2. Can bo, cong chuc, vién chure, nguoi lao dong cac phong, don vi thudc,
truc thuoc Van phong Uy ban nhan dan tinh vi pham céc quy dinh tai Quy ché
nay, tuy theo tinh chat, mirc @6 vi pham ma bi xur 1y theo quy dinh cta phép luat.

Piéu 22. To chirc thuc hién

1. Truéng cac phong, don vi thudc Van phong Uy ban nhan dan tinh c6
trach nhiém phd bién, quan triét noi dung Quy ché nay téi cong chic, vién chuc
thudc phong, don vi minh, chi dao xt ly thong tin theo yéu cau; kip thoi phan
anh nhitng kho khin, vuéng mac trong qué trinh to chac thuc hién vé Phong
Hanh chinh — Quan tri dé tong hop.

2. Phong Hanh chinh - Quan tri co trach nhiém theo ddi, don dbc, kiém tra
cac phong, don vi thugc Vén phong Uy ban nhan dan tinh trong viéc thuc hién
Quy ché, kip thoi bao cao Chanh Vin phong Uy ban nhan dan tinh nhitng van dé
vudng mic phat sinh; trudng hop can thiét, dé xuat stra d6i, bd sung cho phi
hop./.
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Phu luc |

) DANH MUC THONG TIN CONG KHAI
VA DANH MUC THONG TIN TIEP CAN CO BIEU KIEN

I. Danh muc théng tin tiép can c6 diéu kién

1. Théng tin do Uy ban nhan dan tinh, Cha tich Uy ban nhan dan tinh,
Vin phong Uy ban nhan dan tinh cha tri hodc trinh, nhung dang 1a tai liéu bi
mat, chua dugc cong bd, trir truong hop dugc lanh dao Uy ban nhan déan tinh
dong y.

2. Thong tin lién quan dén bi mat doi séng riéng tu, bi mat ca nhan cua
can b, cdng chirc, vién chirc, ngudi lao dong Vian phong Uy ban nhan dén tinh
duoc tiép can trong truong hop duoc c4 nhan dong y; thong tin lién quan dén bi
mat gia dinh ctia can b, cong chic, vién chic, ngudi lao dong Van phong Uy
ban nhan dan tinh duoc tiép can trong truong hop duoc cac thanh vién gia dinh
dong y.

3. Trong qua trinh thyc hién chirc ning, nhiém vy, quyén han, ngudi dang
dau co quan, don vi thugc, tryc thuéc Vian phong Uy ban nhan dan tinh quyét
dinh va chiu trach nhiém viéc cung cap thong tin lién quan dén bi mat cong téc,
doi song riéng tu, bi mat ca nhan, bi mat gia dinh trong truong hop can thiét vi
loi ich cong cong, stc khoe caa cong dong theo quy dinh cua luat co lién quan
ma khdng can c6 su dong ¥ theo quy dinh tai khoan 1 va khoan 2 néu trén.

I1. Danh muc thong tin cong khai

- Cac van ban quy pham phap luat do Vin phong Uy ban nhan dan tinh
cha tri xay dung, trinh va cac vian ban quy pham phap luat thugc tham quyén ban
hanh cua Uy ban nhan dan tinh; van ban hanh chinh c6 gia tri &p dung chung do
Uy ban nhan dan tinh, Chu tich Uy ban nhan dan tinh, Van phong Uy ban nhan
dan tinh ban hanh;

- Thong tin vé chién lugc, chuong trinh, dy &n, ké hoach, quy hoach phét
trién kinh té - xa hoi caa dia phuong;

- Tha tuc hanh chinh, quy trinh giai quyét cong viéc cua Vian phong Uy
ban nhén dan tinh;

- Thong tin pho bién, huéng dan thyuc hién phap luat, ché do, chinh séch
doi véi nhitng linh vuc thuéc pham vi quan 1y nha nuéc cia Van phong Uy ban
nhan dan tinh;

- Dy thao vin ban quy pham phap luat theo quy dinh vé ban hanh vin ban
quy pham phap luat; ndi dung va két qua tiép thu y kién cia nhan dan déi véi
nhitng van dé thuoc tham quyén quyét dinh caa Uy ban nhan dan tinh ma dua ra
ldy y Kién nhan déan theo quy dinh cua phap luat; dé &n va du thao dé &n thanh
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|ap, giai the, nhap, chia don vi hanh chinh, diéu chinh dia gioi hanh chinh; thong
tin vé quy hoach nganh, linh vuc va phuong thirc, két qua thuc hién;

- Thong tin vé danh muc dy an, chuong trinh dau tu cong, mua sim cong
va quan ly, sir dung von dau tu cong, tinh hinh va két qua thuc hién ké hoach,
chuong trinh, du an dau tu cong; thong tin vé dau thau;

- Chuong trinh, ké hoach ¢dng tic hang ndm cua Uy ban nhan dan tinh,
Van phong Uy ban nhan dan tinh;

- Thang tin vé chirc ning, nhiém vy, quyen han, co cau to chirc cua Van
phong Uy ban nhan dan tinh, cac don vi truc thudc Vin phong va cac quy dinh
vé noi quy, quy ché do Vian phong Uy ban nhan dan tinh ban hanh;

- Théng tin vé dy toan ngan sach nha nudc; bao céo tinh hinh thyc hién
ngan sach nha nudc; quyét toan ngan sach nha nudc; dy toan, tinh hinh thuc
hién, quyét toan ngan sach dbi véi cac chuong trinh, dy 4n dau tu xay dung co
ban sir dung von ngan sach nha nudc;

- B4o céo cong tac dinh ky cua Uy ban nhan dan tinh, Van phong Uy ban
nhan dan tinh; thdng tin vé tuyén dung, st dung, quan ly can b, cong chc, vién
chuc; théng tin vé danh muc va két qua chuong trinh, dé tai khoa hoc;

- Danh muc théng tin phai cdng khai thuc hién theo quy dinh tai diém b
khoan 1 Biéu 34 caa Luat Tiép can thdng tin; ho tén, dia chi, sé dién thoai, s6
fax, dia chi thu dién tir cia Van phong Uy ban nhan dan tinh va nguoi lam dau
méi tiép nhan yéu cau cung cap théng tin;

- C&c thong tin khac phai dugc cong khai theo quy dinh.



UBND TINH KON TUM

Phu luc Il

CONG HOA XA HOI CHU NGHIA VIET NAM

VAN PHONG Poc 1ap — Tu do — Hanh phic
' ] PHIEU XAC NHAN
Ket qua ra soat, kiem tra tinh bi mat caa théng tin, phan loai théng tin
. A Hinh thirc cong khai/cung
1 s ]
Té,”’ trich S, ky hiéb‘l thélrllgai/l,ﬁm Loai thong tin c4p thong tin ,
STT | vyeuvin van ban, ho 5, N4 Thoéng tin Théng tin Thoéng tin A : Cung cap
S gxEria A tao ra thong £ n .z~ . | Cong khai N
ban, tai ligu | so, tai liéu . dwoc tiep | khong dwoc | ti€ép can co ~ > .5 | thdng tin theo
tin n £ A A 1A thong tin A A3
can tiép can dieu kién yéu cau
1
2
THU TRUONG PON VI

(Ky tén, dong dau)

' Panh dau ¥ vao cot thich hop, dong thoi néu rd can cir theo dieu/khoan cua Luat tiép can thong tin.
? Néu rd thoi diem, thoi han cong khai thong tin (néu co)
3 Néu rd cac hinh thirc cung cap thong tin theo yéu cau cé thé ap dung.




Phu luc Illa

CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc 1ap — Tw do — Hanh phac

........... , ngay... .thang..... nam... ...

PHIEU YEU CAU CUNG CAP THONG TIN
(Danh cho cbéng dan)

K QU
1. Ho, tén c& nhan y&u cau cung CAp thANg tin:............cvuveeueeeie e,
2. Ngudi dai dién/Ngudi gidm hot: . ...,
3. S6 CMTND/Thé cin cudc cdng dan/HO ChIdU «...oovveveei e,
CAp ngdy....... [oeeo... [eeiin. 172 DO
A NOT CU U . e
5.S6diénthoai®.........coovvvieei cFaX. .o :E-mail:.............
6. Tén van ban/hd so/tai lieU YBU CAU CUNG CAP:. . cvvveee et
7. Muc dich y8u cau cung Cap thOng ti..........couueieeeeiie e,
8. Y&u cau cung cap thong tin nay lan thu:

) LAN GAU......vecveeeeeeee s b) Khac: ........... (ghi 15 s6 lan da yéu cau
cung cap thdng tin c6 noi dung néu trén)

9. S6 lugng ban in, sao, chup vian ban, hd so, tai Heu:........covvveieeeieeieei
10. Phuong thirc nhan van ban, hd o, tai U . .....ooveeeee e
0 Nhan tai noi yéu cau cung Cap thONg tin. ...
0 Nhan qua buu dién (ghird diachinhan):..............ooooii e,
0 Fax (Zhi 18 SO FAX): «.n et
0 Nhan qua mang dién tir (ghi ro diachinhan): ...
0 Hinh thirCc KhAC (hi 10):. ... i,
11. Van ban kém theo (trong truong hop tiép can thong tin co didu kién): .............

NGUOI YEU CAU
(Ky, ghi r6 ho tén)

1 Theo quy dinh ciia bo luat dan su vé nguoi dai dién, nguoi giam ho d6i voi nguoi yéu cau cung cap thong tin 1a nguoi
chwa thanh nién, ngudi han ché ning luc hanh vi dan sy, ngudi mit nang lyc hanh vi dan sw, ngudi co kho khian trong
nhan thirc va lam chu hanh vi.

2 Ghi noi cu trt ctia nguoi dai dién/ngu(‘yi giam ho.

3 Ghi sb dién thoai, fax, email cia nguoi dai dién/giam ho.



Phu luc Il1b

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

........... , ngay.... thdng..... nam......

PHIEU YEU CAU CUNG CAP THONG TIN
(Danh cho céng dan yéu cau thdng qua to chire, doan thé, doanh nghiép)

2. Nguoi dai dién cua to chic, doan thé, doanh nghiep: ..........ooooviiieiiiiiiin,
3. S6 CMTND/Thé cin cudc cOng dan/HO Chidu. ........vee e
CAp NGAY ........... [eviiinnn. [oviiinnnn. 1
4. Pia chi tru so cua té chirc, doan the, doanh NGNIEP: ........vvveieei e
5.S6 diénthoai®....................... sFaX..ooooii, cE-mails oo

7. Muc dich yéu cau cung Cap thONg tN: .........evueeee e
8. Y&u cau cung cap thong tin nay 1an thi:

Q) LAan dAU........oveeii b) Khac: ........... (ghi 15 s6 lan d3 yéu cau cung
cap thdng tin c6 ndi dung néu trén)

9. S6 lugng ban in, sao, chup van ban, hd so, tai Heu: .......o..veevereiieeie e,

0 FaX (GO 18 SO FAX) +.n et
0 Nhan qua mang dién tir (ghiro diachinhan): ...
0 Hinh thire Khac (8hi 10): ....ooviii e

NGUOI YEU CAU®
Ky, ghi r6 ho tén)

! Theo quy dinh cua Bo luat dan sy vé nguoi dai dién cua to chirc, doan thé, doanh nghigp.
2 Ghi so6 dién thoai, fax, email ctia ngudi dai dién yéu cau cung cap thong tin.
3 Nguoi dai dién ky, ghi ré ho tén va dong dau cua to chirc, doan the, doanh nghiép do.



Phu luc IV

UBND TINH KON TUM CONG HOA XA HOQI CHU NGHIA VIET NAM

VAN PHONG Poc 1ap — Tw do — Hanh phuc
SO THEO DOI CUNG CAP THONG TIN THEO YEU CAU
(ter ngay ... ... thang....... nam....... den ngay......thdang... .... nam ....... )
Tén, so, Ngay
Ngay, ky t"@u H|r’1h thang, . .| Tén Thong Thong
> A e e van thic 9 Chi phi .. | baotw L
thang, Tén Piachi | oz ,.. Thu . LA nam K nguoi £ 1 | baogia
STT - L | Sotien .~ .. | ban,ho | cung tiép can i cheoi, ly .
AR nam ngwoi | nguoi .| dién tir ‘. X cung o tiep \ han, ly
yéu cau n AC A AC A thoai £ | so,tai cap £ thong N do tir .
nhan | yéucau | yéu cau : (neu co) liau thon cap tin nhan chéi do gia
yéu cau N ong théng yéucau | . i han
duoc tin tin yéu cau
yéu cau
THU TRUOGNG PON VI

(Ky tén, déng dau)
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Phu luc V
UBND TINH KON TUM  CONG HOA XA HQI CHU NGHIA VIET NAM
VAN PHONG Poc 1ap - Tw do - Hanh phc
S6: /TB-VPUB Kon Tum, ngay  thang  nam

‘ ] THONG BAO ’ )
THOI HAN GIAI QUYET YEU CAU CUNG CAP THONG TIN

KN QU o
CO quan..................... nhan dwoc Phiéu yéu cau cua Ong/Ba:
S6 CMND/Thé can cudc cong dan/hd ChiéU............c.oovveeiveieeieeen,
Cap ngdy.......... [ecin... [eviiiinnnn, Tal e,
2 01 0
So diénthoai................ Fax:............. Email
Y&u cau cung cap van ban/hd so/tai lieU..........oooeeieeiiie e,
Ngay/thang/nam nhan PhiU YEU CAU............ooiiueeiii i)
Co quan ban hanh........... thong bao vé thoi han giai quyét yéu cau cung
cap thong tin cho Ong/Ba nhu
SAU . ettt e,
Co quan ban hanh................... s& giri Phiéu giai quyét yéu cau cung cap

thong tin dé thong béo vé dia diém, hinh thac cung cap théng tin; chi phi thyc té
dé in, sao, chup, gui théng tin qua dich vu buu chinh, fax (néu c6) va phuong
thac, thoi han thanh toan téi Ong/Ba sau khi tap hop va xt 1y thong tin duoc yéu
Cau cung cap./.

THU TRUONG PON VI
(Ky tén, dong dau)
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Phu luc VI

UBND TINH KON TUM CONG HOA XA HQI CHU NGHIA VIET NAM
VAN PHONG Déc lap - Tw do - Hanh phc
Sé: /TB-VPUB Kon Tum,ngay thang  ndm

PHIEU GIAI QUYET YEU CAU CUNG CAP THONG TIN

KN QU e
Tén co quan/don vi ddu mdi cung CAp thong tin: ..........c..veeeeeeeeieeeenn...
Nhan duoc d& nghi €a Ong/BA: ... oo.uiie e
S6 CMTND/Thé can cudc cong dan/Ho chiu..............cooeeiieiiiiiiiini,
Cap ngay...... [eviinan P
D01 5
SO dien thoai:. .....vvveeeeeiee FaX.....oooooiiiiiin, Email: ..................
Y&u cau cung cap van ban/hd so/tai HeU: .......oouueeeeeeiee e

Co quan/Don vi dau méi cung cap thong tin théng bao vé viéc cung cap thang
tin do Ong/Ba yéu cau nhu sau:

Hinh thirc cung CAP thOng tin: .......oeveeiee e,

Dia diém cung cp thong tin (trong truong hop cung cap thong tin tai try s6 co
quan cung Cap thONQ tin): ......ooiiiiii e

Chi phi cung cap thAng tin (NEU CO): ... evveeie et
Phuong thic thanh to4n (NEU CO): ...vvnnee e,
Thoi han thanh toAn (NEU COY: ....vvvneee e,

THU TRUONG DON VI
(Ky tén, dong dau)
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Phu luc VII

UBND TINH KON TUM CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG DPjc 1ap - Tw do - Hanh phuc
Sé: /TB-VPUB Kon Tum, ngay  thdng  ndm

~_ THONG BAO i
TU CHOI YEU CAU CUNG CAP THONG TIN

Tén co quan/don vi ddu mdi cung CAp thong tin: ..........c.oveeeeeeeeeieeieeenn..,
Nhan dugc Phiéu Yeu cau clia Ong/Ba: ........couviiieiieiiie e,
S6 CMTND/Thé can cudc cong dan/Ho chiéu ............... cap ngay..../.... /...

Ngay/thang/nam nhan PhidU YBU CAU: .......coveiii e

Co quan/Don vi dau méi cung cap thong tin théng bao vé viéc tir chdi cung cap
théng tin do Ong/Bayéu cCau VI Iy do .....o.ooviniiii e,

THU TRUONG PON VI
(Ky tén, dong dau)
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Phu luc VIII

UBND TINH KON TUM CONG HOA XA HQI CHU NGHIA VIET NAM
VAN PHONG DPgc 1ap - Tw do - Hanh phuc
S6: /TB-VPUB Kon Tum, ngay  thang  nam

THONG BAO
GIA HAN CUNG CAP THONG TIN

Tén co quan/don vi ddu mbi cung CAp thong tin: .............ceevuueeeeueeiiiinenl
Nhan dugc Phiéu YBU CAu €ha Ong/Ba: ........oovueeii e
S6 CMTND/Thé can cudc cong dan/Ho chiéu............. CAP NQAY..... ... ...

Ngay/thang/nam nhan PhidU YBU CAU: .......coouiie e
Co quan/Pon vi dau méi cung cap théng tin thdng bao vé viéc gia han cung cap

thong tin do Ong/Ba Yeu Cau Vi 1y do........cooveieeeiiiieiiie e

Thoi gian cung cap théng tin sau khi giahan: ...............coooiiiii

THU TRUONG DON VI
(Ky tén, dong dau)
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